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PREFACE. 



This Work has been prepared at the request of several 
Members of high standing in the Legal Profession in 
whose offices, some of them sole, and some partnership, 
the leading features of the system of Bookkeeping, 
both as regards Costs and Accounts, developed in the 
following pages have been used for a long time with 
results invariably satisfactory. It is not, therefore, an 
untried theory which is now presented to the Profession, 
but one warranted by extensive experience under cir- 
cumstances as varied as possible. The Work has been 
written especially for Solicitors, and is adapted to the 
peculiar exigencies of their business; the accounts re- 
lating to which are in their nature essentially different 
from those employed in Mercantile operations ; in fact, 
a Law- Accountant who is not also thoroughly competent 
to draw a Bill of Costs can have but an inadequate idea 
of all that is required of him in dealing with Cash, and 
the converse is equally true ; for Costs and Cash are so 
blended in the Accounts of the Profession that both 
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must be thoroughly understood before any one can 
become an efficient Solicitors' Bookkeeper. This Work, 
therefore, having been written for a special purpose, no 
doubt contains much that Mercantile, and some Law, 
Accountants will consider anomalous, and omits some 
rules which habit has induced them to believe as 
essential, but custom is frequently an arbitrary master, 
whose decrees it is discovered can be very well dispensed 
with when once they are ignored, and as it is very well 
known that Solicitors do not like intricate Bookkeeping, 
everything really superfluous has been omitted from this 
system, that only which is necessary and useful having 
been retained, though care has been taken not to pass 
the line where simplicity merges into inefficiency. 

In its details it has been endeavoured to adapt the 
Work to the requirements of any office, whether of 
large or small practice, and it will be found that the 
descriptions of the various Books requisite for the clear 
and accurate record of Costs and Cash, and the in- 
structions for keeping them, are as full and as explanatory 
as necessary ; and that the Specimens contain entries of 
all the ordinary Cash transactions which occur in the 
course of business. The pro forma Bills of Costs in 
the Specimen Bill Book are not intended as rigid 
precedents, though in the character of ordinary pre- 
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cedents they may be found useful, so far as they extend, 
in every-day transactions between Solicitor and Client. 
The chief purpose of these Bills is to illustrate the 
working of the various Books, and their connexion with 
each other. 

It was at first intended to give, in addition, specimens 
of the method of keeping a medium, and also a small 
number, of books on the same plan, but as this would 
have extended the Work to inconvenient dimensions, 
and it is already larger than any other on the same 
subject, and as full instructions have been given by 
which the system can be adapted to any number of 
books as low as four, such an extension was considered 
superfluous. 

At present it is believed that the directions and illus- 
trations given are of such a nature that the Work may 
be referred to with confidence on any point relating to 
Solicitors' Bookkeeping, so as to render it an intelligible 
and a safe guide to the subject. 



Gray*8 Inn, 

October, 1868. 
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INTRODUCTION. 



The great importance to SolicitorB of a simple and 
reliable System of Bookkeeping has been conceded 
with a slowness and reluctance which is remarkable 
in a bodj of professional gentlemen possessed of so 
much shrewdness and acumen. But^ as circumstances 
appear to indicate^ thej are at last, if not fully con- 
scious, yet rapidly becoming so, that to toil from year 
to year in the interest of others, whilst they overlook 
or neglect the means which contribute so much to 
ascertain and secure the reward of their exertions, is 
something like grasping at the shadow and losing the 
substance. It is surely unnecessary now, whatever 
might have been the case some years ago, to offer any 
proof in support of the assertion that, even after the 
expenses attendant upon good bookkeeping have been 
paid, the professional income of a Solicitor is greatly 
increased by his paying that strict attention to his 
costs and accounts which they not only merit but 
demand, or that such an increase of income is obtained 
without in any way injuring the interests of his 
clients ; for it cannot be said with justice, that a man 
injures those with whom he has business relations 
when he only seeks to be properly remunerated for 
his labour and skill. This is one reason among many 
— and, supported by an honest and laudable self- 
interest, it is a powerful one — why Solicitors should 
be in possession of, and strictly follow, a good system 
of bookkeeping, which term should include the twin 
departments of costs and accounts, as being so neces- 

B 
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sarily interwoven with each other^ that to handle 
either of them efl&ciently the other must be thoroughly 
understood. 

But there is another motive^ which to some minds 
is even more attractive than self-interest. Wherever 
good bookkeeping exists, there is a positive feeling of 
comfort and security, and a freedom from harassing 
conjectures and petty annoyances, so that the mind of 
a Solicitor is left completely free to conduct the busi- 
ness of his clients, untrammelled with cares as to his 
own, and such a release is no doubt a powerful aid to 
business success. It is the mission of figures, sci^ti- 
fically handled, to remove confusion and doubt, and 
in their place to introduce good order and facts that 
are easily ascertained. 

But to permanently establish such a desirable state 
of affairs a system of accounts must be divested of 
complexity, so far as the subject will admit ; for if it 
be intricate, or extended more than is necessary, then 
all that has been do^e is to replace one tyrant by 
another, to eject confusion, yet bend to the yoke of 
an imwieldy accuracy. It is a fact that the schemes 
of bookkeeping usually submitted to the profession 
often fail in their purpose owing to injudicious curtail- 
ment and an attempt at simplicity not warranted by 
experience, or, jon the other hand, are so complex and 
crowded with columns that they are di^Bcult to be 
kept except by a law ikccountant; though most of 
them claim to be more simple and easy thipi it is 
possible for a science so exact in its results to be. As 
many problems are thought to be solved when iliere 
is no foundation for the premature confidence^ so there 
are people who imagine that they have by a short cut 
arrived at a knowledge of bookkeeping, when, if the 
results are tested, it will be found that they have 
really wandered wide o£ the mark. It is important, 
therefore, that there should be real, but at the same 
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time efficient, simplicity in Solicitors' accounts, that 
nothing should be done which can reasonably and 
safely be avoided, and that there should be no more 
books, and no more columns or entries in them, than 
are absolutely necessary. 

But if at times a false confidence does exist, owing 
to an imperfect comprehension of an intricate plan, it 
may be said with considerable truth, that in many 
offices there is no system at all, save one similar to 
that used by a Scotch Chancellor of the Exchequer, 
who hung up a riding boot on each side of the chinmey 
nook, depositing money in one, taking from it as 
occasion required, and storing his receipts in the 
other, till, at the end of the year, he turned out the 
contents of both boots, and thus struck a balance. 
Incredible as it may seem, there are at the present 
time, in many offices, systems in use not much better 
than the Scotchman's. But other offices go to the 
opposite extreme, and use, or misuse, a large number 
of confusing, cumbrous, and complex books, which 
everybody, from the principal to the office boy, seem 
to have a hand in keeping, and whose results are dis- 
order and inaccuracy. 

It is with these considerations in view that the fol- 
lowing pages and specimens of Account Books have 
been published, though it should be understood they 
are not intended as a treatise upon numbers, nor as 
developing an elaborate plan of bookkeeping, but to 
introduce to Solicitors, plainly and intelligibly, a 
system which has been found to work well in offices 
of diversified practice, and which is believed to be 
adapted to any circumstances. 
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DESCEIPTION OF ACCOUNT BOOKS 



AMD 



INSTRUCTIONS FOR KEEPING THEM 



BOOKS RELATING TO COSTS. 



No. I. 

Call and |po0tage Duoft* 

(^See Specimen at page 77.) 

Call and A reliable record of attendances upon clients and 

oBtageBook. j^^jg written to them and upon their business is 
very useful when drawing a bill of costs or posting 
the bill book. 

It is usual to employ two books for this purpose, 
and frequently they are clumsy in their arrangement 
and do not answer their purpose; for instance, it is 
rarely, or never, that they tell who has seen the client, 
or who has posted or delivered a letter, or if they do, 
it is only by referring to two books that such parti- 
culars are gleaned. 
Its use and At page 77 a specimen is given combining a call 

^ ^ book and postage book in one, and by which it is 

apparent at a glance what clients have called during 
the day, and who has seen them : information which is 
very usefiil in compiling bills of costs. It is also 
a record of letters posted and delivered, vouched by 
the clerk who has posted or delivered them, and there 
is also a check on the disbursements for postages. 
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This book should be kept in the general office by How to keep it 
a copying or other clerk^ who should, every morning, 
note, as shown in the specimen, the day of the week 
month and year, and, when a client calls, write his 
name, and who has seen him, in the proper columns, 
or a short note of any message or letter he may leave 
if the principal or clerk attending to his business 
should be absent. In the parallel columns it should 
be the duty of some one to enter the names of the 
persons to whom letters have been sent, and obtain 
the initials of the clerks who have posted or delivered 
such letters. Whenever a letter is posted the postage 
should be charged in the first money column, and the 
absence of the figure will show that the letter has 
been deKvered. When the clerk receives a sum for 
postage stamps he should enter it in the outer colunm, 
and a comparison of the two will always show the 
amount he has in hand. 

The call and postages book, if properly and punc- 
tually kept, will be found a very useful auxiliary ; in 
fact, it is almost of primary importance. 



No. II. 

Sbtittt» or man ISoott. 

(^See Specimen at page 81.) 

In the systems usually recommended to the pro- Sheets or Daj 
fession elaborate instructions are given for keeping a ^'^^ 
record of charges from which a bill of costs may be 
produced in proper form and satisfactory to solicitor 
and client, but a very simple apparatus is quite suffi- 
cient for the purpose. In the best solicitors' offices, 
both in town and country, each clerk manages his 
own department, whether it be costs, accounts, con- 
veyancing or common law, and each attends wholly to 
separate matters, having no superior but the principal. 
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Managing clerks are now an old-fashioned institution^ 
and to confide the general management to one person 
is somewhat out of date ; and copying clerks are not 
so much employed as formerly^ it having been found 
cheaper and better to go to the law stationer than to 
be troubled with their dilatory habits and obtuseness. 
Under these circumstances^ the staff of an office is 
composed of men of intelligence and ability^ who can 
very well dispense with elaborate instructions for a 
clerk's day book^ as to how it is to be kept and what 
is to be written in it. It is not thought necessary, 
therefore, to make any remarks as to the variety of 
books that are sometimes employed in solicitors' offices 
for the compilation of bills of costs, but proceed at 
once to show a plan, which has been admitted to be 
the most efficient and convenient of any hitherto tried. 
A reference to the call and postage book will, at 
the close of the day, inform principal and clerks who 
have called and what letters have been written, and, 
with every occurrence fresh in the memory, each 
person should enter up his attendances and work for 
Method of the day, which should be done thus: — The bill clerk 
^^^ ^ should have in his possession a quantity of foolscap 

sheets, ruled with a money column on the right hand 
and a line to form a rather broad margin on the left. 
These sheets should be headed with the day of the 
week, month and year, and with the name of the 
person who is to use them, and in this state the bill 
clerk gives one every day to each person employed in 
the office, who then proceeds to write his charges 
thereon, filling in every particular, so far as it comes 
within his knowledge. These sheets are collected 
daily, at a fixed time, by the same hand that distri- 
buted them, and who ought to be an intelligent man, 
conversant with costs and able to draw and settle a 
bilL He drafts the charges from the sheets into a 
bill book, carrying each item to the proper client's 
account, subdividing the bills when necessary, ascer- 
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tainmg at once and filling in the number of folios in 
doctmients and other particulars, and so far as practi- 
cable, settling each bill daily. Now, as none but men 
of intelligence will have had a hand in costs entered 
in such a way, it will be found that in the majority of 
instances when a business is completed, the bill relating 
to it will be settled, or nearly settled, ready to hand ; 
and to meet the necessity which does at times arise for 
alteration, it is well to hare the bill book ruled closer 
than usual, and between every date to leave two or 
three Hnes blank, so that anything which has been 
omitted might be inserted. Or it may be ruled very 
closely, and every alternate line only used, which 
would leave ample room for alterations; but if the 
bill clerk is competent, the first plan will be found 
the most advisable and quite sufficient. 

By this plan only one book is necessary for costs, 
and the sheets, being simply a means of collecting the 
items in a convenient manner, may, when rightly 
arranged, be bound in quarterly or half-yearly vo- 
lumes according to thickness, if it should be thought 
desirable to bestow care on their preservation for 
future reference. Many reasons have been urged Sheets prefer- 
against the use of sheets, but none of them have been Books. ^^ 
of any real weight, and experience in large offices has 
determined that the plan of using sheets is by far the 
best for many excellent reasons; one of which is, that 
the routine of distributing and collecting them daily 
forces upon the attention of both principals and clerks 
the fact, strangely disagreeable to them generally, 
that their attendances and work must be entered up. 
There is no valid reason why day books, as they are 
termed, should not answer as well; but it is a singular 
fact that, in practice, they are not found to do bq by 
those who have tried both plans. But if books should Day Books 
be preferred, then any kind will answer the purpose; jf^femsd.' 
adopting, of course, the same system of posting the 
charges into the bill book. Under any circumstances. 
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the chief merit of any plan will be found in the regu- 
laritjy which should be rigidly enforced, and perfect 
order with which every one dealing with the charges 
should be obliged to observe. 
Drmftiiig ootto. Some offices have a custom of drafting each bill of 

costs separately, then numbering, indexing, and pre- 
serving, the drafts, by which means the use of any 
book at all is avoided, save an index to bills of costs 
delivered, which will be hereafter described. But such 
a custom leads sometimes to grave mistakes, and is not 
one which a good law accountant would advise to be 
adopted. 
Shortiiind in A knowledge and the practice of shorthand is an 
^^g^^e. ^^^^^^ qualification for the plan followed in some 

offices; but clerks of good ability, who, after all, are 
really the persons that make costs, rarely acquire such 
a knowledge, which is, in a solicitor's office at least, 
of a nature quite mechanical, and usually left to those 
who are copyists and no more. For many reasons, 
some of which must be self-evident, the extensive in- 
troduction of shorthand into a system of bookkeeping 
cannot be recommended. 

But whatever plan is adopted, the great advantages 

of simplicity, and the employment of as small a 

number of books as possible should be kept contin- 

Entering ooato ually in view. In a limited business all preliminary 

Book dix«et. entries may be dispensed with if some responsible and 

competent person will daily write up the charges 
against each client in the bill book. But posting the 
entries into it direct would be inconvenient in a large 
practice, and under any circumstances does not pro- 
mote that order and perfect regularity which must be 
the chief merit of any system. All that is really 
required is that some person, having a fair knowledge 
of drawing and settling costs, should undertake the 
entry in the bill book daily, in a proper and sensible 
manner, of all business transacted, and in doing so he 
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may adopt sheets, day books, diaries, or any mode, so 
that it be concise, simple, and efficient, that circum^ 
stances render convenient; for, of course, the varying 
constitutions of different offices make it often neces- 
sary to alter and modify a plan which may be precisely 
adapted to other places. 

The sheets or day books of the different principals 
and clerks should be entered up every morning or 
evening, but under any circumstances should be ready 
by a stated hour daily; so that not only the bill clerk 
may collect them in order to post their items into the 
bill book, but that they may be ready at any time to 
lay before the principal. The entries should be full and 
explanatory, and if the charges are carried out in the 
money columns by the clerks, and the disbursements 
entered short, it will be a good plan, and an excellent 
guide to the principab as to the value of the services 
of each clerk. 



No. III. 

mil i^ooft. 

(^See Specimen at page 92.) 

Whilst discussing the method of collecting the Bill Book, 
charges for the bill book, the importance of as much 
simplicity as is consistent with efficiency has been 
inculcated. As has been remarked, different offices 
require varying treatment, and a plan which will 
answer exceedingly well in one may require adaptation 
to circumstances in another. 

In offices of large business, where able and intel- 
ligent clerks are employed, and where each conducts 
solely the matter entrusted to him, it has been prac- 
tically decided that the plan of using sheets is the 
best and most convenient. The length of documents 
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largely by the ability and experience which is brought 
to bear upon his costs and books. The increase in 
the amount of his charges, and, notwithstanding this, 
the satisfaction to himself and his client which results 
from a well-drawn bill of costs, far more than repays 
him for the apparently, but not really, high remu- 
neration he gives for such services. 
As to the To show the working of the bill book we subjoin 

Bm*]£»t* *^® a short bill, observing that it is intended only as an 

illustration, useful for the purposes of explanation at 

this place, but that it has no correspondence, in names 

or amount, with any of the specimens of account books 

commencing at page 73. 

, This bill, names and dates excepted, is a verbatim 

copy of one which was posted from sheets, and at the 

close of the business it was found that not a single 

alteration or addition was required. The bill book 

which contains it is a model of neatness, and appears 

more like a book used for copying bills of costs deU- 

Fair copies of vered than a draft bill book ; and indeed, it answers, 

to keep ^^ in one, the purposes of a drafk and fair copy to keep ; 

which latter, with proper management, is quite useless 
and simply a waste of time and material. 



Example of 
entries in Bill 
Book. 





ALFRED HENRY NORMAN, ESQ. 










Date. 




Cbnses 
Ingraii. 


DIt- 
bono 
meotB. 


1868. 
Feb. 1 


Charges of mortgagee' » »olieitor at to loan 
of 500/. to Mr. Hugh Saaon, on $eeuritjf 

Attending yon when yon informed me that 
yon had agreed to lend Mr. Saxon 500Z. on 
security of his house, &c., at Westbridge, 
adTising as to sufficiency of security, and 
you instructed me to write to his solicitor 
for an abstract of title to the property . . 

Letter to Mr. Saxon's solicitor (Mr. Dane) 
upon the subject, and requesting him to 
send me an abstract 

Carried forward £ 




6 

6 
11 


8 








8 
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ALFRED HENRT NORMAN, ESQ. 




Feb. 8 



99 



99 



>» 



M 



» 



» 



FurticoluB, fte. 



6 



9f 

7 

99 



10 



11 



12 



» 



» 



Bronght forward • • . • £ 

Having receiyed abstract, attending Mr. 
Bane, and making appointment to com- 
pare it with the title deeds 

Attending comparing the abstract with the 
title deeds accordmglj; self and clerk 
engaged five honrs • • • • • • 

Pemsing abstract of title— 42 brief sheets. . 

Fee to counsel and derk to advise thereon . . 

Attending him 

Instnictions for requisitions on title 
„|Drawing requisitions — 4 sheets . • 
„ Fair copy thereof 

Writing Mr. Dane therewith and thereon. . 

Perusing replies to reqaisitiona • • • • 

Instmctions for mortgage • • • • • • 

Drawing mortgage — fofios 60 . • • • 

Fair copy thereof 

Fee to counsel and clerk to settle .. •• 

Attending him 

Writing Mr. Dane therewith and thereon for 
peruud on Mr. Saxon's behalf, and clerk's 
attendance 

The draft mortgage having been returned to 
me approved, engrossing same— folios 60 

Attendmg to get stamps luSxed thereto 

Paid for stamps and parchment 

Writing Mr. Dane therewith forexamination 

Attendmg him, making appointment to 
complete •• 

Letter informing you of appointment 

Attending at the Common r leas Office search- 
ing for registered judgments. Crown debts, 
&c., and found none 

Paid fee for search 

Attending yon and Mr. Saxon when the 
mortgage was executed and the matter 
completed 

Letters, messengers, cab-hire, and petty dis- 
bursements not otherwise charged 



Debited in ledger f o. 



• • 



Fa4r copy cf this hill handed to Mr. Nor- 
manf and paid by Mr. Saaoon on eom- 
pUtion of the matter, Fehntary 12, 1868. 



ChMveB 
IngroiB. 


Dlf- 

bOTM- 

menta. 


M 


11 


8 








» 


6 


8 








2 


10 


99 








4 


13 


4 








8 


5 


6 


8 


5 


6 


» 


6 


8 








>i 


6 


8 








1 


6 


8 








M 


18 


4 








» 


6 


99 








» 


6 


8 








»> 


6 


8 








8 


n 


» 








1 


» 


99 








2 


4 


6 


2 


4 


6 


M 


6 


8 








l> 


6 


8 








2 


» 


99 








>i 


6 


8 








2 


17 


6 


2 


2 


6 


*» 


6 


99 








99 


6 


8 








M 


6 


99 








»> 


18 


4 








M 


1 


99 


99 


1 


99 


» 


18 


4 








»> 


7 


6 


99 


4 


6 


29 


12 


8 


7 


18 


99 















After the name of the client who instructed hifl soli- Lutmctiona 
citor has been written at the top of the page, and im- sm s^ ^ 
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mediately upon that being done, the name inserted in 
the index, the bill should commence with a short de* 
scription of the matter to which it relates, as concise 
as is consistent with clearness, and such a synopsis 
will be found very useful, especially where there are 
several matters, which should be divided into separate 
bills. In thus keeping each matter distinct, such as 
mortgages, conveyances or actions, a great advantage 
is gained, for besides the increase in the total, the 
narrative reads intelligibly and connectedly without 
the confusion which arises from the mingling of several 
matters in one bilL If in the progress of such business 
there have been cash transactions which it would not 
be proper to include in the bill itself, a cash account 
should accompany the bill when delivered, in which 
the amount of charges for each matter is debited, but 
if there are only the usual disbursements for stamps 
and fees, then there should be a summary at the end 
of the bill setting forth each matter shortly and show- 
ing the total. Of course if it only contains one matter, 
PATmenuin then no summary is needed. Some prefer keeping 
Mils of ooeu. ^jjg payments, especially when they are heavy, out of 

the body of the bill, and give a list of them at its foot, 

by which method the client sees that his solicitor's 

remuneration is not so large as it would otherwise 

appear to be, for some people have an absurd idea 

that a bill of costs is all or nearly all profit. 

ObsaTAtions It may not be out of place to make a few observa- 

/SrmibUl of *i^°* upon the foregoing pro formd bill, the first item 

<:<'*^' of which calls for no comment, as it explains itself; 

but the second, which is a charge of ds. for a letter, 
may be open to some objection. The strict rule is 
that ordinary letters are Ss, 6d,, and 6s. is charged 
only when they are long and special ; but in a con- 
veyancing-practice of the better order the higher rate 
is the one usually adopted. The third item is unob- 
jectionable; only perhaps in a small afiair Zs. 4rf. 
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would be inserted instead of 6s. Sd. Bat in all bilk » 
certain discretion, governed by circumstanceii, must 
be exercused. In the fourth item 6#. Sd, is charged 
for the principal, and ds. 4d, for the clerk, per hour, 
which is quite proper. Subject to these observations, 
all these items would probably be allowed on taxation; 
but it should be borne in mind that in taxing convey- 
ancing costs no positive rule applies, for charges 
allowed by one Master may be disallowed by another. 
The reason is that the regulations governing the taxa- 
tion of this class of costs are yet in their infancy, for 
until the year 1843 there was no power instituted for 
taxing conveyancing bills. A portion of the charge 
for perusing the abstract would probably be disallowed, 
though it is the scale of 6s. Sd. for three sheets which 
custom has sanctioned, and which is universally fol- 
lowed in bills not intended to be taxed. Probably 
31. 3s., the same as the fee given to counsel, would be 
allowed. It may be taken as a rule that a charge of 
6s. 8d., and more if necessary, is allowed for instruc- 
tions for any document whatever, 1^. per folio for 
drawing, and 4<f. per folio for a fair copy, which last 
is not always made, though it would be disallowed 
unless produced. One exception to this rule is the 
case of requisitions on title, which are charged for by 
the brief sheet. 8^, per folio is the proper charge for 
engrossing conveyancing documents, which includes 
the examination of the engrossment with the draft, 
and 5^. for each skin of parchment. I3s. 4d. for 
searching for judgments at the Common Pleas office 
is ample (unless it be done by an agent, when he will 
charge in addition a letter stating the result), for a 
quarter of an hour is quite sufficient time to make 
any search there. The old scale, which was I3s, Ad. 
for judgments, \3s. Ad. for crown debts, and \3s. Ad. 
for annuities, may be still adhered to if the solicitor 
thinks fit; but it would scarcely be allowed, as it 
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applied to the period when a lexicographical index 
had not been prepared. The case is very different at 
the Middlesex registry^ for there a portion of the list 
of incumbrances is alphabetical only, and a charge 
should be made according to the time engaged. 
I3s. 4d. is usually allowed for reading over and 
attesting the execution of a deed, but if much time is 
taken up with the completion a higher amount would 
be proper. It has been found convenient in practice 
to keep the disbursements for cab hire and other 
similar petty payments out of the body of the bill, 
and give them in one sum at the end, though it has 
been said that such a plan does not always find favour 
with a taxing-master. Except where mentioned, the 
items in the bill would be allowed on taxation, though 
it is not one which is strictly intended to undergo that 
ordeal. It is submitted that precedents of costs should 
contain an analysis and explanations like these, as 
much better as possible, which would enable a clerk to 
prepare a bill on all ordinary occasions satisfactorily. 
Aa to charging A practice has now become very general of charging 
f^^UoT^ A Biun agreed on between solicitor and client, which 
*'**'•• includes everything but payments for stamps and 

searches for incumbrances. It saves much time and 
trouble, and is more satisfactory to all parties con- 
cerned than the legal, but unsound, system of charging 
according to the length of documents. But the same 
entries should be made in the bill book as if it were 
intended for the bill to be delivered in detail, for at 
present solicitors in the matter of their charges are 
treated by an uncomplimentary legiskture precisely 
like cab drivers. If a contract is entered into with a 
client to transact a certain business for a fixed sum, 
the solicitor is bound by his engagement, though the 
more fortunate client may, even after payment, re- 
pudiate his agreement, and insist on the payment of 
such costs only as taxation allows. In the year 1865, 
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Lord Westbury, then Chancellor, introduced a bill LordWest- 
whicb would have legalized a contract between a torontoicte** 

solicitor and his client for work to be done; but between soli- 
ti , , g» m <•• ../• dtor and clionL 

though a majontj of the profession was in its favour, 

it was unfortunately rejected. A perusal of the debate 
which took place upon the question in the House of 
Lords in March of that year will show the able 
arguments with which Lord Westbury supported the 
measure, and the objections taken to it by Lord St. 
Leonards, who, upon the ground that it was an in- 
novation, declared it to be vicious in principle. The 
subject is one which, thoroughly discussed and exa- 
mined, will be found of great interest both to the pro- 
fession and the public. As the great Chancellor justly 
observed, the restriction which forbids a contract to 
be entered into between solicitor and client partakes 
of the error and absurdity of ancient lawB, and is 
practically the last relic which remains in our institu- 
tions of the attempt, always being foiled, to regulate 
the remuneration of persons in any trade or profes- 
sion. 

Each bill in the bill book should commence with an Arrangement 
explanatory item, the contents of which are generally Biu'JSok.*'^ 
furnished by the preliminary attendance. Then the 
bill should be, in order of date, a clear and con- 
nected narrative, and if the entries on the sheets, day 
books, or other medium, should read discursively, the 
bill clerk should use such language in framing the 
bill as will make it read smoothly and properly, each 
item having reference to, and flowing from the one 
preceding it. Synthetic arrangement is not wholly 
thrown away even in the compilation of so dry a pro- 
duction as a bill of costs. As each item is written, 
the charge should be affixed to it; for though such 
charges may afterwards— though if due care be ob- 
served it is but seldom that they do — ^require modifi- 
cation, yet at the time a business is in the course of 

c 
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transaction, the particulars relating to it and the 
adequate remuneration for it, can better be defined 
than when, from the lapse of time, portions of its 
history may be forgotten. When the bill is con- 
cluded, and its total ascertained, it should be carried 
to the ledger; and the propriety or expediency of 
passing it through the cash book will be discussed on 
arriving at that branch of the subject which relates to 
the accountant's, as distinct from the bill department. 

Disbnnemeiit In the second or outer column,* in the form of a bill 
oolamn in Bill i^ . :i*i .1 xjij 

Book. book now given, disbursements only are entered, and 

when the bill is copied for delivery, of course this 
column is disregarded. But its use is very important, 
as will hereafter be seen, when describing the dis- 
bursement book, for each payment noted in it is posted 
from that book, and it shows unerringly, if both are 
properly kept, when any disbursement is omitted, 
which more frequently happens than is generally known. 
At the conclusion of the bill this outer column is also 
added up, and then, at a glance, the amount of profits, 
distinct from payments, is seen, forming a convenient 
reference for the solicitor if he should be asked for an 
abatement of his charges. 

One entry may require immediate explanation. It 
will be observed, that 21, 17 s. 6d. is charged for stamps 
and parchment, and only 21, 2s, 6d, carried into the 
disbursement column. The difference lies in the fact 
that a sum of 155. for three skins of parchment is 
included in one, and not in the other entry ; parch- 
ment being debited to office expenses with other 
stationery. The same observation applies in a certain 
measure to the concluding item also. The note at 
Memorandam the foot of the bill may be used or not. If it be used, 
^ Bm BooIl ^^^ ^^^^ destination of the bill, and how it has been 

disposed of, whether delivered by post or hand, and 
as a signed bill or not, is recorded in the book itself, 

• See Note B. 
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and it tak^s but very little time or trouble to append 
such a note ; but its absence would cause no incon- 
venience, for the costs index will contain the same 
with other information. 

Keeping the bill book and the preparation of costs BiU Book 
is peculiarly the province of a competent bill clerk, bracompe^t 
but if the employment of such a functionary be inad- ^^"^ 
missible, owing to a limited practice or otherwise, then 
a professional costs draftsman should be periodically 
engaged, or the principal or the managing clerk should 
give attention to that branch; though either of the 
latter two would be better employed in accumulating 
costs than in recording them. Ordinary clerks only 
disfigure books, and throw together a mass of inco- 
herent nonsense, irritating to the client and to the 
solicitor also, whose true interest it is, in this case as 
in all others, to put the right man in the right place. 

As to the addition of agency charges to a bill of Agencj 
costs, incorporating town with country charges is not ^**^' 
a plan generally approved of. The two narratives will 
not mingle well, and only serve to interrupt each 
other. The total of the town business may be entered 
at the foot of the bill as a payment, or it may be given 
in detail in the same place. If the bill should have to 
be taxed, it is more than probable that the London 
agent will have to re-draw it in a proper form for that 
purpose. Agency costs are, or ought to be, sent into 
the country with a double column attached, one show- 
ing the amount payable to the agent, and the other 
the amount payable to the country solicitor by his 
client. Each matter is separate, and, after the totals 
are ascertained, the country portion is entered in its 
proper place in the bill book, and the town portion to 
the credit of the agent in his account. The agency their treat- 
bills are then paged, supplied with a suitable index to ™^ 
each business contained in them, and, being preserved 
conveniently for reference, the contents are always 

C2 
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available when it may be necessary to annex a copy 
of them to the country charges. 

In the specimen bill book (see pages 104 to IIG)^ 

there is e^pro forma bill showing town and country costs 

incorporated; a second bill showing town and country 

costs separate, the agency charges being set out in full 

at the end; and a third short bill showing the agency 

costs charged in a lump sum as a payment. As in 

any business, however heavy, the principle would be 

the same as in these examples^ they may be useful 

as guides in similar transactions. 

ArreanmBill The bill book should be posted daily, or certainly 

^b/^^ not allowed to get into arrear. No blanks that can 

mitted. be filled up should be left, but a space between each 

date for unforeseen additions or alterations, as already 
described, is convenient. The business expenses 
should be carefully and regularly posted from the 
disbursement book into the column headed '^ Disburse- 
ments" in the bill book, and a reference to the latter 
attached to the former (see " Specimens of Account 
Books"). The absence of this reference would show 
that the payment opposite to it had been overlooked, 
and its invariable presence that all had been charged. 



No. IV. 

iSee Specimen at page 125.) 

Voncher.Book. A voucher book is very useful in large offices where 

the cashier is frequently giving money to clerks for 
disbursements, the amount of which cannot at the 

How to keep it. moment be precisely ascertained. When the cashier 

hands money to a clerk he enters briefly such parti- 
culars as he then knows, and also the amount in the first 
money column, to which the clerk receiving it appends 
his initials. Upon his return from transacting the 
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business respecting which the money was received he 
hands any amount that may remain unspent to the 
cashier^ who enters it in the second column with his 
initials opposite. The balance will then be entered 
in the third column, which contains the amounts of 
which full particulars are to be entered in the dis- 
bursement book, with which the voucher book corre- 
sponds. 

This method enables every one concerned to verify Its nae and 
each transaction by the initials of the person receiving ^ ^ 
or returning money, and is a good authority in settling 
disputes which sometimes occur upon this subject; for 
out-door clerks and others are continually drawing 
money from the cashier without being able to state 
the precise sum they require, and then it is usual 
for scraps of paper, in the shape of memoranda, 
to be floating about in an unsatisfactory manner. 
Sometimes these clerks draw less than the amount 
they require, commonly more, and frequently ques- 
tions arise which originate in a defective memory, or 
in the loss of the scraps mentioned. Petty payments. Vouching 
for which formal receipts are not given, may also be m«Si?*^" 
vouched by means of this book when the cashier's 
accounts are audited; but it is of no importance to a Use optional, 
system further than to answer the purposes indicated, 
and for the convenience of the cashier, and may be 
used or not, at pleasure. 



No. V. 

(^See Specimen at page 128.) 

The disbursement book is one which may be termed DisbarBomenf 
subsidiary to the cash book, or what would be a better ^^^* 
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Mmj be definitioii, a useful but not indispensable assistant to 

its nse ad- it. A disbursement book mav be omitted in a limited 



business, for everj item in it can be entered in the 
cash book ; but in that case the latter would be loaded 
with a mass of trifling details which would occupy 
much space and interfere with its neatness and per* 
Bpicuitj. In a large business this interference would 
become embarrassing, and in practice, where good 
bookkeeping is enforced, a disbursement book or a 
book of a similar nature^ perhaps under another name, 
is generally used. 

SqMBstioD of Hitherto no disbursement book has been published 

which will satisfactorily and clearly separate the three 
cUsses of payments which usually make up its con«- 
tents. These are: — Payments on a client's account, 
which are too trifling to be paid by cheque, but which 
nevertheless should not be included in a biU of costs, 
but form a portion of a cash account; expenses in- 
curred on account of the office ; and lastly, those dis- 
bursements which can properly be included in a bill 
of costs. With regard to the first class, they ought to 
be posted from the disbursement book directly into 
the ledger, so that a cash account may at any time be 
prepared for delivery in a few minutes; and though 
it is apparent that such petty payments have been 
already credited to cash in the cash book, and debited 
to office expenses in the ledger, yet that circumstance 
will form no obstacle, as will hereafter be shown 

Bank tnuie- when treating of those books. A case is contemplated 

where it is the routine to pay every amount received, 
without exception and however trifling, to the prin- 
cipaPs bank account, and to draw cheques for all pay- 
ments above a specified sum, say ZL or 5/. ; all out- 
goings imder that amount to be paid from the cheques 
supplied to the cashier for petty cash. Such a rule is 
strongly recommended to be invariably and strictly 
followed, unless in rare cases it should be rendered 



ftions. 
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impracticable by the distance of a bank from the 
office. If a proper and businesB-like method be ob- 
served^ no extra labour is incurred in doing this ; on 
the contrary^ much is saved, and the total separation 
of the receipts and payments forms an excellent safe- 
guard against misappropriation or confusion. It has 
been found in practice that cash transactions so kept 
quite distinct never get into such disorder as in some 
hands they are apt to do when mixed up with each 
other. It is not intended that the pass book should 
act as a voucher, or as a proof of any transaction, 
superior or equal to a solicitor's own books, though it 
is no doubt a good check upon them; but the plan 
recommended is one highly conducive to good order, 
and, in addition to other advantages, to a clear and 
distinct arrangement in accounts. It is important that 
no payments but those strictly chargeable to costs 
should be included in a bill ; for if there were no other 
objection it would be a sufficient one that they would 
often make it appear out of all proportion heavy in 
amount. These remarks show that some weight is 
attached to that column in the disbursement book 
headed ** Payments for Clients," and it is certain that 
inconvenience, causing a resort to awkward expe- 
dients, has been felt in working a system where it is 
absent, as it usually is in books of this kind. As 
regards " Office Disbursements," their nature is so 
obvious, and they are so easily separated from other 
payments, that the column devoted to them requires 
no comment. The column headed " Business Dis- Payments in- 
bursements" should contain all such payments as can o/coBta™ 
properly be included in a bill of costs, and as there is 
a reference against it to the bill book, where these 
items are charged in their proper places (see pro forma 
bill, page 92), no payment can be omitted, as is fre- 
quently the case where the second column in the bill 
book and the reference here indicated are absent. 
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DisbaTBCinent 
Book shonld be 
posted dailj. 



A glance at the arrangement in the specimen forms 
will explain the other columns.* 

The disbursement book should be always kept en- 
tered up, and the column headed ** Payments for 
Clients" posted daily into the ledger, and that headed 
** Business Disbursements" into the bill book. The 
amounts '^Received to Disburse" should be entered 
as soon as they come to the cashier's hands, and the 
book itself should be balanced at the foot of every 
page, or at least periodically, so as to show at fre- 
quent intervals the balance in hand. 



No. VI. 

itntf$x to mu» of aro0t0 tftii\ii$v$rf. 

{See Specimen at page 140.) 



Index to Bills 
of Coflta. 



Contuiui ad- 
dresses of 
clients. 



This form of an " Index to Bills of Costs delivered" 
is believed to be entirely original. It is intended to 
serve more than one purpose, and to show at a glance 
much useful information, which can only be arrived 
at usually by a prolonged search, or by keeping an 
increased number of books. 

Whether the business be large or small, this book 
is useful, for it gives, in a readily available shape, 
the names of clients, their addresses — which saves the 
trouble of keeping a book for that purpose ; for the 
address of a client is sometimes forgotten, and it is 
found convenient to have a reference close at hand to 
ascertain it — and the nature of the business to which the 
bill relates, which will frequently prevent a search in 
the bill book ; but if that should be unavoidable, then 
Use and object the page and number of that book is shown. Then 

follow the amount of the bill and the folio in the 
ledger, in which it is debited to the client — the date of 

• See Note C. 
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delivery, so that on an application for payment it 
may be stated when the particulars were delivered— 
whether it was delivered as a signed bill or not ; that 
is, if sent in such a shape that an action may be 
brought for its recovery. For such a purpose a bill 
should have at its foot the words " This is my bill of Signed bilb of 
costs," to which should be appended the signature of ^^^'^' 
the solicitor delivering the bill, or, to avoid such a 
formal notice, which may be considered to border on 
the offensive, a letter may be written referring to the 
bill specifically, and stating its amount and nature, 
which letter must be signed by the solicitor per- 
sonally. Next follows the date of payment, and when 
it is desired to ascertain in a brief period what bills 
which have been delivered are unpaid, a reference to 
this column gives such information at once. The last 
column may be used for any general notes which it 
may be found useful to make. This book should have 
a subsidiary index,* with one letter to each opening, 
for as the bills are entered in it in order of the date of 
their delivery (and not alphabetically, which arrange- 
ment would be absurd), an index to the names of 
clients is necessary to show the folio on which an 
entry may be found. As such a book, containing one Sixe of book, 
hundred folios, would, unless the business be very 
extensive indeed, last a great number of years, it will 
be as well that the horizontal lines should not be ruled 
so close together as is usual, so as to avoid confusing 
the eye by crowding the matter. 

It is not absolutely necessary to use this book : it Ma^ be 
may be omitted without detriment to good order, and °™*^'®^ 
if it be determined to have as few books as possible, 
then let it be dispensed with, but at the same time it 
is very useful, and amply Repays the little time and 
trouble requisite to keep it ; but if used it should not 
be neglected, and its various columns should be kept 
with regularity and method, according to their design. 

• See Note D. 
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Charges to be 
entered and 
posted regn- 
larly. 



Indexing 
names in books 
important. 



AS REGARDS BOOKS RELATING TO COSTS. 

Before treating of that department more particu- 
larly relating to cash and accounts^ it may be well to 
summarize the results arrived at so far as costs are 
concerned. 

The first step undoubtedly is for the principals and 
clerks to record the charges for the work which they 
perform in a clear and convenient form for collection 
to each client's account in the bill book. The com- 
parative merits of sheets and day books have been 
discussed, and whichever may be preferred it matters 
little in the end, so long as the charges are entered 
quite regularly and in a proper manner, and that they 
are posted into the bill book daily, or at short stated 
intervals, settling each bill so far as possible as it pro- 
gresses, and not leaving any blanks, uncounted folios, 
or facts unascertained, which can be cleared up at 
once, to give trouble and occasion vexation and loss 
of time at a future date, when the circumstances will 
have faded from the memory. And it is a very great 
point for invariable observance to take care never, 
under any circumstances, to omit indexing the client's 
name in the bill book, and indeed any other book, imme- 
diately the account has been opened. A bill of costs, 
relating to a matter forgotten for the moment, may be 
overlooked altogether in a general settlement, and it 
often happens that duplicate entries are made at great 
length through carelessness in this respect. 

The use and value of the second or outer column 
in the bill book have been shown, not only as a means 
of enabling a solicitor to ascertain without trouble or 
search what may be the amount of his profit on each 
bill, but also as a correspondence with the column 
headed *^ Business Disbursements" in the disburse- 
ment book^ by which no payment of that nature can 
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be omitted if both books are properly kept. So far 
then as the costs department is concerned, it would 
appear that the following books are convenient and 
conducive to good bookkeeping, though all of them 
are not absolutely necessary : — 

1. Postage and Call Book. Books ad- 

2. Sheets ob Day Book. ^^"'^^*- 

3. Bill Book. 

4. Voucheb Book. 

5. Disbubsehent Book. 

6. Index to Bills delivebed. 

These are the books that are really almost indis- 
pensable in a large business, but in a small one it is 
possible, by posting the charges directly into the bill 
book, and by disfiguring the cash book with a host of 
insignificant items, to dispense with some of them, and 
the list will then stand thus : — 

1. Postage and Call Book. Booiuneceft- 

2. Bill Book. "^• 
But it is more than doubtful if anything is really 

gained by making one book answer the purposes of 
two or three ; or, at any rate, what is saved in time 
on one occasion is lost subsequently, and it is there* 
fore advised that a number of books adapted to the 
circumstances of each practice should be kept, and even 
the first list is by no means formidable, and in fact 
will take little, if any, more time to keep than the 
lesser number. But if it should be determined to 
keep the accounts of an office with as few books as 
possible, and it is a matter of indifference whether the 
cash book is neat or confused, then let it be under- 
stood that the bill book receive attention daily, with- 
out fail, in some such manner as the following : — At 
some suitable time during the day collect together the 
letter book, call and postage book, the letters received 
and the notes of attendances, and the disbursements 
for the day having of course been entered in the cash 
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be obseryed in 
bookkeeping. 



book (a disbursement book not being kept), let it be 
at hand for reference, and with these materials pro* 
ceed to post the day's work to each client's account in 
the bill book direct. Perhaps if this be done very 
regularly, carefully and methodically, there will not 
be much omitted, especially in a small business where 
the attendances have principally fallen under the 
cognizance of the principal himself; but if there 
should be more than one principal, or clerks who see 
clients, then it will be found necessary that they 
should make minutes of their attendances in their 
diaries ; and this will be only an abbreviated day 
book, or sheets, in another form, without the cleamess 
and precision which attend full and proper entries. 

In a large office an attempt to do without day books 
or sheets would be simply impracticable, and there 
can be no doubt that such a course involves some loss 
in all but small or peculiarly constituted offices. 

But whatever number of books may be kept, it 
should be a standing order in the office that perfect 
regularity be observed in its bookkeeping. Accounts 
are matters of fact, and will not very well bear a 
slipshod treatment, or a careless attention given to 
them at odd times when caprice or inclination may 
dictate. Much time, trouble and expense will be 
saved if an appointed hour be set aside for certain 
work to be done, and if that regulation so far as 
practicable be rigidly observed. It may be accepted 
as a certain fact that a solicitor's books will amply 
repay for the bestowal upon them of proper skill and 
attention, and that a bill of costs well and carefully 
drawn is infinitely more profitable to the solicitor and 
satisfactory to the client than a confused mass of 
charges thrown together by an ignorant or careless 
hand, with the unsound idea that it matters little so 
long as a bill of costs is in some way delivered and 
paid. 
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Whether the whole of the books mentioned, or a 
portion of them are used, these principles apply ; but 
with a limited number even greater care and punc- 
tuality are needed than with the full quantity. Two 
observations are appropriate whilst considering the 
number of books : whatever is worth doing at all, is 
worth doing well ; and it is not altogether true that 
one book, made to do duty for two, consequently saves 
time or expense. 



BOOKS RELATING 

TO 

C^SH ^CCOXJlSrTS. 



Those books which are necessary, but not all of 
them indispensable, in dealing with the costs depart- 
ment of a solicitor's office have been discussed, and 
those requisite to keep a correct record of cash trans- 
actions are now approached. In reality only two are Nnmber of 
absolutely needed for that purpose, though, under ^^?* "*^^**" 
certain circumstances, it may be convenient to use an 
increased number. And here it may be remarked, 
that if more books are mentioned than are usual or 
may seem necessary, yet they are referred to in order 
to fully illustrate solicitors' bookkeeping, and to put 
before the profession a choice of materials from which 
they may select such a portion as will suit their in- 
dividual requirements; but the smallest number of 
books which should, under any circumstances, be used. 
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is stated in a subsequent page, and instructions given 
for keeping them upon a system which the most emi- 
nent accountants have decided as one which will secure 
the much desired result of good and accurate book- 
keeping with the least expenditure of time and outlay 
possible. It may further be observed that the plan in 
course of delineation is not an exclusive system, ema- 
nating from a single mind earnest in elaborating a 
favourite theory, in the pursuit of which all utility 
which does not coincide with its own pre-determined 
views is disregarded, but is the result of long and 
careful investigation, sanctioned by extensive usage 
and the approval of those who are professionally en- 
titled to decide authoritatively upon the merits of such 
a subject. 
Cash Book The two books which must be employed in the cash 

^ ^' accounts of a business are a cash-book and a ledger; 

and the former may well be termed the key-stone of 
the arch of bookkeeping. To arrive at a proper com- 
prehension of the science — for a professional know- 
ledge of accounts does really deserve that dignified 
appellation — it is very necessary that the scope and 
intention of those books should be well understood, 
and we will therefore give a definition of them. The 
cash-book is a record of amounts of money received 
and paid in order of date, and it is submitted that it 
should be reserved for this purpose exclusively, and 
not be encumbered with a mass of details foreign to 
its title and nature. This remark should be borne in 
mind, as it will have an important bearing upon the 
question as to which is the simplest and yet most 
effective form of a cash book. 

In that book cash is personified, and consequently 
all amounts received in the course of business are 
entered on the left hand or debit side of the folio ; 
cash being supposed to be a debtor for the sum, and 
amounts paid are entered on the right hand or credit 
side of the folio; cash being thus credited with any 
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deductions from the total it receives. In the ledger 
this process is reversed, the name of a person being 
written on the debit side, and items chargeable against 
him entered there, whilst cash received is passed to 
the credit of his account on the right hand side. It 
will thus be seen that the cash book is an account 
with an intangible personage, whom accountants term 
*' cash," whilst the ledger is a subdivision of that book 
into a multitude of accounts with actual persons— > 
the cash book showing the total result, and the ledger 
the individual results. 

If these books are properly kept they answer un- Questions 
erringly, and as often as choice may dictate, the two ^^ ^ 
important questions which should be always kept in 
view: — (1) Whether the capital invested in a profes* 
sion or business increases or decreases in the course of 
the operations performed upon it, and, as a corollary, 
whether there is a profit or loss, and how much of 
either; and (2) the amount of debts, in gross and 
detail, owing to and from a solicitor, and whether his 
assets or liabilities are the greater. These points accu- 
rately determined, the end of bookkeeping is attained, 
and the results of giving and taking credit, and paying 
and receiving money, in which the dealings of a busi- 
ness consist, being known, nothing further can be re- 
quired. Balance sheets and cash accounts, whether 
between solicitor and client, rental, in a chancery suit, 
of executors or administrators, or in any other form, are 
but off-shoots of the cash book and ledger system, 
which once understood renders the preparation of any 
such matters easy to a mind disciplined by the con- 
tinual use of figures. The student of bookkeeping Bookkeeping 
will do well, therefore, to master the intricacies of ^^JJ^ *^^ ^ 
these two books thoroughly, and having done so he 
will have passed over the pons asinorum of accounts, 
on the wrong side of which so many, as is precisely 
the case with a nobler science, toil and confuse them- 
selves, labouring under the rash and mistaken notion 
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that they have passed it, when really they have missed 
the mark altogether. To enter debits on one side and 
credits on the other seems very simple, and truly some 
works on bookkeeping would fain make the whole 
routine of accounts delightfully easy to the most 
limited comprehension, but if an accountant examines 
^ the books of an office after they have been kept by a 
person whose tuition has been so rapid and professedly 
complete, they are found to be very far removed from 
a satisfactory state. Bookkeeping is simple, when 
once its principles are digested and thoroughly under- 
stood, but this result cannot be brought about by an 
hour's moderate application, as in one instance it is 
said it can be. Whenever such an absurd assertion is 
made, it may be taken for granted that he who makes 
it is unacquainted with the subject of which he treats. 
When such a confident statement is put forward re- 
specting bookkeeping or any other attainment, there 
rises to the recollection the story of the bird which, 
when all the other members of the feathered race had 
been taught how to build their nests, had in some 
way been absent, and making a complaint of its desti- 
tute condition, another bird, perfect in the art of nest 
building, was directed to impart the necessary skill. 
Only a portion of the task was accomplished when the 
untaught bird screamed out to its instructor : — ^* That 
will do: I know perfectly well how to make a nest 
now," whereupon the teacher left in disgust, and even 
to this time the prematurely knowing one can build 
only half a nest, and is, perforce, content with such 
imperfect accommodation. It is strongly suspected 
that many bookkeepers are in the same position, and 
that, stopping at the half-way house towards efficiency, 
their last state is worse than their first. This is not 
written to deter any reader from learning bookkeeping, 
an accomplishment so beautiful and exact in its de- 
monstrations, but rather to induce him to devote a 
proper amount of time and attention to its study, for 
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which he will be surely and pleasantly rewarded. 
That which the mighty mind of Newton remarked of 
a great science is as true of a comparatively unimpor- 
tant one: — "It was only as the field of knowledge 
opened before me that I became painfully aware of 
how little I really knew." 

It is an accepted maxim that bad bookkeeping is Bad book- 
worse than none; the bad leading oftentimes to a false thaa^none.*^"^ 
security. Intelligence and skill are most certainly 
necessary to make a good or even tolerably useful 
accountant; the intelligence of course no instructor 
can give; but that qualification present, a patient 
application will produce the skill, and the materials 
for that application it is hoped may be gathered from 
these pages. There is another fallacy which ought to be Time required 
dissipated, which is, that the bookkeeping of ap office, ^^ 
meaning costs and cash, may be disposed of by a copy- 
ing clerk in a short time, say an hour, each day. Under 
any circumstances where this can be done the business 
must be small indeed, or the work must be clumsily 
and imperfectly performed, to the loss, though he may 
be slow to perceive it, of the solicitor. If the items 
are only copied into the bill book from the sheets or 
day books, a mass of matter may be almost uselessly 
transcribed in a short time, but very little would be 
gained unless the charges in the bill book presented 
some connected and sensible shape, so as to be ready 
for settlement. Besides, every one knows how annoy- 
ing is a mere copjrist in accounts, and how, under such 
a management, many routine charges are omitted 
which ought to be inserted, and would be inserted, to 
the profit of his employer, by a competent bill clerk. 
This remark applies quite as forcibly to the task of 
posting the contents of the cash book into the ledger. 
It is not always that the one can be judiciously an 
exact copy of the other; besides, balances and many 
other details are continually occurring which require 
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time and attention^ and demand the treatment of a 
person possessing a knowledge of accounts. 
Employment A solicitor having only a small business would find 

^•ccoon IB, .^ profitable to employ such a person^ even if he were 

not wholly occupied ; for if he were a competent costs 
draftsman and bookkeeper he would possess general 
abilities through which his time could be utilized when 
not engaged in those departments, but in an office of 
large practice it is simply pecuniary suicide to dispense 
with such services. Good bookkeeping is really so 
important, profitable and indispensable, that if a soli- 
citor determine not to have a bookkeeper on his per- 
manent staff, he should take a course which is often 
adopted with much advantage — to enter into an annual 
contract with an accountant, by which his costs and 
books would be always kept in good order at an 
expense less than that of a clerk constantly employed 
for the purpose. 



No. VII. 

(^See Specimen at page 146.) 



CUh raceired. This book bears nearly the same relation to the 

cash book as the sheets or other forms for collecting 

My be the materials for costs bear to the bill book. It may 

be used or not, as found convenient, or as the circum- 
stances of an office render the employment of many or 
few books desirable. But in the accountant's depart- 
ment of large offices it has been found to be of much 
use, nor is any time in the end lost by making the 
entries in it. It is proposed to label this book *^ Cash 
Received.'' It has been called a waste book and by 
other names, but the words **Cash Received" are 
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more trulj deBcriptiye of its nature than any other 
title. 

It is intended to serve two useful purposes: to Its pnrposev, 
collect in readiness for the cash book the particulam 
of the money which has been received from time to 
time, and to show at a glance the totals paid into the 
bank day by day. With regard to the first purpose, 
it is well known that when entries are made in a cash 
book at irregular intervals, as the money is received, 
it presents very often a dirty and confused appearance, 
and that erasures and interlineations are frequently 
made which disfigure the page and disturb that neat* 
ness which should characterize the principal books of 
accounts. Such alterations are sometimes rendered 
unavoidable from the fact that the exact circumstances 
attendant upon an entry are not always known at the 
moment the amount is received, so that the explana- 
tion of an item, which ought always to be full and ex« 
plicit, cannot be then given, but those circumstances 
generally become known a short time afterwards, 
though no delay whatever ought to take place in 
making a minute of a cash transaction. In the book 
suggested such a minute can be made at once, which 
can afterwards, say once a day, be copied into the 
cash book fairly and neatly, either in the same shape, 
or in such an extended or altered form as subsequent 
information may make desirable. At the same time, 
if the rough entry should ever acquire any value as 
an original record, the book will at any period present 
it for inspection. And further, the cashier, whether 
principal or clerk, may not always be in the office 
to receive money, and when it is received in his 
absence, the person so receiving it may make the 
entry in " Cash Received," and his handwriting will 
show that he has done so. He will then pay it to the 
cashier on his return, who will acknowledge its receipt 
by adding up in his own figures the different sums 

d2 
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received and paying the total into the bank, making 
a note of having done so opposite, and this will prove 
that the amount has been paid to the cashier by the 
clerk who originally received it and that the cashier 
has paid it to the bankers, every stage of the transac- 
tion being thus verified, the final disposition of the 
money vouched, and the basis of a full description of 
the item preserved without disfiguring the cash book 
by blots, erasures, or dirt. 

The second purpose is secured by the cashier, if the 
banking operations pass through the hands of that 
functionary, or if not then by the principal, who would 
have charge of this particular book, adding up the 
items as has been mentioned, and daily, or as often as 
they amount to a sufficient sum, paying them into a 
bank; and it is evident that these totals so paid in 
will exactly correspond with the credits in the banker's 
pass book, affording at any time an easy and sufiScient 
check upon its correctness. 

This book, to be styled " Cash Received," would 
also be found very useful in a case where a principal 
should decide upon being his own cashier. By its aid, 
and with the counterfoil of his cheque book, he will 
always have the cash and banking transactions of his 
business under his own immediate supervision, whilst 
he can present to his bookkeeper the materials for 
posting the cash book and ledger in such a state that 
those books may be kept in a neat and readable con- 
dition ; for it is one of the canons of good bookkeeping 
that a knife should never be suffered to touch an 
account book. If alterations must be resorted to, let 
them be made with the pen, so that their effect may 
be seen, and that it may not be said that the account 
has been garbled in any way. 
Allmonejtobe The example of " Cash Beceived," given at page 
piused^throag j^g^ ^ framed upon the principle of passing all moneys 
practicable. received, however small and insignificant the amount. 
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to a bank account, and the payment of all money by 
cheque — above 2/. or 3/., as may be fixed — actually 
given to the payee, and below such sum by cash 
drawn from the bank in amounts of 10/. or as 
circumstances may require, and passed through the 
disbursement book. 

This principle is almost essential to the use of good, 
accurate and clear bookkeeping in a solicitor's busi- 
ness ; and in large offices of the highest standing both 
in town and country it is a rule rigidly observed. 
Such a course entails no expense in London, or in 
most towns, but in some remote districts bankers still 
charge a commission of something like a quarter per 
cent, on all payments by them — a system wholly 
opposed to the modem spirit of banking, and one 
which will no doubt speedily have to give way to 
the more civilised plan introduced by the joint-stock 
banks, by whom, of course, no charge is made for 
receiving and paying on a current account ; though if 
the balance be kept on the average up to a certain 
amount, some of those banks allow interest on such 
a balance, and all of them possess immense advantages 
over the obstructive spirit of the old banking system. 

But even where such a charge is made by a bank, DiBbnrsements 
which is very seldom indeed, at least all disbursements ^ cashier^by 
for office purposes, or relating to costs, should be cheque, 
supplied to the cashier by cheque, which plan, by 
preventing the mixture of receipts and payments, 
forms a strong preventive against confusion or mis- 
appropriation. Heavy transactions, such as the re- 
ceipt of money from a mortgagee to be paid to a 
mortgagor, or similar cases, need not pass through 
a bank if any charge for payment be made by the 
bankers, and in such an instance it should appear 
upon the face of the book " Cash Received " how 
much of each total is paid into the bank, and how 
much passed to the cash book without going through 
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the bank. No inconvenience will be felt by doing 
this^ though it is much preferable to pass all money 
through a banking account^ where bankers conduct 
their business so as not to make it an oppressive charge 
to do so. But whether the cash of an office is passed 
wholly or partially through a bank^ this book will be 
found useful and convenient; though^ as has been 
remarked^ it may be employed or not as is thought fit. 



(ETountetfotl ot (ffbttiut iSooft. 

Cheque Book. At pages 151 to 156 specimens are given of the 

manner in which the coimterfoil of the cheque book 

Full porticn- should be filled up whenever a cheque is drawn. Full 

written on particulars should always be given ; such as date ; 

counterfoil. ^ whom the cheque is paid ; name of the client whose 

business requires the cheque to be drawn, and to 
whose account the amount is to be debited ; for what 
purpose the payment is made, noting any deductions 
for costs, income tax or other matters, and the nett 
amount. When the cheques are posted into the cash 
book the folio to which each cheque is carried should 
be noted, which will not only show that the cheque 
has been posted, but where. 

Examined Both the totals shown in '^ Cash Received " and the 

^** counterfoils of the cheque book should be periodically 

examined with the bankers' pass book to see that the 

amounts are correctly entered, and when the cheques 

Cheques to be ate returned from the bankers they should be sorted 
' in the order in which they were drawn, made into 

bundles, labelled and preserved for reference. 
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No. VIII. 

eautt iSoott. 

(^See Specimen at page I5d.) 

The cash book is^ as has been observed, a daily record Cash Book, 
of money received and paid, and the ledger contains 
separate accounts with each of the persons receiving 
or paying such amounts. The latter book has been 
described as an abstract of the former, which conveys 
a false idea, and is an abuse of a term too often mis- 
appropriated. An abstract of a subject is, of course, 
an epitome or condensed statement of it, whereas a 
ledger is really an enlargement or diffusion of the 
entries in a cash book. A better definition would be. Definition, 
that a cash book is a single account with cash^ per- 
sonified for the especial purpose, in which all transac- 
tions are treated in the aggregate, and a ledger is a 
book containing accounts with persons and property, 
in which each transaction is shown in detail. The 
cash book may be called a journal if preferred ; for 
being an account of daily monetary events the word 
'* journal" is peculiarly appropriate to it as regards 
accounts, though, in a solicitor's office, it would differ 
materially from the usual acceptation of the term in 
mercantile bookkeeping, where it is used to collect 
various subjects for posting into the ledger. It is Shooldbe 
contended that a cash book, above all other books, ^JJ^^J^. 
cannot be too simple and clear in its construction ; 
and if it be borne in mind that its chief purpose is to 
contain a list of receipts in one page or column, and 
a list of payments in another page or column, both 
running parallel and contemporaneously with each 
other, we have all that is positively necessary, and an 
idea which is divested of complexity and easily put in 
practice. When a cash book is a hybrid sort of an 
affair containing accounts with bankers, profit and 
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loss accounts, accounts of partners with each other, 
and such matters, it departs from its true purpose and 
becomes neither cash book nor ledger, but a confused 
mixture of the two. It may look very pretty, and 
may attract by its novelty, or, doubtfully, save an 
extra account being opened in the ledger; but let 
there be no misunderstanding about the matter, it is 
no longer a cash book or a cash journal, nor is it a 
Transfers in ledger. Again, it is not absolutely necessary to load 

a cash book with a series of complicated transfers, 
which present a false total and cumber its pages with 
operations that can be performed elsewhere with a 
more sensible meaning. Let us take an instance from 
folio 1 of the specimen " Cash Book," given at page 
158. There it will be seen that the solicitor supposed 
to keep that book received from T. Giles lOOZ. to be 
advanced to Mr. Attwood. Now, in the ordinary 
way, this amount would appear in the debit or received 
page of the cash book, and from thence be posted into 
the ledger to the credit of Giles. So far this would 
be a real representation of facts, but then there would 
follow, according to the orthodox method, two entries 
in the cash book, effecting a fictitious transfer of the 
amount from Giles to Attwood, because it is to be 
ultimately paid to the latter person. And so the 
same amount again appears in the cash book on both 
sides, and from thence to the ledger ; this time to the 
debit of Giles and to the credit of Attwood. Now, so 
far as the cash book, not the ledger, is concerned, 
what really useful purpose is served by these two 
entries, representing a transaction wholly imaginary, 
appearing in its colimms ? Exactly the same amount 
is entered both on the credit and debit side of the 
ledger, therefore they cannot affect the balancing of 
the two books with each other ; and if a cash book be 
an account of cash received and cash paidy it is quite 
clear an operation has been performed alien to its 
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principle ; for^ as regards the transfer of the amount 
from the account of Giles to that of Attwood, no 
money has actually been received or paid. In the 
ledger such a transfer is, of course, necessary and 
proper, but it cannot be indispensable in a cash book ; 
and the same may be said of a great deal of other 
matter which usually appears in it. 

It should be recollected that it is solicitors', not 
mercantile, bookkeeping which is being discussed; 
and that the purpose is to promote simplicity, so far 
as it is compatible with efficiency. If the solicitor 
considers it necessary or ornamental that such transfers 
should be made through the cash book, by all means 
let it be done, and the old beaten track will then 
have been followed; but he will find that his cash 
book will be much more complex and cumbersome 
with than without them. But it is only fictitious 
transactions which may thus be excluded from the cash 
book, and not real receipts and payments in any form, 
such as capital brought into the business, payments to 
and cheques upon bankers, and similar matters, in 
which money actually passes from hand to hand. It is 
scarcely necessary to say that entries of such events 
are not only proper, but must appear in the cash book, 
as well as miscellaneous receipts and payments. 

The form of a cash book, of which a specimen is Form of Cash 
given at page 158, is suggested for the sake of sim- 
plicity, and there is no column for dates, because it is 
advisable to have as much space as possible for a full 
description, and also because the transactions belonging 
to each day should be kept opposite to each other — the 
proper method — and not, as is often the case, show 
entries upon one page a month in advance of entries 
upon the other; but if it be preferred, a column can 
easily be added to the left hand side of each page for 
the dates. A specimen of the transfers alluded to as 
being superfluous in a cash book is distinguished by 
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Adapted to 
anj circum- 
stances. 



Bills of costs 
not carried 
through it. 



Posting the 
Cash Book. 



Jonmalising 
cash entries. 



being printed in italics. In a large business these 
transfers are very numerous^ and consequently crowd 
the cash book greatly. 

This form of a cash book is believed to be as simple 
as is possible, whilst at the same time it is efficient, and 
its principle adapted as well to the requirements of 
the smallest business as to every transaction of the ex- 
tended practice of a large firm. It is equally appli- 
cable to cases where all moneys are passed through a 
bank, or when only partially so, or not at all.* In the 
latter case, of course, instead of the balance shown by 
the bank account in the specimen accounts, it will be 
shown by the cash book. Bills of costs, as they are 
delivered, are not carried through it. To do so is 
unnecessary; besides, bills of costs are not cash till 
they are paid; but its general scope will be better 
understood when compai*ed with the ledger accounts 
corresponding with it. 

In making the entries in this cash book daily, or at 
intervals, such as custom and convenience have esta- 
blished in the office in which it is used, the bookkeeper 
should have before him the book called " Cash Received" 
and the cheque book. These two will supply him with 
the necessary particulars, and he should take care to 
mark in both the proper reference to the folio of the 
cash book in which each entry is made. It is important 
to observe that whenever a cheque is drawn the 
counterfoil should contain full particulars of the pay- 
ment, and this done, and concise but explicit particu- 
lars of receipts being entered in '^ Cash Received," the 
materials are always ready for posting the cash book 
neatly and expeditiously, even when circumstances 
have compelled such posting to be deferred for a time. 

If the debit and credit columns of folio 1 of the 
specimen cash book given at page 158 are placed toge- 
ther, as in the subjoined example, they will assume 

• See Note E. 
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such a shape as may recommend itself to some solicitors, 
for which reason it is given, but merely as a suggestion, 
by adopting which the narrative of transactions as they 
arise flow uninterruptedly; though the division of 
receipts from payments, by assigning a page of the 
folio to each, has been so long sanctioned by custom 
and authority, seems to fit facts so appropriately, and 
appeals so readily to the eye, that it is not likely the 
plan of journalising cash entries, as it may be termed, 
will ever become permanently popular. 
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It will be seen with the aid of a short analysis and 
by making a few more trial entries that in this form 
we have a columnar system, which of late years has Colamnar 
been much discussed, divested of much of its com- "^ 
plexity, whilst the same results are attained ; only two 
additional accounts in the ledger being needed to make 
the simpler form equal to the elaborate columnar one. 
These accounts are for the bank and profit and loss, 
and neither belong to a cash book. In fact, caprice Varioiui shapes 
and ingenuity may twist that book into endless shapes ^^ ^^'"^ Book, 
and forms, but it will be generally found that when 
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the standard style is departed from the only success 
attained is complexity. Some cash books profess to 
divide one class of money from another, some keep 
profits distinct, and some bank transactions ; but all 
such plans will be found upon examination to be 
Raroly im- nothing more nor less than accounts which ought to be 

not to be, and to which they give a distorted and 
intricate appearance. 
Simplicitv in The fact is, ordinary bookkeeping, as it has been, 
bookkeepV and as it miffht be, is something analogous to astrology 

and astronomy. Astrology confused its disciples by a 
multitude of cabalistic signs and an abundance of un- 
meaning jargon, for which astronomy has substituted 
a clear and intelligible process of reasoning, from 
which results that are always certain emerge without 
a quibble or enigma to darken their meaning. And 
thus bookkeeping has been surrounded by a cloud of 
purposeless words, and made intricate by processes 
that are useless, and at times positively injurious to a 
rapid comprehension of the real bearing of facts and 
figures, whilst, by eliminating from its dictionary terms 
that are called technical, but are simply verbiage, and 
by striking off the professional encumbrances which 
disfigure its proportions, it might be presented in a 
simple and easy shape, the beauty of which would not 
only be preserved but augmented. One instance 
among many may be mentioned, the time-honoured 
words " to" and " by" are not only cumbersome, and 
carry no meaning, but are in fact puzzling to a learner, 
and surely the words ** received" and "paid" explain 
their intention more clearly, and have a better and 
more positive effect. And so with needlessly multiplied 
transfers, elaborate columns and obscure terms and 
operations, which serve no good purpose, and had much 
better be. rejected, and simplicity adopted, than re-^ 
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tained only for the sake of appearing to be versed in 
the mysteries of a science which ought not to have, 
and properly has not, for figures are irresistible demon- 
strators, any mystery at all. 



No. IX. 

{See Specimen at page 174.) 



The accounts in a ledger are composed of two Ledger, 
classes, necessarily haying an intimate connection with 
each other. They may be described as personal and Personal and 

7 .-I /• -I • . • . 1 impersonal ac- 

impersonal; the former bemg accounts with /7er«on5, counts, 
and the latter with property , such as capital, bank, 
furniture, stock, profit and loss, and partnership ac- 
counts. 

The ledger has escaped much of the experimenting 
to which the cash book has been subjected, and still 
retains its primitiye form, which indeed does not seem 
capable of great alteration. It should be posted from 
the cash book regularly and methodically, the receipts 
in a ledger occupying the credit or right-hand side, 
and the payments the debit or left-hand side. 

Whenever an account is opened in the ledger, care Directions as 
should be taken to insert it in the index with which ^/5^^° 
that book is always provided, as much confusion often 
arises from this precaution having been neglected. 
Then give such particulars of the transaction which 
is the subject of the entry as shall render it thereafter 
a really trustworthy minute for reference, which will 
save a great deal of trouble and loss of time, and 
cause a perusal of the ledger for future information 
to be rather a pleasure than a source of annoyance 
arising from occurrences imperfectly recorded and 
half forgotten. To facilitate this fulness of record. 
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the debits and die credits should each haye a page 

to themselves, the two pages fbnning together one 

opening of the book, or what is termed bj aooomitantB 

a folio. The bare words " To Cash" and « Bj Cask" 

are wholly out of place in a solicitor's ledger, which 

is nearly useless unless it contains full and explanatory 

entries. Having made the entry, add the reference 

to the cash book, and at the same time insert a counter 

Befe rences reference in that book alsa These references from 

to another im- ^^^ book to another, or from one folio to another of 

P<"^*°^ the same book, are very important, as their absence, 

or presence is, or should be, an invariable test as to 
whether the items have been posted or if they have 
been overlooked. 
Sixe of Ledger. The ledger may be of foolscap size, but demy is 

preferable, for it affords more space, and at all events 
looks better. A ledger should have somewhat of a 
noble appearance, and certainly foolscap lacks in 
dignity and gains nothing in utility. The accounts 
of some clients require a whole page or more, odiers 
half a page only, while there are entries, many or 
few, according as the business of an office is miscel* 
laneous or not, which consist of only a single trans* 
action, and provision should be made for these contin- 
gencies, so that there may be no waste of space or 
unsightly gaps. 
Posting the If the ledger be kept closely posted, the state of a 

tut^y unices- solicitor's accounts, either as regards the profit upon 
BBij* his business, the increase or diminution of his capital, 

and with each individual client, can be ascertained 
directly, provided that the bills of costs are settled 
and debited to each account, as they ought to be, as 
often as the matters to which they relate are com- 
pleted. 
All entries in It is not necessary, nor even convenient, that every 
notpass" entry made in the ledger shall previously have been 

^^^^ ^^ passed through the cash book. That course may be 
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adopted if desired^ but it is simply cumbering and con- 
fusing that book to no good purpose. Merchants do not 
usually do so^ and why should solicitors ? Mercantile 
bookkeepers collect the entries for their ledger by 
a day-book for goods sold, an invoice book for goods 
bought, and a cash book for cash received and paid* 
A solicitor's bill book, and its auxiliary (see p. 140\ 
answer the same purpose as a merchant's day book, and 
as solicitors do not, in the practice of their profession, 
purchase any goods on credit, except perhaps sta- 
tionery and similar unimportant items, which can be 
carried direct to the ledger by being credited to the 
persons supplying such articles, and debited to profit 
and loss, they have no need of anything resembling an 
invoice book ; andin this one respect only their accounts 
are simpler than those of a merchant. 

It will be seen in the specimen ledger that the bills 
of costs, as they are delivered, are debited against the 
client, and at the same time credited to profit and loss, 
thus making the double entry complete, and its passage 
through the cash book superfluous. There is a sum of Treatment of 
£10 : 14*. 5d. credited to profit and loss, which is ^J^l^ ^w. 
rendered necessary by that sum having been included bunement 
in cheques for disbursements (see p. 135), and for con- 
venience of small cash payments having been passed 
through the disbursement book ; but as it forms no por- 
tion of office or business expenses, profit and loss is 
compensated by the amount being carried to its credit. 
These petty payments for clients are not often nume- 
rous, though they form a source of inconvenience 
when all payments are made through a bank, as has 
been described, imless they are treated in this way; 
and whenever the ledger is balanced, which should be 
frequently, they should be carried from the disburse- 
ment book to profit and loss in one sum. 

If the accounts in the specimen ledger and private 
ledger given from page 174 to 224 are analysed, it will 
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Profit and loss be found that the profit and loss, bank, partnership, 
acconnto, &c. *^^ Other accounts, are represented fully, fairly and 

briefly, and that simplicity and clearness have been 
secured in the cash book, without in the least. sacri- 
ficing eflUciency, convenience, or time, whilst the state 
of a solicitor's monetary affairs is at all times and 
State of mone- immediately shown. If he wishes to know how much* 
aJwavs rei^ily ^^ ^^ client's money he has in his possession, a refer- 
accessible. ence to his private ledger (impersonal) accounts will 

give him the information in five minutes clearly and 
readily, provided the books are kept closely posted; and 
also accurately, which is not always the case when 
matters not strictly belonging to cash have been intro* 
duced into the debit and credit columns of the cash 
book. He has thus before him, in a readily accessible 
form, the fact of increase or decrease in his capital^ the 
amount of profit derived from his business, and the 
aggregate debts due from and to him. Individual debts, 
either way, will of course be ascertained, as they must 
in any case, from his periodical balance sheets. It 
makes no difierence whether all receipts and payments 
be passed through a bank or not, the result is the 
same. At one time, no doubt, before the present 
system of banking had become developed, it would 
have been found inconvenient and onerous to pass all 
cash through a bank, but now it is the best policy to 
do so, and whoever neglects such a plan misses an 
excellent help to simple and efficacious bookkeeping, 
and deprives himself of a safeguard against misappro- 
priation. 
Balancing the Balancing the ledger is a very simple operation, 
^'' and upon a small scale is shown in the specimen 

private ledger, at page 224. It should be performed 
thus : — Balance each individual account in the ledger 
at stated intervals — three months is not too often, but 
it should not be delayed beyond six months^ and 
bring forward the balances to the proper debit or 



AND IKSTBUCTIONS FOB KEEPING THEM. 49 

credit respectiyely^ as the case may be. Make a list 
of such balances^ dividing them, of course, into debts 
due to and from the solicitor, the totals of which will, if 
the posting has been done correctly, agree, taking into 
account any cash which may be in hand at the time of 
balancing. A copy of this list should be kept, either 
in the ledger itself, or in a private ledger, as a frequent 
examination of it is very useful, recalling debts to the 
memory that might otherwise be overlooked. It is 
always a complete statement up to the time when 
the balance was taken, with the exception of unsettled 
bills of costs to that period which have not yet been 
debited. 

I£ an equilibrium be not established, then it will be Postings to b« 
necessary to examine the entries item by item, putting ^•^'^ 
a mark against each as the examination proceeds, and 
thus the error will be discovered. Careful book- 
keepers do this at frequent intervals, so as to be 
always sure of the correctness of their posting. The Banker's pass 
banker's pass book should often be examined, and if mn^^ ~ 
its balance should not agree with that of the bank 
account in the ledger, the discrepancy should promptly 
be investigated ; but, as bankers are generally very 
exact, the difference will probably be found to be due 
to outstanding cheques, credited in the ledger, but not 
yet presented to the bankers for payment. 

A solicitor's books may be balanced as often as 
desired, but such balance does not include unsettled 
bills of costs, nor the disbursements, such as counsel's 
fees, which are made on account of them. Such 
payments as appear in the body of a bill of costs are 
included in the cheques drawn for disbursements, and 
have consequently been debited to profit and loss, the 
debits of which (including bad debts or abatements 
on bills) and the credits are m gross. The business 
disbursements charged in bills of costs will have been 
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posted from the disbursement book to the bill book, 
and of course increase the outstanding costs. 
Trial balance. The object of a trial balance is to ascertain the 

correctness of the posting, and this may be done by 
balancing each account in the ledger, bringing for- 
ward the balances to the debtor or creditor page to 
which they belong ; then copying the sums so obtained 
into two colunms, adding up each column, taking into 
account cash in hand, when they ought to be equal to 
Unsettled bills each other. As this is done simply to be sure that 
Is^^Jt the books have been correctly kept, of course neither 
when balance unsettled bills of costs nor the payments made on 
^^ account of them will have been taken into account, 
save that such payments will have been debited to 
profit and loss. If a balance sheet is to be prepared, 
intended to show the solicitor's position, then all bills 
Preparation of of costs should be settled, so far as practicable and 
balance sheet, convenient, carried to the credit of profit and loss, and 

debited to clients in the ledger ; and when they cannot 
be settled, or where the matter is still in progress, 
then the amount should be estimated as closely as 
possible, allowing for contingencies, and such amount 
included in assets, but not passed through the books 
in any other way. This is done periodically in some 
offices, as in the nature of things under any arrange* 
ment unsettled costs must be an uncertain element in 
a solicitor's balance sheet. Balancing is an easy matter, 
as a little investigation will show; for, supposing the 
books to have been correctly kept, they are always 
in a state of balance, though the operation can readily 
be made difficult by injudicious arrangements, useless 
intricacies, or incorrect posting. 
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No. X. 

(^See Specimen at page 204.) 

The only book of accoimtci remaining for discuasion Prirate 
is the private ledger, respecting the utility of which ^^^^"^• 
opinions are divided* 

Both ledger and private ledger are one and the 
same book, the latter being merely a certain class of 
accounts selected from the former for the sake of 
privacy. But there is still a definite distinction 
between them, for those accounts which it may be de- 
fflrable to keep from the inspection of clerks or others, 
branch off, as it were, instinctively from the general 
accounts. It is thus that personal accounts with 
clients, or with persons having cash transactions with 
an office, are kept distinct from impersonal accounts, 
such as profit and loss, capital, and similar entries. 
And the private ledger does at times, though it is an Contuns im- 
exception to the rule, contain accounts with persons, JIJ^S^ *^ 
for the bank and partnership accounts are generally 
kept in it ; but the broad distinction is that whatever 
entries necessarily show a brief and clear statement of 
a solicitor's monetary position are relegated to the 
private ledger, while accounts to which constant refe- 
rence is unavoidable, and which do not impart such a 
knowledge readily, are kept in the ledger. But both 
books are really one work divided into two volumes, 
and for all practical purposes must be regarded under 
the general term — ledger. 

The points to be considered are : — Is it really useful Utility of 
that there should be such a division ? and does it fulfil ^^^. 
its intended purpose of secrecy ? As to the utility of 
the operation there is none whatever, and setting aside 
the consideration of privacy, it is regarded aa unsound 
in principle that the ledger should thus be divided into 

E 2 
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two volumes, for if fanciful theories are given way to 
in this respect, the same reasoning which urges more 
than one volume will very easily furnish arguments 
for twenty. The cash book and ledger are the two 
most important books of accounts ; in both their unity 
should be strictly preserved, and neither should have 
a second volume attached until the first is filled, so 
that each volume may follow its predecessor in point 
of time only, and the whole form a connected and con- 
tinuous narrative. Besides, ledger accounts, if con- 
ducted upon a proper double-entry system, are so 
interwoven with each other and render necessary a 
reference from one to the other so often, that it is 
awkward to have to consult two large books, and 
annoying when it is considered that only one is really 
necessary. 

As regards privacy, no doubt much is gained, espe- 
cially if the general ledger should have to be produced 
in a court of law or elsewhere. 

The private ledger is ruled in the same way as the 
ledger, and has an index, the only difierence being 
the label on its back, and the accounts usually kept in 
it are — Capital; Profit and Loss; Stock; Amounts 
drawn against Profits; Bank; Furniture; List of 
Debtors and Creditors ; Periodical Balance-sheets ; 
and such others as choice or convenience may pre- 
scribe. 

Capital Account — This, of course, is the sum in- 
vested in the business, and the first process will be to 
debit cash with the amount, or if a firm, with the re- 
spective amounts contributed by each partner. Then 
carry such entries to the credit of capital account in 
the private ledger. If the amount should be increased 
or diminished from any cause whatever, the account 
which causes the alteration should be debited or cre- 
dited, as the case may be, and the proper entry carried 
to capitalj and whenever the books are balanced the 
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amount due to capital at that date should be brought 
forward^ so as to periodically show the state of affairs. 

Profit and Loss. — This is an account in which, on 
the credit side, are entered profits arising from bills 
of costs, commissions on rental receipts, interest on 
sums advanced or other sources; and on the debit 
side, payments for office disbursements, salaries, insur- 
ance, bad debts and other expenses. This account is 
balanced periodically, and the balance, which we will 
presume to be always in favour of profit, not brought 
forward, but carried to the credit of 

Stock, which account is then debited with the pro- 
portion of profit allotted to each partner, and if any 
amount should remain undivided, it is brought forward 
to form a reserve till the next balance. 

If the business is a single one, there is no reason 
why the profit and loss and stock accounts should not 
be combined in one, which would simplify the entries 
and save a folio in the ledger ; but if the business is 
that of a firm, then it is better to keep them separate ; 
and there must also be 

Partners^ Drawing Accounts, to liie credit of which, 
in due proportion to each partner, must be entered the 
Bums which have been debited to stock. Against 
such credits will be found the amounts which each 
partner has drawn on accoimt of profit, and which 
have been posted from time to time from the cash book 
as they were drawn. A balance of each partner's 
account at the usual time will show whether he has 
underdrawn or overdrawn his proportion, and he can 
either pay or be paid, or the amount can remain as an 
asset or liability. 

Bank. — In this account all the sums paid in are 
entered on the debit side, and all the cheques drawn 
on the credit side. It is, in point of fact, a transcript 
of the banker's pass book, and, taking any cheques 
that may be outstanding at the time of balancing into 
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accoiint, should agree with it. The balance is brought 
forward at stated intervals^ and this account should 
not, under any circumstances, be neglected, for it may 
happen in a large business, where heavy sums are 
continually being received and paid, that from some 
cause or other the accoimt may hastily be overdrawn, 
occasioning annoyance, when perhaps a large sum is 
lying in the bank to a deposit account. 

Furniture or Property^ — This account consists of 
sums paid for furniture, books, &c., for office purposes, 
and an amount should be credited to it at intervals for 
wear and tear, such amount debited to profit and loss, 
and the balance brought forward* 

List of Debtors and Creditors. — This is not strictly 
an account, and in a ledger it has somewhat the air of 
an intruder. It is a list of debts due to and from the 
solicitor, collected from the balances of the various 
accounts in the ledger, and is very useful for frequent 
reference, so that debtors at least may not be forgotten. 
The totals are carried to the quarterly or half-yearly 

Balance, which consists of all the balances brought 
at the time of balancing to the debit side of the ledger 
and private ledger, and cash in hand, distinguished as 
assets ; and all the balances brought at the same time 
to the credit side of those books marked as liabilities. 
If the bookkeeping has been correct, the totals of the 
two columns will be equal. It is important that a 
trial balance should be taken at fixed intervals, and 
immediately upon the date which has been so fixed, for 
if any time is allowed to elapse entries will have been 
made both in cash book and ledger which will make it 
awkward to balance the books at the date which has 
been decided upon, and the longer a balance is post- 
poned the more difficult it will be to discover and 
rectify any error which may have been made in the 
posting, additions, or otherwise. 

All the entries to the various accounts mentioned 
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may be carried through the cash book if it be thought Entries may be 
fit to do so, but except where cash is actually received ^*b^^^ 
and paid it is a superfluous operation^ as the double preferred. 
entry is complete without that formality. 

The list of debtors and creditors and the balance List of debtors 
sheet may be kept out of the private ledger if pre- *°^ onedito"*- 
ferred^ and either copied into a book set apart for 
them, or, what is as well, on foolscap sheets, regularly 
endorsed and numbered. 

. It will be readily seen that all the accounts named 
may be kept with the general accounts of the business, 
and it is therefore quite a matter of choice whether 
the ledger shall consist of one volume or two. 



RtSUMt 

AS BEGABDS BOOKS BELATING TO CASH ACCOUNTS. 

The total number of books which have been de- B^sam^. 
scribed is as follows : — 

1. Postage and Call Book. Total nnmber 

2. Sheets, or Day Book. ""^ ^^ 

3. Bill Book. 

4. Voucher Book. 

5. Disbursement Book. 

6. Index to Bills delivered. 

7. Cash Keceived. 

8. Cash Book. 

9. Ledger. 

10. Private Ledger. 
Some of these posseBs entirely new features, but yet 
they have been a sufficient time in use, and under cir- 
cumstances which have thoroughly tested their effi- 
ciency, to warrant their recommendation, and the whole 
of them combined have been found to answer the end 
of good and accurate bookkeeping without a useless ex- 
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penditure of time or labour. Their scope and inten- 
tion have been described in the preceding pages, and 
instructions have been given for the daily use and 
treatment of them, which will bear some amplification 
as regards those relating to cash accounts. 
Further direo- Cash Received^ as an auxiliary book, has been found 
Cii£ Beoeived. very useful in practice. It serves several purposes: to 

collect items for the cash book ; to show and verify the 
receipt of cash ; to present the totals paid into the bank, 
vouched by the initials of the person so paying them; 
and to preserve the neatness of the cash book. This 
book should be always at hand, and immediately a sum 
of money is received in the course of business, the 
amount, with particulars, should be entered in it by 
the person acting as cashier, whether principal or clerk. 
If he should be absent, then whoever receives money 
ought to make the entry, and the cashier, looking at the 
book on his return, will see the entry, and if the money 
be not handed to him at once, he should make inquiries 
respecting it. Daily, or as often as the amount becomes 
sufficiently large, he will add up the sums received, 
insert the total, pay it into the bank, and append a 
note with his initials against it, stating that he has 
done so, as shown in the example at page 145. Thus, 
if all moneys received are paid into a bank, by the 
use of this book misappropriation will be detected at 
oftce, unless money be received and no entry made of 
it at all— a contingency against which there can be 
no positive protection. And if payments are made 
partly by cheque and partly by cash, the book is still 
as useful, both as a record and as a guard, for in that 
case the cashier's note and initials would state the 
amount reserved for payments, and the amount paid 
into a bank; the two forming the total of the receipts. 
The counterfoil of the cheque book should contain full 
and necessary particulars of the payment, as to which 
ample instructions have already been given. '^ Cash 
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Beceiyed," therefore, showing details of sums received, 
and the cheque book those of sums paid, both will 
daily, or at least very often, be posted into the 

Cash Book, where, if found necessary, the items may Cash Book, 
be enlarged, and a fuller explanation given of them. 
This book should not be allowed to get into arrear, 
and whenever a folio becomes filled, the columns should 
be added up and carried forward, and no postponement 
of such additions should be tolerated. As soon as the 
daily entries have been made in the cash book, they 
should be posted into the 

Ledger y taking care to mark in each the folio from Ledger. 

which the entry is brought, and also the folio to which 

it is carried — an important precaution, which will show 

when an item has been overlooked. In posting this 

bopk, it should be borne in mind that the items on the 

right hand page of the cash book are entered on the 

left hand page of the ledger, and vice versd, the reason 

of which has been already explained. Whenever an 

account in the ledger will balance, both debit and 

credit page should be added up, leaving the folio clear 

for further entries to the same account; and a little 

attention given to this matter occasionally will save 

much time in preparing the periodical balance sheets. 

Always be careful to index a client's name immediately 

an account is open to him ; give full, not verbose, but 

explicit details of each transaction; be careful in 

dealing with transfers and double entries; keep the 

book neatly and methodically ; and it will at all times 

be a valuable one to which to refer for information of 

past events relating to monetary afiairs, as the bill 

book will be for general transactions; and it should 

be borne in mind as a fact ascertained by experience, 

that time and money will be gained by a strict attention 

to books and accounts. The same rules also apply 
to the 

Private Ledger, which, as has been remarked, is PriTata 

similar to the ledger, except in the class of accounts ^^<^'- 
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for which it iB reserred, and which has been sufficiently 
Trial balance described. At stated intervals, a trial balance should 
freqaently? ^^ taken to ascertain that each and etery entry has 

been properly posted, and that the additions and figures 
are correct ; and this precaution should not be post- 
poned or neglected, for the oftener such a balance is 
taken, the easier it will be to take it. By following 
these and the previous instructions, there can be no 
doubt that any intelligent person will be quite able to 
perform all the ordinary operations of bookkeeping. 
Books ihatmay It now only remains to show how many of the books 
be omitted. ^^^ y^^ omitted, if the whole should be thought too 

many. It has already been shown that the day book, 
voucher book, disbursement book and index to bills 
delivered, may be dispensed with, to which list ** Cash 
Received ^ and Private Ledger are now added-— 
though it must not be understood that such wholesale 
excisions are recommended — and all these being left 
out there will only remain the following number: — 

1. Postage and Call Book. 

2. Bill Book. 

3. Cash Book. 

4. Ledger. 

Kffiects of their The effect of the omission of all but '' Cash Received** 

and the Private Ledger has been mentioned at page 27, 
and as to those two, whether a private ledger is kept 
or not is quite inunaterial, it being but a division of 
the ledger, but as regards '^ Cash Received," of course, 
if it be not kept, the checks upon misappropriation 
will be absent, and amounts received will have to be 
carried direct into the cash book, in all probability 
sullying its neatness ; but if the disbursement book 
be rejected that will be a small matter, because it will 
be in continual use for the record of petty payments. 
It is possible that a very small practice may be con- 
ducted with these four books only, and, by using great 
care, efficiently; but if the business should become 
more extensive, it would be found necessary to increase 
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the nnmber. But the plan has been arranged so that 
any book of the Beries may be left ont^ or adopted, as 
may be found convenient. It may be taken as granted, 
though it seemfl strange, that when only three or four 
books are kept, greater care and attention are neces- 
sary in keeping them than when a larger number is 
used, but it must be remembered that the three or 
four are really made to do double duty. 

A few remarks as to the general effect of the exclu- 
sion of any of the books described will not be out of 
place, in order to enable an opinion to be formed as to 
the expediency of dispensing with the services of one 
or more of them. 

A Call Book,* giving more particulars than the form ResnltB of 
generally used gives, is necessary, but at all events certain books, 
some sort of a book, noting calls, &c., is indispensable. 
With its assistance, in a small business it is possible, 
by carefulness and rigid punctuality, to do without 
Day Boohs if the bill book be posted daily, by turning Day Book, 
to each client's account in it, and entering the charges 
for biudness which has been done for him in the course 
of die day. But sudi a routine will not bear any 
interruption or neglect, and if allowed to get only for 
a short time in arrear, many items will certainly be 
overlooked or forgotten, occasioning a loss which, by 
repetition, becomes serious. But in a practice where 
there are several partners, or where there are many 
clerks, each entrusted with the management of a 
separate class of business, sheets, day books or some 
medium for collecting the charges for business done 
by each person for the bill book, must be employed ; 
for any attempt under such circumstances to carry 
charges to it direct would assuredly result in con- 
fiifflon and loss. 

The Index to Bills Delivered is a purely auxiliary Index to Bills 
book, designed as an assistant, and is no doubt a valu- ^^^^^'^ 

♦ See Note F. 
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able one^ but may be dismissed without further loss 
than the saving of time frequently effected by a refer- 
ence to the information which it affords in a condensed 
and available shape^ especially as regards the costs 
outstandings bills for which have been delivered, but 
not paid. 

Voucher Book. The Voucher Book, also purely auxiliary, need not 

be used except in large offices, where it is very useful 
to a cashier, but it does not form a necei^ary portion 
of any system. 

Diflbiirsement But with the Disbursement Book* it is very different, 

for its functions are really important, and its connect 
tion with the other books is intimate and distinct^ 
It relieves the cash book of petty payments, and by 
its correspondence with the bill book ensures that all 
payments are included in bills of costs. It also sepa- 
rates those payments which are made on account of 
costs from those which properly belong to cash accounts, 
and both from those which are simply office expen- 
diture, and which cannot be charged to any account 
but to the debit of profit and loss. And here it 
may be remarked, that all payments which are to be 
included in a bill of costs should pass through the 
disbursement book, and from thence to the bill book. 
If the amount be very heavy, a cheque can be drawn 
specifically for it, and treated in the same manner as 
the other sums received by the cashier for petty dis- 
bursements. By excluding such advantages, and 
passing all payments large or small through the cash 
book, the disbursement book may be dispensed with. 

Cash Beoeiyed. and SO may the book styled Cash Received, if it should 

be determined to do without the checks it affords, and 

to enter all receipts into the ccish book direct, or if 

such receipts are so few in number as not to require 

any intermediate record. The use of the Private 

PriTftte Ledger, that book being but a branch of the ledger, lA 

Ledger. , 

• See Note G. 
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not advised only in exceptional cases; and thus the 
total number of books recommended as necessary in 
a solicitor's business is but nine. Four of these — 
namely, call book, bill book, cash book, and ledger, 
must be kept under any circumstances ; and to these, 
even in a small business, it would be found advisable, 
and in the end better, to add two more, the disburse- 
ment book, and sheets, or day book ; thus increasing 
the number to six. 

The conclusion, therefore, arrived at is this: it is Nmnberof 
just possible to conduct a business with four books ; it 2l« to^^pt, 
will be better conducted by the aid of six ; and still 
more conveniently and orderly by employing all the 
nine, of which examples and descriptions have been 
given. 
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CONCLUDING REMARKS. 



Genenam. THOSE books which are absolutely necessary to a 
"^''^ solicitor's business^ and also those which, as auxiliaries, 

contribute much to order and convenience, have been 
discussed, and it only remains to add a few general 
observations and instructions in conclusion. One 
maxim, the truth of which is incontestable, should 
never be lost sight of — a clear and accurate system of 
accounts is an almost indispensable element in business 
success. It avails little to discuss the amount of time 
necessary for proper bookkeeping. It is contended that 
this consideration is paramount — ^whether much or little 
time is occupied, such work ought to be done, and well 
Bix^keeping done. But, in fact, time is really saved by a proper 
sayes time and attention to costs and accounts. When annoyance is 

felt at the immediate expense incurred and time taken 
up, it is not considered how often many hours are lost 
and the services of clerks wasted in searching for 
notes, memoranda, or documents, to elucidate past 
occurrences, which a minute's reference to a bill book 
or ledger properly posted would have rendered per- 
fectly clear. And the actual pecuniary loss arising 
from careless accounts is by no means inconsiderable. 
Disbursements are frequently made which are over- 
looked in making out and sending in a bill of costs 
when they are not systematically recorded, and a 
ready reference provided to them ; and it is not too 
much to say that the loss arising from these and other 
sources would not only pay an accountant and bill 
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clerk^ who06 labours would preserve order and coU"> 
tribute to comfort, but would also leave a very large 
surplus in favour of profit. 

It may be objected that the system discussed in- ABtotmufen 
eludes too many books, but some of them, as has been additoial 
shown, may be dispensed with ; though whether any- Books, 
thing would be gained by limiting the number is 
questionable. And it may also be objected that the 
plan delineated of making transfers in the ledger, 
without passing them through the cash book, or keep- 
ing, as some accountants recommend, a journal, may 
lead to such entries being overlooked, but no system 
can provide against carelessness or negligence, and if 
ordinary care be taken, such omissions cannot occur ; 
but if they do, will be detected by the most cursory ex- 
amination. Yet, if insisted upon, a journal may be 
kept, or any other additional books, such as a book in 
which to fair-copy bills of costs delivered, for they 
will readily adapt themselves to the other parts of the 
system, and at the best will do no harm, and at the 
worst serve to occupy a leisure hour. As to the plan 
of passing such entries through the cash book, it is as 
undesirable in a solicitor's office as the attempt to 
introduce ledger accounts, such as profit and loss, bank, 
and others, into it ; and if this be done with a view 
to separate a solicitor's money from his client's, an 
examination of the cash book and ledger described will 
show that such separation is as effectually and more 
simply accomplished by them in a legitimate manner. 
A profit and loss account which is kept in a cash book 
will not answer every required purpose, for if it be 
desired to keep the profits of each year separate, and 
a bill is delivered, the contents of which embrace 
several years' business, then, in order to allot the 
proper proportion to each year, a profit and loss 
account must still be opened in the ledger. 

A great deal is often written respecting the in- Double entry. 
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tricacies and technicalities of double entry in book- 
keeping, which is not so elaborate an affair as has 
been represented. Double entry means that one item 
is used as a check or counterpoise upon another, such 
as when a bill of costs is debited against a client, 
profit and loss is credited with the same amount, and 
thus, by taking a trial balance, enabling the correct- 
ness of the work to be ascertained beyond all doubt. 
It requires two or three additional accounts, such as 
capital, and profit and loss, to be opened in the ledger, 
but nothing more ; and for all practical purposes the 
routine recommended is a system of double entry, but 
not more difficult to keep, nor inyolving more labour, 
than the old unsafe plan of single entry, if the direc- 
tions given are strictly observed. Double entry also 
facilitates the preparation of a balance sheet, which, 
it need scarcely be said, is necessary in order that a 
solicitor may become acquainted with the true state of 
his affairs. 

When the accounts of an office have been imper- 
fectly attended to or wholly neglected, and it has been 
determined to commence a new system, some care 
should be taken at such commencement, or the last 
state will be no better than the first. The first pro- 
cess will be to settle all bills of costs, so far as pos- 
sible, debit them in the ledger to the clients from 
whom they are due, and open a profit and loss account, 
to which they must be credited. In the next place, 
adjust all cash accounts to the date of the commence- 
ment of the new system, prepare a balance sheet, 
having in one column assets and in the other liabili- 
ties, carry the balance of each individual account into 
the ledger, taking care to give full particulars and 
explanations, to the debit or credit of each client, as 
the case may be, and a sum, which will be shown by 
the balance sheet, necessary to equalize such debits 
and credits collectively (if, as no doubt will be the 
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case, the result shows debts due to the solicitor in 
excess of those due from him) to the credit of capital 
account ; because it is a balance of cash accounts, and 
strictly belongs to capital, while costs are credited to 
profit and loss. In these operations it will be observed 
that the object is to keep the cash book clear of all 
old matters, and as each entry in the ledger at this 
commencement will have had a counter-entry, cash to 
capital, and costs to profit and loss, the ledger will of 
course start balanced, and will at any time afterwards 
balance if the subsequent posting be correct. Any 
balance due from bankers will be credited in the cash 
book and debited to the bank account in the ledger, and 
any new capital introduced into the concern will be 
debited to cash and credited to capital. Let it be Daal entries 
always borne in mind that to relieve the cash book of "* ^'®**«'^* 
extraneous matter, which would act as a dead weight 
upon it and be confusing and out of place there, 
nothing more is necessary to ensure that the ledger 
shall balance than to take care that any entry made 
in that book, which has not passed through the cash 
book, shall have a corresponding, or double, entry to 
some other account. This is the necessary course to 
be taken in passing from an old system to a new one, 
and in a small business it could no doubt be managed 
without professional assistance ; but where the trans- 
actions have been intricate, or extended, it would be 
advisable to employ the services of a law accountant, 
for frequently many questions arise which can only 
be answered by skill and experience. 

It is in some offices expedient to have a reference interest on 
always at hand to interests falling due on mortgages °^<>rtS"««*- 
to clients, and also interests due from clients to their 
mortgagees. If it is not desired to increase the number 
of books by devoting one solely to such a purpose it 
will be sufficient if in any lawyer's diary the fact that 
such interest is due be noted on the day in which it 

p 
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falls due, adding particulars, so that when the day 
arrives the diary acts as an unfailing reminder, for, of 
course, no day will pass without its being consulted. 
These notes can be made at the commencement of 
each year, or half-year, and the materials for them 
furnished by a perusal of the register of mortgages, 
with which every office ought to be provided. As 
each amount is paid, the note can be run through with 
ink, and any arrears can be brought forward from 
time to time. The notes are readily accessible, and 
in a diary are always presenting themselves to the 
attention ; but if the receipts of this class are numerous 
it will be better, perhaps, to keep a book in a suitable 
form for them, and such a form is given in the 
Appendix. 

In solicitors' bookkeeping costs are so blended with 
cash accounts that it is highly expedient that a law 
accountant should be at the same time a tolerable, if 
not a thoroughly efficient, costs draftsman. But if at 
times a solicitor's books are in very indifferent order, 
it may safely be said that, as a rale, his bills of costs are 
drawn in a manner which would bear considerable im- 
provement. Very often the drawing, or at least the 
settling, of a bill of costs is delayed till it becomes im- 
perative that it shall be delivered immediately, and 
then the items are thrown together confusedly and 
imconnectedly, charges inconsiderately written against 
them, and the bill hastily delivered in a way which 
gives dissatisfaction to the client, because it is so dis- 
jointed he cannot understand it, and results in a loss 
to the solicitor, because much is omitted that might be 
inserted, and no proper explanation given even of that 
which is charged. If the precautions named when 
treating of the books relating to costs were observed 
this would not be the case, and the bill book would 
always present a continuous and clear narrative. But 
where a habit of neglect, which has become chronic. 



AND INSTRUCTIONS FOB KEEPING THEM. 67 

has left the materials for costs in confusion, perhaps a 
few hints as to the proper way to proceed in preparing 
a bill for hasty delivery may not be out of place. If 
the clerk who is assigned to the work have any method 
and skill in him at all, he will, under even disadvan- 
tageous circumstances, produce a decent bill if the fol- 
lowing measures are adopted. It is presumed that in inBtmctioiui 
a diary, or some other book, there has been, however bm oTooSl* 
imperfect, minutes of attendances made, stating, if 
briefly and vaguely, their purport, and that the letters 
received have been preserved, and those written copied. 
He should then have such a diary and the letter book 
before him, and previous to commencing the bill he 
should read the notes of attendances and the corre- 
spondence, in order to obtain as clear an idea of the 
business as possible. He should then examine the 
call book, and take short notes of any attendances that 
may have been omitted in the diary, and it would be well 
if he could have a few minutes' conversation with the 
person who has conducted the business, by way of ex- 
planation. The papers relating to the matter should 
then be arranged in order of date, and if there are any 
briefs or cases for the opinion of counsel among them, 
such documents will give very usefid information. 
Having in this way formed as clear an idea of the 
matter as he can, he will commence to draw the bill ; 
in doing which he will find that the time spent in pre- 
liminary inquiries has not been wasted. He should 
now proceed to describe the occurrences as they arose 
in order of time, giving as full and explicit explana- 
tions as possible, and making the bill, in fact, an 
intelligible narrative of the matter to which it relates. 
He will, of course, refer to the means of information 
which are accessible to him, and state in condensed 
but clear terms the purport of the letters ; for in the 
absence of entries of attendances these frequently ex- 
plain that which may seem obscure, and also describe, 

F 2 
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or advert to^ interviews to which there may be no other 
clue. He will also refer to the papers for the length 
of documents, and to be certain that none are omitted 
to be charged for ; and as to the proper charges, if he 
should be unacquainted with them, he can at once 
ascertain them from any good work on costs, say 
" Scott's," where they are presented in a short and 
tabular form, applicable to any description of business 
except Chancery, or Parliamentary, which are classes 
of bills no tyro should attempt to draw.* 

By following this method intelligently a bill will be 
drawn which will not fall much short of what it ought 
to be ; though, with every care taken under such cir- 
cumstances, it will still be found that, considering both 
time and profit, it would have been far better to have 
made proper and business-like entries as the matter 
progressed. But in drawing a solicitor's bill of costs 
there are other points which require due discrimination 
Treatment of and careful treatment. It not unfrequently happens 
SiSs^ooBto. ^^^ *^® payments are heavy and out of all proportion 

to the profits, and, as has been before observed, clients 
are in the habit of looking at the sum total and ascrib- 
ing the whole to profit; and when they ask for an 
abatement their idea of a reduction is based upon 
such total, by which reasoning they really ask for a 
percentage upon cash which has been paid for them 
perhaps a long time, and which during that time has 
been unproductive to the solicitor. To avoid such a 
misapprehension it is a good plan to keep all the pay- 
ments out of the body of the bill and give them in 
detail at the end, distinguished, of course, as payments, 
and distinct from the sum which properly belongs to 
profits, but in order that the narrative of the bill may 
not, by so doing, be interrupted, and for other reasons, 
it is best to write the words which relate to disburse- 
ments in their proper place but not carry out the 

• See Note H. 
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amount into the money column, explaining the omis- 
sion by the remark — ** Sec payments, p. .** Of 
course in posting the bill into the ledger the book- 
keeper will have to do with the total only. The form 
of a bill book given, in conjunction with the disburse- 
ment book, will be found very useful in effecting such 
a separation. Sometimes also it is necessary to deUver F^^noiti 
a cash account with a bill of costs, and in that case bei^^Slhi 
some judgment is required as to the proper money MlUof 
transactions to be included in the latter and those 
which ought to appear in the former — an important 
consideration in view of a taxation. The rule is that 
such payments as the solicitor ought to make in the 
conduct of the business — ^for instance, fees of the oflS- 
cers of the court, expenses of witnesses, counsels' fees, 
payments for searches, stamp duty on conyeyances, 
mortgages and other documents, agents' or correspon- 
dents' charges, expenses of journeys and similar dis- 
bursements, however heavy, printers' bills, &c.— 
belong to a bill of costs and are properly included in 
it; but such payments as it is not customary for a 
solicitor to make, unless his clients furnish him with 
the money to do so — for instance, money paid into 
court, costs to the opposing party, legacy or residuary 
duty, mortgage money, interest, purchase money, 
damages, insurance, or payments of a like description — 
ought to be debited in a cash account, and if the 
client pays to his solicitor a sum of money on account, 
say for counsels' fees, or any other disbursements enu- 
merated as those which beloug to costs, he should still 
charge the payment in his bill and give credit for the 
sum so received in bis cash account ; but if a sum 
be advanced towards any of those transactions which 
have been named as not belonging to his bill, both 
the receipt and payment should appear in the cash 
account. The form of disbursement book given is in- 
tended expressly to distribute business payments into 
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their respective classes^ and if proper care be taken 

in keeping it each will go without trouble into ita 

proper place, and the bill book will at once furnish 

CoBh acconnts the costs, and the ledger the cash account. But it is 

to ^^^^ ^^* advisable that the latter should at aU times be a 

verbatim copy of the ledger entries, and before an 
account is extracted which is intended for presentation 
to a client it should be ascertained if it needs revisal 
or pruning, for under certain circumstances entries 
are made in language intended for private perusal 
only, and sometimes there are sums on both sides 
which equal each other, and which possibly may be 
advantageously omitted, as by so doing the balance 
would not be affected. 

It has been endeavoured in these remarks^ and 
throughout these pages, to describe a clear and con- 
cise plan of bookkeeping, unencumbered by useless 
books or confusing technicalities, and which is known 
from experience to be adapted to any kind of business, 
BookB rejected And to work well and satisfactorily. Books, such as 
as laperflnons. ^ rough cash book, transfer book, agency ledgers and 

others, sometimes insisted on as indispensable, have 
been rejected as superfluous; though, as before ob- 
served, they may be imported into this system with- 
out disturbing it. Every book necessary for keeping 
accounts accurately and well in a solicitor's practice 
has been named and described, and it is hoped that 
the intention to impart at least such a rudimentary 
acquaintance with solicitors' bookkeeping as will be 
found useful has been successful; but these pages do 
not by any means profess to have laid out a royal road 
to a knowledge of the science, nor to have propounded 
a perfect system, for as a writer (Foster) on book- 
keeping aptly observes, " however correct an art may 
be in theory, its practice is inevitably subject to errors ; 
and no system of accounts is secure from the designs 
of the fraudulent, or the consequences of carelessness 
—from intentional neglect, or accidental perversion." 
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The same writer also very justly remarks^ that '' the 
science of bookkeeping is thought by many to be of 
easy attainment, and that little study or experience 
is requisite to give any one a competent knowledge 
of it. This, however, is so far from being true, that 
in complicated transactions, and more particularly in 
the adjustment of partnership accounts, questions daily 
arise which puzzle the clearest head, and to solve which 
requires the most intense effort of a sagacious and pro- 
found mind." 

As regards perfection in a system of bookkeeping, Conclnding 
those who claim it must be rashly self-confident. No B«°»»'^ 
man can positively assert that anything is perfect— he 
can only say it is the best that he has hitherto seen, 
for that which appears to be perfect to-day may, accord* 
ing to the law of progress, be demonstrated to be 
imperfect to-morrow. Self-experience and the com- 
municated experiences of others are all we know at 
present, but beyond such an investigated field there 
probably lies an undiscovered region, researches In 
which may disturb preconceived ideas on any subject. 
This should be borne in mind when a system is 
praised as perfect. Nothing of the kind is claimed 
for the plan propounded in these pages, which is in- 
tended only to be simple, comprehensive and efficient, 
and experience warrants the assertion that it is so. 
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TTits Work has discussed the great advantages which 
result from passing all money through a bank, and tlie 
specimen Account Books have been framed to serve that 
purpose; but in any position where such a process is 
impracticable or not advisable, and where money is 
only partially paid through a bank, or not at all, then 
none of the books will require any alteration whatever 
in form, and will be kept in the same way ; the only 
difference will be — if money be partially paid through 
a bank, the balance of cash, which in the specimen 
Account Books is shown to be in the bank, will be shown 
partly by the bank account and partly by the cash book 
— if no money be paid through a bank, then it will be 
shown wholly by the cash book — and when cheques are 
not drawn for expenses, then, if a disbursement book 
is kept, a sum will have to be transferred as often as 
necessary to that book from the cash book to meet 
such expenses, and debited to profit and loss. Subject to 
this remark, the arrangement and routine of the books 
are precisely the same in all cases. 
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The Call and Pobtaos Book ehould be ruled and headed as shown 
in the annexed specimen. It should be of foolscap size, ruled 
horizontally with blue lines of ordinary width, and the vertical lines 
should be red. It may be bound in rough calf, and labelled on the 
back and front. It does not require an index, and may be made of any 
thickness, but about 160 pages is a convenient size. 



In order to illustrate the working of the Call and Postage Book, it 
has not been thought necessaiy to give more than a specimen page ; but 
to that extent it corresponds with the other books of the series. 
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REMARKS- 



Whisbe there are several copying clerks, or more than one general 
clerk, it is not advisable to devote a separate book to each. One book 
is sufficient for the copying and general staff, but the manager of each 
department should have a day book, though if he have an assistant, or 
assistants, one book will serve for both manager and assistants ; taking 
care that one branch is not mixed with another. But where sheets are 
used then it is best to give one to each clerk, for when the sheets are 
collected negligence in making entries is at once fixed upon the proper 
person. 

Except to ascertain the number of folios of documents a copying 
clerk's day book is of no great importance, for it is generally in a con- 
fused and unintelligible condition, and of course the manager of each 
department, or if he should fail to do so then the bill clerk, will make 
all necessary entries as to copies and engrossments. 
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The Bill Book should be raled and headed as shown in the annexed 
specimen. The size should be demy (foolscap is inconvenient, and not 
sufficiently large), ruled horizontally with blue lines more closely than 
usual, say five to the inch, and the vertical lines should be red. It may 
be bound in rough calf, and have labels on the back and front stating 
the number of the bill book, and also the year for which it is used. It 
should be type-paged (not folios), and be of such a thickness that one 
bill book shall last a year, so that for each year there will be a separate . 
bill book. It should have an index, one letter to each opening. 



All the bills in this Bill Book, with the exception of the unfinished 
bill from page 27 to 30, have been carried through the other books of 
account^ when necessary, and correspond with them. 
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SFECIUEN OF ACCOUNT BOOKS. 



»tll 



Mb. ANDREW ATTWOOD. 



Date. 



Farticnlan. 



General Bill of Costs from 
January Ist to Jnne 30th, 1868. 

Attending yon in long conference as to yonr affairs 
and folly advising thereon, when yon stated that 
there was an Acceptance for £100 now matniing 
which yon were nnable to meet, and yon wished ns 
to see Mr. Giles and ascertain if he wonld lend yon 
the amount for a month, which we promised to do 

Letter to Mr. Giles explaining the circumstance and 
requesting him to caU on ns 

Attending him in long conference npon the subject, 
when he agreed to advance the amount which you 
required upon certain terms which we were to 
submit to you . • • . 

Letter to you stating the terms accordingly and re- 
questing to know if you acceded to them • • 

Attending you, when you said that you were satisfied 
with the tenns and instructed us to cany out the 
matter '.. 

Drawing Acceptance at one month for £100, which 
you signed •• •• •• .. •• •• 

Paid Stamp 

Carried forward £ 



Charges in OroBS. 
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ISOOlt* 



Date. 



Mb, ANDREW ATTWOOD— c^w^ 



Farticalaxs. 



Brought forward £ 

Attending Mr. Giles, receiving Cheqae for £100 from 
him and handing him Acceptance, it having been 
arranged that 70a should receive the amonnt in 
fall and pay Mr. Giles 5 per cent, for Disconnt in 
a few days •• .. 

Afterwards attending yon, handing yon onr Cheque 
for the amount . . • • 



Having received a Letter from Mr. Giles requiring 
agreed amount of Discount to be paid, writing to 
yon to pay same to us at once 

Attending yon, receiving £6 for Discount, and after- 
wards attending Mr. Giles, paying it to him 



Writing at your request a Letter to Mr. Ellis Brown 
for payment of £168 : 17#. 6d. due from him to you 

Mr. Brown having remitted the amonnt, but not in- 
cluding our charge for Letter, writing to you in- 
forming you thereof and enclosing Cheque for the 
amount 



Writing at your request Letter to Messrs. Home & Co. 
for £37 due to you 

Afterwards attending yon upon your calling and in- 
forming us that the amount had been paid to you . 

Carried forward £ 



ChAzigefl In OroM. 



DisbnxBementi. 
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tt 
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ft 
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SPECIMEN OF ACCOUNT BOOKS. 



l$iU 



Me. ANDREW ATTWOOD— co«<f 



Dote. 



Fartlcalan. 



Brought forward £ 

Having received a Letter from one of jonr Creditors 
as to 70nr affairs, making Copy thereof and writing 
yon therewith and thereon 

Attending you in long conference upon the suhject of 
the Letter, discussing your position fully and ad- 
vising you as to the course you should pursue • • 



Attending you, conferring as to the boundary Wall 
between your Garden and the adjoining Land 
which you considered had been wrongly built upon 
your Property and ought to be removed at least 
two feet further back, referring to the Title Deeds 
of the Property which were in our possession, and 
advising you that you could not legally remove the 
Wall 

Also attending you, very fully discussing several matters 
in which you were interested and advising thereon ; 
engaged two hours . • 

Letters, Postages, &c 

Debited in Ledger, Fo. 2. £ 



Fair Copy of this Bill sent by poet to 
Mr. Attwood [^Date'], with Letter 
signed by the Firm. 



Cbaxi^ei In Qran. 


Disbonement^. 


2 
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13 
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SPECIMEN OF ACCOTTNT BOOKS. 



^5 



1300ft. 



Mb. benjamin LEAVER. 



Date. 


Partteolan. 


ChBTgeslnC 


}ro§8. 


DtebiuMineiiti. 






Afi to Fnrchaae b j yon of Piopertj at 
Woodford and ConToyanoe tnereof . 
















Attending jon, conferring as to jonr having pnr- 
chaaed certain Freehold Property at Woodford, 
advifling thereon and taking jonr InstmctionB to 
penue Abstract and prepare Conyejance . • 


1 


6 


8 


• • 


• • 


• • 




1 


Having received Abstract of Title, perusing same, 
30 Brief Sheets 


3 


6 


8 


• • 


• • 


• • 






Attending Vendor's Solicitors, making appointment to 
examine Abstract with Deeds 


»> 


6 


8 


■ • 
1 


• • 


• • 






Attending examining Abstract, Self and Clerk engaged 
6 hours 


3 


9* 


»> 


• • 


• ■ 


• • 






Drawing and Copy Instructions to Connsel to pemse 
Abstract and advise on Title 


» 


G 


8 


• • 


• • 


• • 






Attending him therewith and thereon 


>» 


6 


8 


• • 


• • 


• • 






Fee to him and Clerk • 


4 


6 


6 


4 

1 


6 


6 






Attending Connsel for and obtained his opinion on Title 


ft 


6 


8 


• • 


• • 


■ • 






Femsing and considering same, long and special 


n 


13 


4 1 

1 


• ■ 


• • 


• • 






Instructions for Requisitions on Title 


>t 


6 


1 
8 


• ■ 


• • 


• • 






Drawing same, 3 Brief Sheets 


1 


»> 


»> 


• • 


• • 


• • 






Fair Copy thereof 


>f 


10 


" 


• • 


• • 


• • 






Writing Vendor's Solicitors therewith and thereon • • 


» 


3 


6 

1 


• • 


• • 


• • 






Carried forward £ 


15 


ft 


f} 


4 


6 


6 
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Me. benjamin LEAVEE— con/? 



l$iU 



Date. 



FarticalBn. 



Brought forward £ 

Having receiyed Letter from Vendor's Solicitors with 
their Replies to the Re<}alBitioii8 on Title, pemsing 
and considering Rephes and making remarlu 
thereon.* •• 



Fee to Counsel to advise as to sufficiency of Replies . 
Attending him 



Attending Counsel for and obtained his further opinion 
Perusing and considering same 

Drawing further Requisitions and Observations on 
Title, 1 Sheet 

Fair Copy 

Writing Vendor's Solicitors therewith and thereon • . 

Attending them when they brought an old Abstract 
and certain Papers referred to in their Replies and 
conferring fully thereon 



Perusing and considering Replies to further Requi- 
sitions • 

Writing Vendor's Solicitors that same were satisfactory 



Instructions for Conveyance 
Drawing same, folios 40 • • 
Fair Copy 



Fee to Counsel and Clerk to settle 
Attending him •• •• •• 



Writing Vendor's Solicitors with Draft Conveyance 
for perusal 

Carried forward £ 



ChBzses In Grow. 



15 
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99 
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DfAbarsements. 
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ISoolt* 



Mb. benjamin LEAVER— coiUf 



6 



Date. 



Pioticnlan. 



ClUttSMlllQlOM. 



Bronght forward £ 

AttendiDg Vendor's Solicitors in long conference as 
to alterations which they had made in ibe Draft 
Conveyance and finally arranging same . • . • 



Engrossing Conyejance ; folios 40 
Paid for Parchment • . • • 

Paid for Stamps 

Attending to get Dntj affixed . • 



24 



Writing Vendor's Solicitors with Engrossment for 
examination 

Attending making appointment to complete . . 

Attending at the Common Pleas Office searching for 
Judgments, Crown Debts, Annnities, &c against 
the Vendor and found none 

Paid search 



Attending making search at the Bankruptcy Court . . 
Paid search 

Writing to you informing you of appointment to 
complete .. .. .. .. •• 

Attending you when you handed us the Purchase 
Money (£800) and conferring generally as to the 
matter 

Attending Vendor's Solicitors when Conveyance was 
executed, the Purchase Money paid and the matter 
completed .. .. 

Letters, Postages, Cab-hire and Petty Disbursements 
not otherwise charged .. .. •« .. 



Debited in Ledger, Fo. 4. £ 



Fair Copy of this Bill sent by poet to 
Mr. Leaver [Date] with Letter 
but not signed by Firm. 
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SPECIMEN OP ACCOUNT BOOKS. 



Mb. HUGH ROBERTS. 



»ai 



Date. 

1 


Farticulan. 


Charges In Gross. 


Disbanonents. 






As to Mortgage of yonr Property at Valeham 
to Mr. John Jones for securing £1,000 
and Interest. 


t9 


6 


8 


• • 


• • 






Attending yon in long conference as to your wish to 
borrow £1,000 upon security of your Property at 
Valeham, advising thereon and taking your in- 
structions to procure the amount 


• • 






Drawing and fair Copy Particulars of the propofied 
Security 


ft 


6 


8 


• • 


• • 


• • 






Writing Mr. John Jones therewith and thereon 


f» 


8 


6 

• 


• * 


• • 


• m 






Subsequently attending his Solicitor, conferring fully 
as to the matter and giving him explanations when 
h« said his Client would advance the amount 


tt 


6 


8 


• • 


• • 


• ■ 






Instructions for Abstract of Title to the Property • • 


If 


6 


8 


• • 


• • 


• • 






Drawing Abstract ; 24 brief sheets * 


6 


w 


ft 


• • 


■ • 


• • 






Fair Copy thereof 


4 


» 


tt 


• • 


• • 


• • 






Writing Mortgagee's Solicitor therewith and thereon 
and Clerk's attendance with Abstract and Letter. . 


tt 


6 


8 


• • 


• • 


• • 






Attending making appointment to examine Deeds . • 


M 


6 


8 


• • 


• • 


• • 






Attending Mortgagee's Solicitor on his examining 
Deeds with Abstract; engaged more than three 
hours 


1 


1 


ft 


• • 


• • 


• • 






Having received Requisitions on Title pemsing same ; 
6 sheets 


ft 


18 


4 


• • 


■ • 


• • 






Copy to keep 


1 


» 


ft 


• • 


■ • • • 

1 






Carried forward £ 


16 


17 


10 


• • 


• • 


• • 
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»ooU. 



8 



Mb. HUGH ROBERTS -court 



Date. 



ParUcolAn. 



Brought forward £ 

Drawing BeplioB to Requisitions ; 4 sheets « • 

Fair Copy for Mortgagee's Solicitor 

Writing him therewith and thereon, and Clerk's at- 
tendance with Documents and Letter 



Charges InGroes. 



• • • 



Haying receiyed Draft Mortgage, perusing BtHne; 
folios 60 

Copy to keep 



Writing Mortgagee's Solicitor returning Draft approved 
and Clerk's attendance therewith and Letter 



Haying receiyed Engrossment of Mortgage, examining 
same with Draft ; 4 skins 



Writing to you to call and execute Mortgage. . 



• • 



Attending you procuring and attesting your execution 
thereof.. .. .. .. .. .. •• 

Drawing and fair Copy Authority to receive Mort- 
gage Money, which you signed 



Attending Mortgagee's Solicitor making appointment 
to complete * . . 



Drawing Schedule of Deeds to he handed over ; 
folios 12 



Fair Copy for Mortgagee's Signature 



Carried forward £ 
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9 



Mh. HUGH ROBERTS— con/* 



»tU 



Date. 



Particalan. 

Brought forward £ 

Attending completion, receiying the amount of Mort^ 
gage Monej less Mortgagee's Solicitor's charges, 
procnring signature to Schedule, handing oyer 
Deeds and settling the matter . . . • • . 

Attending yon paying you £935 : 0^. Od. , being the 
balance dne after deducting our charges and those 
of Mortgagee's Solicitor 

Letters, Postages, Correspondence and Attendances not 
otherwise charged . • • • • 

Debited in Ledger, Fo. 6. £ 



Fur Copy of this Bill handed to 
Mr. Roberts on settlement of the 
matter [^Date], 



ChBTgeB In Grow. 



DiabaTsemento. 



24 



ff 
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ISOOlt. 



Mb. ELI JOYCE. 



10 



Dftte. 

t 


PutlculAn. 


ChargeB In QroM. 


DlBtmneinenta. 






As to Interest due to yon. 




» 












1 


Attending yon when yon handed ns particulars of 
Interest dne to yon with Instrnctions to collect same 


• • 


• • 


• • 


■ • 








1 

1 


Writins: Mr. John Williams for payment of £25 : 0#. Od. 


}> 


5 


tt 


• • 








Interest dne to yon, and 5s. costs of Letter 








The like Letter to Mr. Edward Griffiths for £15 : 0$. Od, 


















and 09. costs of Letter 


w 


6 


» 


• • 










The like Letter to Mr. Henry Morris for £60 : 6*. Od. 


















and 5s. costs of Letter 


i> 


5 


ft 


• • 










Attending Mr. John Williams when he paid ns £25 
(less Ss. id. Property Tax) and 5s. for costs 


ft 


8 


4 


• • 










Attending Mr. Edward Griffiths when he paid ns £15 
(less 5s. Property Tax) and 5s. for costs . . 


ft 


8 


4 


• • 










Attending Mr. Heniy Morris when he informed ns that 
he hf^ seen you and settled the matter with you. . 


» 


8 


4 


• ■ 










Attending yon when yon informed ns that yon had 
received the Interest dne from Mr. Morris, and we 
paid yon the sums we had received from Mr. 
Williams and Mr. Griffiths, less our charges 


















ft 


6 


8 


• • 










Letters, &c. # • 


9t 


1 


ft 


• • 


^ ^ 








Debited in Ledger, Fo. 6. £ 


1 


12 


8 


• • 










Particulars not delivered, but amount 














1 




deducted from sums received. 


1 
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SPECIMEN OF ACCOUNT BOOKS. 



11 



Mr. ARTHUR HAMMEL. 



ism 



Date. 



Particulan. 



Several Attendances upon yon conferring and adyising 
as to a sum of £2,000 which jou wished to borrow 
on Security of your Manufacturing Premises at 
Boseville: Correspondence with and Attendances 
upon several Persons relative thereto and endea- 
vouring to negotiate the Loan, but as the Security 
offered was that of a Second Mortgage only we 
were unable to procure the amount 

Debited in Ledger, Fo. 9. £ 



Letter written to Mr. Hammel stating 
amount as above [^Date]. 



ChBTgee in Oroes. 



DisbaxBementa. 



10 



10 



10 



10 



» 
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l^oolt. 



Mb. EDWARD HOME. 



12 



Siito. 



PftrtlcDlon^ 



As to jour Will. 

Attending joa taking Instrnctionfl for jomr Will 



Drawing same ; foUoe 104 
Fair Copj thereof 



Attending jou reading over Draft and advising 
thereon when yon approved thereof ; engaged two 
hoars 



Engrossing Will 



Attending yon attesting jonr Signature thereto 



Letters, &c. 



See Snmmary at page 25 of Bill Book £ 



As to Lease of Brinyille Honse. 



Instructions for Lease 



Drawing same ; folios 25 
Fair Copy 



Engrossing Lease and Counterpart 
Paid for Parchment 

Paid Doty 

Attending to get Duty affixed . . 



• • • a 



Carried f orwaxd £ 



Cbarges In Oron. i DlBbuzvementfl. 
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SPECIMEN OP ACCOUNT BOOKS. 



13 



Me. EDWARD HOME— c«Ml^« 



]$ai 



Dftte. 



Partlcnian. 



Brought forward £. 
Writing with appointment to execate Lease • • 



Attending execution of Lease and Connterpart and 
exchanging same . . 



lietters, &c. 



See Smnmary at page 26 of Bill Book £ 



As to Debt dne to jon from Mr. Robert Welch 
and Action brought against him for reco- 
very thereof. 



Cbaxges in Orom. 



Attending 70a in long conference as to a Debt dne 
to jon from Mr. Robert Welch amounting to £200, 
which he disputed, discussing the circumstances 
under which the Debt was contracted, advisiDg 
thereon and taking your Instructions to write to 
him for payment .. 



Letter to him accordingly requesting Payment 



Mr. Welch haying replied repudiating the Debt alto- 
gether and stating his reasons for doing so, writing 
Letter to you informing you thereof and request- 
ing to see you thereon . . . . . . , . 

Carried forward £ 
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ISooft. 



14 



Mb. EDWARD HOME— con/f 



Date. 



Fartlcnlars. 



Brought forward £ 

Sabseqnentlj attending jou in long conference and 
adviBing upon the facts when it was determined to 
lay a Case before Coanael for lus Opinion . . 



InstmctionB for Case • 
Drawing same; folios 20 
Fair Copy thereof 



Writing Agents therewith and with Instmctions to lay 
same before Mr. Skje for his opinion thereon 



Agents attending Mr. Skje therewith 
Paid his Fee and Clerk . . • • 



Agents' attendance for Case and Opinion and obtaining 
same .. .. •. .. • 



Agents' Letter forwarding Case and Opinion. 



Having received Opinion, penuing and considering 
same •• •• • 



Making Copj thereof 

Writing jon therewith and thereon 



Snbseqnentlj attending jon, discnssing Opinion, when 
yon detennined to bring an Action to recover the 
amount .. •• 



In the Common Fleas. 



Above £20. 



h 



Yourself v, Welch. 

Hilary Vacation, 186 . 

Letter to Mr. Welch that unless he paid the Debt 
within a week proceedings would be taken against 

hiip ,. ,, ,, ., ,. ,, ,, 

Carried forward £ 



♦ See Note I. 



CbATges In OroM. 
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Agency Charges.* 
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15 



Date. 



Bill 



Mr. EDWARD HOME— con*? 



Particulars. 



Brought forward £1 

The Debt not haying been paid and no reply having 
been received to our Letter, writing to Agents 
directing them to issue Writ 



Instructions to sue 
Writ of Summons 
Special Indorsement 



Having received Writ, Copy and Service on Defendant 

Affidavit of Service 

Copy Writ and Indorsements to annex 

Letters, &c. • • 

Easter Term, 186 . 



Writing Agents instructing them to search if Appear- 
ance entered . . • • • • 



Searching Appearance and paid 

Agents' Letter informing ns that Appearance had been 
entered .. .. •• .. •• •• 



Attending you informing you that Writ had been served 
upon Defendant and that he had entered an Ap- 
pearance, when you instructed us to deliver Decla- 
ration without delay • • 

Writing Agents to that effect . . 



Charges in Gross. 
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Declaration and Fee 

Fee to Mr. Skye to settle 

Attending him • . 

Close Copy Declaration; folios 6 

Agents' Letter therewith 



Carried forward £ 
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Disbnnementa, 

including 
Agency ChainpeR. 
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l^Oft. 



16 



Mb. EDWARD HOME-co»<f 



DiOe. 



Faitlcalan. 



Broaght forward £ 



Notice to Plead, Copj and Sendee 
Close Copj 



Attending giving consent to Order as by Judge for 
time to plead (one week) 



Copy Order 

Agents' Letter therewith 



Attending Snmmons before Jndge for further time 
to plead ; Order made for four days • • 

Copy Order 

Agents' Letter therewith 



Attending Summons for better particulars $ order made 

Copy Order • • 

Agente' Letter theiewith 



• • 



• • 



Writing to yon that Defendant had obtained an Order 
for better particulara and requesting to see you 
thereon 

Attending yon in long conference as to the Action 
and upon particulars required by Defendant when 
yon gaye such information as enabled us to furnish 
same .. •• .• •• •• .. 

Drawing better particulars and Copy ; folios 12 
Letter to Agents therewith and thereon . . . . 
Attending to deliver same 



Copy Pleas 

Agents' Letter therewith 



Joinder of Issue 
Close Copy 



Carried forward £ 



Cbarges in Oton. 



11 

M 

n 



It 



i» 



99 



9t 



)* 



>» 



») 



W 



14 



16 

4 

1 

6 
1 



I DisbanemenU, 
including 
Agency Charges. 



6 
1 



6 
1 



3 



8 



3 



4 
1 



11 



»i 
8 



8 



» 



8 



M 



8 



If 



If 



»» 
I) 

6 



6 

II 
II 

II 

II 



II 
II 



II 

II 



II 



II 



II 
II 



6 



8 

2 

II 



II 



If 



3 



II 



II 



2 
II 
7 



11 

II 
6 

4 
6 



4 

6 



4 

C 



8 
6 



II 
6 
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17 



Me. EDWARD HOME -con<* 



ISiU 



Date. 



Partlcnlan. 



Brought forward £ 



Drawing Issne • • 
Engrosmng ; folios 12 
Close Ck)py 



Charges In Grow. 



Notice of Trial . • 

Copy 

Agent's Letter therewith 



Attending yon informing yon that Notice of Trial had 
been given, conferring and advising as to the neces- 
sary Notices to Frodace and Admit, and receiving 
from yon certain documents relating to the matter . . 

Letter to Agents with same and explaining the 
circmnstances folly • . 



Notice to Produce 

Notice to Admit . . • • 

Attending to give inspection of Documents 



• • 



Copy Defendant's Notice to Produce 

The like to Admit 

Attending to inspect Defendant's Documents . . 

Drawing and Engrossing Affidavit of Service of Notice 
to Produce •• .. .. •• •• 

Paid Oath 

Copy Notice to Annex 



• • 



14 



tt 



M 

n 

ff 
tt 
tt 

tt 



11 

6 

4 
4 

4 
1 



6 



Drawing and Engrossing Affidavit of Service of Notice 
to Admit . • 

Paid Oath 

Copy Notice to Annex 

Attending to obtain Common Jury Panel 

Paid 



Carried forwaid £ 



tt 
tt 
tt 
tt 



18 



7 
7 
6 

2 
2 
6 

6 
1 
2 

6 
1 
2 
8 
1 



6 
8 
tt 
tt 

tt 
tt 



8 



12 



6 
6 

8 

tt 
tt 

8 



Dlsbunements, 

Including 
Agency Chaiyec. 



tt 

tt 

9t 

tt 
tt 



tt 
tt 
tt 

tt 

tt 
tt 

4 



6 



ft 
tt 
tt 

tt 
tt 
tt 

tt 
tt 
ft 

ft 
tt 
tt 
tt 
>* 



8 



I 



3 
8 
8 

1 
1 
8 

8 
1 
1 

3 
1 
1 
1 
1 



4 

4 

tt 
»» 



3 

2 

I 

2 ' 

I 

2 • 

I ** 

tt I ^ 

I 



9 
9 

4 

n 
n 

4 



8 
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ISOOK* 



Date. 



18 



Mb. EDWARD HOME— co«^? 



Futlcalan. 



Brought forward £ 

Engrossing Record ; folios 12 

Paid for Parchment • 

Fee on Record . . • • . . • • 

Copy Particulars to Annex 

Attending to despatch Record into the coontrj, and 
paid carriage . . . . • • . • . . • . 

Agents' Letter informing ns thereof and as to pro- 
gress of Action 



Letter to jon to call on as with the necessary witnesses 
without delay 

Attending yon taking notes of yoor evidence and con- 
ferring very fnlly on the Action, and snbseqaently 
attending Mr. Johnson and Mr. Hayes, your two 
witnesses, also taking notes of their evidence as 
instructions for brief; engaged three hours 

Drawing Brief ; 65 folios . . • • 

Two copies thereof ,i 

Two copies of your Notice to Produce to Annex 

The like of your Notice to Admit 

The like of Defendant's Notice to Produce . • 

The like of Defendant's Notice to Admit 



to set down Cause for trial 



Journey to 

Paid 

Paid Railway Fare, &c 

Paid Fee to Mr. Bellew, Q.C., and Qerk with Brief . 

Attending him • • 

Paid Fee to Mr. Skye and Clerk with Brief . . 
Attending him .• •• 



Carried forward £ 



CtaaiVM in OroM 



DiRbunements, 

ioclndlng 
Agency CbadrRei. 



18 

)> 
»> 
i» 
it 

tt 



n 



1 

8 
2 

f» 
f» 
tt 
>t 

1 
2 

5 

8 



40 



12 

6 
4 
6 
2 



8 



5 
8 
4 
4 
4 
4 



*9 

7 
10 
6 
5 
6 



6 

9t 

8 



6 



If 
4 

» 
ft 



ft 
6 

>f 
8 
6 
8 



8 

$9 

99 
If 



2 

II 
5 

8 



8 



20 



6 

8 
4 

8 
1 

8 



II 

7 

10 



8 

II 

»» 

4 

II 

8 



II 
6 

II 



8 
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19 



Mr. EDWARD HOME-con*? 



fSill 



Date. 



Partlculan. 



Brought forward £ 

Attending Mr. Bellew appointing Confioltation • . 

Paid his Fee and Clerk 

Attending Mr. Skje, appointing Ckinsnltation 

Paid his Fee and Clerk 

Attending Consultation 



Writing Agents to send Spa. ad test 

Spa. ad test . . • • • • 

Agents' Letter with same 

Copy and service on Mr. Johnson 

Paid him Conduct Money 

Copy and service on Mr. Hayes. . 

Paid him Conduct Money • . 



Attending you making final Arrangements and inform- 
ing you that it was necessaiy you and your wit- 
nesses should he at to-morrow to attend 
theXrial 

Journey to and attending Court, when 
on the second day of attendance the Cause was 
heard and a verdict given for the full amount 
claimed ; engaged two days . . 

Paid Hotel and other expenses . • 

Paid Railway Fare 

Paid Court Fees 



Cairied forward £ 



Charges In Grow. 



40 

>» 
2 

ft 
1 



ry 






»> 



4 

2 
» 

1 



64 



6 
9 
6 
8 
13 



5 
1 
5 
1 



4 
2 
7 

n 



» 



8 

8 
6 
8 
6 
4 



>y 



if 

>y 
>» 
>» 



8 



»9 
ft 

6 



DiabarBemmu, 
Agencj Charg*^. 



20 



» 



n 



tf 



»> 



27 



. 9 



2 
7 



13 



3 



3 6 



G 



»» 



it 
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Mb. EDWARD HOME— con<*. 



20 



Dttte. 



Pftrtlcolax*. 



BroDght forward £ 

Paid the witnesses, viz.:— 

Yonraplf.— Two days 1 10 

Travellliig expenses . • ..,,76 

Mr. Johnson. — Two dajs . . . . 
Trayelling expenses 

Mr. Hares. — Two days 

Travelling expenses. . 

Writing Agents informing them of result of Trial, 
and directing them to sign Judgment as quickly 
as possible .. 



Charges In Oroas. 



IMflbanementa, 

including 
Agency Charges. 



2 


2 





f* 


7 


6 


1 


1 





It 


7 


6 



Term Fee 



Trinity Term, 186 . 



Attending for Postea 
Paid for same • . 
Drawing final Judgment 
Attending to sign same • 
Paid signing •• 



Agents' Letter requesting to be furnished with mate- 
rials for Affidavit of Increase . . . . • • 



Preparing statement and writing Agents therewith 
and thereon . • . . . . 



Drawing and Engrossing Affidavit of Increase; folios 1 1 

Paid Oath 

Attending to file Affidavit . • 

Paid 

Copy for Defendant's Attorney 

Carried forward £ 



54 



>f 



ft 
1 

tt 
tt 
tt 



tt 
tt 
tt 
tt 
tt 



68 



tt 



17 



9 



8 



15 



>» 
3 

3 

10 



11 
1 
3 
2 
3 



12 



27 



ft 



ft 



tt 
4 

4 

M 



It 
1 

tl 
It 
II 



It 
tt 

4 

>» 
8 



It 



It 

» 
It 

36 



13 



17 



8 



It 
1 

1 

10 



5 
1 
1 
2 

1 

8 



8 



6 



6 



8 

II 

8 

8 
II 



If 
8 

f> 
10 
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Mb. EDWARD HOME— conH 



»tll 



Dftte. 



Particalan. 



Brought forward £ 

Drawing Bill of Costs and copj, and copy for De- 
fendant's Attomej • • 



ChaisMln Orooa. 



Notice of taxing 
Attending taxing 
Paid the Master 
Term Fee.. 



Trinity Vacation, 186 . 

Writing yon enquiring if Execution should be issued 

Subsequently attending you when you stated that you 
were reluctant to issue Execution, and directed us 
to instruct our Agents to see the Defendant's At- 
torneys on the subject 



• • 



Letter to Agents accordingly 



Agents' attendance upon Defendant's Attorneys, when 
they ^ave an assurance that Debt and Costs would 
be paid in two days • • • • 



Agents' attendance, receiving Debt and taxed Costs, 
and also one guinea for extra Costs . • • . 



Attending you informing yon that Defendant had paid 
Debt and taxed Costs, and handing you cheque for 
amount of Debt 



Letters, &c 



63 

1 
If 



12 

If 

4 

18 
10 
15 



See Summary at page 25 of Bill Book £ 



11 



If 



fi 



II 



fi 



68 



8 



6 



11 

If 
If 
4 

If 
ff 



8 



8 



6 



6 



9 



8 



8 



II 



6 



DUburtrmentfl, 

IncladiPK 
Agency Charge*. 



86 



II 



n 



n 



II 



II 



w 



II 



i» 



88 



8 

10 
2 
6 

10 
7 



I — 



8 
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BOOK. 



Mh. EDWARD HOME— «on<f 



22 



DiBte. 



FarticolMn. 



Yoqraelf and Scott 

Attending 70a when yon broagfat Writ of Siunmons 
under the Bills of Exchange Act which had been 
served upon yon at the sait of Mr. Scott, diacoasing 
the circomatances nnder which the Bill was given 
and fnlly advising thereon, and 70a decided npon 
endeavouring to obtain leave to appear and defend 
the Action, and we were to take the necessary steps 
for that purpose ». • 

Instmctions for yonr Affidavit in support of applicar 
tion for leave to appear and defend • • 

Drawing same; folios 16 

Engrossing 

Attending with you before Commissioner to be sworn 
tiiereto • 

Paid Oath 

Writing Agents with Affidavit and fully as to the case 

Attending informing yon that an Order had been made 
for leave to appear 

Attending informing you that the Plaintiff had obtained 
an Order to set aside appearance and sign judg- 
ment unless the money paid into Court in two days, 
and adrising you thereon 

Letter to you that Judgment had been signed, and that 
Plaintiff's Attorneys would issue execution unless 
the money paid immediately . . • • • • 



Carried forward £ 



ChMgci In GroM. 



DIstNiiwnMntB. 



n 



tt 
n 
n 

» 



M 



>f 



n 



6 



6 

16 

6 

3 
1 



6 



8 



16 



8 



8 

4 
6 



8 



8 



» 



» 



ft 



• • 



6 
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IStll 


Mb. EDWARD HOME— con/f 












Date. 


Particalara. 


Chaiftes In Grots. 


Dtotrareemenu, 
Inclodinf 


1 
1 


Brought forward £ 


2 


15 


>r 


r» 


1 


6 




1 
1 


AttendiDfT yon receiying the amoant of the Bill and 
Plaintiff's costs 


ft 


8 


4 


• ■ 


1 

• • • • 




1 


Attending at Telegraph Office, despatching telegram 
to Agents, directing them to settle with Plaintiff's 
Attorneys at once •• •• •• •• •• 


* 
1 " 


3 


4 


■ • 


1 


1 


Paid 

1 


1 


3 


w 


»» 


3 . 

\ 


1 


Letter to Agents enclosing Cheque for the amoant . . 


• • 


• • 


• • 


■ ■ 


• • * • 




1 


Suhseqnently attending jon, informing yon that oar 
Agents had settled the matter . . • • 


»» 


3 


4 


• • 


• • • ■ 






Letters, &c. 

1 


n 


2 


»i 


• • 


■ • . • 






Amonnt of onr Charges in this matter £ 


3 


10 


» 


1 


4 « 




, Paid Agents' Charges; viz.: — ' 


1 




' 1 
In the Common Pleas. Above £20. 


1 


1 


1 Home ats. Scott. 








1 








Trinity Vacation, 186 . ! 










1 
1 






Instmctions to defend . . • . 1 

Attending for Order ; Order made 

Paid for Order 

Paid filing Afft 

Copy and Service of Order 

Appearance and fee 

Paid filing Order 


» 

n 
n 
If 


6 
6 
5 
1 
8 
7 
4 


8 
8 

n 
n 
n 
n 

4" 


1 

M 
M 

n 

n 

1 


3' 4 

3 4 

\ : 

1 1 « 

4 6 

4 . 

1 




Copy Order to accompany 

Attending Summons to set aside appearance and sign 
Judgment: Order made unless money paid into 
Court in two days 

Writinflr informinir vou thereof • • . • . • • . 


») 
)» 


1 
6 


>f 

8 


1 » 

i> 


n 

3 


6 

4 




Copy Order to accompany 

Attending taxation of Plaintiff's Costs 




1 
6 


f> 

8 


n 


« 1 6 
8 4 

1 






Carried forward £ 


5 

I 


18 


8 


1 


14 


10 
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Uooft. 



24 



Mb, EDWARD HOME— tfowff 



Date. 



Furticoltts. 



Brooght forward £ 

Attending Flaintiff'8 Attorneys, when they nid that 
they had signed Judgment and would issae execu- 
tion if money not paid immediately 



Writing informing yon thereof 



Cbuges in Oroaa. 



If 



Having received telegram directing ns to pay Plaintiff's 
Debt and Costs, attending his Attorneys paying 
same •• •• •• •■ •• •• •• 

Writing informing yon thereof, and acknowledging 
receipt of Cheqoe for the amomit . • . • 



>f 



Letters. &c. 



See Snmmaiy at page 25 of Bill Book £ 



ft 



6 



18 



6 



3 



15 



Yourself and Reea. 

Attending yon, when yon handed us Writ with which 
you had been senred at the suit of Mr. Rees, and 
you at the same time handed us amount of Debt 
and Costs endorsed on the Writ, with instructions 
to settle the matter 



Writing Agents remitting amount, and with directions 
accordingly 



Carried forward £ 



I 2 



f> 



6 



6 



8 



8 



8 



tt 



Dl>biii«enient», 

Including 
Agency Cbiurges. 



tt 



tt 



tt 



tt 



8 



8 



14 



8 



8 



8 



10 
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25 



Date. 



SPECIMEN OF ACCOUNT BOOKS. 



ISiU 



Mb. EDWABD home— «on<* 



PiiticalAn. 



Brought forward £ 

Attending you, informing you that Deht and Costs 
had been paid and the matter settled • • • • 



Letters, &c 



Paid Agents' Charges 



See Snmmaiy below £ 



Summary. 

As to your WiU • 

As to Lease of BrinyiUe House 

Yourself o. Welch 

Yourself ats. Scott 

Yourself ats. Bees 

Total £ 
Debited in Ledger, folio 12. 



Cbazgei In Qrow. 



Fair Copy of this Bill sent per post to 
Mr. Home, with Letter signed by 
firm IDate], 



i> 



w 



»» 



n 



n 



12 
6 

68 
6 
1 



95 



6 
2 



15 
14 



9 



6 
4 

9 

15 

9 



8 



8 



)i 



4 
4 



8 



DI«l> Qi » cu i euti » 
▲gency Cturgta. 



4 
4 

6 

8 



>i 



»» 



10 
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JgQOfe. 26 

THE STERNDALE COPPER MINING COI (LIMITED). 



Date. 



Fartlcalara. 



To our charges for negotUting a Loan of £20,000 to 
the Componj, which was advanced by onr Clients 
npon secnrity of the Directors' acceptances, includ- 
ing all charges and expenses attendant thereon; 
being 2| per cent npon the amount, as agreed npon 



Debited in Ledger, Folio 18. 



Chaitrci in Grow. 



500 



99 



99 



Dlsbnnemeiits. 
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THE STERNDALE COPPER MINING COT (LIMITED) - «w/f 



Date. 



Particolan. 



In Chanceiy. 



Easter Tenn, 186 



Instrnctions to defend 



Attending the Secretary on his calling with a Petition 
to wind np the Company which had been senred 
herein and conferring and adyising thereon 



Perusing Petition, Articles of Association, and other 
documents to ascertain the state of the Company. . 



Attending the Secretary, conferring thereon, and ar- 
ranging to lay the papers before Mr. Brice as to 
the evidence to be adduced by the Company in 
opposition to the Petition 

Instructions to Counsel to advise on Petition as to 
eyidence in teply and generally 

Fee to Mr. Brice to adTise • • . • • . • . 

Attending him therewith 

Fee to Mr. Brice to attend conference . . • • 

Attending him •• .. 

Attending conference •• 

Two copies Opinion, 8 f os. each 

Carried forward £ 



Chaiges In OroM. 



f> 



n 



» 



2 

»» 
1 

» 



18 



6 



6 



6 
i 
6 
6 
6 
18 



8 



8 



8 
6 
8 

M 

8 
4 




2 



:i 
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JgQOft. 28 

THE STERNDALE COPPER MINING COT (LIMITED)-co«^ 



Dmte. 



Purtlcakn. 



I Charvet in OroM. 



ft 



Bronght forward £ 

Instmctians for Affidayit of the Secretary . • . . 

Drawing same, fos. 18 . . • . ' | ,, 

Fee to Mr. Brioe to settle same 1 

Attending him \ » 



Attending the Secretary, informing him that we had 
laid papers before Mr. Brice and bad had a con- 
ference with him thereon, and conferring fnlly 
upon his Opinion and advising as to the steps which 
shonld be taken with regard to getting np the 
eTidenoe •• 



Femsing observations npon Petition, and arranging 
to get Secretary sworn to Affidavit in opposition 
to the Petition • • 



Attending the Secretary going through his Affidavit, 
conferring thereon, and altering and making certain 
additions thereto— long attendance 



6 

18 

8 

6 



n 



Engroflring Affidavit of the Secretary, fos. 18 • . 

Revising Affidavit • 

Attending the Secretary to be sworn 

Paid Oath 

PaidFUing '.. 

Copy for Office Copy 

Paid Office Copy 

Notice of Filing 

Carried forward £ 




8 

)f 
6 

8 



DisbonemcDtf. 



8 



If 



»» 
fi 
8 
6 
6 



6 



If 

n 



II 



8 



6 



1 
2 



6 



6 
6 



II 
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THE STERNDALE COPPER MLNING COI (LIMITED) -conff 



Dftte. 



Particulars. 

BroQght forward £ 

Paid for copy Affidavit verifying Petition, fos. 8 
Paid for copy Affidavit in support of Petition 

Close copy 

Perusing 

Instructions to appear on Petition 

Two Briefs Petition for Counsel, 18 sheets each 

Two Briefs Affidavit in support for Counsel, 4 sheets 
each • .. •. 

Two Briefs Affidavit of Secretary for Counsel, 2 sheets 
each 

Drawing Observations, 6 sheets 

Two Briefs for Counsel 

Fee to Mr. Manouiy, Q.C.j with Brief to oppose 

Attending him 

Consultation Fee to him 

Attending him .. •• 

Fee to Mr. Brice to oppose Motion 

Attending him 

Consultation Fee to him 

Attending him .. • 

Attending Consultation . . • 

Attending Court on Petition ; same ordered to stand 
over •• • 



Carried forward £ 



Charges In Gron. 



tr 



t> 



9t 



n 



n 

4 



2 
2 
6 

w 
2 

8 

ft 
1 

t$ 
>» 



M 



1 

6 
12 
12 



18 
6 



18 

9* 
» 

10 
18 
9 
6 
5 
6 
8 
6 
18 



18 



4 
8 
8 



4 

8 

8 



It 

tt 

n 

4 

6 

8 
6 
8 
6 

8 

4 



Diabaxwmcnta. 
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tt 
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8 
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1 
6 



10 
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l$O0iu 



30 



THE STERNDALE COPPER MINING COT (LIMITED)- co«^? 



Date. 



Fwtlciilfln. 



Bronght forward £ 

Attending the Secretary, conferring as to the AfSdavit 
filed by the Petitioner and as to the Evidence to be 
given in opposition and farther steps to be taken 
and adrising thereon 



Remarks. 

TkU latt Mil is left unfinished and is not taken into 
aeeount with the balanee, of which an example is 
given in the Private Ledger, There must of 
necessity he many matters always uncompleted in 
a solicitor's business whenever a balance is taken, 
and these unfinished bills should be estimated 
as closely as possible and the amount of such 
estimate, less an allowance according to drcum- 
stances for bad debts and other deductions, will 
increase the assets. 



It will be observed that in the BUI Book blank 
spaces ha/ve been Uft at frequent intervals. Such 
spaces are intended for probable alterations or 
additions cither in the course of the business or 
when a bill is settled, so as to obviate the neces- 
sity of drafting the bill. 



CbargeB In Oron. 



>» 



8 



Dbbonanents. 



No. rv. 



Vou^tv i34)Olt« 



( 124 ) 



The Voucher Book should be ruled aud headed as shown in the 
annexed specimen. It may be made of anj size ; post is convenient. 
The horizontal lines, of ordinary width, should be blue, and the 
vertical lines red. It does not require type paging, nor an Index, and 
it may be made of any thickness, and bound in any style that may 
be preferred. 



In order to illustrate the working of the Voucher Book it has not 
been thought necessary to give more than a specimen page, but to that 
extent it corresponds with the Disbursement Book. 
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Vou^ev Book* 



Date. 



Short FirtknlBn. 



Bill Stamp ( Attwood) 

Postage Stamps • • 

Stamps and Searches (Leayer) 

Coimsel's Fees (Leayer) . . 

Norwich Union (Bose) 

Stamps on Lease (Home) . . 

Oath on Affidayit (Home & 
Welch) 

Expenses entering Cause for 
Trial (Home & Welch) 

Fens and Fenholders • . 

Week's Salary 

1jO» • • • • • • 

Expenses (Home v. Welch) • . 



Fee to Bellew with Brief. 
Fee to Skje with Brief . 
Consultation Fee to Bellew 
Consultation Fee to Skje. • 
Johnson with Spa. • . 

Hayes with Spa. • • 
Hotel Expenses • • • . 
Railwir^ Fare •• •. 
Court Fees • • 



BaodTed. 



n 

6 
7 
1 



8 

» 
1 

18 



89 
8 



36 



1 
10 

>f 
H 

12 



18 

15 

5 

» 



18 
6 



12 



n 
n 

M 

6 
9 

6 



If 



n 



tt 



8 
6 



10 



5 



E.B. 
E. B. 
J.B. 
HP. 
H.P. 
J.B. 
W.C. 

W.C. 

H.P. 
E.B. 
J.B. 
W.C. 



B«tiini«d. 



»> 



tt 



tt 



2 



8 



12 



tt 



11 



tt 



tt 




H 



H 



H 






H. P. 



Amount 
Disbuned. 



tt 

tt 
4 

7 

1 

tt 
tt 



tt 



tt 



5 
8 
2 
1 



tt 



If 



tt 



86 



1 

10 
12 
14 
12 
15 

1 



18 

15 

5 



10 
6 
9 
8 
1 
1 
2 
7 
tt 



12 



t» 

tt 

1 

6 
9 

» 
6 

6 

G 
tt 
tt 



»« 
6 

6 

6 

tt 
tt 
i« 
6 

tt 



10 



No. V. 



Mi^hnxummt ^ook* 



The Disbursshent Book should be ruled and headed as shown in 
the foUowing specimen. It should be of foolscap size, ruled horisou- 
tallj with blue lines of ordinary width, and the vertical lines should 
be red. It maj be bound in rough oalf, labelled on back and front, 
and from 100 to 150 folios (not pages) in thickness. It does not 
require an Index. 



This book corresponds with the other books of the series. 
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SPECIMEN OP ACCOUNT BOOKS. 



IBinturwmtnt 



Z>at«. 



Nature of DlBboraeinent. 



Received Cheque for Disbursements 



Paid for Bill Stamp re Attwood and Giles 



• • 



Edward Brooks for Office Postages 



Received Cheque to pay Counsel's fees (Vale) re Leaver's Pnrchaao 



Paid Counsel's fees re Leaver's Purchase, viz : — 

Fee to advise on Title 4 6 6> ' 

i' 

Fee as to Requisitions 13 6^ 

I 
Foe to settle Conveyance .. 2 4 6j 



Paid Stamps on Conveyance of Woodford Property 



y, Search at Common Pleas 



„ Search at Bankruptcy Court 



Paid the Norwich Union Fire Insurance Society premium due Christmas last . 



Paid Stamps on Lease of Brinville House and Counterpart 



„ Oath on Affidavit of Service of Writ, Yourself ». Welch . . 



ff On entering Cause for Trial 



Do. 



„ Railway Fare 



Do. 



SFBCntEN OP ACCOCKT BOOKS. 



BaoK. 



Carried formrd.. I < ^^ H ? 
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D«t«. 



SPECIMEN OP ACCOUNT BOOKS. 



29t0fiurisemetit 



Nature ol Dlsbonement 



Received Cheque for Difiborsements • . • . 

Paid for Six Boxes of Steel Pens and One doz. Penholders 



Paid Edward Brooks One Week's Salary 

Paid Mr. John Brown One Week's Salary 

Paid Fee to Mr. Bellew, Q.C., with Brief, Yourself v, Welch 
Paid Fee to Mr. Skye, with Brief . . . . do. 

Paid Consultation Fee to Mr. Bellew . • do. 



Paid Consultation Fee to Mr. Skje . . 
Paid Mr. Johnson, with Spa. 
Paid Mr. Hayes, with Spa. • • 



• • 



• I 



do. 
do. 
do. 



Paid Hotel and other Expenses attending Trial do. 

Paid Railway Fare do. 

Paid Court Fees do. 

Paid for fitting up SheWes 

Paid Ground Rent of 222, Elmsley Place, for you 
Received Cheque for Disbursements . . • . • • 

Paid Witnesses, viz. Yourself . . Yourself f9, Welch 

„ Mr. Johnson • • do. 

„ Mr. Hayes . . do. 

Paid Oath on Affidavit . . . . Yourself and Scott 
Paid for Telegram • • • • • / do. • • 



99 



tf 



l> 



ft 
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nook. 



On whoM Aoooont. 


"1 

■ • 

• • 

• • 

• • 
18 
18 
19 
19 
19 
19 
19 
19 
19 

• • 

■ • 

• • 
20 
20 
20 
22 
23 


Boilnefla 
Dlabanementt. 


OiBoe 
DIabiuBementa. 


PiBjmcffits for 
CUentB. 


FoUoln 
Ledger. 


BeoelTedto 
Dlabnne. 


Bronght forward .. 
Profit and LooB •• 
Office •• •• •• 

Do. •• •• 

Do. 
Edward Home .. •• 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Do. 
Office 

Thomaa Giles 
Profit and liOSfl . • 
Edward Home . . 
Do, 

Do. 

ft 

Do. 
Do. 


15 

• • 

• • 

• • 

• • 
5 
8 
2 
1 

n 

t» 
2 

» 

1 

• • 

• • 

• • 
1 
2 
1 

w 

w 

37 


11 

• • 

• • 

• • 

• • 
10 

6 
9 
8 
1 
1 
2 
7 

n 

• • 

• • 

• • 

17 
9 

8 

1 
3 

11 


7 

• • 

• • 

• • 

• * 

6 
6 
6 

w 
6 

• • 

• • 

• • 

6 
6 
6 
6 

n 

7 


• • 
4 


10 

• • 

18 

15 

5 

16 


n 

• • 

6 
n 

• • 

• • 
«• 

• • 

• • 

• • 

• • 

• • 

• • 
6 

• • 

• ■ 

• • 

• • 

• • 

• • 


1 

2 

4 


12 

14 
7 


9 

6 
3 


• • 
103 

1 
103 


17 
20 

15 
52 


14 
u 

• 
14 


6 
it 


Carried forward • • 


• • 


6 



k^ 
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SPECIMEN OF ACCOVKT BOOKS. 



Winhutwment 



Data. 



Katare of Dlsbanement. 



Paid half-year's Ground Rent of Property at Yaleham due Christmas last, £2 : 10< ., 
less Tax lOd., Allowance 5». 

Received Cheque to pay Salary • • 

Paid Mr. Thomas Elder for One Month's Salary dne this date* 

Paid for Wire Blinds for Windows 

Paid for Cocoa Nut Matting • 

Paid for Insurance of Office Furniture, &c 

Received Cheque for Disbursements 

Paid Fee to Mr. Brice to advise as to Petition for winding-up Company 

Paid Fee to him to attend Conference • • do. 

Paid Fee to him to settle Affidavit of Secretary do. 

Paid Oath on Affidavit of Secretary . . do. 

Paid Filing „ ,, .. .. do. 

Paid for Office Copy „ „ • . • . do. 

Paid for Copy Affldant verifying Petition . . do. 

Paid for Copy Affidavit in support of Petition do. 

Paid Fee to Mr. Manoury,Q.C., with Brief to oppose do. 

Paid Consultation Fee to him .. .• do. 



* See Note K. 
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Booit* 



Oa whMe Aoooont. 


. • Page of 

lb BUI Book. 


1 
1 

BtiBineM 

Dlsbanementa. ' 

1 


Office 
Dlsbunementt. 

1 1 


Payments for 
CUents. 


Folio in 
Ledger. 


Seoelyedto 
DisbuiM. 


r 
1 

Brought forward . . 

( 
Hugh Roberta •• 

i 
t 

Profit and Loss . . 

1 


87 

• • 


11 


1 
7 

• • 

• • 


1 

4 

L 

• • 

16 

a a 

• • 

a • 

• • 

a a 

• • 

t 

• • 

• • 

• • 

• • 

• . 

22 

1 


16 

13 
15 

4 


n 

• • 

. a 

4 

a a 

• • 

1 
1 

1 

a • 

1 

1 
a a 

1 

• • 

• • 

• • 

. * * ' 

• a 

• • 

1 

• • 

4 

1 


1 

1 

4 

1 
' 2 

■ 
* 

1 
2 

• • 
10 


7 
4 

a a 
a a 

18 
5 

14 


8 
2 

• a 
a a 

if 

_ _ 

1 

5 


• • 
5 

103 

• • 
104 

104 

1 

• • 

103 

1 

a . 
1 

1 

1 •• 


52 

. • 

16 

1 
1 

1 

a • 

a a 

a • 

1 

a • 

25 

1 

a * 

• • 
a « 
a • 
a a 

1 •• 

1 

a . 

a a 
a • 
a a 

94 


14 
•• 
18 

7 


6 
• • 

4 


Faniitare Aocoiint 

Do ' 




• 
• • 




1 
• • 

a . 


. a 


Profit and Loss . . 

1 

Sterndale Mining Com- 
pany. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do 

Do. 
Do. 


27 

27 
1 28 
28 
28 
28 
29 
29 1 
29 
29 


. a 

2 

1 
1 

>i 
>i 
»> 

>» 

» 
5 

2 
51 


4 

6 
3 
1 
2 
6 
1 
6 
10 
9 

2 


a • 

1 

6 

1 

6 
6 

6 

. 

n 

it 
4 

» 

6 
5 


• • 

• a 

• • 
a a 
. a 

• a 

• • 

a a 
. a 


Carried forward. . 

1 

1 


I 


10 
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8FECTHEN OF ACCOTTNT BOOKS. 



IBiiOmtwmtnt 



Nature of Disbiuseiiieat. 



Paid Foe to Mr. Brice to oppose Motion as to Fetitioii for winding^iq) Company 
Paid Consultation Feo to him Do. • • 
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VOtHL 



On wtaow Aoeount. 


1 

An 

£ 
29 
29 

• • 

1 
1 

1 

1 

1 


BaabMm 
Dtobuzaementi 


Offloe 
Dtobonements. 


FtAjmentfl for 


Folio In 
Ledger. 


1 

Reoelvadto 
Diabune. 


1 

Brought forward . . 
Stemdale Mining Co. • • 
Do. 

Balance in hand 

1 


51 
3 
1 

55 

• • 


2 
5 
3 

11 

• • 


5 
6 
6 

5 

• • 


22 

• • 

• • 

22 

• ■ 


4 

• • 

• • 

4 

• • 


4 

■ • 

• • 

• • 
4 

• • 

r 
1 


10 

• • 

• • 

10 
22 
55 

• • 

1 
1 

1 

1 

1 
1 


14 

• • 

• • 

14 

4 

11 

• • 


5 

• • 
■ • 

5 

4 
5 

• • 

1 


■ a 

• • 

• • 

S 103 

u 

J.. 

103 

1 
1 

\ 

1 
1 


94 

• • 

• • 

94 

88 
5 


7 

• • 

• • 

7 

10 
17 


10 

• • 

• • 

10 

2 

8 



No. VI. 



Hvttatx to UHl% IBeliberetr. 



( 138 ) 



TiiK Indrx to Bills Delivered should be ruled and headed as 
Hhown in the aunoxod spocimen. The size should he demj, the 
horizontal linos blue, but wider than usual, so as to avoid oonfiising 
tlie oyo by crowding tlie matter, and the yertical lines red. It may 
be bound in rough oalf and hare a label on the front. One hundred 
folios (not pages) in thiokness will be sufficient to last a lai^ge busi- 
ness for many years ; and, as the Bills are entered in Order of Date of 
Delivery, there should be a subsidiaiy alphabetical index. 



This book corresponds with the Bill Book and Ledger. 
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INDEX TO BILLS DELIVERED. 



FOLIO 

A.itwoodf AndrcfD •• •• •• ••! 



Hammely Arthur • • . • . • . • • . 1 

ffotne^ Edward* • •• •• •• •• ••! 



JoycCy Eli •• -.. •• •• •• •• 1 



Leaver^ SetyamtH •• •• •• •• ••! 



Roberts^ Hugh 



•• •• •• •• «• 



Siemdale Mining Co, • . . . • • • • • • 1 



140 



SPECIMEN or ACCOUNT BOOKS. 



Itnttex to 



Name of Client. 



Attwoody Andrew 
Learer, Benjamin 
Roberts, Hugh . . 
Joyce, Eli 
Hammel, Arthur 
Homei Edward • • 
Btemdale Mining Co. 



AddreM. 



Katnze of Bnsiiiew. 



Elwood, Essex • • 

Elm House, Frampton 

Valeham, Snrrej 

484, Egham Street, w.c. 

Roserille, Kent 

Brinyille House, Wareham 

Stemdalo • . • • 



General Bill 

Conye jance of Property atWoodf ord 

Mortgage to John Jones 

As to Interest due • . 

AstoLoan •• 

As to seyeral matters 

As to Loan of £20,000 
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Uilln melititvttf* 



^ No. aod 
TtLge of 
, BUI Book. 



8 



Amount. 



6 34 



9 
10 
11 
25 



25 
1 

10 
95 



26 500 



I ' 

1 1 



19 
17 
12 
10 
4 

» 



8 



8 
10 



O 



{^•S 



6 

9 

12 



18 



When 
Delivered. 



DeUreredas 

Signed BUI 

or not. 



Date, 
Date. 
Date, 



Yes. 
No. 



Particalan not del^ 



Date . 
Date. 



Yes. 



Particalan not del4 



When Paid. 



Benuttks. 



Date. 
Date , 
Date. 



Paid on completion of Mortgage. 
Deducted from amonnt reoelTed. 



Bad Debt An estimated sum charged. 



Date. 



Amonnt agreed npon. 



No. VII. 



Casjft Utttib^. 



( 144 ) 



The Book styled Cash Receitsd shonld be ruled and headed as 
shown in the following specimen. It should be of foolscap size, 
ruled horizontallj with blue lines of ordinary width, and the vertical 
lines should be red. It may be bound in rough calf, labelled on 
back and front, and about 200 pages (not folios) in thickness. It 
does not require an Index. 



This Book corresponds with the Cash Book. 
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<Era0fi Utteihttt. 



Date. 



Paztlonlan of Amount Reodred. 



Beceiyed for 



Paid into Bank ( C B,, Fb. 1) 



• • • * 



To be adranoed to Mr. Attwood 



• a • • 



DiflooDnt for Mr. Giles 



Quarter's Bent due Christmas last 

ofMr. Pjre .. .. £80 
Less Tax at 4J. .. .. „ 10 



Paid into Bank ((7. B,, lb. 1) 



• • • ■ 



Debt received from Mr. EUis Brown 

Qnarter's Bent dae Christmas last of Mr. 
Wills 

Do. of Mr. Thorn 

Paid into Bank (C. B., Ih. 2) 

Fee for administering Oaths 

Beceiyed Fee for adyising a Stranger as to 
intended Agreement 



♦ See Note L. 



On whose Ajooonnt 



Amount. 



Capital Acct • , 
H.P. (C^Awr) . 



Thomas Giles 
A. Attwood 



J. Boss 



• • • • 



B.T, (Cashier) . 



A. Attwood 



J. Bose 



Do. 



• • • • 



n.T. (Cashier) .. 



Profit and Loss • . 



Do. 



Carried forward £ 



1,600 
1,500 



t* 



>t 



»* 



» 



100 
5 



n 



w 



» 



If 



29 
134 



10 



10 



M 



I* 



168 

20 

17 

206 



17 
10 



6 



it 



f> 



99 



8 



6 



10 



8 
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SPECIHEX OF ACCOtmr BOOKS. 



<Eta0lb Utteiiietf* 



Date. 



Partlealsn of Amount Receired. 



On whose AccoonL 



Received of joa • • 

Paid into Bank ( C. B., Fo. 3) 



Received of yon on afc 

Half-year's Rent dne Michaelmas last of 
Mr. Daly 

Paid into Bank ((7. J9., Fo. 8) 



Received of Mr. Jones, re Roberts' Mortgage 

Received of Mr. John Williams for Interest 
and Costs • • • 

Received of Mr. Edward Griffiths for Interest 
and Costs 



Paid into Bank (C. B., Fs. 4) 



• • • • 



Received of Thos. Roberts Premium dae 



} 



to yon 

Received of Henxy James Premium dne to 
yon 

Paid into Bank ( C B., Fo,i) 



Brought forward £ 

Benjn Leaver 

H. P. (Gw^itfr) .. 



Amount. 



n 



800 



800 



10 



»9 



»» 



10 



B. Leaver .. 



J. ROSO • : ■ • 

H. P. (CiwAiVr) .. 



Hngh Roberts 



Eli Joyce • • 



Do. • • • • 

B.,'P, {Cashier) .. 



Albion Life Assce 
Society • • • • 

Do. • • • • 

IL,'P,{CaMer) ,. 



20 



23 



43 



f» 



» 



*f 



960 



24 



15 



1,000 



45 



22 



67 



17 



16 



n 

14 



»> 



10 
10 



99 



99 



«f 



8 



»» 



»» 



»» 



n 



»i 



I I 
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<Sad1^ VUctiiittf* 



Daf. 



TuUaaian of Amount Reodved. 



Beceiyed of Mr. Harris Qrs. Bent •• 
BeceiTed of 70a •• •• •• 



Paid into Bapt (d7. B^ Fb, 4) 



• • • • 



• • • • 



Beceired of 70a on afc generall7 

Beceiyed Half-7ear's Bent of house at Wood- 
ford, doe Lad7-da7 last •• •• •• 



Paid into Bank (C. B., Ih. 6) 



• • • • 



Beceiyed from 7on Debt, Home v. Welch • . 



Paid into Bank (^. B., lb. 6) 



•• • • 



Beceiyed to pa7 Debt and Costs, Yourself 
at8.8cott •• 



Do. Yourself ats. Bees 



Paid into Bank ( C. B., lb. 6) 



On wlMM Aoeoont. 



J. Bose 



•• 



Benjn Leayer 



R,V.(Quhier) .. 



Edward Home « • 



B. Leayer •« 



n,T,iCkthier) .• 



Sm7the & Co. • . 



R,F.iauhier) .. 



Ed. Home . • 
Do. •• 



« • 



• • 



H,F.(auhMr) .. 



l2 



Amoant 



22 
14 

86 



10 



>» 



10 



60 



17 



77 



n 



14 



14 



200 



200 



n 



»> 



108 
55 

164 



10 
15 



99 



tf 



9» 



n 



tf 



t9 



99 



n 



»» 



f» 



99 
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SPECIXEy OF AOCOtJKT BOOKS. 



2 



Dftte. 



eM'b itecf ibelv. 



Parttenlani of Amoimt Reoeired. 




Receiyed of 70a • • 

Paid into Bank ( C. B., I\t. 3) 



Bronght forward £ 

Benjn LeaTer 

H. P.(aMAi«-) .. 



800 


10 
10 


2 
ft 


800 


2 



Received of yon on a/c 

Half-jear'fl Bent dne MichaelmaB last of 
Mr. Daly 

Paid into Bank {^C. B., fb. 8) 



Received of Mr. Jones, re Roberts' Mortgage 

Received of Mr. John Williams for Interest 
and Costs 

Received of Mr. Edward Griffiths for Interest 
and Costs 



B. Leaver .. 



ti. XkOaa •: •• 
H.P. (OM*t>r) .. 



Paid into Bank (C. J?., -Fb. 4) 



• • • • 



Received of Thos. Roberts Premium dnei 
to you J 

Received of Henry James Premiom dne to 
you 

Paid into Bank (g. B,, Fo. 4) 



Hugh Roberts 
Eli Joyce • • 
Do. • • • • 



20 



23 



43 



w 



Albion Life 
Society • . 



• • • • 



Do. 
H. P. (ai*Ai/?r) ., 



960 



24 



15 



1,000 






45 



22 



67 



17 



16 



14 



8 



10 



10 



SPBCnCEIT OF ACC01TNT BOOKS. 



147 



Ca«l^ VUuihttf* 



Date. 



FltfttonlMB of Amount Beoelred. 



BeceiTed of Mr. Harris Qrs. Bent .. 
Receiyed of jon • 



PaidmtoBiiDk(C J., lb. 4) 



• • • • 



• • •• 



Keceired of 70a on a(c generally 

Beceiyed Half-year's Bent of hoiue at Wood- 
ford, dae Lady-day last •• •• .. 



Paid into Bank ((7. B., lb. 5) 



Beceiyed from yon Debt, Home v. Welch • . 



Paid into Bank (61 B., lb. 6) 



• • • • 



Beceiyed to pay Debt and Costs, Tonrself 
at8.Scott 



Do. Yourself ats. Bees 



Paid into Bank (C. B., lb. 6) 



l2 



On wbQM AoMont. 



J.Itose 



• • • • 



Benjn Leayer 



• • 



R.T,(Oiuhufr) .. 



Edward Home « • 



B. Leayer., 



n.V.(,Quhier) •. 



Smythe & Co. •• 



IL'P.iGuhier) .. 



Ed. Home . • 



• • 



Do. 



• • •• 



n.F.COashier) .. 



Amount 



22 
14 

86 



10 



>» 



10 



60 



17 



77 



» 



14 



14 



200 



200 



>9 



n 



108 
55 

164 



10 
15 



ft 



n 



n 



n 



It 



n 



n 



n 



>f 
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SPECIHEK OF ACCOUNT BOOKS. 



HtMft ^eceiteti* 



Date. 



Fvtlcalan of Amonnt ReoelTed. 




Reoeired of jon 



BeceiTed of Mrs. M. Williams Half-year's 
Interest due to jon 



Receiyed of John Bryan 



Paid into Bank ( C. B.y Folio 6) . . 



• • 



Stemdale Mining 
\jO» • • • • 

Eli Joyce .. 
Albion Asfloe So^ . 



H.P. (6ii#AM?r) a 



1 1 



17 



ii 



CounterCotl ot Cjbeque Uoo^. 



( 150 ) 



THE0ie specimen Counterfoilfl are inserted to show how the pardcnlan 
relating to each Cheque shoold he noted whenever a Cheque is 
drawn. 



Tlie Counterfoils correspond with the Dbhursement Book, Cash 
Book, Ledger, and Private Ledger. 
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artieiiite ttoott. 



Date 



Office Disbnnements. 



£10 



C. B., Folio 1. 



Bate 



A/c of Andrew Attwood. 

Paid him am< adranced to him 
by Mr. Giles. 



:£100 



C. B., Folio 1. 



Date 



A/c of Thoa. Giles. 

Paid him discomit rec' of Mr. 

Attwood. 

• 

£5 



C. B., Folio 1. 



Date 



A|c of A. Attwood. 

Paid him debt rec^ of Ellis 
Brown. 



£168 17 6 



C. B., Fo. 1. 
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dtbtqflit goott. 



Date 



Fnmitiire Ace*. 

Paid Wyatt & Co. for Office 
Pittings and Famiture 

£221 11 6 



C. B., Folio 2. 



- < 



Date 



Fomitore Ace'. 

Paid Messrs. Bntterworth & Co. ' 
for Law Books. 



£48 9 4 



C.B.,Folio2. 



Date 



Afc of Benj* Learer. 

Paid Digby & Co. Vendor's Sol" 
pnrchase money of property at 
Woodford. 



£800 



C. B., Folio 2. 



Date 



Office Disbursements. 

Paid Mr. Yale ConnsePs fees re 
lisayer's purchase. 

£7 14 6 



C. B., Folio 3. 



/ 
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etftane isooft. 



Date 



A/c of J omah Rose. 
Paid him balanoe doe to him. 



£86 2 8 



C. B., Fo. 8. 



Date 


A/c of Hugh Boberta. 


Paid him balanoe 

Mtge. Money 
Less our charges 


of 

.. 960 17 4 
.. 25 17 4 


£985 





C. B.| Fo. 8. 


Date 


A/c of £U Joyce. 


Paid jon am' of Interest reoeiyed 

less costs » 

• 


£88 4 


_0 



C. B., Fo. 4. 



Date 



A/c Albion Ass^* Soct. 

Paid jon am* of Premiimis rec' 
less commission. 



£64 2 6 



C. B.yFo. 4. 



ITvi 



RPECIMEK OF AOOODHT 



I )lit41 



A|r of Jiwlnh Ui>w). 



IwiMti Ui you 
J4«w Dlmxmiit 



.. AlOO 
5 



• • 



A\)tS 



C. 11.. Ko. 4. 



t)iilt« 

A/oorUlrHrtrhv ^ To. 

I 'ill it ,vnii your AtHMumi (or 

i4llHI I.MI', 



4IIN t^ 



(\ ».. KiK n. 



■ I I^Wt 



I iKlN 



Ctienur l^oolL 



(Mt1i>0 t MahurMimiiMtii. 



iL'Ull 



l^ M». Ko, n, 



MKaiadU^ 



Office DlnburacniPnUi. 



AM 



C. B.) Fo. 5. 
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etftntit vooit. 



Date 




A/c of Edw^* Home. 




Paid yon Debt, Yonnelf v, Welch. 




£200 




C. B., Fo. 5. 




Date 




Afc of Smythe & Co. 




Eemitted Agents to pay Debt and 
CoBts^ Home ate. Sicottr 




£108 10 




C. B., Fo. 6. 




Date 




Afc of Smythe & Co. 




Bemitted Agents to pay Debt and 
Costs, Home ats. SSees. 




£55 15 




C. B.y Fo. 5. 




Date 




Office Disbursements. 




Cheque to Mr. Thomas Elder for 
One Month's Salary dne this 
dale. 




£16 13 4 




C. B., Fo. 6. 





\r,n 



BPECIHEN OF ACOOCST BOOKS. 



etfttme 






A'n 



C. U., Folio 6. 



|)nt«i 



A/c tif Mr. iVmntw Alttmt 

ISilillilm ItitDrt^Mt .. 94 11 S 
H M rrotUii .. 2(U) la 4 

A' VMM ft 



{\ II.. Folio fl. 



DmUi 

A/i< of Mr. donrin' Niwmyth. 

l*iil(t him IiUervNt •• 19 ft U) 
„ M l*roAU ..urn 8 



«UA 111 ft 
> ^ 



c. n., Folio e. 



BMI 



( 157 ) 



No. VIII. 



€Mi iSooi^. 



The Cash Book shotild be ruled and headed as shown m the follow- 
ing specimen. It should be of foolscap size, ruled horizontallj with 
blue lines of ordinary width, and the vertical lines should be red. If 
a separate column for dates should be preferred, one can easily be 
added to the lefl hand of each page, but the arrangement in the 
specimen is preferable, because more room is left for particulars, and 
the entries for each daj are kept opposite to each other. It may be 
bound in rough calf, labelled on back and fh>nt, and be about 200 

folios (not pages) in thickness. A Cash Book does not require an 
Index. 



This Book corresponds with the Ledger and Private Ledger. 
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SPECIMEN OF ACCOUNT BOOKS. 



Casl 



r. 



CASH RECEIVED. 



PBTticalan. 



Day cf the Month and Tear. 
Receired of Mr. James Alton • • . • 
y, M George Nasmjth •. 

Cheque for DiBbursementB • • • • 



Day cf the Month, 

Received of yon to be advanced to Mr. Attwood • . 

Received of jon to pay disconnt to Mr. Giles • • . • 

Received of Mr. Pje Quarter's Rent dae 

Christmas last £80 

Less Tax at 4<2. in the £ •• „ 10 

Amonnt cf advance to you by Mr, CHlea tra/nrferred 
from hit to your oca* •• 

Cheque to Andrew Attwood .. • 

Cheque to T. Giles 




Dof of the Month , 
Received of Mr. Ellis Brown debt due to yon . • 



Capital a/c • • 

Da 
London and County Bank 



Tho« Giles 
A Attwood 



• • 



101 
101 
102 



1 
2 



J.Rose 



A, Attwood m 
L.&C.Bank . 
Do. 



A. Attwood 



Carried forward 



2 

102 
102 



ABMSDL 



1,000 „, 

500,, 

10., 



100, „ 







f « 



2910 



100 

loo' 



o „ - 



16817 6 
2,018 7 « 



* See Note M. 
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Ooolt. 



CASH PAID. 



Cr. 



PirtJniliU, 



Day cfthe Month and Tear. 
'aid to Account at Bank 



(^See Cash Received, page 1.) 



Ihe(ine to Cashier for Disbnrsements 

(^See JHibursement Book, folio 1.) 



Day of the Month, 



^aid to accoimt at Bank 



{See Oath Received, paye 1.) 



\mount to he advanced to Mr, Attwood transferred 
to his ace^ 



^aid yon amount of adrance by Mr. Giles 
*ald yon discount on Attwood's Acceptance 



■ • • • 



• • 



Day of the Month, 
aid yon debt rec^ of Mr. Ellis Brown 



Kame and VoUo in Ledger. 



London and County Bank 



Profit and Loss . . 



L. & C. Bank 



• • 



r. CHles 



A. Attwood 



T. GUes 



A. Attwood 



102 
103 



102 



Carried forward 



* See Note M. 



Amoimt. 



1,500 
10 



»» 



»» 



»t 



>ff 



184 



10 



» 



100 

100 

5 



n 



»f 



>» 



«> 



If 



n 



168 
2,018 



17 



6 



7 6 
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SPECIMEN OF ACCOUNT BOOKS. 



<ffa0!i 



Sr. 



CASH RECEIVED. 



Partlciilan. 



■Pgy of the Month and Tear, 



Cheque to A. Attwood 



neceived of Mr. Wills Quarter's Bent dae Christmas 
last 

Received of Mr. Thorn Quarter's Rent dne Christmas 
last 



Day cfthe Month, 



Cheqne to Wjatt & Co. . . 
„ „ Batterworth & Co. 



Day of the Month, 
Received of Mr. Rice for Oaths re Janeway 



• • • • 



Received for advising a casnal Client as to an intended 
Agreement 



Day of the Month . 

Received of you Purchase Money of Property at 
Woodford 



Kame and Folio in Ledger. 



Brought forward 
Lon. & Co. Bank 



Joaiah Rose 



Do. 



• • • • 



• • • • 



Lon. & Co. Bank 



Do. 



Profit and Loss . . 



Do. 



102 

I 
I 



I 

£2,018 T 

I 

168; 17 



• • • • 



102 
102 



• • • ■ 



Benj" Leaver 

Carried forward 



103 



103 



20 



it' 



rt -• 



17 10 



221 11 G 
48 i» 4 



M 



3 C 



I 6 S 



800 



£ I 3,295 



I »» •» 



C (» 
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Booft. 



CASH PAID. 



€r. 



Futicalan. 



Day of the Month and Tear. 

^aid to Acconnt at Bank 

{See Ca$h JUeeived, page 1.) 



Day of the Month. 

lid Messrs. Wyatt & Co. for Office Fittings and 
Fomitore •• •• •• •• •• •• 

lid Messrs. Bntterworth & Co. for Law Books, &e. . . 



Day of the Month. 



Day of the Month. 

lid Digby & Co. (Vendor's Solicitors) Parchase 
Money of Property at Woodford . • • • 



Kame vid FoUo in Ledger. 



Brought forward 
London & Coonty Bank . 



fl02 



Famitore ace' . 



Do. 



• • •• 



• • •• 



Benj" Learer 

Carried forward 



104 
104 



Amoont. 



2,018 
206 



7 
7 



6 
6 



221 

48 



11 
9 



6 



800 
8^94 




16 




10 



162 



SP£0IM£N OF ACCOUNT BOOKS. 



4!Ea0tl 



9r. 



CASH RECEIVED. 



FartlcaUum. 



Day of the Month and Year, 

Cheque to Digbj & Co. (Leaver's Purchase) • • 

Cheqne to Vale (Connsers Fees, do.) 

Receiyed of jon on a/c generally 

Received of Mr. Dalj Half-year's Bent due 

Michaelmas last 25 

Less Property Tax.. .. „ 8 4 

,, Allowance for Repairs 1 11 8 

== 2 

Day of the Month, 
Cheqne to Rose •• 



Day of the Manth. 

Received of Mr. Jones's Solicitor (Mr. 

Raby) amount of Mortgage Money £1,000 

Less Mr. Raby's charges . . 39 2 8 

Cheque to Hugh Roberts • • . • • 

Received of Mr. John Williams Half-year's 

Interest due to you .. •• •• £25 

Costs of Letter ,,5 

25 5 

Less Tax at 4^ » 8 4 



yame and Folk) in Led|;er. 



Brought forward 
London & Co. Bank •• 

Do. 
Benjn Leaver •• 



J.Rose 



London & Co? Bank • . 



Hugh Roberts . 



Lon. & Co. Bank 



Eli Joyce 



Carried forward 



£ 
102 
102 



3 



102 



5 
102 



£ 



Amoast. 



8,295 ♦? 

80()L 



14 



20 



23 



m ^ 



96017 4 

I 
935 ., . 



24 u: ^ 



6,152|16 J 
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CASH PAH), 



Cr. 



Fartlcalan. 



Day of the Month and Towr, 



Paid to Acoonnt at Bank 



{See Cash Beceived, page 2.) 

Cheque to Cashier for Disbursements 

{See JHtkursement Book, folio 1.) 



Day cf the Month, 

Paid to* Acoonnt at Bank 

{See Cash Received, page 2.) 

Paid 7on balance of Bents received • • • • 

Day of the Month. 

Paid jon balance of Mortgage Money • • £960 17 4 
Less oar charges.. .. •• 26 17 4 



M 2 



Name and Folio In Ledger. 



AxDOont. 



Brooght forward 
Lon. & Co. Bank • • 



Profit and Loss . • 



« • 



102 
103 



London & County Bank 



J. Bose 



102 



3 



Hugh Roberts 



• • a • 



Carried forward 



8,294 
800 



16 
10 

14 



10 
2 



48 



86 



f> 



f> 



986 „ 



n 



6,167 
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eauft 



9r. 



CASH RECEIVED. 



Particalan. 



Day of the Month a/nd Tear, 

Beceiyed of Mr. Edward GrifiSths Half- 
year's Interest dae to you .. .. £15 



Less Tax at ^d. 



Costs of Letter 



it 


5 





u 


15 





n 


5 


_0 



Cheque to Eli Jojce 



Day of the Month , 
Receired of Thomas Roberts Fremimn dne to jon 
Receiyed of Henry James Premium dae to yon • • 

Cheque to Albion A88<^* Soc7 

Day of the Month . 

Cheque to Rose 

Receiyed of Mr. Harris Quarter's Rent 

due Christmas last £25 

Less deductions for Repairs . . 2 10 

Receiyed of you balance due •• •• £14 19 5 
Less allowance ,, 19 5 



Name and Folio In Ledger. 



Brought forward 



Eli Joyce 



Lon. & Co. Bank 



102 



Albion Life Ass** So<y . . 



Do. 
Lon. & Co. Bank 



• • 



Do. 



J. Rose 



B. Leayer 



Carried forward 



7 
102 



102: 



Anioant. 



6,152 



16 9 



15 „! 



3S 



w , •• 



22'l0, ., 



64 



2 S 



95 



»» •• 



22 10 



! »• 



14 



£j 6,469 3 3 



l( 
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CASH PAID. 



Cr. 



Particnlan. 



Day (tfthe Month and Tear. 



• • • • 



Paid to Account at Bank . . 

(^See Cash Received, page 2.) 

Paid jon amount of Interest rec' of Williams & Griffiths, 
leas costs •• •• •• •• •• 



Name and FoUo in Ledger. 



Day of the Month, 



Paid to Account at Bank. 



(^See dash Meceived, page 2.) 
Paid jon amt of Premiums received, less Commission. • 



Brought forward 
Lon. & CoJ Bank 



Eli Joyce 



. . • 



102 



Lon. & Coy Bank 



Albion Life Ass«« So^r . . 



Day of the Month . 

Loan to jon on Security of your Acceptance 

at 12 months £100 

Less Discontit •• .. .. 5 

Paid to Account at Bank • 

{See Cash Beoeived, page S.) 



102 



Amonnt 



JosiahBose 



. • • a 



Lon. & Co. Bank 



Caxried forward 



S 

102 



6,167 
1,000 

88 



2 
14 



9 



*f 



It 



67 



10 



fp 



64 



95 
86 



10 



»» 



>» 



6,46$ 



S 



8 
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Cast 



9r. 



CASH BECEIVED. 



Particaltfi. 



Day cf the Month and Tear. 
Cheqae to Rickerby & Co. 
Cheque for Disbnnements 

Day of the Month . 

Cheqne for DiBbnrsements 

Received of 70a on a/c generally 

Beceired Half-year's Bent of House at Wood- 
ford due lliadj-day last • • .. £18 

LessTax „ 6 

Beeeired from jon Debt, Home v, Welch 

Cheqne to Ed. Home •• •• 

Day of the Month , 

BeoeiTed of joa to pay Debt and Costs, 
Yourself ats. Scott, yis.:-^ 

Debt £100 

Costs 8 10 

Cheqne to Smythe & Co •• 

BeceiTed of yon to pay Debt and Costs, Yourself ats. 
Bees 

Cheqne to Smythe & Co 




Brought forward 

Lon. & Co7 Bank • . 

Do. • • • • 



Lon. & Co. Bank 
Edward Home • • 



B. Learer • • 

Smyihe & Co. . . 
Lon. & Cor Bank 



Ed. Home 

Lon. & Co7 Bank 

Ed. Home •• 

Lon. & Co7 Bank 



£ 
102 
102 



• • 



• • 



102 
12 



4 
11 
102 



12 
102 

12 
102 



Carried forward 



Amoaot. 

6,469 3 5 

l^jlS . 
20 ^., 



15 



60 



n «» 



»» •» 



17 14 



•I 



n » 



200 
200 .. ^ 

I 



108 m . 

I I 

lOS'lO . 



55 



55 



13 



l.> 



7,329| 2 
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Vooiu 



5 



CASH PAID. 



Cr. 



BuHeaka. 


Name and Folio in Ledger. 




Day cfthe Month and Tear, 


Brought forward 
Kickerby & Co 


10 


Paid your Acc< for quarter for Stationeiy, Copying, &c. 


Cheque to Cashier for Disbnraements . . • • ' • • 

{See DUhursement Booh, folio 2.) 


Profit and Ix)ss • • 


• • 


108 


Day of the Month. 








Cheque to Caahier for Disbaraements 

(See DUbursemeni Booh, folio 2.) 


Profit and Lous . • 


• • 


103 


Paid to Accoimt at Bank 

(^See Cash Reeeived, page 8.) 


Lon. & Co7 Bank 


• • 


102 


Paid yoa Debt, Yourself V. Welch 


Edw^ Home •• 


• ■ 


12 


Paid to Account at Bank 

(^See Cash Beeeived, page 8.) 


Lon. & Q/of Bank 


• • 


102 


Day of the MontK 








Remitted Agents to pay Debt and Costs, Home ats. 








Scott 


Smythe & Co. . . 


• • 


11 


Paid to Accoimt at Bank 

(^See Cash Received, page 8.) 


Lon. & Co7 Bank 


■ • 


102 


Remitted Agents to pay Debt and Costs, Home ats. 








Bees 


Smythe & Co. .. 


• • 


11 




Carried forward 


£ 



Amount. 



6,469 
18 
20 



8 
16 



8 



it 



n 



15 



n 



77 



14 



200 



200 



n 



ft 



n 



n 



f> 



»> 



108 



10 



»t 



164 



n 



55 
7,829 



15 



2 



n 

3 



168 



SPECIMEN OF ACCOTTNT BOOKS. 



6 



ata0ti 



r. 



CASH RECEIVED. 



Partlcalan. 



Day of the Month and Year. 

Reoeired of yon, being Moietj of our Charges for 
negotiating Loan of £20,000 

BeoeiTed of Mrs. Mary Williams Half-year's Interest 
on £1,200 at b% dne 25th March last £30, leas 
TazlOf 

Beceiyed of John Biyan Premium due to yon . . • . 



Cheque to Elder 



Cheque for Disbursements 



Day of the Month, 



Cheque to Alton 



Cheque to Nasmyth 



yame and Folio In Ladger. 



Brought forward 



Stemdale Mining Co. •• 



Eli Joyce 



• • • • 



Albion Ass«« Sod 



Lon. & Coy Bank 



Do. 



Lon. & Co7 Bank 



Do. 



13 



108 



108 



108 
108 



7,829 



250 



2 3 

I 

i 



29 10 - 



16 



1613 



25 „ 



291 



us'is' « 



I 



8,103101 




I • 
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ISoolt. 



6 



CASH PAID. 



€x. 



PartlcuLin. 



Day of the Month and Tear. 



Paid to Account at Bank 



{See Cash Received, page 4.) 



Cheque to Mr. Elder for Salary (Office Dishnrsements) 

(See DUburtement Book, folio 3.) 



■ • • • 



Cheqne to Cadiier for Dishnrsements . . 

(See IHehuriement Booh^foUo 8.) 



Day df the Month. 

Paid yon Interest £24 11 8 

„ „ Profits 266 13 4 

„ „ Interest 12 8 10 

„ „ Profits 188 6 8 



NuM and Folio in Ledger. 

Brought forward 
Lon. & Cof Bank 



Amount. 



Profit and Loss • . 



Do. 



Mr. James Alton 



Mr. Geo. Nasmyth 



• • 



£ 
102 

103 

103 



■ • 



106 



107 
£ 



7,829 
295 

16 



2 
17 

18 



8 
6 



25 



n 



n 



291 



»• 



145 
8,108 



12 
10 



6 
7 



No. IX. 



He^fier* 



( 172 ) 



Thb Ledger should be ruled as shown in the following specimen. It 
should be of demy size (a small Ledger presents an undignified 
appearance), ruled horizontally with blue lines of ordinary width, and 
the vertical lines should be red. It may be strongly bound in rough 
calf, labelled on back and front, and be about 260 folios (not pages) in 
thickness. It should have an Index, one letter to each opening. 



This Book corresponds with the other Books of the series. 
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INDEX TO LEDGER. 



Attwoody Andrew 

Albion Life Assurance Society 



• • 



FOUO 

2 



Bills Receivable 
Bills Payable 



8 
8 



GileSy Thomas • . 



1 



Hammely Arthur 
HomCy Edward, • 



• • 



9 
12 



JoycCy Eli . . 



Leaver^ Benjamin 



RosCy Josiah 
Roberts^ Hugh . . 
Richerby ^ Co. 



3 

5 

10 



Smythe S^ Co. . • 

Sterndale Mining Company . . 



11 
13 
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SPECIMEN OP ACCOUNT BOOKS. 



E() 



Sr. 



THOMAS GILES. 



Amoant transferred to the credit of Mr. Attwood . . 



Cheque to yon 



Paid Ground Bent of 222, Ehnsley Place for yon due Christ- 
mafi last • 



• See Note N. 



• 
Post 2 



C.B. 1 



D. B. 2 





w 



» I e 



14 



STECllffiK OF AOOOUirr BOOKS. 



116 



qev. 



CONTRA. 



Ct. 



ReceiTed of jon to be adraiioed to Mr. Attwood •• 



C.B.1 



100 



» 



If 



^ of Mr. Attwood to paj yon Diacoimt • • » • 



Post 2 



6 



n 



9$ 



■'' 



176 



8PECIHEK OF ACCOUlTr BOOKS. 



u 



9r. 



ANDREW ATTWOOD. 



Paid yon the amonnt of Mr. Giles's advance to yon • 
Amonnt transferred to the credit of Mr. Giles 



Paid jon debt reed of Mr. EUis Brown 
General Charges from (Date) to (^Date) 



Balance brot forward 



• • 




103 



Contra 




n I 



17 I « 



6 5 



4. J 



6 S 
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177 



get. 



CONTRA. 



Cr. 



Am' tranaferied from Mr. Giles's a/c, being sum to be 
advanced bj bim to joa 

Beceiyed of jon to pay discount to Mr. Giles 

yy „ Mr. Ellis Brown debt dne to yon 

Balance carried forward •• 



Antel 
C.B.1 
C.B.1 
Contra 



100 
6 

168 
4 

278 



17 
6 



n 

6 
8 

2 



N 



178 



fiPECIMBN or ACCOUNT BOOKS. 



HI 



r. 



JOSIAH ROSE. 



Paid the Norwich Union Fire Insixrance Society Fremimn 
due Christmas last .. .. •• .. .« •• 



Commission on £90 Bent receired as per contra at 2| per 
cent. ; snch commission including several applications for 
pajment •• .. <• •• •• •• •• 



Paid 70a Balance. 



Loan to yon on Security of your Acceptance 

dated at 12 months .. •• £100 



LessDisconnt 



5 



Discount on ditto. 



D.B.I 



Port 
108 



C.B.3 



C.B.4 
103 



12 



2 
86 



5. , 



90 



95 

5 

100 



_1 
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gen 



8 



CONTRA. 



Cr, 



Beceired of Mr. Tyt Quarter's Bent dae to joa 

ChriBtmas Ust £90 



liesB Tax at 41^. .• 



„10 



>» 



at Mr. Wills Qnarter's Rent dne Christmas last •• 

of Mr. Thorn Quarter's Rent due Christmas last . . 

of Mr. Daly Half-Year's Bent due 
Michaelmas last .. •• ..£26 

Less Property Tax .. .. 8/4 

„ Allowance for Bepairs . 81/8 2 



C.B.1 



C.B.2 



C.B.2 



Beceired jonr Acceptance dated dne 12 months 
after date, payable at London & Coonty Bank, transferred 
to the a/c of Bills receirable • •• 



C.B.S 
£ 



Post 



Bec^ of Mr. Harris Qr.'s Bent dne Christmas last £25 
Less deductions for Bepairs •• •• .. 2 10 



; I 



8 



C.B.4 



29 



20 



17 



10 



10 



28 

90 



ft 



»f 



100 



l> 



22 



10 



k2 



»» 



M 



>f 



M 
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4 




%ti 


Sr. 


BENJAMIN LEAVEK. 





Paid Digbj & Co. (Vendor's Solicitors) Fnichase Money of 
Property at Woodford •• 



Charges for Conyeyance of Property at Woodford • • • • 



C.B.2 



Post 



103 
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get. 



CONTRA. 



Cr. 



Reoeiyed of yon Pnxchaae Money of Property at Woodford. • 

t . . 

Beceiyed of yon on aoc^ generally » 

Recdyed of yon balance, after allowing 19/5 

Allowance (Lobs) • •• 

Beceiyed ) year's Rent of Honse at Woodford dne 

Lady-day last £18 

Leas Tax. „ 6 




103 



C.B.6 



800 


f» 
»» 

19 
19 

14 

• 

• 


M 


20 
14 


tt 

6 


84 


5 


17 


n 
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%ti 



Sr. 



HUGH ROBERTS. 



Amount of our Charges as to Miotgage of your pr o p er ty at 
Yaleham to Mr. John Jones for secoring £1,000 • • • • 

Paid 70a Balance.* •• •• •• •• •• •• 



Paid Half-Tear's Groqnd Bent of proper^ at. 

Yaleham dae Christmas last 2 10 

Less Property Tax lOd., Allowance 5s, . • „ 6 10 




103 
C.B.8 



D.B.3 




I 



SFECiiQSir OF Acoouiirr books. 
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geri 



CONTRA. 



Cv. 



Beoeiyed of Mr. Baby (Mr. Johxt Jones's Solicitor) 
amoimt of Mortgage Monej adTanced on seen- 
ritj of jonr property at Yaleham .. £1,000 



Leas Mortgagee's Solidtor's charges • . 89 2 8 



C.B.8 



17 
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6 



K^ 



r. 



ELI JOYCE. 



Costs as to ooUectmg Interest dae to yoa 



Paid jon balance of Bents receiyed of Mr. Williams and 
Mr. Griffiths as per ocmtra, less oosts debited above 



Poet 
103 

C.B.4 



1 ' 12 ? 



88 I 4 



89 ' 16 
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qer. 



6 



CONTRA. 



Cr. 



Beoeived of Mr. John Williams Half-yeftr's Intt 

dnetojoQ £25 

Costa of Letter (included in ram debited 

for costs^ as per contra) • . . . „ 6 

26 5 

Less Tax at 4il. in the £ » 8 4 

Reoeiyed of Mr. Edward Griffiths, Half-year's 

Interest due to jon • .. £15 

Costs of letter (indaded in sum debited 

for costs, as per contra) „ 5 

15 5 

Leas Tax at 4^. in the £ ,,5 



Receired of Mrs. Mary Williams Half-year's Intt 

on £1,200 at 5 ^lo due 25th March last . . £30 
LessTax ,, 10 



\, 



C.B.8 
C.B.4 


24 

15 


16 

16 
10 


8 


£ 


89 


8 


C.B.6 


29 

1 


}> 
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tti 



r. 



THE ALBION LIFE ASSURANCE SOCIETY. 



CommiBsion on £67 : 10«. Od. amoimt of Premiiuns recelTed 



at 5 per cent. 
Paid yon balance 



Pwt 
103 

as. 4 



8 
64 



67 



7 



§ 



10 i - 



' I 
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q$v. 



CONTRA. 



€x. 



Recetved of Thomas Roberts Premiiim dne to yoa • • 
Reoeiyed of Henry Junes Premium doe to 70a 



• • 



• • • • 



Receired of John Biyan Fremimn dae to yott 



C.B.4 
C.B.4 



C.B.6 



46 
22 

67 

16 



10 
10 



»ff 



i» 



y* 



6 
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8 



tti 



Sn 



BILLS RECEIVABLE. 



Acceptance of Joriah Boee dated 

due tweWe months after date payable at the London and 
ConntjT Bank transferred from Mr. Bose's Acc< 



•• • • 



Ante 



8 



100 



n 9 



9r. 



BILLS PAYABLE. 
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set. 



8 



CONTRA. 



Cr. 



CONTRA. 



Cr. 



No example is given of Bills payable, it being a very 
rare drcmnstanoe for Solicitors to hare Accept- 
ances ontstanding against them, except under 
peculiar conditions. 



190 



gPia C lMBH OV AOOOCKT BOOKS. 



9 



Ifl 



9t« 



ARTHUR HAMMET. 



Charges for cndeaTOiiriiig to negotiate a Loan of £2,000 



Port .{ 
103 I 



10 



10 





SFBcnoar of aooouiit bookr. 


191 


qtt* 


• 


9 




CX)NTkA. 


Cr. 



Bad Debt (Baaknipt) 



Port 
103 



10 



10 



H 
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10 



Heir 



St. 



RICKERBY & Co. (Law Stationers). 
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mi 



10 



CONTRA. 



Tour account for Qoarter (ending Christmas, 186 ), for 
Stationezy, Copying, Parchment, &c. •• •• 



Cr. 




194 



SPECIMEN OF ACCOtmT BOOKS. 



11 



%^n 



fit. 



SMYTHE & CO. (Agente). 



Amonnt received by yon in settlement of Action, Home v, 

Welch, viz.: Debt ., £200 

Taxed Costa 58 I 10 
Extra Costa 110 

Transferred to the credit of £dw^ Home 

Remitted jon to pay Debt and Costs, Home ats. Scott 

Remitted yon to pay Debt and Costs, Home ats. Rees 

Errors and Dednctions in Agency Charges allowed by yon 



Balance carried forward 



Post 12 

C.B.5 

C.B.6 

Post 



103 
Contra 




269 


■ 

2 


108 


10 


55 


15 


2 


4 


30 


1 



10 



>» 



n 



8 



j» 
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0$r. 



U 



CONTRA. 



Cr, 



Beceived of yon Debt, Home v, Welch • • 

Amoimt paid bj yon, Home ats. Soott, Debt and Costs (trans- 
ferred to the debit of E. Home) 

Amomit paid by yon. Home ats. Bees (transferred to the debit 
of E. Home) 

Your general Agency Costs to Dec. 81st, 1867, received by 
ns this date .. 



Balance brot forward, being amount due to Agents at this 
date 



aB.5 



Post 12 

Post 12 
Post 



103 



£ 



i> 



10 



16 



8 



n 



M 



n 



6 



18 



6 



Contra 



80 



ts 



o2 
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12 



HeHf 



Sr. 



EDWARD HOME. 

Paid you Debt, Yourself v, Welch 

Amount paid by Agents, Yourself ats. Scott, Debt and Costs 

Amount paid bj Agents, Yourself ats. Rees 

Our General Bill of Costs against jou (for Analysis see Bill 
Book, page 25) 

Balance carried forward 




qn. 



SPECIMBN OF ACCOUin' BOOKS. 



197 



12 



CONTRA. 



Cr. 



Beceiyed of yon on a/c generally 



Reodyed (per Agents) of Defendant in settlement 
of Action, Yourself «. Welch, yiz. :— 

Debt £200 

Taxed Costs 68 1 10 

EztraCoets 110 



Beceiyed of yon to pay Debt and Costs, Yonrself 
ats. Scott, yiz. :— 

Debt £100 

Costs 8 10 

Beceiyed of yon to pay Debt and Costs, Yonrself ats. Bees . . 



Balance brought forward 



C.B.6 



Ante 11 



C.B.6 

C.B.6 
£ 



Contra 



60 



269 



108 



66 



488 



N 



2 



10 



16 



18 



M 



10 



tt 
n 

10 



n 
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n 



^ti 



9r. 



THE STEKNDALE COPPER MmiNG CO. (LIMITED). 



Onr Charges for negotiating a Loan of £20,000 td the 
Company, being 2| per cent upon the amount as 
agreed •• •• 



Post 
108 



£ 



too 



M 



» 



500 



M 



W 
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qev* 




13 




COMTKA. 


€r. 



BeceWed of jon moiety of our Charges for negotiatiiig Loan 
of £20,000 to the Company, the arrangement being that 
the Balance ahoiild be taken in Shares • 



Beceiyed of the Secretary 25 fnlly paid np Shares of £10 
each (transfenred to Stock Account) 



C.B.6 



Post 



105 



250 



250 



500 



if 



n 



n 



n 



n 



n 



No. X. 



^xibait ILe^oet. 



( 202 ) 



The Pbiyate Ledger should be in size, ruling, index, and binding, 
similar to the Ledger, onlj the labels should be different. If it 
should be preferred, the accounts in both Ledger and Private Ledger 
may be kept in the former, the object of the latter being simply to 
keep certain accoimts private $ but where such privacy is not thought 
necessary, then it is more convenient to keep all the accounts in one 
Ledger. 



This Book corresponds with the other books of the series. 
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INDEX TO PRIVATE LEDGER. 



Assets 

AltoUy JameSf Esq, 



FOXJO 

no 

.. 106 



Bank Account 
Balance Sheet . . 



• • 



• • 



. . 102, 108 
.. 109 



Capital Account 
Creditors^ List of 



m • 



• • 



• • 



101 
109 



Debtors^ List of 



m • 



• • 



109 



Furniture Account 



104 



Liabilities . . 

London and County Bank 



110 
102, 108 



Nasmytkf George, Esq. 



• * 



107 



Partnership Accounts (Alton, James) 

„ „ {Ncumytk, George) 

Profit and Loss 



.. 106 

107 

.. 103 



Stock Account 



105 



Trial Balance • • 



111 
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iPtibau 



r. 



CAPITAL ACCOUNT. 



Balance carried forward 



• See Note 0. 



Contra 




1,500 



n 



i» I 
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iBLeltstv. 



101 



CONTRA. 



Received of Mr. James Alton share of Capital 
M ft G^eorge Nasmyth do. 



• • • • 



• • • • 



Balance brought forward (amount of Capital) 



C.B.I 
C.B.1 



Contra 



1,000 

500 

1,500 



1,500 



Cr. 



w 



n 



99 



» 



tf 



>» 



n 



ft 
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102 



yr<»atf 



9r. 



THE LONDON AND COUNTY BANK. 



Paid in amaontB rec' of Partners for Capital 

Paid to Aooount • 

Do. 



^« 



Do... 
Do. •• 



Do, 
Do. 
Do. 
Do. 



Do. 
Do. 

Do. 



• • 



■ • 



• • 



C.B.I 
C.B.I 
C.B.2 
C.B.3 
C.B.3 



C.B.4 
C.B.4 



C.B.4 



C.B.6 



C.B.6 



C.B.5 



C.B.6 



Carried to Folio 108 



. £ 



• 



1,500 

134 

206 

800 

43 

1,000 

67 

36 

77 

200 

164 

295 



10 

7 

10 

» 
14 

10 

10 

14 

n 

5 
17 



4,526 



18 



w 

M 

6 



» 



w 



6 
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itgiitt^r. 



102 



CONTRA. 



CX' 



• ■ 



*• 



Chequ9 f(»r Difibarsements 

Cheque to A. Attwood • 

Cheque to T. Giles 

Cheqae to A. Attwood • 

Cheque to Wyatt & Co. • . . 

Cheqae to Bntterworth & Co 

Cheque to Dighj and Co. (LeaTer's Furchaae) 

Cheque to Vale (Disbursements) • 

Cheque to Bose . . • • 

Cheque to Roberts 

Cheque to Jojce 

Cheque to Albion Life Assurance Soc' 

Cheque to Rose 

Cheque to Bickerby & Co 

Cheque for Disbursements 

Do. 

Cheque to Ed. Home 

Cheque to Smythe & Co. 

Do 

Carried to Folio 108 



aB.i 

C.B.I 
C.B.1 
C.B. 2 
C.B.2 
C.B. 2 
C.B. 8 
C.B. 3 
C.B. 3 
C.B. 8 
C.B.4 
C.B. 4 
C.B.4 
C.B.6 
C.B. 6 
C.B. 5 
C.B.6 
C.B.6 
C.B.6 



.. £ 



10 

100 

6 

168 

221 

48 

800 

7 

86 

935 

38 

64 

96 

18 

20 

15 

200 

108 

65 

2,998 



99 

17 

11 

9 

14 



4 
2 

» 
16 

» 

10 
16 



99 

6 
6 



6 
3 

» 

6 

» 
l> 
l> 
11 
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103 



IPtiDati 



r. 



PROFIT AND LOSS. 



Cheqne to Cashier for Disbiirsements 



Do. (Coimsels' Fees) 



Allowance on Leayer's Costs 



Bad Debt (Hammel) 



Messrs. Bickerby's a/c for Stationery, Copying, &c. . . 



Cheque to Cashier for Disbursements 



Do. 



Smythe & Co.'s Agency Costs to Dec 81st, 1867 



Cheqne to Elder for Month's Salary due this date 



Half-Year's Interest on Mr. James Alton's Share of Capital 
(£1,000) at 6 per cent., less Tax 

' Half-Year's Interest on Mr. George Nasmyth's Share of 
Capital (£600) at 6 per cent., less Tax 



Cheque to Cashier for Disbursements 



Wear and Tear of Office Famitnre, &c. 



Amount transferred to the Credit of Stock Account, being 
Nett amount of Profit to this date • 



Amount in Cashier's Hands brought forward . . 



• • 



C.B.1 



C.B. 3 



Ante 4 



Ante 9 



Ante 10 



C.B. 6 



C. B.6 



Ante 11 



C.B. 6 



Post 




106 



10 


ff 


7 


14 


M 


19 


10 


10 


18 


15 


20 


1 

n 



6 



15 



91 


8 


16 


18 


24 


11 


12 


5 


25 


ft 


12 


99 


487 


12 



M I » 



8 



10 



£ I 702 I 10 I 4 



Contra 



rlj 



6 I 17 I » 
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iBLthqev. 



103 



CONTRA. 



Costs— A. Attwood 



Receiyed for CommiBsioner's Fees of Mr. Bioe 



w >» 



adyisiiig a casual Client as to an Intended 
Ag;reement • 



Costs— Leayer 



Commission— J. Rose 
Co6ts--H. Roberts 
Costs — Eli Joyce • • 



Commission— Albion AaaF* ScfiJ 



Disconnt on Rose's Acceptance 
Costs — Hammel . . 



Costs— Home 



Costs— Stemdale Mining Co7 



Ante 2 



C.B.2 



C. B.2 



I I 



Deductions from Agency Charges 



Payments for Clients included in Cheques for Disbursements. 

(See Disbursement Book, folio 4) . . 



Amount of Cash not Disbursed. (See ditto) 



Ante 4 

Anted 

Anted 

Ante 6 

Ante 7 

Anted 
Ante 9 
Ante 12 

Ante 13 

i 

I 

Ante 11 

I 
I 
Contra 



€v. 



4 


6 


8 


w 


8 


6 


>f 


6 


8 


84 


19 


5 


2 


6 


>f 


25 


17 


4 



8 

5 

10 

95 

500 

2 

10 

5 
702 



12 



M 



10 



t9 



14 
17 



10 



8 
6 

9$ 
l> 

10 

ff 

8 

5 

8 
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104 



IPtibatr 



St. 



FURNITURE ACCOUNT, &c. 



Paid Wjatt & Co. for Office Fittings and Fundtare. . 
Paid MesBTS. Bntterworth & Co. for l4iw Baoks, &c. . » 
Paid for Wire Blinds for Windows 



Paid for Cocoa-nut Matting 



Balance brought forward 



C.B.2 
C.B. 2 



D.B.3 
D.B.8 



Contra 



221 

48 

1 

2 



274 



262 



11 
9 

18 
5 

3 



>» 



10 



10 
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fL$tfq$r, 



104 



CONTRA, 



€t. 



Wear and tear, canmng depreciation in Tilne a« agreed • • 
Balance carried forward 



Ante 



108 
Contra 



12 
262 



» 



n 



10 



274 



10 



p2 
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106 



IPrtbate 



r. 



STOCK ACCOUNT. 



Twenty-five f uUj paid np Shares of the Stemdale Copper 
Mining Company (Limited) of £10 each 

Amomit transferred to the credit of Mr. James Alton, being 
his two-thirds of share of £400 Profits now agreed to he 
divided.. •• •• •• •• 

Amount transferred to the credit of Mr. George Nasmyth, 
being his one-third of share of £400 Profits now agreed to 
be divided - 

Amount of undivided Profit carried forward 



Amount of Shares specified above brought forward 



• • . • 



I I 



Ante IS 



Post 



106 



Post 



107 

Contra 
£ 



Contra 



250 



266 



133 



87 



687 



250 



n 



»f 



13 4 



8 



12 



12 I 1 



»» I »• 
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itflrfl:^.. 




105 




CONTRA. 


Cr. 



Nett amount of Profit to this date, traosferred from Profit 
and Lofls Acct 

Amount of Shares debited per contra carried forward 



Amount of undivided Profit brought forward, being a Reserve 



Ante 



103 



Contra 



Contra 



437 



250 



687 



87 



12 



»» 



12 



12 



» 
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iptibate 



Ir. 



PAETNERSHIP ACCOUNT— JAMES ALTON. 
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H^^g^n 



106 



CONTRA. 



Cr. 



Half-year's Interest to {Date) on yonr share of Capital 

(£1,000) at 6 per cent 25 

Less Income Tax J^-5_^ 

Tour two-thirds of share of £400 Profits now agreed to he 
divided, transferred from Stock Account 



Ante 



103 



Ante 



105 



24 



266 



291 



11 



18 



8 



n 
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107 



HtCtoatf 



Sr. 



PARTNERSHIP ACCOUNT- GEORGE NASMTTH. 
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tttfqtr. 



107 



CONTRA. 



Cr. 



Half-year's Interest to (^Daie) on yonr sbare of Capital 

(£500) at 6 per cent 12 10 XxiUi 

Less Income Tax „ 4 2 103 

Yonr one-third of share of £400 Profits now agreed to be Ante 

divided, transferred from Stock Account . . . . . . 105 



12 



ISS 
145 



5 



6 
12 



10 



8 
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108 



Iptiliati 



9r. 



THE LONDON AND COUNTY BANK. 



Brought from folio 102 .. 



Balance bronght forward being amount dae from Bank at 
thifi date 



4,526 



18 



4^26 



18 



Contra 



1,050 
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ttlfqtv. 



108 



CONTRA. 



Cr. 



Bropght from folio 102 



Cheque to Elder . . 
Cheque for DisburBementa 
Cheque to Alton . • 
Cheque to Nasmyth 
Balance carried forward . . 



C.B.6 
C. B. 6 
C.B.6 
C.B. 6 
Contra 



2,998 

16 

25 

291 

146 

1,050 

4,526 



18 

5 

12 

6 

18 



» 
6 
9 



220 
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IPrtbate 



9r. 



LIST OF DEBTORS. 

(To be made at stated Intexrals, Qaarterlj or Half-yearly.) 



Thomas Giles • . 

Andrew Attwood 

Hngh Roberts 

Josiah Rose (Accept^e at 12 months) 



Folio In 
Ledger. 



1 
2 
5 

8 



2 

4 

2 

100 



109 



14 



6 i » 



» 



W I 



I I 
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ithqtv. 



109 



LIST OF CREDITORS. 

(To be made at stated mtervals, Qaarterly or Half-jearlj.) 



Cx. 



Josiah Rose 

Benjn Leaver 

Eli Joyce . . 

Albion Life Assoranoe Soc7 

Smythe & Co. (Agents) . . 

Edward Home 



Folio In 
Ledger. 



3 
4 

6 

7 

11 

12 



22 
17 
29 
16 
SO 
28 

140 



10 
14 
10 

7 

1 

18 



»> 

tt 

t* 
6 

M 
ft 
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110 



IPtibati 



ir. 



Assets. 



BALANCE 




Due to 118 from yarioiu peraonB . • • 

Amount in Cashier's hands 

Furniture .. .. •• .. .. .. 

Twenty-flye Shares in Stemdale Copper Mining Company • 
Balance at Bank • . • . • , 



17 



3 Ki 



ti 
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nelrget* 


110 


JHEET. 


Liabilities. Cr. 



Due from us to Tarious persons. 

Capital 

Amoimt of imdiTided Profit 



Folio in 
Ledger. 



109 
101 
105 



140 

1,500 

87 



1,677 



12 



12 



6 
1 
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Ill 



Srial ^alanct. 



Balances. 



2li 



100 



262 



250, 



>« 



1,060 



£1,677 



17 
3 

f» 

6 

12 



Debits. 



8 



}> 



8 

I 
10 

7' 



Thomas Giles 



Andrew Attwood 



Hugh Boherts 



Bills Keceivable 



• • • • 



• • • • 



Fnmitare Account 



rouo 

In 
Ledger. 



• • • • 



4 
5 
6 



8 

11 

12 

101 



Cash in hand 103 



104 



Stock Account . . .. .. ' 105 



London and County Bank . . | 108 



Credits. 



Josiah Rose 



Benjamin Leaver 



Eli Joyce 



Albion Assurance Society 



Smythe & Co. 



Balances. 



. . . • 



22 



10 



17 14 , 

I ■ 



29 10 . 



16 
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REMAKKS. 



Under exceptional circumstances it may be considered that the 
number of Books of which specimens have been given is too large, or 
it maj be necessary to keep the accounts of an office with less. And 
this may be done efficiently, though not so conveniently, with a portion 
of them only ; for the system is constructed in such a manner that one, 
or more, Books may be omitted without injuring the accuracy of the 
accounts, though in a business of any magnitude the use of the greater 
number is advisable, as affi^rding a constant and ready check upon 
misappropriation or negligence, and giving references and explana- 
tions which save time and contribute to good order. 

The Books that may be dispensed with are : — 

(No. 2) The Sheets or Day Book : but in their absence great care 
and attention must be given to the daily posting of the Bill Book, which 
may be done by a principal, or the managing clerk referring once a 
day to the Call and Postage Book, and entering in the Bill Book with- 
out delay to each client's account the letters, attendances and other 
business which has been transacted ; but such a process requires great 
exactness and punctuality, and will eyen then no doubt occasionally 
entail loss. 

(No. 4) Voucher Book. This Book being intended simply for the 
convenience of a cashier may be omitted without any detriment what- 
ever. 

(No. 5) The Disbursement Book. If the cash transactions and 
disbursements are few in number, this Book may be dispensed with ; 
but in that case the Cash Book must be encumbered with numerous 
petty entries, and the important divisions of expenses into classes will 
not be apparent. 

Q 
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(No. 6) Index to Bills Delivebed. This Book being an assistant, 
or subsidiary, Book, intended to facilitate reference, may be omitted. 

(No. 7) Cash Received. This Book may also be dispensed with if it 
be not thought desirable to have a check upon the payments to the 
bank account. If omitted, when money is received it must be entered 
direct into the Cash Book. 

(No. 10) The Private Ledoeb. This Book being merely a sub- 
division of the Ledger, the accounts contained in it may quite as well 
be kept in the Ledger itself. 

This reduces the minimum number of Books absolutely necessary to 
four, viz.: — 

L Call and Postage Book, 

2. Bill Book, 

3. Cash Book, and 

4. Ledger, 

by the aid of which it is possible to keep exact accounts ; but the 
Books recommended for a medium business are : — 

1. Call and Postage Book, 

2. Sheets or Day Book, 

3. Bill Book, 

4. Disbursement Book, 

5. Cash Book, and 

6. Ledger. 

Any of the others may be introduced or omitted as preferred, or aa 
circumstances may prescribe. 



APPENDIX, 



Containing Specimens of Boohs relating to General Matters in 
a Solicitor's Office^ and additional Forms of Account Books. 



Q2 
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No. XI. 



fintrex to ^la^^rs. 



A Book in this form, or one similar to it, is very useful as a ready 
means for finding, without a troublesome search, Drafts of Deeds and 
other papers which are no longer in use, but to which it is necessary 
to refer. The Book may be of foolscap size, headed and ruled ver- 
tically as in the specimen folio upon pages 230 and 23 Ij and horizon- 
tally with blue lines of ordinary width. To save writing, the whole 
Book may be an Index, and a proper proportion of folios should be 
allotted to each letter. In an extensive business separate receptacles 
ought to be provided for each department, and each receptacle sub- 
divided into classes; thus, in the place reserved for Conveyancing 
documents there should be a compartment for Mortgages, another 
for Bonds, and so forth, and the other branches should be similarly 
treated. This, though advisable under any circumstances, need not 
absolutely be done in a limited practice, but in all cases each bundle 
of papers, or document, must be supplied with a number, in a 
conspicuous position, answering to that in the Index, and these 
numbers should range consecutively. Whenever a bundle of papers, 
or document, is required, it is only necessary to look at the client's 
name in the Index, when the particulars relating to it and the number 
by which it may be found are at once indicated. Deeds should of 
course have a place to themselves, and a Form of Register applicable 
to them follows the Index to Papers in this Appendix. 
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SPECIMEN OF BOOKS 



Itntftx to 



Client's Name. 



Amwellj Greorge • • • 



Dayis, James • • 



Hinea, William • • 



Moirisy Joaeph 



Qnain, Robert •• 



Underwoody Samuel 



Yatefl^ John 



• • 



• • 



• • 0* 



yames of Parties. 



Corbett & Amwell 



Frisby to DaTia 



Hinea ata. Dillon 



Mr. and Mra. Dmce and their Trustee 



Qoain r. Serla 



Underwood to Boae and others* 



Yatea «. Bntsell 



Deacriptioii of DoauneDt 



ConyeTanoe •• 



Mortgage 



Brief, &c. 



Settlement 



Bill^&c 



Assignment •• 



•• I 



i« •• 



'• •*, 



i» »• 



Papers in the Matts 



RELATING TO GENERAL MATTERS. 
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)ila|i«r0. 



Date of Doeom«nt 


Department 


Number. 


Remarks. 




March . . 


18 


1868 


Conyeyancing 


828 


• • • • • ■ 


A 
B 
C 


April •. 


3 


1868 


Conyeyanciiig 


427 


Papers del< to Mr. King Sept' l*t 1868 


D 
E 
P 



May .. 


• • 


1868 




429 


• • • • •• 


H 

I 

J 

K 

L 


May •. 


17 


1868 


CoayeyanciDg 


448 


• • • • ■ • 


H 
N 

P 


May •. 


• • 


1868 


Chancery •• 


464 


• • • • • • 


a 

R 

s 

T 


Jane .. 


2 


1868 


Bankmptcy • « • . 


487 


• • • • •• 


U 
V 














W 

z 


July •. 


• • 


1868 


Connty Court 


601 


■ • • • • • 


T 














Z 
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No. XII. 



Mtttjf Ut^i^ttx* 



The object of a Register of Deeds is to have a readj access to them 
whenever they are required, and also to ^/Qt as a voucher for their 
return to Clients ; both of which purposes are effected by the number, 
as explained in the instructions relating to the Index to Papers, and 
bj the last two columns on the right hand of the annexed form, which 
show the manner in which the Deeds are returned, and those columns 
should bear the signatures of the person receiving the Deed and the 
clerk or principal who gave it to him. Deeds, being valuable docu- 
ments, ought to be kept in a safe place distinct from Papers, and the 
numbers relating to each should be of a different series. Whenever a 
Deed is received, or retained on the settlement of a purchase or other 
transaction, it should forthwith be entered in the register, and when 
such Deed is returned to the Client, or to anj person authorized bj 
him to receive it, the Register should be at hand, and the proper 
entries made and signatures attached ; for if the last three columns on 
the right hand are blank thej of course show that the Deed is still in 
the Solicitor's possession. The Register may be of the same size as 
the Index to Papers ; have a similar Index ; be headed and ruled 
vertically as in the specimen folio upon pages 234 and 235, and 
horizontallj with blue lines of ordinary width. 
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SPECIMEN OF BOOKS 



Berlr 



Client's Name. 



Collins, George 



Giles, Richard 




Frioe, Aagnstus • . 



Wallis, James 



• • 



Kamee of Parties. 



Withers to Price • • • . 



EUen Coles to James Wallis .. 



Deserlptlon of Deed. 



Dttteof Deed. 



ConTejance 



• • • 



Febmaiy 



14 



1868 



Wffl 



Jannarf 



1859 



Mortgage 



I • • • 



October . 



10 



1661 



Power of Attorney • 



May 



• • 



1«S 



RELATING TO GENERAL HATTERS. 



235 



Kteffi0t«r. 



When leoelTed. 



February 



Jnly .. 



Angnst . 



May .. 



14 



3 



12 



12 



1868 



1865 



1868 



1868 



Komber. 



86 



79 



68 



When retained. 



September 



September 



1868 



1868 



To whom retained. 



Richard Giles . 



By wlKMn retained. 



Wm. Anflon .. 



John Jones for James 
Wallis. 



Wm* Anson •• 



B 






H 



l" 



s~ 

W 



Z 
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No. XIII. 

lElegtster of lEtentst, interests, anb {nsutances. 



When it is considered desirable to present in a brief form the parti- 
culars and amounts -of Rents, Interests on Mortgages, &c., and 
Insurances due, or about to fall due, during any quarter of the year, 
the specimen folio of a Book for that purpose given on pages 238 and 
239 will be found useful. It may be of foolscap size, headed and 
ruled vertically as there shown, and horizontally with blue lines of 
ordinary width. The particulars of amounts accruing due in the 
course of a current quarter should be entered in this Book at the 
commencement of such quarter, and any arrears from the preceding 
period brought forward ; and if the payments and other particulars are 
punctually noted a clear and condensed statement will always be 
presented, showing the amounts which have been paid, those which 
iire still due, and any partial payments or arrears. 

Such a form is not intended to apply to Insurance Agencies, nor to 
the Receipts of Rents of large Estates, nor to numerous Weekly Rents. 
Agents for Insurance Companies, when they are Solicitors, will find it 
necessary to have a form peculiar to themselves ; the Rent Roll of an 
Estate will demand separate Books to keep, which is properly the 
work of an Estate Agent ; and it is but very seldom indeed that 
Solicitors undertake the unprofitable and unpleasant work of collecting 
weekly rents, which is usually handed over to a Rent Collector. 

If the Rents, Insurances, or Interests received in an office should be 
so numerous that it may be thought not advisable to keep them 
together they may easily be separated ; a certain portion of one Book 
being set apart for each class, or a Book reserved solely for it ; but, 
except in rare instances, it will be found that the form given will 
answer all the purposes that are required of it. 
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SPECIMEN OF BOOKS 



Ueai^uv of %(ent0, Snt^reetD atitt innuvanm 



Client's Name. 


B7 whom payable. 


Chatterton, W" 


James Johnson • • 


Manhall, Tho* 


Edward Abbott 


AndrowSi H' • • • • 


George Fox • • 


Grahaiiiy W» • • • • 


James Hall • • • • 


CromweUyB' •• 


■ 
John Jackson.. 


Atlas Insnmice Office • • 


Edward Watson 



Particnlan. 



Qrs. Bent of House at Wick at £60 
perannnm. 



Qrs. Bent of Field A;c. at Hendon 
at A40 per annnm. 



"WTmb 
pajihbk: 



April 1 



Norwich Fire Office . • 



John WiUs 



• • ■ 



Qrs. Bent of BidlowMill at £80 per 
annnm. 



Half-year's Interest on £1,000 at 
5 per Cent. 



Half-year's Interest on £200 at 6 per 
Cent. 



Year's ?• on Life PoHcy for £500 



Year's P" on Fire Policy for £800 



»» 



w I r 



May 1 



I 



June 10 



BELATING TO GENERAL MATTERS. 



falling due during the Quarter ending Midsummer, 186 



paid. 


wmiau 


™rlM 


April 

mr 

June 1 
May 2 
June 1 

... 


: .. 

9 
B B 
8 

.. 
.. 


16 
13 
11 

.. 


S 
4 

S 
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No. XIV. 



i^ental Account* 



If the Rents should demand a Bepai*ate record, then a form is given 
at pages 242 and 243, which will be sufficiently comprehensive, except 
in cases where the rents of large estates are wholly received, and then, 
as has been remarked, different and exclusive Books are required 
which do not properlj belong to Solicitors' Bookkeeping. 

Such a form will also be foimd convenient to keep in sheets of 
post or foolscap paper, upon which to copj an account of rents 
received to be furnished to a client. As a Book of Reference it should 
be attended to in the same way as the Register of Rents, Interests, 
and Insurances. 



B 
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BPECIMEN OF BOOKS 



Viental a^rcount 



Name of LandlonL 



Baker, Edmimd . . 



ChftttertoD, Wm. • • 



Name of Tenant. 



Charles Bobinson .. 



James Johnson 



Marshall, Tho« 



• • 



Andrews, Hf 



Do. 



Edward Abbott 



George Fox 



John Hill . . 



• • 



PrenlMfl. 



Honse and Shop at Hastings. 



Honse at Wick 



• • • • 



Field, &c. at Hendon 



BidlowMill .. 



Groond Bent of 8, Vale Street 



Rent due. 



Half-jear 



Quarter.. 



Quarter.. 



62 10 



15 



♦» !? 



I ' 



10 



' n 



Quarter.. 



20 



n • w 



Half-year 



4,1.> 
I 



I 

I 



.1 I 



RELATING TO GENEltAL BfATTGRR. 



Quarter, 186 



y Tbi .. „ 17 6 
S«wen' Bsto . . „ 16 



ProportyTax .. „ 8 8 
Repun ,, ,.6 o| 
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ADDITIONAL FORMS OF 



Na 

Specimen folio of a CALL AND POSTAGE BOOK and CLERK'S DAY BOOK 
employed. The Principal will of course keep a record of his attendances and work 
either of transferring his costs to a Bill Book, or if he has neglected to do so, of 



Callt ipo^tagi, aitii 



Call& 



Thnrsday, 



Letters. 



Mr. Edmunds 

Mr. Richards 

Mr. Williams 

Mr. Johnson .. 

Mr. Price Qeit a Letter) 



October let, 1868. 



Friday, 



Received for Postages 
James Johnson 
Alex. Herries 
Edward Fuller 
John Price 
Ro6e& Co. 



October 2nd, 1868. 



Posted or 

Delivered 

by 



J.B. 
J.B. 
J.B. 
J.B. 
J.B. 
J.B. 



DiBburscd 

in 
PostfM^es. 



n 



» 



I • • 



» 



»} 



w 



M 



tt 



tf 



Bewlved 

Po«ta(f». 



n 



ACCOUNT BOOKS. 
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XV. 

COMBINED, suggested for use in a small business where only Copying Clerks are 
separately, and by consulting the two sources he will always have the means at hand^ 
preparing a Bill which may be required at a short notice in a draft shape. 



metW» MaVi iSooft* 



Herries, A. 



^brams, Jo" 



ThuTsdaj, October Ist, 1868. 



Edmunds, J. 



Ricbards, Mr. 



Fair Copy Will, folios 34 



Making np and attending to despatch Parcel of Books to 
Rose & Co., Norwich 



Paid Carriage 



Billiter to yon. Engrossing Conveyance, folios 27 
One Skin Parchment 



Stamps 



Smith V. Jones. Service of Writ on Defendant at Harlow 



(8 miles) 



Fridav, October 2nd, 1868. 



Note. — Regulate the entries in each column to that the 
commencement of every day shall he in a line on both 
pa^eg as here shown. 

The booh may be of foolscap size, headed and ruled vertically 
in the same way as this form, and horizontally with blue 
lines of ordinary width. The thiehness is immaterial 
and may be according to the extent of the business. It 
requires no index nor paging. 



» 



» 



15 



8 



»9 
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ADDITIONAL FORMS OP 



No. 

Specimen folio of a CALL AND POSTAGE BOOK suitable for a large business 
the Postages amount to £160 or £200, or more, in the course of a year, and it i« 
and also that it should be properly disti'ibuted and charged to each departmeou 
requirements of any office, and altered according to the appointments held. 




October 



Mr. Edmnnds . . 



Mr. Richards 



Mr. Williams . • 



Mr. Johnson 



Mr. Price O^ft a Letter) 
Mr. Gregory . . 
Mr. Gamel 



Mr. Miller 
&c. 



Mr. G. 
Mr. A. 



Mr. A. 
Mr. G. 
Mr. S. 
Mr. A. 



To whom Written. 



y> 



Martin 



„ Carter • • 
Messrs. Dale & Co. 
Stone & Co. . • 
Glorer & Co. . • 
Messrs. Robinson 
BenjB Hornby 
Shaw & BiUiter 
Robt Causton 
Mnsgrave, Heniy 
Roberts, George 
Miller, Hugh . . 
Edwards, Edward 
Postages on Circulars 
Income Tax . • 
Assessed Taxes 
Roberts, Ellen 



Received for Postages 
Mr. Pearson . • 



Potted <Y 
BellTcnd by. 



J.B. 
J.B. 
J.B. 
J.B. 
J.B. 

G.M. 

G.M. 

G.M. 

J.B. 

G.U 

J.B 

G.^L 

J.B. 

J.B. 
J.R 
G.5L 

G.X 
G.U 

J.R 



Carried forward 



ACCOUNT BOOKS. 



where a variety of public appointmeots are held. Sometimee, under Buch circumBtaQces, 
importaat that there should be a rigid check upon the disburaement of bo large a Bum, 
These purpoaea are effected by the aid of thiB form, which may be adapted to the peculiar 
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ADDITIONAL FORMS OF 



Na 

Specimen folio of a DISBURSEMENT BOOK suitable for a large business, showing 
classes. In this example such expenses unduly preponderate, but it must not be taken 
which can be charged to clients or in bills of costs, but here it is simplj intended to 
is a constant supervision of each class, so that either, which maj be improperly in 
the profits, such per centage varying greatly under different circumstances. A 



Date. 



yatare of DiBbaneznent 



Received Cheque for Expenses 
Paid Mrs. Hodge for One Month's Cleaning Offices 
for Poweirs Law of Evidence • • . • 
One Qnarter's Rent of Offices 
dae Ladj-daj last .. .. £25 
Less Tax at 6(2 12 6 



99 
it 



ft 



n 
n 



M 



79 



Received Cheque to par ditto 

Paid John Jones One Week's Salary • • 

Fire Insurance Preminm due Lady-day, 1868 
Searches at Common Pleas 1«., Banlurnptcy 
Conrt Is. lJ.,and Middlesex Registry 2«. 6d. 
Mr. Wilson his Expenses of Journey to 
Bristol, yiz., Return Railway Fare 27«. Sd,, 
Hotel Expenses 15«., Cab Fares 3«. 
Mr. Alton's (Principal) Expenses of Journey 
to Southampton as to intended formation 
of a Steam Boat Co. (charge to office) . • 

Received Cheque for Expenses 

Paid for One Ream Note Paper 8#. 6J., Fens 2s. 6d. 
„ Refreshments for Mr. Alton • • 

f. Two Tons of Coals 

Foor Rate made at in the £ . . 

for Cop3ring Abstract ^Holmes' Purchase of 

Smith ; 28 Brief Sheets (John Jones, 

Overwork) 

Gaa Bill for Quarter ending 31st March, 1868 



99 

n 

99 
99 



99 



Analysis : Bnaneae Disbursements 



Office Expenses 




ii 



Payments for Clients 

Balance (in Cashier's hands) 



On whoee Aooonnt 



Profit and Loss. 

Office Expenses 

ditto 



ditto 

Profit and Loss. 
Office Expenses 
Samuel Smith . • 

J. Byrom 



E. Dmce 



Office Expenses 
Profit and Loss 
Office Expenses 

ditto 

ditto 

ditto 



ditto 
ditto 



£2 10 n 



87 6 6 

1 1 e) 



carried forward 




3S 



I 

"a, 



'^ 












Bii9iiiea 

Disbuiv- 

mC'Dt:' 

RUL<u{ 

CofeL*. 



I.. 



• • 



99 



> • • •• 



4 



I 
I • • 



• • 



I """" 

I 4 

'l • 



ACCOUNT BOOKS. 249 

xvn 

those Office Expenses which can be debited to Profit and Loss oDty, distributed into 
to indicate that they would at any time be so greatly in exceBs of those diBbursemonts 
show the use of the various columns. By this diviaion of expenses into claases there 
excess, may be reduced, and the expenses regulated according to a fair per centoge on 
Disbursement Book in this form would only be used for the special purpose named. 
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ADDITIONAL FORMS OP 



No. 

Specimen folio of a CASH BOOK where paymentB are made partly througli a Bank, 
paid bj a Cheque to the Cashier, but taken from the amount of Cash received, and 
often as may be necessary. 



Sn 



CASH RECEIVED. 



Dftte. 



ParticaUus. 



Receiyed of Mr. Alton Share of Capital 

„ „ Mr. Nasmjth (ditto) • • 

„ of Mr. Saxon amount of Charges for 
Mortgage to yon 

,f for Costs — Tonrself ats. Bjles 

„ for One Quarter's Rent of Hoose at 
Wilton dae to 70a at Christmas 
last from W. Jones £20, leas Tax 
10# 

„ of Ellis Brown debt due to yon • . 

Cheque to A. Attwood 

Received of jou to be advanced to Mr. Hale 
on Mortgage 

Amount of advance to you by Mr. CHles 
transferred from hit to your Account . . 

Received of Mr. Rice for Oaths, Re Janeway . . 

,, of Defendant's Attorney, 

Yourself r. Hume— Debt £44 5 

Costs 4 



JTune and Folio in Ledger. 



Capital Account. . 
Do. • • • • 



H. Norman 
T. Toogood 



George Harvey . . 
A. Attwood 
Lon. & CounlyBank 

T. Giles .. 
W. HaU • • 



NoTB.~7%t« Form alto eontemplatet the de 
the Ledger to th4>te Clientt from 
due,and theorediting ruch Cotit to 
without carrying them through the 



Profit and Loss . . 



J. R. Rose 



biting of Oottt in 
whom they are 
Profit ana Zott 
Cash Book, 



9 



% 




11 
I 

r 



•§> 






2 
•^ 



AmoonL 



500' r 



250 



1 w 



29,12 - 

64* : f 



19 10 

I 

168 17 

168 17 

I 

ioo| „ 

I 

100. r, 

I 



48 :•. 



£1,449 II • 



ACCOUNT BOOKS. 
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tvm. 

.nd partly by Cash, and where a DiBbarsement Book is kept ; the Disbursements not 
. sum transferred from the Cash Book to the Disbursement Book to meet expenses as 



CASH PAID. 



€u 



Date. 






ir 

3r 



9^ 



8- 



PartlcuUtn. 



Paid into Bank 



» 



yon amonnt reoeired from W. Jones 



Amount transferred to DiBbnrsement Book for 
Office Expenses . . . . • • 



Paid into Bank 



y, jou (by Cheque) ampnnt received of Ellis 
Brown .. .. .. .. •• 

Amount to be advanced to Mr. Hale trana- 



/erred to his Afcmtnt 



Paid jon amonnt of advance by 

Mr. Giles 100 „ „ 

Less Costs • • • . . . 5 5,, 

i 



„ yon amonnt of Debt received— Yonrself 
V, Hume . . • . • • • . 



» 



into Bank 



Amonnt transferred to Disbursement Book for 
Office Expenses • . 



Balance carried forward 



Kame and Folio In Ledger. 



L. & C. Bank . . 
Geo. Harvey • . 



Profit and Loss •• 
L. & C. Bank .. 



A. Attwood 



T, Giles 



W.Hale 



J. RBose 



L. & C. Bank . . 
Profit and Loss.. 



Analysis. — Balance, which if these entries were 
to a Ledger Ajc would be shown 

in the Bank 

Balance, as per Cash Book . . 

Total (^tee Balance next folio) 



posted 
to be 



691 2 6 
142 6 2 

£833 8 8 



Amount 









600 
19 

10 
160 

168 

loo 

94 

44 

100 

10 
342 


>» 
10 

>» 

M 

17 

16 

6 
If 

6 
18 


ft 
ft 

tt 
ft 

6 
tt 

tt 

ft 

tt 

ft 
2 


£1,449 


8 
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ADDITIONAL FORMS OF 



Na 



Specimen folio of a CASH BOOK when Hhere is not aDv 



©r. 



CASH RECEIVED. 



Date. 



ParticalazB. 



Amount reserved for Capital 

Received of Mr. Saxon amount of charges for 
mortgage to yon 

„ for Costs, Tonrself ats. Byles 

„ for one Qaarter's Rent of House at 
Wilton, due to jou at Christmas 
last from W. Jones, £20, less Tax 
10< 

„ of EUis Brown debt due to you 

„ of you to be advanced to Mr. Hale on 
mortgage. •• •• •• •• 

„ of Mr. Rice for Oaths, re Janewaj. • 

„ of Defendant's Attorney, 

Yourself r. Hume— Debt £44 6 

Costs 4 



Name and FoUo In Ledger. 



Capital Account 



H. Nonnan 
T. Toogood 



George Harvey. 
A. Attwood 

T. Giles 
Profit and Loss. 

J. R. Rose 



Note. — In this form also Costs would not be carried through 
the Cash Book. 

In the preceding form the Transfers are carried through 
the Cash Book (distinguished hj italic9);iTith\s 
they are omitted, and, of course, the result is the 
same. 
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3 S 



3. 
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«• 



Amoaot 



750 i„, 



29 1:'' 



64 



19 
168 

100 

n 

48 
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I 
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^ 



1,180 1' J 
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Banking Account, and where a DiBbareement Book is not kept. 



CASH PAID. 



Cr. 



Date. 



FiKrtlcaltfB. 



Paid 70Q am' rec' from W. Jones 
70a am' rec' of Ellia Brown 
Mrs. Hodge for one month's cleaning offices 
Messrs. Bntterworth's a/c for law books. • 
John Jones f onr week's salary . • 
Fire Insurance premiom dae Ladj-day last 



M 



M 



f> 



» 



if 



iJ 



n 



n 



n 



Searches at Common Pleas !«., Bkcy. Is.ld.^ 
and Midx. Registry 2<.6i/.— re J. Byrom's 
purchase of Hill 

Mr. Wilson his expenses of Journey to 
Bristol, yiz., return By. fare, 27«. 6<i., 
hotel expenses, 15«., cab fares, 8«. — re 
£. Dmce 

Expenses of Journey to Southampton (to 
be charged to Office Expenses) . • 

you amount of advance by Mr. 

Giles £100 

Less costs .. •• 5 5 



„ for two tons of Coals r 

„ you am' of debt received, Yourself v. Hume 
Balance carried forward 



Kama and Folio In Ledger. 



Geo. Hanrey 
A Attwood 
Profit and Loss 

Do. 

Do. 
Sam* Smith 



Profit and Loss. . 



Do. 

Do. •- 

W.Hale 
Profit and Loss.. 
J. R. Rose 
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19 
168 
2 
2 
6 
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94 
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44 

833 

1,180 
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A TABLE OP COSTS and CHARGES applicable to ordinary traDsactions in a 
a Bill required at a short notice. To give fuller details upon this subject woald k 
is best to consult the works of Scott, Dax, Sjdnej Smith and others, where directioD> 
precedents can do so, though they will not supply that knowledge and aptitude whicr 
costs unless it has been accepted as an authority, for some books are published whicn 
guides to the subject. 



ABSTRACTS. . InBtractions f or 

This charge, though osnally infiertod in Bills of Costa, is not illo^^i 
on taxation. 
Drawing (each Sheet shonld contain 10 foB. Taxing Hasten osssly 

allow at the rate of abont 8 folios per Sheet) . . 

FairCopy 

Ezamiiung with Deeds .. 

Femsing (see Bemarks on Perosal of Abstract, page 15) .. • 

AFFIDAVITS. . Instmctions 

Drawing 

Ingrofising .. .. .. •• •• .. 

Close Copj .. .. .. .. .. .. 

Ordinary Affidayits (including Ingrossing and Oath) 

AGREEMENTS . Instructions for 

But if much time is occupied in preliminary investigationfl, &(u^ 
IZs. 4d., or even a higher sum if the grounds for such * ck'j 
are fully set forth. 

Drawing .. • 

FairCopy 

Ingrossmg .. 

ATTENDANCES. Usual charge; but in all cases state the purport fally and thet^ 

time engaged. The attendance, if charged, should be of such f^ 
as to be beneficial to the client •• 
Upon Counsel with papers, or to appoint consultation, &c. 
To get Duties impressed (if Duty under £2 then S^r. 4<2.; but^i 

usually charged not allowed on taxation if Stamp under Sos.) 
By Clerks .. •« 

ATTESTED COPIES. Making Attested Copy 

An aidditional charge according to time engaged for exisd 
and attesting is usually made, but such a diarge is nol cl 
allowable. 

BILLS Instmctions for 

Drawing 

Ingrossing — on parchment .. • 

„ on paper 
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Solicitor's office. This scale is only intended as an outline to assist a Clerk in drawing 
foreign to the scope of this work, but for reliable and ample information as to costs it 
and precedents will be found to suit almost any circumstances, so far as directions and 
experience alone can give. But care should be taken not to rely upon any work on 
are mere random compilations, and have not the remotest claim to be considered as 







Common lAW—Abore £80. 


Chanoerj— HJfhff Soile. 


A^ccording to length • . 

Per brief sheet . • 
Ditto • • 


• • 6j. Sd. or 18f . id. • • 






6f . 8^. 

8f . id» • • 


.• •• •• •• 




■*er hoar m» 


Solicitor, 6s. Sd., Clerk, 

3$. id. 
.. 6 J. Sd. 






^fiT tihrne hriAf Rheetii . . 






Special affidavits 
Ditto 




6$.Sd. 


e$.sd. 


Ditto • ■ . . 








^er f oUo 

fnlioA OP nnder 




. . . • id. a • • • 


a a • • 4w. • a .a 


a ordinftTj caaea 

*»r folio 


6 J. Sd. •• 












XHtto • . • • 
Ditto • . 


. • • • 4lv* • • . • 






3r honr > • 

■ • • . a • • 


et,sd. 

BB,Sd, 


St.Sd. 
6$.Sd. 


a • OSm Sd. a a 
6f . 8^. 


• • • • • • • 

'.r hour • • . . 

i" 'folio . • 


8$. id. 

HA 


Z$.id. 


a a Ot. 4w. a a 








£2 : 2#. 


p • • • • • • 








Ditto 

"^itto 






• • • • V4mm • • • • 
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A TABLE OF COSTS- 



BONDS 



(See Deeds.) 



BRIEFS 



Instructions for 

This is a discretionary charge, varying greatly according to circs: 
stances, and is regulated by the number of witnesses, docnicf : 
to be pemsed, the time employed in inyestigations, the leo^ 
the Brief, &c. 

Drawing (See Abstracts, as to number of folios in each Sheet) . . 

Ck>py 

Briefing Documents for Ck>nnsel .. •• •• •• 



CONDITIONS OF SALE. 

Instructions for 

But if they are long and special, and hare required much dme I 
investigation, then state the time occupied, the docoist:: 
perused, &c., and charge accordingly. 
Drawing .. •• .. .. .. .. •• 

Copy for Printer 



COPIES . . . 



Fair Copies of Documents, Close Copies, or Copies to keep 
Copies for Printer, or Attested Ck>pieB 



COUNSELS' CLERKS' FEES. 

When Fee paid to Counsel 



t9 



If 



y» 



ii 



f* 



On Consultations 



M 



On general Retainer 
On common Retainer 
On Conference.. 



I 



DECLARATIONS (Statutory). Instructions for. Drawing, Fair Copy, and Ingra&riij 

same as Deeds. 
Attending Deponent to be Sworn .. .. i 



continued. 
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Conyejranclng. 



Ordinary brief 



'n ordinaiy cases 



*er folio 
Bo. . 



es. Sd, 



Is. 



Gommcm Law — Abore £20. 



\Zs. Ad. 



Chaaoexy— Higher Scale. 



£1 : U 



\n. per folio 
Ad. per folio 
Ad. per folio 



. . 6«. 8^. per sheet . . 
. . d«. Ad. per sheet • . 
. . 8«. Ad. per sheet • • 



•cr folio 
Ditto . 



Ad. 
6d. 



> . Ad. • • 



• • • • 



Ad. 



• • • • 



nder ^ve guineas 
guineas and under 10 
grain eas 

\ g-uineas and nnder 20 
guineas 

) guineas and nnder 80 
guineas 

guineas and nnder 60 
gnineas 
^aineas and upwards 



oior's clerk 
Eiior's clerk 



2i. 6d. 
5». 



28. Qd. 
6s. 



2s. &d. 
Bs. 



• • • . 10«. 



' • • • 



• • • < 



I6s. 
£1 



10s. 
16«. 
£1 



10s. 
15s. 
£1 



2| per cent, or discre- 
tionary. 



7s. 6d. 

2s. ed. 



5s. 



2| per cent, or discre- 
tionary 



7s. ed. 

2s. Qd. 
10s. 6d, 

2s. ed. 

5s. 



50 gnineas £1 : 5s., 
tiSoje 50 guineas 
discretionaTy 
7s. M. 
2s. Sd. 
10s. 6d. 
2s. Qd. 
.. 5s. .. 



&s.Sd. 



8 
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A TABLE OF COSTS- 



DEEDS .... Instrnctions for 

But if lonfr» Bud there are anj special circmnstanoes requiring more 
than ordinary time and care, then the charge wonld be IS*, id. 
or, in some cases, higher. 

Drawing • •• • 

Fair Draft Cop7 

IngroBsing .. •• .. •• .. .. •• 

ExaminiDg Ingrossments of Documents drawn bj another Solicitor, 
with Drafts .. .. .. .. . •• .. .. 

Attending procnrin^ and attesting execution •• 

Bat if much time should 1^ occupied, or the deed executed by 
several persons at one time, then I3«. id. or £1 : 1«., according to 
time, and if the deed should be executed by aeyenJ persons at 
different times then 6#. Sd. for each execution, or if a Joomey 
necessary then charge for it. (See Journeys.) 

INSTRUCTIONS. It may be taken as a general rule that 6«. Sd., or a higher sum, according 

to circumstances, is allowed for Instructions in aknost any document 
in Conveyancing, except in a very small matter, when the chai^gc 
would be Ss. id. In Common Law and Chancery the charge Taiiei 
according to the document to be drawn. 

JOURNEYS • . According to time and circumstances 

This is exclusive of railway fare and other expenses, which an to be 
charged in addition. Railway fare, horse and gig lure, cabs, Ac, as 
actually paid; hotel and other expenses £1 : 1«. per day. The 
charges for attendances and Journeys of Clerks may be taken at 
half this rate, with actual payments added. £3 : Si. per day is the 
nsoal charge in Conveyancing matters, but upon taxation not more 
than £2 : If. would be aJlow^ for an ordinaiy day. 

LETTERS . . . In correspondence if the letter is of ordinaiy length .. •• 

If long or special .. .. 

Tne purport and intention of letters should be fully stated in the 
Bill of Costs, so as to show that they were really tieneficial to the 
client, and only such letters as are of that nature should be 
charged for. 

Circular Letters, after the first .. 

When no term fee • 

n If • 

NOTICES . . • Drawing, Copy in duplicate, and obtaining signature 

Service, according to time and distance .. •• •• •• 

If very long and special then charge by folio. 

OATHS and EXHIBITS. To Commissioner for oath in London 

„ „ „ intheCountij 

To the Solicitor for preparing Exhibits in Town and Coantry •• 
To Commissioners for marking 
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Ordinary deeds 



Per folk) 
Ditto. 
Ditto. 



Conv^aDdiif. 



&t.8d. 



If. 



Comnum Law— Abore £20. 



CluttioeT7— Higher Sctle. 



4d. 
Sd. 



Per skin of 15 folios . . 



Bs. 4d. 
(U. 8^. 



Per day 



M:8#. 



• • 



£d:2f. 



€2 : 2«. 



ach 



St.M. 



9t.ed. 
. fit. .. 



. 6f . . 



tch 

3WI1 



tlinary length 

It in ordinary cases 



ch exhibit 
:h exhibit 



U.M, 
St. 



5«. 



6«. and tenn fee in ad- 
dition. 
6«. 8^. ditto 



• 5«., 6«. 8<2. or 7«. . • 



• • • • 



Common St,, Special 5f . 

■ • • • Of. • • • a 



. • 6«. or by length . • 
According to distance 
and expenses. 



1#. 
It. 
It. 
It, 



lt,ed. 
2t. Sd, 

It, 

If. 



82 



( 260 ) 



A TABLE OF COSTS- 



PARCHMENT 
PEEUSALS . 



PLANS . . . 



SCHEDULE . 
SEABCHES . 

SERVICES . . 
SUBPCENAS . 
TERM FEES . 

WILLS . . . 



WRITS 



Of Draft prepared by another Solicitor 

Of Bill (exceeding 60 folioa, 4d. per folio) 

Amended Bill (if amendments exceed 40 folios, 4^. per folio) . . 
Answer (exceeding 40 folios, id, per folio) . . .• •• 

The nsnal charge for pemsing documents is id, per folio, or Ca. 
per skin of 15 folios. 

Aetna! amonnt charged by Snnrejor for drawing Plana on Deeds, or, if 
drawn in the office, snch an amonnt as wonld hare been charged b 
a Snnrejor. Bs. Bd, for drawing and St. id. for a fair copy pt: 
honr is the nsnal charge for miscellaneona documents^ iod^ u 
Plans, Tracings, Pedigrees, &c. 

According to length, same as Deeds. 

For Crown Debts, Judgments and Annuities 
At the Middlesex Registi^ (incloding inspecting Memorial) 
Or if a yery long tmie taken, tiien Si, Sd. per hoar. 

Of Writs, Subpoenas, &c. •• •• •• •• •• •• 

If beyond two miles then diarge mileage at Is, per mile. 



Ad test.. 
Duces tecum 



For every term in which a proceeding bj the party shall hr\ 
taken place 



9» 



» 



Instructions for ■• •• •• •• •• •■ »• 

But if the circumstances are special, then charge 13«. U. ^ 
according to the time, &c. occupied in inyeati^ationa. 

Drawing • 

FairO)py 

Ingrossing for Sisnature • .. 

Or charge l)y the Brief Sheet, Drawing Ss. Sd,, IngrooBiii^ ^ ^ 
Attending attesting Signature (if a journey is taken to procure aigvc 
charge accordmgly. See «f oumeys) « . . 



• • • 



Writ of Summons •• •• 

Ca. sa. 

Ftfa. 

Including the fees paid on signing. 



• • 
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ConTeyBnclnff. 


Common Law — Abore £S0. 


Cliuoery— Higher Scale. 


Per skin • • • • 








Per skin of 15 folios • • 














£1 li 








13#. 4cd, •• 








18« 4<i. 


For each name . • 


. • Ids. id. • • 




• 








According to distance. 












Q« 




"*owii • • . • , , 






lOf. and 6i. for letters. 


n onlmaiy cases 

er folio •• •■ 


m * otf . BU. m m 


• • • • Xof • • • • • 


15#. and 6#. 8^. Agency. 








I^itto • • • • 




# 




Ditto 


RA 








> A nA. mSBt^ M m 










• • \2$. 6rf. •• 
















19* 










• 
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NOTES 



Note Ay ]page 10. 

In the Appendix at pages 244 and 245 a form is giyen oombiniog 
a Call and Postage and Clerk's Day Book in one, in a manner which 
maj be found useful in an office of limited practice, where it ia 
desirable to keep as few books as possible. Under such circumstances 
the Principal and Managing Clerk would keep a record of their 
attendances and of work done by them, and with such materials, and 
the Letter Book, a BiU of Costs may at any time be prepared, e^en 
if the posting of the Bill Book has been allowed to fall into arrear ; 
but such a combination of books would not be found to work well in 
a large office. 

Note B, page 1 8. 

The outer, or expenses, column in the Bill Book would be of no 
use where a Disbursement Book is not kept, and in that case it would 
be omitted ; and it might also be omitted if it should be considered 
that the correspondence with the Disbursement Book, so as to show 
that no payments which should be included in a Bill of Costs haTe 
been overlooked, or the comparison in each Bill between expenses 
and profits, are not advantages of sufficient importance to compensate 
for the space which the extra column occupies. 

Note C, page 24. 

In the Appendix at pages 248 and 249 another form of a Dis- 
bursement Book will be found, suitable for a large business where the 
Principals may desire to know how much is periodically spent in 
different branches of office expenses which are purely loss— that is, 
which cannot be charged to Clients or included in Bills of Costs. 
The per-centage of such expenses upon profits varies greatly in 
different offices, and no standard can properly be named, because in 
soma places a business can be conducted at a much less expense than 
in oih«« ; but it is sometimes found that such expenditure is yearly 
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increasing, and the source of such increase difficult to trace, in which 
case the enlarged form of a Dishursement Book would be useful in 
revealing the cause, besides enabling a comparison to be made annually 
between the amount of each branch of expenditure in different years. 
Such a foim has been in use for some time in a very large office in 
the North of England, and is found to work satisfactorily. 

Note D, page 25. 

Instead of having a subsidiary Index the *' Index to Bills of Cogts 
Delivered" may be an Index from beginning to end, allotting a certain 
number of folios to each letter ; but such an arrangement would not 
present the information furnished by this Book in so compact and 
convenient a shape as in the form shown at pages 139, 140, and 141. 

Note E, page 42. 

In the Appendix at pages 250 and 252 are two other specimens 
of a Cash Book on the same plan, but applicable to circumstances 
in which a Banking Account is not kept, or a Disbursement Book 
dispensed with. 

Note P, page 59. 

A form of a Postage Book is shown in the Appendix at page 246, 
bj which the expenditure for postages is distributed, thus enabling 
the exact sum to be chai*ged to each department. Such a form would 
be proper only in a large office where several public appointments are 
heldy but in such offices it has been found very useful. 

Note 6, page 60. 

In some offices there is a system of reserving the Disbursement 
Book for Office Expenses alone, and carrying the sums to be charged 
in Bills of Costs through the Cash Book. This simplifies the Dis- 
bursement Book, but complicates the Cash Book, and though it may 
be permissible under peculiar circumstances, and where receipts and 
payments pass only partially, or not at all, through a Bank, yet, as a 
rule, it is not an advisable course. 

Note H, page 68. 
In the Appendix at page 254 a scale of the most ordinary costs and 
charges is given, intended as an Assistant to a Clerk in drawing a 
coounon bill. To give a larger, or complete, scale would have far 
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exceeded the limits or design of this work, but that which is given 
will be useful to an inexperienced person in drawing the usual bills 
which are daily occurring in a Solicitor's office. 

Note ly page 105. 

In this instance the outer, or expenses, column of the Bill Book 
includes Agencj charges and Agency payments^ as well as the 
country payments which alone will appear in the Disbursement 
Book; as all those expenses are a charge upon the country costs. 
In a Town office of course the Bill Book would be free from the 
entries relating to Agency charges. 

Note K, page 132. 

In some Solicitors' Ledgers accounts with the Clerks are kept, 
but this is not required, unless they are allowed to overdraw their 
salaries, or there are other circumstances which make it necessary 
that a Ledger Account should be opened with them ; and when that 
is the case, or if an account in the Ledger should be preferred, the 
payment would not appear in the Disbursement Book, but pass 
through the Cash Book in the usual way. With Clerks who are 
paid weekly it would be absurd to open a Ledger Account. 

Note L, page 145. 

Where the asterisks appear, and in the similar spaces in the book 
called ''Cash Received," if the whole of the payments are not passed 
through a Banhy there should be a note, stating how much of the 
amount is paid into the bank, and how much kept in hand, and the 
entries in the Cash Book should be in accordance; that is, cash 
would be credited only with the amount paid into the bank. 

Note H, pages 158, 159. 

The spaces between each day's entries, as shown in the specimen 
Cash Book, were left for convenience, but they would be improper, 
or at all events not advisable, in an actual Cash Book. It is a good 
arrangement to keep the entries for each day opposite to each other, 
and not to leave any spaces between each day, except where the 
debits happen to exceed the credits, or vice versa^ in which case 
there must be a space in one of them. If the dates have a column to 
themselves one page is generally filled before the other, and if the 
debits and credits are mixed on one folio, or jouiiialised, the result is 
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confusioiiy or certainly a want of that clearness which exists when 
the receipts and payments are separated. But spaces, so far as they 
can properly be avoided, are not advisable in any book, though they 
really do no harm; for if an entry should be surreptitiously added, it 
would have to appear in so many corresponding books that detection 
would be certain. If the columns of a Cash Book are kept added 
up, interpolations are difficult, for the alteration of figures, or an 
erasure, however carefully made, becomes apparent to even a cursory 
glance. 

Note N, page 174. 

The references are to the Disbursement Book, Cash Book, or to 
another folio of the Ledger, or Private Ledger; but it is always 
apparent which is intended. 

Note 0, page 204. 

Li the Specimen Account Books the folios of the Private Ledger 
do not follow consecutively the folios of the Ledger ; the latter end- 
ing at 13, and the former commencing at 101. This was done in 
order that the distinction between the two books, when consulting 
the references, should be quite clear. 
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INDEX. 



PAGE 

Abatement on BiUB of CoatB 181,208 

Aeeovntants (Law), employment of . . • • . . . . 10, 84 
Should also be g^ood Costs Draftsmen 66 

Addresses of Clients 24 

Agency Charges, treatment of 19 

Bill showing Town and Country Costs incorporated .. 105 — 112 
Bill showing Town and Country Costs separated •• .. 113 — 115 
Bill showing Agency Costs charged in a lump Sum as a payment 116 
Deduction from 194, 209 

Agent's Account in Ledger 194 

Appendix .. .. 227 

Assets 222 

BadDeht 191,208 

Balance Sheet j preparation of 50 

Example of • 222 

Balancing 48,49,54 

Bank Transactions • • • . . 22 

Importance of passing all Money through a Bank where 

practicable 86,48 

Disbursements to be paid by Cheqne to Cashier 87 

As to Banker's Charges • . . . > . 87 

Pass Book to be examined often 49 

Bank Account, Remarks on . . . . . . 68 

Example of BaAk Account in Ledger 206 

^02 ^<»0ib— Description 9 

Specimen 91—121 

Drafting Charges from Sheets or Day Book into . • . . • . 6 

As to its Ruling 7 

Entering Costs into direct . • . . • • , . • • • 8, 10 

Example of Entries in . . . • . . 12 

Instructions as to keeping . . . . • • . • . . . . 18 

Arrangement of Entries in 17 

Disbursement Column . . • . • • . . • • . . 18 

Memorandum at foot of Bill . • . . • * • . 18 

Should be kept by a competent Person . . . • • • . • 19 

Agency Charges, treatment of • . • • 19 

An^ars should not be permitted . . . . 20 

Expenses to be posted from the Disbursement Book into the Bill 

Book 20 

Bills of Costs, Fair Copies to keep unnecessary 12 

Treatment of Payments in 14, 68, 69 

Index to .. 24 
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Bills of Costs — continued, PAOB 

Signed Bills of Costs 25 

Need not be carried throngb Cash Book . • . . . • . • 42 

Treatment of Unsettled Bills of Costs 49, 60 

When to be estimated .50 

Instructions as to drawing •» •• •. •• •• ..67 

BiU Transaction 179,188 

Bookkeeping, importance of . • • . • • . • • • • . 1 

Regalantj to be obseryed in 28 

Requires application .. .. .. 81 

Bad Bookkeeping worse than none 83 

Time required for .. •• •• •• •• ■• ..88 

Simplicity in 44 

Sayes Time and Expense • . . 62 

Books relating to Costs 4 

Advisable to be kept 27 

Necessary to be kept 27 

Relating to Cash Accounts 29 

Total Number of .. •• 56 

Those which may be omitted 58,225,226 

Effects of their omission .. .. .. 68 

Number advisable to be kept . . . . . . • . . . • • 61 

Rejected as superfluous 70 

Call and Postage Book — ^Description 4 

Specimen ..77 

Its use and object • 4 

How to keep it .. .. •• .. .. .. •% S 

Additional Form of, combined with Clerk's Day Book (see 

Appendix) .. 244 

Additional Form of, for Distribution of Postages (see Appendix) 246 

Ckipital Accowntt'ReinBX^Mon. 52 

Example of in Ledger 204 

Cash Accounts 70 

Cash Book — Description .. •• •• 89 

Specimen 158—169 

Questions answered by Cash Book and Ledger :— 

Whether Capital increases or decreases . • . . • • 81 

Amount of Profit or Loss • . . • 31 

Amount of Debts in gross and detail . • . . . . . • 81 

Should be simple in its construction . . 39 

As to Transfers in • • 40, 41 

Form of 41 

Adapted to any circumstances 42 

Bills of Costs need not be carried through it 42 

Posting it 42 

Journalising Cash Entries 42 

Various shapes of . . • • • • . . . • • • • . 43 

Rarely improved by alteration 44 

References from it to Ledger important 46 

Further Directions as to keeping 57 

Additional Form of, where no Banking Account kept (see 
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B. & J. COOMBS, WYATT & CO., 

LAW ACCOUNTANTS 

AKD 
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B. & J. C, W. & Co. draw and settle Costs of any description (for 
taxation, if necessary) from books, papers, or other materials, how- 
ever meagre the record or particulars of the business may be. 

They also post and balance Solicitors' Books ; dispose of Cash 
Accounts which have fallen into arrear ; adjust the Accounts of de- 
ceased Solicitors ; prepare Balance Sheets, and Executors' and 
Administrators' Accounts ; audit Partnership, or other. Accounts at 
stated periods for a fixed charge; and attend to the Accountancy 
business of Solicitors generally. 

They also undertake to prepare Candidates for the Law Examina- 
tions in Bookkeeping. 

The charges in the Costs department are either by commission or 
at a fixed daily or weekly rate, as may be preferred; and in the 
Accountants' department by the day or week ; but in all cases such 
charges are moderate. 

In the event of any difficulty arising from the entire or partial 
adoption of the system of Solicitors' Bookkeeping set forth in the 
preceding pages, the Author will, upon application being made to him, 
remove such difficulty and give all necessary explanations by corres- 
pondence, free of expense ; or, he would, for his usual charges, 
attend personally at the office of any Solicitor who might determine 
upon adopting the system, commence it, by opening the accounts, and 
give such instructions for its continuance as will enable the books 
thereafter to be kept and balanced in a satisfactory manner. 

T 
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A List of the prices of the various Books described is annexed. 
The Books may be obtained of B. & J. C, W. & Co. (who will 
fiimish any particulars which may be required relative thereto), or of 
Messrs. Ash & Flint, Account Book Manufacturers, 49, Fleet Street, 
London, E.G. 

All the Books are cheap in price ; made of good paper ; strongly 
bound in rough calf (except numbers 2 and 4, which are half bound 
in Bazil cloth) ; the Ledgers and Bill Book of demy size, but they 
may be had foolscap, if preferred, and the remainder as described in 
the work. They are all type paged, or folioed, and have an Lidex, 
when necessary ; have printed headings ; are ruled according to the 
specimens ; and are gilt-lettered side and back. 

In ordering any of the Books it is necessary to state the number 
of the Book required. 

The forms of the Books are copyright. 
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Coote'B & Tristram's Probate Practice. — 5th Edition. 

8vo., 24«. cloth. 

THE PRACTICE of the COURT of PROBATE, in Common 
Form Bnsiness. By Hbnby Chablbb Cootb, F.SA., Proctor in Doctors' 
Commons, &c., &c. Also a Treatise on the Practice of the Court in Con- 
tentious Business, by Thomas H. T&istram, D.C.L., Advocate in Doctors' 
Commons, and of the Inner Temple. Fifth Edition, with great Additions, 
and including all the Statutes, Rules, Orders, &c., to the present time ; toge- 
ther with a Collection of Original Forms and Bills of Costs. 

" The profeMion will be glad to welcome cess that few law books can boast, and it is 



the publication of this moat Taliiable work. 
When the monopoly which the proctors and 
advocates enjoyed in Doctors* Commons was 
abolished, and the practice in probates and 
letters of administration was thrown open to 
the general profession, the uninitiated derived 
greater benefit and instruction from this book 
than firom any other which was published for 
their guidance. It has become an acknow- 
ledged necei»sity in the library of every prac- 
titioner. Since the publication of the last edi- 
tion, new rules have been promulgated for 
the Court of Probate, other regulations have 
been made by acts of parliament and an order 
in council, and the practice of the Court has 
In some respects been altered and settled. 
Thme changes have been attended to. A 
more usefU book than this we do not know, 
and we need not say more than that in this 
edition the authors have done all in their 
power to increase its utility and secure its 
completeness.** — Law Magaains and Review. 
" A fifth edition in so short a time is a sue- 



well deserved. Mr. Coote as a proctor pos- 
sesses that intimate aequi^ntance with the 
mlnutisB of practice which experience only 
can supply : and Dr. Tristram's education as 
an advocate enables him to treat of the Juris- 
diction of the Probate Court, the law which it 
administers, and the principles establisbed for 
the administration of that law, with a mastery 
of his subject that has made this production of 
the united labours of two such competent men 
the accepted text book of the Probate Court. 
Having noticed its successive editions as they 
appeared, it remains only to say that it brings 
down the statutes and oases to the present 
time." — Law Timtt. 

" We must not omit to praise the complete 
character of the Appendix, which, occupying 
more than half the whole work, presents us 
with the statutes, the orders in councfl, rules 
and fees, tables of costs and forms, and leaves 
nothing to be desired by the proctor or solicitor 
either in the routine of eommon form or In the 
stages of suits."— £a« Journal, 



Hunt on Boandaries and Fences. 

Post 8vo., 9s. cloth. 

THE LAW RELATING to BOUNDARIES and FENCES. 
By Abthur Joseph Hunt, of the Inner Temple, Esq., Barrister at Law. 



" Among other matters discussed are the 
rights of prooerty on the sea shore ; navigable 
and private rivers ; the duties of mine owners 
with regard to boundaries ; the rights and lia- 
bilities of landlords and tenants as to fences, 
hedges and ditches, and the liability to make 
and repair the same ; the duty to fence land 
adjoining roads ; the law relating to trees and 
hedges on the boundaries of property, frc. The 
second chapter of Mr. Hunrs work, which re- 
lates to fences generally, Is especially worthy 
of perusal, as cases are repeatedly arising be- 
tween adjoining proprietors. Too much praise 
cannot be given to the modesty of an author, 
who, following the example of early text 
writers, constructs his work on the so-called 
utterances of the Judges, and does not, like 
some writers, place too much reliance upon his 
own ifue dUeii. With these remarks we take 
leave of Mr. Hunt's book, recommending it as 
a work containing a great deal of Information 
in a small compass, and cne on which no small 
amount of time, labour and research must ne- 
cessarily have been bestowed."— £aw Timet. 

** Mr. Hunt has done good service by collect- 
ing and arranging. In a clear and convenient 



manner, a large amotint of information which 
lies scattered through the old text books, the 
reports and the statutes, and to which then 
has hitherto been no clue. Mr. Hunt appears 
to have ransacked the American as well as the 
English treatises and reports : but his work is 
not a mere compilation : he has investigated 
for himself and stated the results concisely and 
dearly."— /atr<«<. 

** The law of boundaries and fences, ie. In the 
work before us, treated with great ability, and 
as the language is clear, and, as far as maj be, 
tree Tnm technicalities, it will be found useful 
beyond the limits of the legal profeaaion,*'— 
AtkeiuBum. 

** This is a very useftil work as a eommon 
place book on the subject of which it treats." 
—Law Magazint. 

*' This is a concise and well-written book on 
a small but not unimportant subject, and dts- 
plavs considerable care both in arrangement 
and detail. It will be seen that the author 
Tory earefUUv and completely dissects bis 
subject, and then very succinctly treats of the 
parU."-^o<<ci/or«' Journal. 
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MESSRS. BUTTERWORTH, 7, FLEET STREET, E.C. 



Dixon'8 Law of Partnership. 

1 vol. 8vo., 22«. cloth. 

A TREATISE on the LAW of PARTNERSHIP. By 
Joseph Dixon, of Lincoln's Inn, Esq., Barrister at Law. Editor of 
<^ Lash's Common Law Practice.'^ 



•'It it with considenbla giatificfttlon that 
we And the lubject treated by a writer of Mr. 
Dixon'i reputation for learning, aeeuraey and 
painBtaking. Mr. Lindley'i Tiew of the sub- 
feet is that of a philoiophical lawyer, Mr. 
Dixon's is purely and exclusively practical 
from beginning to end. We imagine that very 
few questions are likely to come before the 

Eraetitioner which Mr. Dixon's book will not 
e found to solTO. Having already passed our 
opinion on the way in which the work is car> 
ned out, we have only to add that the Talue of 
the book is very materially increased by an 
excellent marginal summary, and a very co- 
pious index." — Law Magazine and Rwitw, 

** Mr. Dixon has done his work well. The 
book is carefully and usefully prepared."— 
Solieitcr^ Journal. 

" Mr. Dixon enters into all the conditions of 
partnerships at common law, and defines the 
rights of partners among themselves ; the 
rights of the partnership against third per- 
sons ; the rights of third persons against the 
partnership; and the rights and liabilities of 
Individuals, not actually partners, but liable 
to be treated by third persons as partners."^ 
The Time$. 

** We heartily leoommend to practUlonen 



and students Mr. Dixon's treatise as the best 
exposition of the law we have read, for the 
arrangement is not only artistic, but concise- 
ness has been studied without sacrifice of clear- 
ness. He sets forth the principles upon which 
the law is based as well as the cases by which 
its application is shown. Hence it is something 
more than a digest, which too many law books 
are not : it is really an essay ."—-Xaw Timeg. 

" Mr. Dixon's manual on the law of partner- 
ship will be an acceptable addition to the 
shelves of our law libraries, whilst ft-om its 
portable stae it will be equally useful as a 
compsnlon in court. He has evidently be- 
stowed upon this book the same conscientious 
labour and pahistaking industry for which we 
had to compliment him some months since 
when reviewing his edition of Lush's ' Practice 
of the Superior Courts of Law,' and, as a re- 
sult, he has produced a clearly written and well 
arranged manual upon one of the most impor- 
tant bnmehes of our mercantile law."— Zow 
Journal, 

** The law of partnerships at common law, 
as it is established by the latest decisions, 
will be found concisely stated in these pages. 
The matter Is well arranged and the work ia 
carefully executed."- ^Memevm. 
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Hallilay's Law Examination Beporter. 

8vo. in Numbers at 6d., by Post 7d,, every Term on the Morning of the Second 

Day after the Examination. 

THE LAW EXAMINATION REPORTER. Containing 
all the Questions and Answers at the Examinations of Law Students at the 
Incorporated Law Society. 

Contents of No. I.— Hil. Tx&x, 1866.— Notioa to Readers— How to Study— The Examinen— 
Examination Questions and Answers. 

Contents of No. II.— East. Tx&k, 1866.— Notice to Readers— What to Btndy for Pan or 
Honors— The Examiner*— Examination Questions and Answers. 

Contents of No. III.— Tmir. Tx«ic, 1866.— My first Criminal Client— Important Bills in Par- 
liament—The Examiners — Examination Questions and Answers. 

Contents of No. lY.- Mich. Tshm, 1866.— On Memoir, its Abuse and its Aids— Result of the 
past, intermediate and final Examinations— The Examiners— Examination Questions and 
Answers. 

Contents of No. Y.- Hil. Ts&k, 1867.— Sketches at a Police Court— Reviews of New Books- 
Observations on the Michaelmas Term's Questions— The Examiners— All the Hilary Term's 
Questions and Answers. 

Contents of No. YI.— East. Txex, 1867.— The Preliminary Examinations and the Judges' Dis- 
pensations-Observations on the Hilary Term's Equity Questions— The Examiners— All the 
Easter Term's Questions and Answers. 

Contents of YII.— Taiv. Txbm, 1867.— Notice to Readers— The Rejected and the Reason- 
Examination and Legal News— The Examiners— Intermediate Examination Questions- 
Final Examination Questions and AMwers. 

Contents of No. YII I.— Mich. TsmM, 1867.— New Statutes— Result of Past Examinatlona— 
New Prizes— Law Societies— Reviews of Booka— The Examiners— The Intetmediate Ques- 
tions-All the Michaelmas Term's Examination Questions and Answers. 

Contents of No. IX.— Hti. Tzxm, 1868.— Notice to Readers— Proposed Amalgamation of the 
Bar and the Attornies— New Statutes and Rules— Correspondence— Moot Points — Reviews 
of New Books— Intermediate Examination Questions— The Examiners— Pinal Examination 
Questions and Answers for Hilary. 

Contents of No. X.— East. Txam, 1868.— Hints to Young Attorneys— Reviews of Books— Inter- 
mediate Questions and Answers— All the Easter Term's Final Questions and Answers. 

Contents of No. XI.— Taiv. Tsnit, 1868.— What to do after Passing— Answers to Moot Points 
—Reviews— Intermediate Questions and Answtn— Trinity Term's Final Questions and 
Answeia. 
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Davis's Law of Begistration and Eleotions. 

One imall 12mo voLt cloth. 

MANUAL OP THE LAW AND PRACTICE OF REGIS- 
TRATION AND ELECTIONS. The Befomiy BagiBtntion and Electkm 
Acts, with Notes and Introdactioiu By Juas Edward Datx% Esq., 
Barrister at Law, Author of '' Manual of Practice and Evidence in the 
County Courts/' &c. 
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Davis's Law of Haster and Servant. 

12mo. 6i. dodi. 

THE MASTER AND SERVANT ACT, 1867 (SO & 31 Vict 
c. 141), with an Introduction, copious Notes, Tables of Offences, and Forms 
of Proceedings, prepared expressly for this Work. By Jambs £. Dayis, 
Esq., Barrister at Law, Stipendiary Magistrate, Stoke-upon-Trent 

•«• Setides Oie Ad and eopiout IfOes, IniroAiction, and a w/Het^ f^f Formt <tf Summons, Ordert, 
Convietion*, Reoognitanctif Ac, tpteiaUy prig^ared /or thU vorit, TiMet haoe been fttuned 
ekusifying att the offeneet within thejurisdidion ef JtuHeet. It ii hoped that thi* wiU be found 
uttful, not onlp to Magiitratee and Mr Cler*i, but te the Legal lY^lsetlon generaUg, for in 
consequence cf (he new Act not deeeribing the {sU^eneu, but mereig rtferring to a acheduU of 
eevenleen former Acte, it ie very diffieuU to sag what caeee are or are not within the petruiem <^ 
ihenewAct, 77u decitione ^ ^ JShqaerior Oourte, so far ae theg are e^ioabk to the preeau 
km, are aUo given, 

*' Mr. DftTif bu nnadted u fir u poMibl« 
m grrat prtotictl detect in the Act by a Tkble 
of Offences to which ita proTisiona apply. Tho 
notea are fall and to the Doint, and the Forma 
will be found highly oienl to those who hare 
to administer the Act. llie name of Mr. Davis 
ta a anfficient narantee that the wozk is done 
wtU^'^Lmm Bfermaine mnd Review. 

We are g:Iad to see that the anestion baa been 
treated so ably and carefolly as it it in the present 
volume. His experience as stipendiary magis- 
trate of Stoke-upon-Trent render his suggestions 
as to the practice and procedure to be employed 
in working oat iu provisions pecaliarly vaiaabie.^' 
—SeHeiterr Jeumal. 

. " The task that Mr. Davis nndeitodk in editing 
this new Master and Servant Act has been well 
performed, and indeed in a maimer that probably 
no one who did not enjoy the exceptional advan- 
tages for the purpose that Mr. Davia does could 
hayeezeeutedMsatisfactorily."— /milX«v7VMM 

' With such a manual befoie them as that of 
Mr. j/^^Uj nagistrates and praotitionen wUl 
have little difficulty in folly comprehending the 
law and knowiog how to apply it. We therefoiu 
KCommeBd this edition to them.**— Qleueester 

'* The'edition of the act which Mr J>avis, the sti- 
pendiary magistrate at Stoke-upoD-Trent.naa Just 
{Published, will prove of great use as a clue to this 
egislative labyrioth. In this little work so much 
or the statutes referred to u is required to make 
the new law intelligible is quoted at full length, 
and Mr. Davis has also added sundry tables of 
matters and things withhi the Jurisdiction of Jus- 
tices under the Master and Servant Act, which 
rtmedyaa far as Mssible the omissions of the 
measure itself.**-£i^Aw tniew. 



- This wQl ba found • nmhl Uttk wvik for 
all who have ooeaskm to inquire into muatar and 
servant laws as affected br the statuta of laal 
session. This book is calculated to be eapeeialli 
serviceable to magistrates and iustieoa of thle 
peace, and they undoubtedly will find it very 
useM. It is writtn by one of themselvoo, and 
if therefore likely to.be paitieularly adayiod to 
their wanU/*—£«»JiNinM/. , ^ 

** He has been enabled to preaentin this roltaBse 
a lucid interpretation of the recent act. an inter- 
pretation the necessity for whidt will bo appre- 
ciated from the fact that the act of IflST hnabecn 
based on a number of statutes to which it refers 
merely in a schadula* This book summariaea the 



sute of the law before the pessing of the aq|. and 
points out the changes which have been effected 
thereby. It also contains copious notes and fon&a, 
with tables of offences, by means of which end 
the comments of the writer tlra eziataaff utmtt of 
the law and the necessity for further amendments 
will be clearly under8tood."'--OliMrpfr. 
** Mr, Davis has nertbrmed a.good aerviee by 

{tubUahing that act with an introdnption and ootea 
or the guidance of masistntes. lawrere nna 
others. His exposition of the actto dear nnd 
full, making everything as to luapi^ieetioB plein 
enough for the guidance even oi thoee wbo ere 
not of the legal profession."— £tfnitaiv* r 



** Any unK^tpy man who may wish to mnko aae 
of the statuM of 1807 might therefore have to 



undertake a most laborious hunt UiroughUao 

tutas at large, if he were not saved frommnk dire 
necessity by a compilation such as that wt&feh ia 
now before us. Mr Davis has in this little wo- 
lume collected a large amowit of pfttotionil iafogw 
nut»aa."'-'At ke n o um, 
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MESSRS. BUTTEBWOBTH, 7, FLEET STREET, B.C. 



Daris'B County Conrts Fraetiee and Eridenoe. — ThirdEdit. 

One thick toIudk, Ro;a1 12ma. 2St. cloth. 

A MANUAL of the PRACTICE and EVIDENCE in 
ACTIONS and other PROCEEDINGS in the COUNTlf COURTS, 
iDcladin? the PRACTICE id BANKRUPTCY, with an Appendix of 
Statates and Rtiles. By Jamss Edvakd Datis, of the Middle Temple, 
Esq., Barriater at I41W. Third Edition, considerably enlai^^. 

niinii md man /uiittfat 



"It li andonbMdlT Hie twit book 
BttlMOtWieComKy— — —■•>■- 
icBofitblnledllloD 



id the uppmr- 
'tuhh. 



"Thli ti ths tbicd (dilloii of ■ text-book 



hlDiaRo baen iaeryeiXj popalu In tha Pni- 
fuiioD."— £w MagaxlHt. 
■""■- '■ B iiwllr enlarged edition of D«l>'i 



II known IB both bmulio of tba CeDBtr CouTta ^iutjea, t 



□J a taluable dLnat of tha Lav 
J applicable Id tha Pnieeituteof 
ma UODDIT t^ouili. In IbLi particular. It e«r- 
talnlr ai«la all ths other leit-booki on the 
■ nblecl. Tha Itapoitanea of tbli part of tha 

chaplara on tha Count)' PraeUce In Bankruptoj 



. .. ja iDtrodnctlon to tha lagal 
lie, or at an^ rata to that poMlon of II eon- 
ed nlth procHdlnga in tha Countr Conrti. 
eilltion before nt toUon hi Ua mihi 
uni thatcooDdadltloBofthabook. but It 



qBalllTornuiter. Weeu heaitllTa ., 

recmnmend the booh for the pemial of aU to- 
tending pruHUoBon in aoj Connlj Court."— 



Davifl's Coont; Courts Axit, 1867. 

Rajtl 12ina., I2i. cloth. 

THE COUNTY C0UHT8 ACT, 1867, and tha proTOiona of 
the CommiHi Law Prooednre Act, 18S4, rdatinff to DiBoovuy, Attachment 
of Debts, and EqnittUiIe Defences (applied by Orden in Council to the County 
Conrtt). Edited, with Notes and Introduction and a Chapter on Costs, 
tt^etber with all the New County Court Rules, Ordera and Forma, by 
J. E. Datis, Esq., Barrister at Law. 



the |iiri(3l« 

■' Mr! Daria haa rnod lllli la eoua before tha 
pnblic wi[h a bodi an (he KawCiMintv Coon Act, 
iQ^maeh aa ha haa already oeeaplaa the STOud 
brU) Manoal on tbaPrulla wl EMeHa ud 
other Procaedhin {a the Coantr Conm, and 

Sllht feel Umialf cdlea mwn to coapleta Ua 
m« IreUlie hr mSiw whia waa TCBdRed nt- 
caiHrr bTIhe eiaaiaa of the I». a> ha jwr 
iHf a and MmnebeiulDd at the ^anHieuen aad 
praetiea ef uaCvmirrl^aDniii to tnal Iha new 
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Davis's Connty Courts Eqnitalile Jnzisdictum. 

Roytl 12mo, 61. cloth. 
THE ACT to confer on the COUNTY COURTS a LIMITED 
JURISDICTION in EQUITY, 28 & 29 Vict cap. 9B, with the New Rule* 
and Foniu, including those of 28th Way, 1866 ; bIbo Inbodnctory Cbaptera, 
CopiooB Not«8 and a Full Index. By Jambs Edwabd Datib, Esq., of the 
Middle Temple, Barmter at Law. 



Hnntei's Suit in Eqoify.—Fonrtii Edition, 

pD«t 8to. lOi. cloth. 

AN ELEMENTARY VIEW of the PROCEEDINGS IN 

A SUIT IN EQUITY. With an Appendix of Fonn*. By Stitkbtkb 

J. HuiTBB, B.A., of Uncoln's Inn, Barrister at Law. Fooith Edition, 

bj G. W. Lawhahgx, M.A., of Lincoln's Inn, BBirifter at Law. 

ud Ihu <i hu bm ftrand u pn'WiJi <u (>«■ 
Ur^ l^wruic* liu uUtd ■ ohtpUr bo ih* «olt- 
tbU juiBdiaJan of Ihi conuy cdbiu/' — Imm 



"TMt bogk bn now oalmtlnid r«H leosii 
una jk( wiUsa of > Bu4ud auul (br Um 
■HatlowuodfBU. ihULbin It lUili ror lu u 
»T t ** P* eun f lU fuunJ Kopa, Tha votk fi 
jmmdtd br Et^natn, uhI Um dedn li iial- 
lantlr wilad gu, Einjllilu ii Ibtn vbiek 
u 10 be plKH bvfon tha hi 
book li BOl HKvnbvnd viUi : 



lb« book li BOl HKwmiil viUi nlwnGva mni 
Of uUi wUcA soqld Hi-n ixnljF 10 ■nbamM 
Iht Uh* sr Iht tat idKltB 1b Isn, tn IBs- 



cailn *4l(l«iii b«id« tlu snma bin ban 
DRund brHr. Lbwibh*. UM vcntU ■ditw, 
B mficlon flBtnaiasuiat ibi bao£ bu fivwarH 









Een'B Aotion at Law. — ^Third Edition. 

12mi>., ISt. cloth. 

AN ACTION AT LAW: being an OatUne of the JnriBdiction 

of the Superior Conrts of Common I«w, with an Elementary View of the 

Proceedings in Actions Iherdn. By Robxbt Maloolk Kerb, Barriater 

at Law ; now Judge of the Sheriff's Conrt of the City of London, Tbird 

iinb widdnmbi* mnll is bulb woiti " Aia TUid Ultiaa tb* vtlon saadias dc 
WUlluSiaUb'iBidMilGalBKtfr'i)! bu HilptlsB Bad iwiiiiu » nrlUdiDi.^^^— ■- ^ 
— J ,■■ — .1. .1 1 1 ._ '-■■uprM«ilBK>ntaii»«iirBin 



BhB wuimamitt'iBiiq MBJcaia abtt 'bj; bat HnpUoa Baa pamiu b^ orltKini^ BB«Wk to 

liai men lacaal, aad psUShad ^aee tba Coia- Sb nHUadga U badalnaS* iriiiii[iiid^ Tarn 

oaTjw PiDsadaia Ad, IMO "--Sirfci, Ttma. 

"Ur.KBR^boabfaBsnhlltaddatBUadAaa " lldi U Jut Uw book to Ml lata b Mad - 

lof Hr.JahaWiUlBmSiahh.aB^TiEfnrsn hand wbia ta eatanilkB b|kr|rn^uiaa. 

wr Bdaiiud far thaBB wbaihiin la aUBin mk luTe bad ociuloo man tbaa aae* to ntowu 

_i , _... _■..-! . pratucjic. It tod ■ " ■ 

Ftocadua.'* — Mm. 



biiur Bdaiiud for tbaBB wba diiinlaabuink.. 

' -«toii but alio j^BniaJjc- It .to Ibi Dotiea o( aar Juioi 



Lush's Cozimcm Law Practice. — ^Third Edit, by Dixon. 

2 vols. 8va, 4d#. doth. 

LUSH'S PRACTICE of the SUPERIOR COURTS of 
COMMON LAW at WESTMINSTER^ in Actions and Proceedings over 
which they have a common Jurisdiction : with Introductory Treatises re- 
specting Parties to Actions; Attomies and Town Agents, their Qualifica- 
tionsy Rights, Dutiesy Priyileges and Disabilities; the Mode of Suing, 
whether in Person or by Attorney in Form& Pauperis, &e. &o. &c«; and an 
Appendix, containing the authorized Tables of Costs and Fees, Forms of 
Proceedings and Writs of Execution. Third Edition. By Joseph Dixon, 
of Lincohi's Inn, Esq., Barrister at Law. 



" This is an excellent edition of en excellent 
work. We thinlc tliat Mr. Dixon hM been wise 
in bating liia worii on the origtoal edition of the 
Practice, and not upon tike aecond edition pub> 
lisbed in tlic year 1890. The last nine yean 
alone have prodnced a very large nnmber of 
new caaes, and even had the text of the aecond 
edition been followed, mnch must have been 
altered or re-written. The responsibility, more- 
over, for any imperfBctions would have been 
divided between three writers, and the result 
of their united Isbonrs would probably have 
not been very satbfactory. As Mr. Lush's 
heavy professional engagemeots made it im- 
posaible for him to remodel his book himself, 
the best course was that it should be re-edited 
at first hand and not indirectly. Literary 
patchwork is alwaya objectionable. To edit 
an author is a task requiring great skill, but to 
edit an author's edition is still more difficult. 
We congratulate Mr. Dixon on the judgment 
he has displayed in selecting the proper altera 
native. He has effected a most successful 
' restoration.' As far as the great changes in 
the law permit, he has re-produced the original 
work. He has adopted Mr. Lush's arrange* 
ment, and only made those alterations snd 
additions which recent Isgislation has rendered 
indispensable. The whole work, which con- 
tains altogether 1,183 pages, concludes wltli a 
copious index, entirely re-written and very con- 
siderably enlaiged. Mr. Dixon has made very 
few retrenchments in Mr. Lush's work. Nearly 
all his alteratioua have been by way of addition. 
The forms of declarations, pleas, &e., contained 
in the first part of the original work, have been, 
we think, wisely omitted . Their place is rather 
in a treatise on pleading than in one of practice. 
Altogether, both in what be has omitted and 
what he has added, Mr. Dixon has been guided 
by sound discretion. We trust that tiie great 
and conKientious labours he has undergone 
will be rewarded. He has striven to make hb 
work " thorough," and because he has done so 
we take pleasure in heartily recommending it 
to every member of both branchea of the pro- 
fession." — SMdton* Jourmmt, 



** Lush's Prsctke b wbatTidd's Practice was 
in our days of clerkship, and what Archtwld's 
Practice was in our early professional days— 
the practice in general use, and the received 
authority on the subject. It was written by 
Mr. Lush when he was only a junior rising 
into fortune and fame. His practical know- 
ledge, his eleameia and industry, were even 
then acknowledged, and his name secured for 
bb work an immediate popularity, which ex- 
perience has confirmed and extended. But 
the work was, in its turn, productive of con- 
siderable advantage to the author, it largely 
Increased the number of his clients. When 
new editions were called for, Mr. Lush wss 
too occupied with briefs to find time for the 
preparation of books, and hence the assodstion 
of his name with that of Mr. Dixon as editor, 
and by whom the new edition has been pro- 
duced. Mr. Dixon reminds us that twenty-fivo 
yeare have paased since Mr. Lush made his 
appearance aa an author, and vast indeed have 
been the changes the law has since witnessed. 
So numerous are they, that the editor has 
found it the most convenient course to ignore, 
as it were, the second edition, to take the text 
of the original work aa it came fresh from Mr. 
Lush's pen, and to mould that to the present 
practice. He is thus enabled to assure tiie 
reader, that for every alteration io, or addition 
to, the text, he alone is responsible. The in- 
dex is very copious and complete. Under Mr. 
Dixon's care Luah'a Practice will not merely 
maintain. It will largely extend its reputa- 
tion."— Zmt Tkmta, 

**The profession cannot but welcome with 
the greatest cordiality and pleasure a third 
edition of their old and much valued friend 
'Lush's Practice of the Superior Courts of 
Law.' Mr. Dixon, in preparing thu edition, 
has gone back to the original work of Mr. 
Justice Lush, and, as far as the legislative 
changes and decisions of the last twenty- five 
years would allow, reproduced it. This adds 
greatly to the valuo of thb edition, and at the 
same time speaks volumes for Mr. Dixon's 
conscientious labour."— Xmt JiMma/. 
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Rouse's Praotioal Conyeyancer.— Third Edition. 

Two vols. 8to., SOi. cloth. 

THE PRACTICAL CONVEYANcisB, giYing, in a niode 
combining fieusility of reference with general QtiUty, npwurds of Four 
Hnndied Precedents of CkHLTeyances^ Mortgage! and Leases, Settlementiy 
and Misoellaneoas FormSi with (not in preTions editions) the Law and 
nnmeroQS Outline Forms and Ckuues of Wills and Abstracts of Statutes 
aflfecting Real Property, Conyeyancing Memoranda, &c By Rolljl Rou8X» 
Esq., of the Middle Temple, Barrister at Law, Author of <^ The Practical 
Man," &c. Third Edition, greatly enlarged. 



" The belt test of the value of a book written 
profbtsedly for practical men is the practical 
one of the number of editions through which 
it pastea. The fact that this well-known work 
has now reached Ita fhlid shows that it is con- 
sidered bj those for whose oonTenienoe it was 
written to fnlfll ita purpose well."— low 
Jiagatine. 

" This is the third edition in ten years, a 
proof that practitioners have used and ap- 
proved the pxecedents collected by Mr. Eouse. 
In this edition, iriiich la greatly enlarged, he 
has for the first time introduced Precedenta 
of Wills, extending to no less than 116 pages. 
We can accord unmingled praise to the con- 
veyancing memoranda showing the practical 
effect of the various statutory provisions in the 
different parts of a deed. If the two preceding 
editions have been so well received, the wel- 
come given to this one by the profossion will 
be heartier still."— £aw Thnes. 

" So ftur as a carefUl perasal of Mr. Rouse's 
book enables us to judge of its merits, we think 
that aa a collection of precedents of general 
utility in cases of common occurrence it will 
be found satisfactorily to stand the application 
of the test. The draftsman will find In the 
Praetical Conveyancer precedents appropriate 
to all instruments of common occurrence, and 
the collection appears to be especially well 
supplied with those which relate to copyhold 
estates. In order to avoid useless repetitloo, 
and also to make the precedenta as simple aa 
possible, Mr. Eouae has sketched out a num- 
ber of outline dmfts so as to present to the 
reader a sort of bird's-eye view of each instru- 
ment and show him its fbon at a glance. 
Bach paragraph in these outline fonns refers, 
by distinguishing letters and numbers, to the 



clauses in ftall required to be Inserted In the 
respective parts of the instrument, and which 
are given in a subsequent part of the work, and 
thus every precedent In outline is made of 
itielf an index to the olansec which axe neoee- 
sacy to complete the draft. In order still 
ftirtber to simplify the airaagenent of the 
work, the author has adopted a plea (wldeh 
seems to us ftilly to answer its pnrpoee) of 
gif ing the variations which may oceur in any 
instrument according to the natural order of 
its different parta."— Zate JoitmaL 

" That the work has found favor is proved 
by the ftet of our now having to review stiiM 
edition. This method of skeleton pieeedents 
appears to us to be attended with important 
advantages. Space is of course saved, but 
besides this there is the still more important 
consideration that the draftsman is materially 
aaaisted to a bird's-eye view of his draft. 
Everyone who has done much eonveyanetng 
work knows how thoroughly impoztant, nay, 
how essential to success, is the fbrmatlon of a 
clear idea of the scope and fhimework of the 
instrument to be produced. To clerka and 
other young hands a course of conveyancing 
under Mr. Eouse's auspices is, we think, cal- 
culated to prove very instructive. To the eoU^ 
citor, especially the country practittoaer, who 
has often to set his clerks to work upon dxafta 
of no particular difficulty to the experienced 
practitioner, but upon which they the aaid 
clerks are not to be quite trusted alone, we 
think to such gentlemen Mr. Rouae'a oollee- 
tion of Precedents is calculated to proTc ex* 
tremely serviceable. We repeat. In oonelneloa. 
that solicitors, especially those praetfelng in 
the country, will find this a useftal woxk."— 
SdlicUwtf JwmaL 
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Fishefs General Law of Mortgage. — Second Edition. 

Two Tola, royal 8to., 65s, cloth. 

THE LAW of MORTGAGE, and other Securities npon Pro- 
perty. By WiLLiui RiOHABD FiBHBR, of Lincoln'6 Inn, Esq., Barrister 
at liaw. Second Edition, very considerably enlarged. 

pervades Mr. Fltber'i writing. If hla language 
b too often bold and devoid of grace it ii never 
obaeure, and we think that the absence of 
attractive compoaitlon will not in theie days 
be accounted a demerit in a treatise designed 
solely for professional purposes, which pos- 
sesses the essential quautieis of accurate learn- 
ing and lucid arrangement." — Law Journal. 

" The second edition of Mr. Fisher's work 
has expanded ftom one into two volumes; 
lh>m a work which dealt only with those parts 
of the law of mortgage, which embrace the 
equitable remedies of mortgagors and mort- 
gagees, into an exhaustive treatise upon 
securities aAeting property. The treatise of 
Mr. Fisher is a valuaole exposition of the 
existing law; but if he would build himself a 
reputation more lasting and more worthy than 
a mere eompUer, he will, in his appointment 
under the Digest Commission, dwf with the 
law of mortgage in a new and bold manner. . . . 
How great, how laborious a task like this 
would be no one probably knows better than 
Mr. Fisher. But no one is more qualUled to 
take it in hand. If he does take it in hand — 
if he completes it conscientiously— he will do 
bis country great service, and he will gain for 
himself enduring fame."— Zow Mageu^ 



" Whatever may have been the merits of the 
rapers recently submitted to the Digest of Law 
Commissioners by other eompetiton, we think 
the profession will feel more than satisfied at 
the selection of Mr. Fisher as the successfol 
candidate on the subject of Mortgage. The 
appearance of his full and elaborate treatise on 
this subject simultaneously with the announce- 
ment of the Commissioners' decision, gives, at 
it were, a material guarantee of Mr. Fisher's 
competency for undertaking that department 
of the work which we presume wQl be assigned 
to him. The second edition of this book, com- 
prised in two volumes of royal octavo, has little 
beyond its patemitv to ideatliy it with the 
original volume which appeared in 1856. If 
we speak of the author's first essay as merely 
tentative and meagre and partial, it is only to 
draw particular attention to the very complete 
arrangement and copious detail of the edition 
now before the public. . . . These chap- 
ters taken together evince that labwious re- 
sesreh and accuraqr which, more than any 
other qualification, is required of a text writer, 
and we doubt not that the excellence of the 
work wiU receive its due appreciation at the 
hands of the prelbsflon. A word in coDolusiion 
is .due to the deameis and simplicity which 
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Ooote's Admiraliy Praetioe.— Second Edition. 

8vo., 16«. cloth. 

THE PRACTICE of the HIGH COURT of ADMIRALTY 
of ENGLAND: also the Practice of the Judicial Committee of Her 
Majesty's Most Honorable Privy Coancil in Admiralty Appeals, with Forms 
and Bills of Costs. By Hbitrt Charlbs Cootb, F.S.A., one of the Ex- 
aminers of the High Conrt of Admiralty, Author of '* The Practice of the 
Court of Probate,'' &c. Second Edition, almost entirely re-written. 

"Mr. Coote, being an Examiner of the 
Court, may be considered as an authoritative 
exponent of the points of which he treats. 



His treatise is, substantially considered, every- 
thing that can be desired to the practitioner." 
—law MoffoHne, 

'* The book before us Is a second and en- 
larged edition of a work on the Practice of the 
Admiralty Court, written by the author some 
ten years ago. It is, however, a great im- 
provement on its predecessor, being much 
fuller and more systematically arranged, and 
containing greater facilities for reference. 
The first part of the book is a treatise on the 
practice of the Court, which appears to us to 
be very carefally done, and to go thoroughly 
into the subject. The second part is a slimlar 
treatise on the practice of the Judicial Com- 
mittee of the Privy Council in Admiralty 
matters, written on the same system as the 
former part. The appendix contains a large 
number of common forms and precedents of 
pleadings used in the Court of Admiralty, 
together with bills of costs. Altogether Mr. 
Coote has done his work very careftilly and 



completely, and we think his labours will be 
duly appreciated by Admiralty practitioners." 
—SolitUori Journal. 

** The first edition of this excellent work 
was produced for the purpose of illustrating 
the practice of the High Court of Admiralty. 
Just then subordinated to the 'Rules of 1859' 
drawn up by the late distinguished Judge. 
Since then several Important changes have 
been carried out, both in the matter of an 
extended Jurisdiction and of practice. These 
changes it has been Mr. Coote's object to in- 
corporate In the present edition of his work. 
In addition he has Increased the utility of bis 
book bv a chapter on the practice of the 
JTudlciu Committee of the Privy Council In 
Admiralty Appeals, and by a copious set of 
Admhvlty precedents. In which it is the 
author's hope and belief that no necessary 
common form has been omitted. The present 
edition appears very scaionablv, and will, we 
doubt not, prove very acceptable to that por- 
tion of the legal profession practising in the 
Court of MminAXj.**—8Mpp^ and HereantUe 
GautU, 
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Stephen's Commentaries. — Sixth Edition. 

4 vols. 8yo., £4 : 4«. doth. 

Mr- SERJEANT STEPHEN'S NEW COMMENTARIES 
ON THE LAWS OF ENGLAND, partly founded on Blackstone. The 
Sixth Edition, prepared for the preasy by Jambs SrEPHSNy LL.D.y of the 
Middle Temple, BarriBter-at-Law, Registrar in Bankruptcy, formerly Re- 
corder of Poole, and late Professor of English Law at King's College, London. 



«v^w»^^*^^^^^^»^^^«^ 



Stephen's Questions. 

Nearly ready. 8yo., 10«. 6d. cloth. 

QUESTIONS FOR LAW STUDENTS on the SIXTH 
EDITION of Mr. SERJEANT STEPHEN'S NEW COMMENTARIES 
on the LAWS of ENGLAND. By Jambs Stbfhbk, LL.D.^ of the Middle 
Temple, Barrister at Law. 



Sir T. E. Hay's Parliamentazy Practice.— Sixth Edition. 

One very thick volume, 8vo., Z5t, cloth. 

A TREATISE on the LAW, PRIVILEGES, PROCEED- 
INGS and USAGE of PARLIAMENT. By Sir Thomas Ebskihb 
Mat, J^.C.B., of the Middle Temple, Barrister at Law ; Clerk Assistant of 
the House of Commons. Sixth Edition, Revised and Enlarged. 

CoiTTSVTt :— Book I. Constitution, Powen and Prirtteget of Parliament.— Book 11. Pnetica 
and Proceedings in Parliament.— Book III. The Manner of Passing Private Bills, with the 
Standing Orders in both Houses, and the most recent Precedents. 
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" The high reputation and the proved prac- 
tical ntUity of Sir T. Erskine May's work, 
render it unnecessary for us to say anything 
as to its merits. The present edition has been 
careftxily reTiied and considerably enlarged. 
It comprises every alteration in the Law and 
Practice of Parliament, and all material prece- 
dents relating to public and private business 
ftom the date of the former edition down to 
the end of the session of 1867, and many even 
of the last session, Including the latest orders 
concerning committees and referees on private 
bills. Sir T. Erskine May deserves the best 
thanks of all who are interested in parliamen- 
tary proceedings, for the care and attention he 
has bestowed in preparing this editicm of his 
valuable work."— J^i0 MagaxiM. 

** We hall with satisfoctlon a new edition of 
this admirable work. The politician, the law- 
yer, the parliamentary agent and the educated 
gentleman, will find here a teacher, a guide, 
a digest of practice and a pleasing companion. 
To legal readers, the first portion of this work 
is of the most value. We may advert to the 
great care with which the author has noted 
up and incorporated in this new edition all the 
changes and events of importance since the 
publication of the fifth edition. From un- 
Ragmentary excerpts, it is plain that the author 
has taken pains to add aU novel matter bearing 
on the subject matter, and to maintain ibr the 
work that character for accuracy and com- 
pleteness which it has already acqulxed."— 
LmfjMtmta, 



** Six editions in twenty-four years attest 
the estimation in which this great work is 
held by the members of successive Pariia- 
ments, by the promoters of private billa, and 
by constitutional lawyers. It is an exhaoative 
treatise on that most lawless of all law the 
Law of Parliament. Since the publication of 
the last edition considerable changes have been 
made in the Standing Orders of both Houses, 
and these have been embodied In the present 
edition. We may point to the words sixth 
edition upon the title page as the best possible 
testimony to Its practical value, for all who 
are in any way concerned in the Law and 
Practice of Parliament."— -Xoto 3%mei, 

"Perhaps no work has achieved a greater 
reputation among lawyers than May's Parlia- 
mentary Practice. Since the first publication 
in 1844, a succession of editions have been 
called for, and now, after an interval of four 
years since the issue of the fifth, a alxth 
edition has been found necessary. The work 
is too well-known to need the repetition of any 
description of Its scope, and we will therefore 
merely add that it is extremely useAil to the 
parliamentary lawyer, in £sct the only work 
in which he can obtidn every information on 
matters of practice ; and is moreover a work 
flrom which the lay reader may learn Tery 
much as to the history and constitution <rf' 
English Parliamentary Govenment."- 
ctfori* J<mmal, 
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Bany'a Fxaotioe of Conveyanoing. 

. 8va, IBt, cloth. 

A TREATISE on the PRACTICE of CONVEYANCING. 
By W. Whittaksr Babry, Esq., of Linoolii's Inn, Barrister at Law, late 
Holder of the Studentship of the Inns of Court, and Author of '^ A Treatise 
on the Statutory Jurisdiction of the Court of Chancery.'' 

CONTENTS: — 

Chip. 1. Abttracta of TitieiC-^BAP. 2. AgreemenU. — Chap. S. Pwtlcalan and Conditioos of 
Sale. — Chap. 4. Copyholda.^-CBAP. 5. Covenants.— Chap. 6. Creditors' Deedi and Arrangt- 
menta. — Chap. 7. Preparation of Deeds.— Chap. 8. On Evidence.— Chap. 9. Leasesv— Chap. 
10. Mortgages. — Chap. 11. Partnership Deeds and Arrangemento.— Chap. 18. Sales and Par- 
ctmses.— Chap. IS. SettlemenU.— Chap. 14. Wills.— Chap. 15. The Land Registrj Act, 
95 8c 96 Vict. 0. M.^Chap. i6. The Act for obtaining a Declaration of Title, £5 & S6 Vict, 
c. O7.— Indbx. 



" The author of this valuable treatise on con- 
veyancing has most wisely devoted a considerable 
part of hb work to the practical illustration of 
the woriunff of the recent Statutes on Revistration 
of Title— and for this, as well as for other rea- 
sons, we feel bound to strongly recommend it to 
the practitioner as well as the student. The 
author has proved himself to be a master of the 
subject, for he not only gives a most valuable 
supply of practical suggestions, but criticises 
them with much ability, and we have no donbt 
that his criticism will meet* with general ap- 
pioval."— £«» MuguMttu, 

"The author introduces a worik which will be 
found a very acceptable addition to the law 
library, and to supply a want which we think 
has hitherto been felt. It contains, in a concise 
and readable form, the law relating to almost 
every point likely to arise in the ordinary every 
day praoticeof the conveyancer, with references 
to the various authorities and statutes to the 
latest date, and may be described as a manual of 
practical conveyancing,"— Z«0 JcwnaJ. 

** litis treatise supplies a want which has long 
been felt. There has been no treatise on the 
Practice of Conveyancing issued for a long time 
past that is adeanate for the present requirements. 
Mr. Barry's work is essentially what it professes 
to be, a treatise on the Practice of Conveyancing* 
in which the theoretical rules of real property 
law are referred to only for the purpose of eluci- 
dating the practice. Mr. Barry appears to have 
a very accurate insight into the practice in every 
department of ourrealpropertysystem. Although 
we cannot boast, like Duval* of having ever read 
abstracts of title with pleasure, we have certainly 
read Mr. Barry's diapter on abstracts and nu- 
merous other parts of his work with very con- 
siderable satisfaction on account of the learning, 
great familiarity with practice, and power of ex- 
position of its author. The treatise, although 
capable of compression, is the production of a per- 
son of great merit and still greater promise."— 
SoUcitwt* JvmnmU 

" Readers who recal the instruction they 
gathered from this treatise when published wei^ 
by week in the pages of the Law Times, will be 
pleased to learn that it has been reproduced in a 



handsome volume, which will be a welcome addi- 
tion to the law library. It will be remembered 
that the papers so contributed by Mr. Barry were 
remarkable for the precision with which the law 
was stated, and being addressed to law students 
this was a characteristic of primary importance. 
The Author's design was to do for the praetie€ 
of conveyancing what Mr. Joshua Williams hss 
done for its principles, to describe it simply, 
clearly and succinctly, recollecting thnt he was 
only laying the foundation and not crowning the 
edifice. A work the substance of which is so 
well known to our readers, needs no recom- 
mendation from us, for its merits are patent to 
all, from personal acquaintance with them. Hie 
information that the treatise so much admired 
may now be had in the more convenient form of 
a book, will suffice of itself to secure a large and 
eager demand for it,**— Law Timtt, 

** The work is clearly and agreeably written, 
and ably elucidates the subject in hand."— Jw. 
tic4 e/* tAg Peaet, 

" Mr. Barry has the rare faculty of being very 
comprehensible to his readers ; he has his sub- 
jects so well in hand, that he is able to condense 
them without in any way leaving it perceptible 
that too little has been done ; and so well has he 
laid out his table of contents, that it becomes at 
once an elaborate index, by which any point can 
be at once found ; and the legal reader will un- 
derstand this when we say that the index or 
table of contents extends to no less than eighteen 
cloeely-printed pages. The work is the most im- 
portant and best treatise on conveyancing that 
now exists, and the student can have no better 
authority than Mr. Barry to get himself well 
up in conveyancing. If or can the legal prac- 
titioner, and especially country solicitors, find 
n safer book of reference in practice than Mr. 
Barry's very valuable treatise."— ^tfvf <r /^ 
WarU. 

** We must content ourselves with the state- 
ment that the present is a work of very great 
ability. There is no modem work which deals 
with precisely the same subject, and we have no 
doubt whatever that this will prove a book of 
very great value, both to the practitioner and to 
the student-at-law.**— iliA«iMifai^ 
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Lewis's Litiodaetifni to Eqdf; Dxafling. 

Post Sn., 13*. doth. 
PRINCIPLES of EQUITY DRAPTING; whb an Appwdix 
of Forms. By Hubbbt Lkwis, B.A., of the Utddle Tetnpl^ BoniBter M 
Law ; Aotbor of " Princiidea of CoRTeTanditg," fcc. 

•«* This Work, inteodsd to ezptain th« general principle* at Equity Drittiiig, u 
well ai to esemplify th« Fleadiogt of the Court of ChBnceiy, will, it ii hoped, 
be useful to Iftnyera reaortiDg to Che New Equity JurisdicdoD of the County 

" Wi kui lillla dimix thU Ibli voA *ill u 
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Lewis's Itttrodnction to ConTeyancing:. 

8to., 1S(. cloth. 
PRINCIPLES of CONVEYANCING explained and iUtts- 
Irated bjr ponrae Precedenta ; with an Appendix on the effect of the Tnn>- 
fer of Land Act in modi^ing and shortening Conveyances. By HcBBnT 
Lbwib, B.A., late Scholar of Enunanoel College, Cambridge, of the Middle 
Temple, Barrister st Law. 

" T1» pnTut ■mHcd our ftCtcadflD. ind lk% work ii itaanitt at bTirb pnJu, bolb far dolcn 
tiuimUoB >■ bin nidt of lb* wbota DntUi ud ■mKiubn. II !• wtaOy brthvm On rSm 

pliunn In bie Mmil oil work cm CiniTsj. Scctlmi udtuiBlDf. Mr. Lmk bu, u ul 
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Tndof 8 Leading Cases on Real Property, &c.<— Second 

Edition, 

One thidk vol. royal 8vOi» 42«. cloth. 

A SELECTION OF LEADING CASES on the LAW 
RELATING to REAL PROPERTY, Conveyancings and the Constnio- 
tiontff Wills and Deeds; with Notes. By Owbn Datixs Tvbob. Esq., 
of the Middle Temple, Banister at Law. Aathor of *' A Selection of Lead- 
ing Gases in Equity.'^ Second Edition. 

" Tbe Second EdiUoo to now befort a», and Uw itself applicable to the cases discussed bj 



we we able to say that tlie same extensive 
knowledge and the tame laborious lodostry a» 
have been exhibited by Mr. Tudor on former 
oocasious characterise thb latar production of 
his legal anthorsliip ; and it is enough at this 
moment to reiterate an opinioo tliat Mr. Tudor 
has well maintained the high legal repntatioa 
which his standard worlts have sehteved in all 
countries where tlie English language b spoken, 
and the decisions of our Courts are quoted.** 

" The work before ut comprises a digest of 
decisions which, if net eshaustiTO of all the 
principles of our real property code, will at 
least be found to leave nothing untouched or 
nnelaboratad under the numerous legal doc- 
trines to which the rases severally relate. To 
Mr. Tudoi*s treatment of all these subjects, so 
complicated and so varied, we accord our entire 
commendation. There are no omissions of any 
important cases relative to the various brauchca 
of the law comprised in the work, nor are there 
any omissions or defects in bis statement of the 



him. We cordially recommend the work to the 
practitioner and the student alike, but espe- 
cially to the former .'*--Siffctlor«*J'MnM/. 

" This aud the other volumes of Mr. Tudor are 
almost a law library in themselves, and we are 
satisfied that the student would learn more 
law from the careful reading of them than he 
would acquire from double the time given to 
the elaborate treatises which learned professors 
recommend the student to peruse, with entire 
forgetfulneu that time and brains are limited, 
and that lo do what they advise would be the 
work of a life. Smith and Mr. Tudor will to- 
gether give them such a knowledge of law as 
they could not obtain from a whole library of 
text books, and of law that will be useful every 
day, instead of law that they will not want 
three times In their lives. At this well tlie 
practising lawyer might beneficially refresh his 
memory by a draught, when a leisure hour will 
permit him to study a leading case. Ko law 
library should be without this most useful 
book."— Xev Times, 
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Benham's Student's Examination Ouide. 

12mo. Si, cloth. 

THE STUDENT'S GUIDE to the PRELIMINARY EXA- 
MINATION for ATTORNEYS and SOLICITORS, and also to the Oxford 
and Cambridge Local Examinations and the College of Preceptors; to which 
are added numerous Soegestions and Examination Questions^ selected from 
those asked at the Law Institution. By Jambs Erlb Bbmham, of King's 
College, London. 



•* The book is artistlealty amnged. It will 
become a usefiil guide and Instructor not only 
to law students but to every student who to 
preparing for a preliminary examination."— Xwe 



** The book to written in a clear and agreeable 
style, and will no doubt be found useful by the 
class of readers for whom it to intended.**— 
Lam M^atiMt and Sttkw. 

** Mr. Benbam has produced a very useful 
manual for the aid of intending candidates at 
the solicitors* preliminary examinations and the 
Oxford and Cambridge local examinations. He 
gives many suggestions on sll the subjects of 
examination and full information thereon."-^ 
Lmm Egmmimmtiom Rtp«rUr, 

*' It to certainly a useful guide to that curious 
oiUpoMdm expected firom the candidate. There 
are persons who can never learn to swim witli- 



out first feeling the confidence which an art! 
fictol aid ghres them, and to those who are 
nervous at facing the troubles of dates and 
arithmetic it may be well to have a systematiaed 
mode of 'cram* suggested in a distinct and ec- 
corate manner.**— £«dbi Rnitm, 

•* A useful little treatise by Mr. James Erie 
Benham, intended to supply to students about 
to encounter the examination whidi precedes 
entering into articles of clerkship the necessary 
informatiou as to subjects of study .**—&«*. 

**He has succeeded In producing a book 
which will doubtless prove useful to those 
students who desire to prepare themselves for 
examination without the assistance of a tutor. 
The sets of exsminatlon papers appear to be 
judiciously selected and are tolerably full.**- 
/mA Lam Thmet. 



Latham on the Law of Window Lights. 



Post 8vo., lOi. cloth. 



A TREATISE on the LAW of WINDOW LIGHTS. By 
Francis Law Latham, of the Inner Templei Esq*! Barrister at Law. 



"Thli ia not menHj a Taliuble addition 
to the law library of the practitioner, it ii a 
book that erery law student will read with 
profit. It exhauett the subject of which it 
treats.'*— Law Timet. 

"His arrangement is loglcali and he dls* 
cusses f^lly each point of his subject. The 
work, in our opinion, is both perspicuous and 
able, and we cannot but compliment the author 
on it." — Law Journal. 

** A treatise on this subject was wanted, and 
Mr. Latham has succeeded in meeting tliat 
want."— ^ theiuBuwt. 

" Mr. Latham is OTidently one of those 
aathors who like to have a complete skeleton 
of their subject elaborated before putting pen 
to paper; and the consequence is, that this 
little work is one which we hare much plea- 
sure in recommending to the profession. The 
sequence of discussion is well ordered, and 
the author's plan well adhered to ; and although 
the text comprises less than 250 octavo pages, 
the subject is quite exhaustlyely treated. To 



iolieiton the Tdlome wlB, we think, be par> 
ticularly serrloeable. Armed with the work 
we have now reriewed, the practitioner will be 
in a fSiir way to cope sneoeuftilly with the moat 
BxigeiU dlnit who comes to consult him aboat 
his windows."— 5oUe<tor/ Jowrwai. 

" This subject has acquired a general oom- 
merclal interest, and a clear concise work 
upon it is, at this time, rery opportune. Mr. 
Latham's treatise on the Law of Window 
Lights appears to supply in a couTenient form 
all the Information which, in a general war, 
may be required. The text tluoughout la 
lucid and is well supported by precedents."— 
Building New. 

" The ancient light question, owing to the 
demand for enlarged buildings within the area 
of our large towns, becomes more Important 
every day, and Mr. Latham has done well in 
providing a new treatise on the subject, and 
setting forth some of the more recent decbiona 
of our courts. It is well arranged and clearly 
written. We recommend the book."— -Bwi^rfcr. 



Tudofs Charitable Trusts. — Second Edition. 

Post 8vo.y 18<. cloth. 

THE LAW OF CHARITABLE TRUSTS ; with the Statutes 
to the end of Session 1862, the Orders, Regulations and Instractions, issued 
pursuant thereto : and a Selection of Schemes. By Owen Dayibs Tudob, 
Esq., of the Middle Temple, Barrister-at-Law ; Author of ** Leading Cases in 
Equity;'^ *' Real Property and Conveyancing;" &c. Second Edition. 



" Mr. Tudor in the present edition of his 
work has struck out beyond his original inten- 
tion, and has made It a complete compendium 
of the law of charities. In carrying out this 
intention his oblect appears to have been to 
produce a practical and concise summary of 
this branch of the law. Ko liTlng writer is 
more capable than Mr. Tudor of producing 
such a work : his Leading Cases in Equity, and 
also on the Law of Real Property, bare de- 
servedly earned for him the highest reputation 
as a learned, careful and judicious text-writer. 
The main feature of the work is the manner in 
which Mr. Tudor has dealt with all the recent 
statutes relating to this subject : we have only 
to add that the index is very carefUUy com- 
piled."— fol^eiior** Journal. 

"Mr. Tudor's excellent little book on Chari- 
table Trusts. It is indeed no longer a little 
book but a bulky one of some 650 pages. Mr. 
Tudor however is a singular painstaking au- 
thor, his books, as the profession well knows, 
are models of Industry and care, and hence 
their popularity. This second edition has col- 
lected the cases decided since the issue of the 
first, and their number is surpiislng— upwards 
of one thousand. Mr. Tudor has made his 



work complete by the introduction of sereral 
schemes for the settlement of charities, so 
that It is in all respects the text-book for the 
lawyer, as well as a hand-book fbr reference by- 
trustees and others engaged in the management 
of charities."— Xaw Tiwu$. 

*' The account of the Law of Mortmain and 
the statutes respecting charitable bequests In 
their bearing on the different religions ordefs 
Is Aill and definite, and the duties of tmateea 
are explained in a clear and stralgbtfwwaxd 
way. Alt<nrether this work must be exceed- 
ingly useful, not to say indispensable, to all 
persons who are connected with chailtabJe 
trusts whether as founders, managers or troM^ 
tees."— JBfl^l<«A Churehman. 

" To this second edition large additions are 
made, and it is now a complete eompendinm 
of the Law of Charities."— C/erieai Journal, 

** To all who have occasion to look into the 
nature and origin of those trusts, together 
with the several Acts of Parliament which 
affect or govern them, Mr. Tudor's work will 
be found of great value, more especially as In 
this second and improved edition all the mare 
recent cases liave been oareAilly ooUated.**— > 
BelPt Ue$t€Hg«r» 
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Hosely'B Handy-Book fi>r Articled Clerks. 

12aii>., 7«. cloth. 

A PRACTICAL HANDY-BOOKof ELEMENTARY LAW, 

deugned for the nae of Articled Clerks, with a Coarse of Study aud Hints on 

Reading for the Intemiediate and Pinal Examinations. By M. S. MosBLr, 

Solicitor, Clifibrd'i Ion Priiemsii, H. T. 1867. 



'9 Uftnied by copying 



FMllgitlon or riUei-Puicliuct— Lcuei— Hon- 
iuiula-ln— Gcnenliniliiliiif IheBuluUiuUige, pnllminuTtolheliitudT. Cair.III. 
T» Teiid YiiK.— 0BI» vork— auigntlwii lot uqulrlsg *\nowlEdgg of ihe DtuUt ot 
Cbdiiiioii.1iv pncHcft-TlH Coaru— MM Prim btuineu—'nM fitltr ud lu pnFanllDn— 
If tM_Xiid«i«— OeHnl ruUl of ETtdenc*— A itaort pncllHl vigir at Ihn onlliiuy 



■tflpa in u AcUon, with exunplai — Couth oT TuilinardL - ----, - 

EiaffllnUlaD— PolnU lo b« Utended lo In iwidliic (m It— Method ot Huweriog Ihs Ex- 
■mlDHi' qawtloa*— Tha autue-liw {cMfwed). CMir. IT.— TBI Foiuih Yiia,— Th< 
CBDntT Coolt*— Htthod at uqalilsi ■ ksovltdga of Pncllce— Hliili on AdiDocj— Codih 
or loading ftn th* fourth row. Chx*. T — Taa Liit Ykab.- Aiilgnmcnt at Aillclci — 
Tho loirn nffont'i office— London pTO&ulonil life — Altenduiee et Cbunben — Ralet of 
PlMdini— Qoktnl lin af poinli te he mltindcd to during Iha lul jcmt undir AniElei — 
OolineotrendiniftoTtheflflh ^eu: Ajnimdaf oldbooki—Aiulirili otCua lis. Csir. VI. 
The SmI Eumlauion- PiuUci] >U(ee(11iiiii an i»dln| foi the Eumlnaiion— Noiea ud 
Commonptue-book— The Eumloeii' ttinderd- " Coubei,'' Ihelc edTaDUcae and die- 
adtutaaEi—Readlni for honoun— Eaullne af Iha EiaulBallaD— Admliilai^— Concluilon. 

atudaril booka on ipeclal aabjecti. 

" Tbla nHrsMltile book ii inindfd fortluu* 
of enlcM el»h> dorina ih. vfriod of their artt- 
elee. Tlia BrUi sf Ibii book lipKsiiar : Uiiu 

la^adninhl* -'uudlHi'^ ^ui'iV.''^ 
— hoc eauM 10 Ihlak It- -'—•-- -^ — ■■ - 
I* the osIt war to hI 

' 'I U daiLrn of Ekle liU.a „vu^ i* iv Hfuimr 

butnctian, addea and anaHmaal. It anTihlni 
aauisi can be cnracled fnai ihi loatloa of i 
eolidIWaea«udtheKidleiorankledderii> 

The bnk ^mTeanaiBlT b. roogd 

anlded elaik. lor it eentalDi Bnc 



which it ia *«i*iiBn T*rr innbiinOBa lo find. 
BaTilM hnUouDiai of Mr. Hoadr'a nieiBer 
win doobtlua kelp to ireoH iha eoorte of a 

muh end lueaii mbiect."— Xaw Jtmtl. 



Ingram's Law of Compensation fbr Lands, &e. 

Poit Bvo. lOi. cloth. 
COMPENSATION to LAND and HOUSE OWNERS: 
being a Treatise on tlie Law of the Compensation fbr Interests in Lands, ice, 
payable by Railway and olher Pnblic Companies; with an Appendix of 
Forms and Statnes. By Thomas Suiibaji Inqsah, of Lincoln's Inn, Esq., 
Barrister at Law. 



" W» eaj at oon that It h a work of great 








fuLda. WIthlbMlnhl* 
















oUiar e«panlaa."-L» Va(«!*e. 


eaUon for It. uoBol fi 
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16 LAW WORKS PUBLISHED BY 

Tomkiiu* InBtitatee of Boman Iaw. 

Put I. royel 8va (to be completed in Three Parti) 12i. clolh. 

THE INSTITUTES OF THE ROMAN LAW. Part I. 
The SoDrcea of the Bomao I^aw wad ila external Hiitorj to the decline of 
the Eoiteni and Weilem Empires. By FaRDBBiCK ToKKnrs, M.A^ 
D.C.L., Barrister-at-Law, of Lincoln's Inn. 

Ttludila coaUilisllDD 10 the Hudy ol^uRomia 

duu. Mr. Tomkiu ilTM u ■ liBiilt HniUak 
Uiiorr °r BuMu Uw. utufMTiBWilulJS 
wlih mtniul Boui. uul pHMcd In ■ farm ul- 
cnJuiil lot «tr rodliif ud RUMloii In th* 
BtiBiHT. W* wtlesBt iIm book Df Mr. Tan- 
kui). It li ulcslutd IB iinBou tht tnir o( 

ttu iDu of Coin U <• ■ vorli >lileC mmj wAG 
KI^yI^ " •"W"!*" M ■ ttn book."^ 
" TliEi nrk t> pnBOBiKtd br iti maibsr W ta 
■tridl J f[«DitiiiArT. Bnt Id mvd to (bi luwor 
bauDvid, tbi rtKuch uiRriid. ud Um mt. 



t citlt Au ilui of u (limtnlur 
eht^ttt OB Icgtl iofttnetloB. d^ 
KeBU of ligU odacktion purnH 



Christie'B Crabb's ConT^anoin;. — Fifth Edit, by Shelibrd. 

Two Toll, royal Sto., 3/. cloth. 

CRABB'9 COMPLETE SERIES of PRECEDENTS In 

CONVEYANCING and of COMMON and COMMERCIAL FORMS 
in Alphabetioel Order, adapted to the Present State of the Law and Hu 
Fnctice of Conveyancing; \rith copious Prebces, Obserrations and Notes 
on the several Deeds. By J. T. Chbutib, Esq., Barrister-at-I^w. Tbe 
Fifth Edition, with numerous CorrecUous and Additions, by Lbomass 
Shsltord, Esq., of the Middle Temple, Bairiatet'ttt-Law. 

the tipertiBcid dnflimu. Mr. Slitlrnd hv 

EroTedbliDKlf Lo IUj Uik lobtDotuvonkTar 



■ Ifotntli 



fonl, tbt Tctarui Hihoritr ov ml pnpcitr Uw. 

Wiii tlw iBdaKrr <hu duiiBnUbii h&i b* bu 

npnlari tad Tbtruiik i>a voA oMrkieb ib* "folhli iminnuliiui of Midair— i1mt«b»- 

wiiiBil ulboT would h>Tt btto pmid, could it dtlliBi ud urfuilBi of ib* Form-tTtD wiik 

btn HMUwl BBdir hb DVB BBidCH. II li BM iho riuilDUioB aUtSwt bi'c ilRBdr bna iMa 

■■t'?^"'.?' QaoUd.iiorliidttd coBldiuiBeTluba loafford ibli work, wt inibliio ilGm.ibuika 

«UbMdlnFi|«xwloa. li i>cwBI|d|jBbo«liot huieil tditor bu W« ■miHotlr hoccbM wi 

mali!t,wtlA cu OBWbodBicriWdiBndooql. tinlii riiulili impronmiou.' 



uHd vUfi inlaw, BBd B nun. 
li b) Uba DDCleo or tfaoia for wboM 
N ItMrisulrwnqilltd." 
From U> StlUUetf JnnaL 






" Thf cgU»etlo« rf w«d«t» iwii a m »d la tom BBtiamlDttiooofthtixiHiuwIihibtliBi 

tmTsluMMalltbBteaaUbidttM. Tlwy iwacadiuidillgBlhBI »r.SbsUaidbu< 

an pittleolulrindl Bdipud for 8dlBiun.b>lii( ildnblr ImpnTel Ibi ebuKMr sTthB mi 

sf B toIIt pfBstlul cbDieUr. Tlur Bnaian. both Ib Atpnfaea asd la Iht jsnu. Oa tk 

onibHirMlbB«MlaHnMlIlssiar«DBoa rtolBlhBtwBTalaMtft^abb'i I ' laaad la . a 

r«nu Ibii u mKhlibnaia St balk aad iimsm tdiud br Mr, LNaaid Sbalfbid. wlUto low 

oTaOBacollMliulhaiwicoqldiitDe. Waknow ailniMfruAl Is aHllcllaT^oBci,PIUuicl» 

imt of aBTeoUKtlgg of aoB<rmBciDS ptiBtdKiu ■ lufo uoqM af nal pnMilr Umias, wk 

uii iioaia Biata ji H> soulbli for inn u pnt nty aaatiomwoadanu : iadtidwi kaovaf ■ 

■EWi an BHTt handiU anir mw», i.u for atlha m adilioa of Mr. Cr™-'- "- 
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Bonse'B Copyhold Manual. — ^Third Edition. 

12m&» lOf. 6d. cloth. 

THE COPYHOLD ENFRANCHISEMENT MANUAL, 

giviflg the Law, Practice and Forms in Enfranchisements at Common Law 
and under Statute, and in Commutations ; with the Values of Enfrancldse- 
ments from the Lord's yarious Rights : the Principles of Calculation being 
clearly explained, and made practical by numerous Rules^ Tables and 
Examples. Also all the Copyhold Acts, and several other Statutes and 
Notes. Third Edition. By Rolla Rouse, Esq., of the Middle Temple, 
Barrister at Law, Author of ** The Practical Conveyancer,'^ &c. 



** Thii new cdttioo follows tlit pltn of its pre- 
deceasor, adopting a fiTefold divisioD :— 1. Tho 
Law. S. The Pnetice. with Practical Saggea- 
tiona to Lords, Stewards aad Copyholders. S. 
rhe Mathematical consideratioo of the Sabject 
in all iu Details, with Roles, Tables and Exam- 
ples. 4. Forms, 5. TheSututeSiWith Notes. Of 
these, 
that 

practitimer 

coodoct the eafranchisemeat of a copyhold, whe- 
ther volontary or compolsorj.**— £«9 7lm«r. 

** When we consider what favor Mr. Rouse's 
Practical «Man wd Practical ConTeyancer have 
fouMl with the profiBistoo, we feel sore the l^al 



world will ^et with pleasare a new and im- 
proTod edittoo of his copyhold manual. The 
third edition of that work is before ns. It is a 
work of great practical Talne, suitable to lawyers 
and laymen. We can freely and heartily recom- 
1 this Tolame to the praictirioner. the steward 




and the copyholder.**— £«v Mmgrntin*, 

** Now, however, that copyhold tcnores are 
being freqaently converted into freeholds, Mr. 
Rouse's treatise will doubtless be productive of 
very extensive benefit ; for it seems to us to have 
been very carefully prepared, excecNdtngly well 
composed and written, and to indicate much ex- 
perience in copyhold law on the part of the 
a«thor."->aw»alMr«' /Mnuil. 



Wills on Eridence.— Fonrth Edition. 

Sro., 10«. cloth. 

AN ESSAY on the PRINCIPLES of CIRCUMSTANTIAL 
EVIDENCE. Illustrated by numerous Cases. By the late Wiluau 
Wills, Esq. Fourth Edition, edited by his Son, Alfbsd Wills, Esq., 
Barrister at Law. 



Shelford's Snecesnon Dnties.— Second Edition. 

12mo*9 16f. cloth. 

THE LAW relating to the PROBATE, LEGACY and 
SUCCESSION DUTIES in ENGLAND, IRELAND and SCOTLAND, 

including all the Statutes and the Decisions on those Subjects : with Forms 
and Official Regulations. By Leokabd Shslfobd, Esq., of the Middle 
Temple, Barnster*at-Law« The Second Edition, with many Alterations and 
Additions. 



"The hook Is written mainly for solieiton. 
Mr, Shdford has acoordiafly planned hi* w««k 
with carefol regard to iu practical otility and 
dailyaae.**-'^6MSWfir«' JmtmI. 

*' The treatise before as on the charges whidi 
the State levies on the devolution of property by 
death has been one of the most osefol and popolar 
of his predoetionsi and being now the text book 
on tha evlbtet nolhliiff ramahis b«t to make known 



itsappearaaee to our readcm Iu merits have 
been already tested by meet of them."— Lmt 
Timet. 

*' The work, although called a new editioot is 
in great part entirely new. On the whole Mr. 
8helfbrd*» book appears to as to be the best and 
most complete won on this ezttemely intricate 
sabject.''— £«w M mg m wmt , 



« 
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Wooliych on Sewers. — Third Edition, 

8vo.| 12f. cloth. 

A TREATISE of the LAW of SEWERS, including the 
DRAINAGE ACTS. By Humphry W. Woolbtch, Seijeant at Law. 
!rbird Edition, with considerable Additions and Alterations. 



" Two editions of it have been speedily ex- 
hausted, and a third called for. The author 
is an accepted authority on all subjects of this 
class."— Zat0 Timet. 

** This is a third and greatly enlaiyed edition 
of a book which has already obtained an esta- 
blished reputation as the most complete dis- 
cussion of the subject adapted to modem 
times. Since the treatise of Mr. Seijeant 
CaUls in the early part of the I7th centuiy, 



no work filling the same place has been added 
to the literature of the Profession. It is a work 
of no slight labour to digest and arrange this 
mass of legislation ; this task, howerer, Mr. 
Seijeant wooliych has undertaken, and an 
examination of his book will, we think, con- 
Tince the moat exacting that he has (tally 
succeeded. No one abould attempt to meddle 
with the Law of Sewen without its help.**— 
SoUeiion^ JounuU, 



Grant's Law of Corporations in Oeneral. 

Royal Sto.9 26f. boards. 

A PRACTICAL TREATISE on the LAW of CORPORA- 
TIONS in GENERAL, as well Aggregate as Sole; including Manicipal 
Corporations ; Railway, Banking, Canal, and other Joint-Stock and Trading 
Bodies; Dean and Chapters; Universities; Colleges; Schools; Hospitals; 
with quasi Corporations aggregate, as Guardians of the Poor, Church- 
wardens, Churchwardens and Orerseers, etc. ; und also Corporations sole, as 
Bishops, Deans, Canons, Archdeacons, Parsons, etc. By James Gbakt, 
Esq., of the Middle Temple, Barrister at Law. 



J. Ohittji jon's. Precedents in Pleading.— Third Edition. 

Complete in One Vol. Royal 8vo., 88«. cloth. 

J. CHITTY, JuNs. PRECEDENTS in PLEADING; with 
copious Notes on Practice, Pleading Bnd Evidence. Third Edition. By 
the late Tompson Chittt, Esq., and by Lbofbtc Tsmplb, R. G. Wil- 
liams, and Chablbs Jbffbbt, Esquires, Barristers at Law. (Part 2 
may, for the present, be had separately, price 18«. cloth, to complete sets.) 



•- 



** To enter into detailed criticism and praise of 
this standard work would be quite oat of pUoe. 
In the present instance the matur hes fallen 
into competent hands, who have spued no pains, 
litis valaabla end useful work is brought down 
to the present time, altered in accordance with 
the caies and statutes now in force. Great care 
has been expended by the competent editors, and 
its usefulness, as heretofore, will be found not to 
be confined to the chambers of the special pleader, 
but to be of a more extended character. To 
those who knew the work of old no rcooumenda* 
tion Is wanted, to those younger members of the 
profession who have not that priTilege we would 
aogfeac that they ahould at once make its ac- 
quaintaace.''— Z«« JMtnM/. . . 

" The value of this practical wort hu greatly 
increased in the praeiieel hands of the editors* 
It is fnmed solely with the riew of being a safe 
ud ready nlde for the pieetitioocr in im art of 
pleading. The notes are ooociae and suggestive. 



and almost trtrf precedent is accompanied by a 
list of the cases supporting it. The precedeau 
themselves give abundant proof of the learning 
and care that have been devoted to them. We 
hope that the remainder will soon be published. 
When it Is finished the work will, without doubt, 
be the best and most complete work on pleading 
in our libraries."— £«« Mtgmnins. 

" A book almost as well known to the profession 
as " Tidd " was has been republished, we might 
almost say rewritten, and adapted to the requue- 
menu of modem pleedina . Few there are Ibr 
whom a s s ista n ce will not ne found by reference 
to these pages, which serve yet another useful 

Eurpose, by helping the lawyer to pick holes in 
is edversary's pleadings, as well as prweriy to 
frame his own. Mor is the volume useful ia th« 
Superior CourU only; practitioners la the 
County Courts will find it a valuable adriaer ia 
the pteparacion of pleedinge, such as they are.**— 
LgmJtmeM, 
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Scriyen on Copyholds* — ^Fifth EiUtion by Stalman. 

Abridged in 1 vol. royal 8vo., £lxlOt, cloth. 

A TREATISE ON COPYHOLD, CUSTOMARY FREE- 
HOLD and ANCIENT DEMESNE TENURE, with the Jurisdiction of 
GoortB Baron and Courts Leet By John Soriybk, Serjeant at Law. 
Fifth Edition, containing references to Cases and Statutes to 1867. By 
Henrt Stalman, of the Inner Temple, Esq., Barrister at Law. 

lialf • eeutar^ been sot only a ttaadard vork 
bat ouo of ttnimpeachable atithority, aod in iu 
pant Um present seneration has learoed all that 
if anown of eopynold and costomary tenurca. 
AU thtt it nacastary to aay it. that in the pre- 
tent edition of Scriveo <m Copyholdt Mr. Stal- 
nan hat omitted what it wat nteleta to retain, 
and inserted what it was necessary to add. 
Until copyholds have disappeared utterly, it b 
at least certain tliat Scriren on Copyholdt by 
Stalman will hold nndiapated iwaj ill the pro- 
fettlon."— X«» Jinme/. 



** Ko lawyer can see or hear the word 'copy* 
hold' withoQt associating with it the name of 
SertTen, whose book hat oeen always etteemed 
not merely the beat bat the only one of any 
worth. Until a commatation of the tenure for 
a fixed rent-charge, after the manner of a tithe 
commatation. is compelled by the legialatare, 
this treatiae will lose none of iu naefolneaa to the 
solicitora in the conntry."— !•«» Tiwut. 

** It woiUd be wholly taperflnoot to olTer one 
word of comment on the general body of the 
work. SciiTen on Copyholdt haa for exactly 
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Browning's Divorce and Matrimonial Causes Practice. 

Post 8vo., 8f. cloth. 

THE PRACTICE and PROCEDURE of the COURT for 
DIVORCE and MATRIMONIAL CAUSES, including the Acts, Rules, 
Orders, copious Notes of Cases and Forms of Practical Proceedings, 
with Tables of Fees and Bills of Costs. By W. Ebnst Browning^ Esq., of 
the Inner Temple, Barrister-at-Law. 



" After a csref^ study of this work, we un- 
hesitatingly recommend it at well to the student 
at to the legal practitioner."— Xa« Magazine 
and Review. 

" If the future edltioni are edited with the 
tame care and ability that have been bettowed 
upon thit, it wiU probably take itt place at the 
Practice of the DiTorce Court,"— Jurift. 



*'We ought not to omit noticing the very 
uteftil precedenta of bUlt of cottt which it 
containi. These alone are tuffiolent to obtain 
a good circulation for thia manual."— 5oMci- 
tor«' Journal, 

** Mr. Browning's little volume will doubt- 
leaa become the practice of the Divorce Court." 
— Xow Timee, 



Brandon's Law of Poreign Attachment. 

8vo., 14«. cloth. 

A TREATISE upon the CUSTOMARY LAW of FOREIGN 
ATTACHMENT, and the PRACTICE of the MAYOR'S COURT of the 
CITY OF LONDON therein. With Forms of Procedure. By WoOD- 
THOBPB Bkanbok, Esq., of the Middle Temple, Barrister-at-Law. 



i^'V/WX/VWVWVN^/V 



Moseley on Contraband of War. 

Post 8vo., 5«. cloth. 

WHAT IS CONTRABAND OF WAR AND WHAT IS 
NOT. Comprising all the American and English Authorities on the 
Subject. By Joseph Mosblbt, Esq., B.C.L., Barrister at 
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Oke'B Uagisterial Synopsis.— TenUi 

DedieaUd hffpefmUHem to the Bight Hon, Lord OainUf Lard ChmeoUor, 

Two yolfl., 8vo. cloth. 

THE MAGISTERIAL SYNOPSIS : a Praetical Onide for 
Magistratesy their Glerksy Attomies and Constables ; Summary ConTictions 
and Indictable Offenoesy with their Penalties, PonishmentSy Brooednre, &c, 
being Alphabetically and Tabolarly arranged. By Gbobgb C. Okb, ChidT 
Clerk to the Lord Mayor of London. Tenth Edition. 

Optnlon of Lord Ohaaeellor Wosttrair* 

*' Upper Hfde Park Qardem, (Mober SOtt, 18dS. 
**TIm Lord ChaoMllor presents his eompUmenta to Mr. Oke, and thimks him Tsty much fbr 
the valuable present of his most excellent and elaborate works, the ' Mafisterfal Bynopeis* and 
* Magisterial Formulist/ which, in the opinion of the Lord Chancellor, will be of great pnbUe 
service. 



fi 



To Oeorge C. Oke, Esq., ftc, frc, &c., Mansion House, London." 



OpIatoiMs of ttio lata Iiord Clianeffflor OanpfeeflL 

" I congratulate yon on the great success of your valuable Synopsis, and I shall be well pleated 
to be Dedicatee of successive editions while you desire that I should have this hononr."— Xetter 
to Mr, Okt, dated AprU 6th, 1858. 

" StnUheden Boute, Mmg lHh, 1858. 

*' My dear Sir,— I thank yon for the copy of your new edition which yon have had the goodaasi 
to send me, and I am glad to hear of the Increaaed ciroulatlen of the work. 
" Tour instructions as to cases under 20 ft SI Tlot. c. 4S, will be partteularlv uaefhL 

** I remaifly jrara Huthftdly, 
" Geoxge C. Oke, £aq." " Caxpbkx^" 

" 1 am aware that the Lord Mayor has at present an aUe asaistaat in the pcraon of agoitieman 
of the name of Oke, Author of the ' Magisterial Synopsis.' a venr entexprising , able and learned 
mao."— TAe lord CkawMUor {fimmpbeU) in the Homo of Lord$, FOmorw S3f^ IMS. 
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Oke's Turnpike Laws. — Seccoid Edition. 

12mo., 18«. cloth. 

THE LAWS of TURNPIKE ROADS; comprising the whole 
of the General Acts; the Acts as to the Union of Trusts, for facilitating 
Arrangements with their Creditors; the Interference of Railways and otiier 
Public Works with Roads, their Noa-repair, and enforcing Contribatx»s 
from Parishes (including the Acts as to South Wales Turnpike Roads), &c. 
kc ; practically arranged, with Cases, Notes, Forms, kc kc By Gbobob 
C. Okb, Author of *' The Magisterial 8yru)pmsy Second Edition. 

** In the ' Syoopsis* Mr. Oke is vniqTie ; the dostrlons research tad palostaking correction 

plan was perfectly original, and he has no cofB- which distinguiAhcd the * Synopsis."*-— 2;«av 

pctitor. In the Tompike Law he is hiaoself a Timu, 

competiter with others, who had praviowly pee- *' All Mr. Oke's woriu are well done, and hia 

■eaaioneftheield. Nevertheless, so well has he 'Tompike Lavs' is an adnrinble ^peelmcsi of 

ezecofcd his design that his volame has fairly tlie class of books reqntrsd for the gnidanee •£ 

taken preoednce in the esteea of tl» professien, magistrates and legal praetitloMre in o omnttj 

becanse he has written it with the saaie In. districts.''-^Wi^Asr«' ./^ivimI. 
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Oke's Magisterial Formnlist.-— Fourth Edition. 

One thick Tolume, 870., B%s, cloth. 

The MAGISTERIAL FORMULIST: being a complete CoUec- 
turn of Fonni and PrecedentB for practical uae in all Caies oat of Qoarter 
Sessionfl^ and in Parochial Matters, by Magistrates, their Clerks, Attomies 
and Constables : with an Introdnetion, Explanatory Directions, Variations and 
Notes. By Gbobgb C. Okx, Author of <<The Magisterial Synopsis.'^ 
Fourth Edition, enlaiiged and improved. 

*«* This new edition is hrought down to the close of the last Seision of Par- 
liament (1867). It \b much enlaiged and impro?ed» and contains the 
Forms under the Master and Senrant Act, 1867i and the magisterial legis* 
lation of the last six years. 



14' 



' Tli« pabUcfttioii of a new edMoo of this 
most oaefttl collectioD of formt has been vrgentlj 
called for. Mr. Oke's vorkt are so well known 
to ail who are coocemed in the adaiinistratioo 
of magisterial law, that we naed say no more 
than that the present edition seems to have 
been prepared witlt his usoal care. On a 
reference to a verj full index at the end of the 
book, we liave been naaUo to detect the 
omission of any aabjoet In the place where It 
might be expected to be fo«nd, and such forma 
as tlie aothor hat bad to draw, and not merelj 
to tnioacribe,appear well executed."— ^&iftcti»rf' 

** Mr. Oke has had many predecessors in hia 
office of Chief Clerk to the Lord Mayor of 
London of skill, learning and reputation, but 
it would be impossible to name any one of such 
officers who haj rendered such signal services 
to tite admlnistrstloa of Uie law by the justicra 
as the author of the book before us. It is 
indeed difficult to offer any remarks of moment 
upon a work which has gone through three 
editions, and has been acknowledged as com« 
plete by all who has had occasion to use it. 
But time alone, and the mass of new legisla- 
tion which it has brought with it, have made 
the revision of the book necessary. The im* 
portent changes and extensions of the law ad- 
ministered by the BBgistrates since the session 



of 1891 have JuMlSed and deawaded a new 
edition, and in that new edition we believe will 
be found the same qualities of accuracy and 
completeness which distinguished iu tliree 
predecessors. No clerk to justices, and no 
Justice who is anxious to discharge hU onerous 
fuoctions successfully, should be without the 
•Magitiarial VomuIlM' aad the 'Magisterial 
Synopsis;' and it need scarcely be added that 
those members of the profeasion who are 
brought In contact with buriness in petty 
sessions will derive great as^tance from 
them."— Law Jtmnal, 

** This work la loo well known to need eulogy. 
It is in universal use in maglstratea^ courts ; it 
has been out of print for some time, and a new 
edition was urgently required. We believe 
that Mr. Oke purposely delayed it that it might 
be made contemporaneous, or nearly so, with 
the Synopsia. The contents are brought down 
to the cod of last year, and consequently it in- 
cludes all the forms required by the new statutes 
and derisions of tbe six yean that have elapsed 
since the publication of tbe third edition. They 
have been arranged under divers new titles, and 
eapecially the modes of describing indictable 
offences have been much enlarged. It is a book 
that has been known so long, and so extensively, 
that no farther dMcriptloo of it la needed now." 



» 
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LAW WORKS PUBLISHED BY 



Chadwiok'8 Probate Court Mannal. 

Royal 8to., 12m. cloth. 

EXAMPLES of ADMINISTRATION BONDS for the 
COURT of PROBATE; exhibiting the Principle of yarioos GrantB of 
Administration, and the correct Mode of preparing the Bonds in respect 
thereof; also Directions for preparing the Oaths, arranged fpr practical 
utility. With Extracts from the Statutes ; also yarious Forms of Affirmation 
prescribed by Acts of Parliament, and a Supplemental Notice, bringing the 
work down to 1865. By Samubl Chadwiok, of Her Majesty's Court of 
Probate. 



** Wc underuke to My that tha poMCMion of 

in will prevcn 
AT* provokioK 
lit to b« Mtiua 



this Tolame by practitioners will prevent many 

_ a 

uplained to tha clients."— i^ Mrngmiint tmd 



a hitch and awaward delur* provokioK to the 
lawyer himself and difficult to be satisTaotorily 
ezpli 



** Mr. Chadwick't Tolome will ba a ntceasaiy 



part of the law libmry of Che pitcUtioBcr. for ha 
has collected precedents thmt are in constant ro- 
qairement. This is purely a book of practice, 
but therefore the more Taloable. It teUs the 
reader what f d0, and that is the informatioa 
most reaatrcd after a lawyer bagina to ^^.^i.. «t 



Orant's Law of Banking. — Second Edition by 

8vo. 21«. cloth. 

GRANT'S LAW of BANKERS and BANKING and 
BANKS OF ISSUEy Limited and Chartered, and Winding-up ; Directon, 
Managers and Officers ; and the Law as to Cheques, Circular Notes or 
Letters of Credit, Bank Notes, Exchequer Bills, Coupons, Deposits, &c. 
(Appendix contains the Bank Notes Issue Bill, and Reasons for Bill, and 
Official Bank Returns.) Second Edition. By R. A. Fisher, Esq., of the 
Middle Temple, Barrister-at-Lliw. 

"The present editor has Teryrinach in- 
creased the value of the original work, a work 
whose sterling merits had already raised it to 
the rank <tf a standard text-book.**— Xav MagO' 
tint. 

" No man in the profesiioo was more eom- 

Ctent to treat the subject of Banking than 
r» Giant. This Tolume appears opportunely. 
To all engaged in the lltigaooni, as well as to 
all legal adirlsen of Bankers, Mr. Grant's work 
will be an luTaluable assistant. It Is a clear 
and careful treatise on a subject not already 
exhausted, and it must become the text-book 
upon it."->Xaip Time$, 
« A Socond Edition of Mr. Gnat* s weU- 



known treatise on this branch of the law haa 
been called for and tctt ably supplied by Mr. 
Fisher.**— £av Timett Second Notice. 

" The learning and industry which were so 
conspicuous in Mr. Grant's former work are 
equally apparent in this. The book supplies m 
rMl want, which has long been felt both by the 
profession and by the public at large."— ^arM. 

" We commend this work to our readers. It 
is at once practical and intdligible, and is of 
use alike to the unprofessional as well as the 
professional reader. No bank, whether a pri- 
vate concern or a Joint-etock company, abonld 
be without it.'*— iroMsy Market Beviem, 



V%/>^/W\/>M^/%M«V\An 



Parkinflon's Common Law Chamber Practice. 

12mo., 7#* cloth. 

A HANDY BOOK FOR THE COMMON LAW 
JUDGES' CHAMBERS. By Gso. H. Pabkinson^ Chamber Clerk to 
the Hon. Mr. Justice Byles. 

"For this work Mr. Psricinson is eminently 



qiiiliflcd.**->7«riff. ..... 

"It is extremely well esleulsted for the purpose 
for which it is intended. So much work is now 
done in Commoa Law Chambers by Junior derkt 
thst such a little treatise is much wanted, Mr. 
ParUnsoo has performed his task skilfolly snd 
with car«.**-^MrA#r«' Jetnml, 

.** The practice la Chambers hss become suffi- 
pieatly imDottsat to call for ■ treatise devoted to 
it, nor ooud a mors competent man for the task 



have presented himself than Mr. Paikbson. 
whose great experience as well as iatclltgence 
hare lonsr plsoed him in the position of an entlMr 
rity on all matters appertaining to this peculiar 
bat very cxtcnsWe branch of Common Law Pren- 
tice."— £m» Times. 

** There is much that would prore Terr useful 
to the practitioner in Mr. PaiiiittSon*soompilBtiott« 
and wnieh, so far as we are aware* is not to btt 
found in any other book collected with equal 

riaaWB **^T.^mm !/'■»»««»■ .__J ** * 
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Imbhigtm^B Naval Prize Law* 

Royal 8vo.| 10«. 6d, olotb. 

A MANUAL of NAVAL PRIZE LAW. By Godfrey 
LusHiNGTON, of the Inner Temple, Esq., Barrister at Law. 



<WW««^^AM^«^^^#^«^ 



Lovesy's Law of Arbitration (MaBters and Workmen). 

12mo« 4«. olotlu 
(Dedieated, hy ^ermiision, to Lord 8t. Zeonard$.) 

THE LAW of ARBITRATION between MASTERS and 
WORKMEN, as founded upon the Councils of Conciliation Act of 1867 
(80 k 31 Vict. c. 105), the Masters and Workmen Act (5 Geo. 4, c. 96), and 
other Acts, with an Introduction and Notes. By C. W. Loyesy, Esq., of 
the Middle Temple, Barrister at Law. 



•' When ih» adoption of thU tA is eoDtem* 
plated, a bettor haiidbook could not bo proTidcd 
for tho Buidasco of maaton and moa than this 
edition of tbe act (which has beeo camfolly 
and intelligently noted by Mr. LoTosy), as being 
printed in a eonrenientform for use and provided 
with an excellent index.'*-'JC«w TVmmv. 

** The professed olgect of tho author has been 
to giro the substance of the two statutes in a 
popular ftmn, and in that endeeTour he seems to 
have succeeded."— X«0 Jomrnml, 

*' Wo think the duty has been well performed 
by Mr. Loresy. He has given us a clear and 
concise statement of the effect of the five statutes 
aforesaid, and wo think his little book will bo 
found estremely useful."— &/*nV0rr* Jmrnmi, 



** I think you have bestowed much attention 
upon the late statute and added some useful 
notes.*'— Z>rtf St, Lnmmrdt, 

** In a plain familiar style, such as may be 
readily comprehended by those for whose benefit 
he writes, the author has given the substance of 
the several statutes relating to this subject, and 
the notes which he has introduced will consider- 
ably facilitate the attainment of his object. The 
book is not exclusively addressed to the legal 
world ; all those who come within the compre- 
hensive terms of employers and employed may 
refer to it with advantage, and we sincerely 
trust that the publication of this useful work 
will be the means of decreasing some of the ex- 
isting difficulties."-%/H««ir» tfth* Ptme*. 



Smith's Bar Education. 

8vo., 9«. cloth. 

A HISTORY of EDUCATION for the ENGLISH BAR, 
with SUGGESTIONS as to SUBJECTS and METHODS of STUDY. 
By Philip Akstib Smith, Esq., M.A., LL.B., Barrister-at-Law. 



fie 



« 



Tnwefn Ohnreh Bmlding Lbwb. 

PotI Svo, St. dotib 

THE LAW of the BUILDING of CHURCHES, PAR- 
SONAGES, and SCHOOLS, and of the Diyision of Parishes and Places. 
By Chablbs Fbancis Tbowbb, M.A., of the Inner Temple, Esq., Barrister 
at Law, kte Fellow of Exeter College, Oxford, and late Secretary of Pre- 
sentations to Lord Chancellor Westbory. 



** A good book on thU sal)t)ect is calcalated to 
be of coflsiderablo Mnrico both to liwyera. 
cleric* end lajnen, and, on tht whole, after 
takioff a nrrey of the work baforo us, we may 
pronounce it a oscful work. It contains a great 
mass of information of essential import* and those 
who, as parishioners, legal advisers, or clergy, 
men, are concerned with glebes, endowmeota, 
district chapelries, parishes, ecclesiastical com- 
missions, and sQchlike matters, aboat which the 
Eablie. and noubly the clerical pnblic, seem to 
now bnt little, but which it is needless to say 
are mattera of mvch i«ipoTt«ioe."--&/iMV«r«' 
Jowmml, 

"The qnestioas disevased make the woric a 
aoit valvabla legal guide to the clergy. Mr. 
Trower proposes by this Tolume to assist the 
clergy ua the Uwyera In their dealing with thie 
subject. His book is just the one we could wish 
every dexgyman to posseaa, for if it wts in the 
hands of oar readers they would be saved the 
trouble of asking us very many questiooa."— 
Clerieml Jtttmml, 

** Mr. Trower Mings his professional research 
to the rescue. In a well-arranged Tolume this 
mntleman Poiate out ooaciaely and intelligibly 
how the dimeultiaa which uanally beset partiea 
in auch matter* may be avoided."— Oji/brif 
XJitiv9ftiiw Htf0U» 

** The IcaxBcd author of thia lucid volume haa 
done his beat to aummariae the aeveral acta of par> 
liament that bear upon ecclesiastical structurea, 
and to explain their meaning. On all the topiea 

eermaoo to ita title thia Tolume will be found a 
andy book of ecdeaiastical law, and should oa 
that account be made widely known among the 
clergy. The produetion ia worthy of iu antborf 
and will, we bopa. ahortly eatabllsh itself in the 
good esteem of the clerical and genenl public.'* 

" Mr. Trower alma veir aucccaafnlly at giving 
A complete aocooat of the preaent sute of the 



law, and rendering it aa nearly aa poeaible in- 
telligible, and we hope that it may prove useful 
to all church building clergy and laity. It is a 



compact and handy treatiae, very cleailir wvi 
well arranged, eaay of reference, and, beaides a 

food table of cootenta. it haa an elaborate index, 
t ia a book we are glad to have and to recom- 
mend."— £i/«r«fir Cktirckmmm. 

** Not only hasMr.Trower performed this work, 
but he haa performed it in a thoroughly aatiafte- 
tory manner, giving us a volume which will set 
many minds at rest, and prevent, it may be, many 



{k pariah aouabble, or ita natural complc 
aw auit. We recommend all our derieal readers 
to peruse the book with attention from **^nwinr 
to end, and at once to give it a place la ihm 
libraries.*'-CA«rcA Qpin&n. 

** Mr. Trower haa. aa we have anid, auKiliad 
thia need : and done so fkirly well. On the sub- 
jects of, these acta, vis.— church building, par- 
aoaage building, ediool building (iaduaiaf in 
the word * building' augmenting and repamng) 
nad erecting diatricu or aub-pariahca— he haa no- 
dnced a very uaeful and conciae practical gtuoe." 

" Thia book will be abooo to ma^r aMaded 
aad bewildered clergymaa. Mr. Trower diaacrvea 
the gratitude of all thoae who wiah for a guide 
through that Mabrrloth of aaibigui^,* which 
pur uaecelcaiaatioal method of eceleaiaatical logla- 
lation haa built up. We commend the book to 
every clergjrman.**— CAarrAmea. 

** We welcoBM Mr.Trower*ahookaaavri«dhle 
and uaeful manual of the obacureatand moetdia- 
ereditable portion of the atatute book.**— JZeMrtf. 

** Mr. Trower took upon himaelf a taak by no 
BMana Inviting, but oae which the aoikar— 
evidently looking upon it aa a labMir of l o v e 
haa performed in a manner which doea jnadec to 
the anbiect and credit to hia own 
a achobr and lawyer.*'— AaMrr. 



^^M/>^vv^%^^^w^^»v\/ 



Diewry's Equity Pleader. 

12mo., 6#. cloth. 

A CONCISE TREATISE on the PRINCIPLES of EQUITY 
PLEADING ; with Precedents. By C. Stbwart Dbbwbt, of the Inner 
Temple, Esq., Barrister at Law. 



"It will be found of gieat utility at Intro- 
ductory to the more clabonte treatlaea, or to 
refreah the mamofy after tho atady of tho 
lai^er booka."— £aw TimM. 

" Keeping la viow Mr. Dcewry'a dealgn, 
namely, to produce a woik on Equity Plend- 



ittf for the informatloB of atndcntt, he haa 
aucceaafully accompliahed hia prafBtaed oIk 
Jeet"— £«!» CSroafoltf. 

" Aa an introduction to pleadinga aa they 
BOW anbalat In tho Equity Coiirta tho booh Is 
weUttaned.".— XawJft^Waeaad ZawR^ vi^m, 



S^ 



Goldsmith's Equity.— Fifth Edition. 

Post 8y9u, 1 61. doth. ' 

THE DOCTRINE and PRACTICE of EQUITY : or, a Con- 
die Oadme of ProoeediDgt in tiie High Court of Chancery. Designed 
prindpnlly for the Use of Stadentk By G. QoLimumiy Esq., M.A., 
Barrister-a^Law. Fifth Edidon^ indnding all the altentions made in pnr- 
raanoe of the late acts and the orden thereon to the present time. 



" A Tolmne deaigned for the Isw itndent. 
Hence mch a Tolume u Mr. OoUUmith 
has published Is a perennial, and, while 
addressed principally to the student, it may 
be profitably read by the practitioner. Five 
editions attest the approval of those who have 
experieneed the benefit of its Instructions. It 
has grown in bulk with each successive appear* 
ance, as Mr. Goldsmith discovered what were 
the wants of his readers, and a continued sue- 
eessioB of new topics has been added. It is 
now an extremely eomprehensive sketch of 
the history, Jurisdiction and practice of our 
Courts of Equity->-a summary of what could 
be obtained only by hard reading of Reeve 
and Spenoe and Ayckbourn and Drewrv. It 
eommenoea with an histoileal outline : then It 
states the principles of equity Jurispnidence ; 
then it shows their application to the various 
■ul^ect matters that fall within its Jurlsdic* 
tions; and finally, it preacnts a clear and venr 
Instruetive sketch of the procedure by which 
those iurisdietiona are enforeed."— Low T<aMs. 

" Theexoellenelae of each (' Smith's Manual' 
and * Hunter's Suit') appear to be suoeessfbllT 
eomblned in Mr.aoldamlth's Treatise. Thouga 
professedly an elementary work, its merits are 
greater than its pretensions. Professing to 
accomplish a limited task, that task has been 
well done. The knowledge in haste and bv 
piecemeal acquired, remains long ill digested, 



¥srhaps through llfb, crude and unready, 
hla manual seeks to prevent such a result by 
introducing to the learner a plain summary of 
the doctrines of equity, together with a sketch 
of the practice In the Chancery Courts. We 
cordially recommend Mr. Goldsmith's Treatise 
to those for whom it Is designed."— Tike Law 
Magazime and Bmtiew, 

**It contains a great deal of miscellaneous in- 
fonnation, and if a student were confined to 
the selection of one book on equity, 1x>th for 
its doctrine and pnetiee, he could hardly do 
better than choose the one before us."— TAe 
SoHeitort^ Journal, 

** It is eminently a student's book, and aa 
such has we believe been appreciated. We re» 
ooUeet consulting a former edition a dosen 

ieais ago, and we are glad to see that it is still 
1 fhvour. The Work contains evidence of ori- 
ginality, and freedom tnm hackneyed phrase- 
ology. It is not intended to lay before the 
student the system of Equity iurisprudenee, 
but it ia iBtended aa a pioneer ior the studies 
that should follow, audit ia well suited to that 
end. It wfll certainly impress the student 
with a notion of Equity principles and practice, 
and it will so fhr flunlUaiixe him with the suh> 
Ject, that he will mors readily catch hold of its 
ramifications when he studies it more deeply." 
—The LeguMan and Articled Clerks Jf o^o- 
nine. 
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Petersdoiff 's Abridgment of the Common Law. — ^New Ed. 

6 vols., Royal 8yo^ 7/. 7«. cloth. 

A CONCISE, PRACTICAL ABRIDGMENT of the COM- 
MON AND STATUTE LAW, as at present administered in the Common 
Law, Probate, Divorce and Admiralty Courts, excluding all that is obsolete, 
oyerruled or superseded : comprising a Series of Condensed Treatises on the 
difierent Branches of the Law, with detailed Dvections, Forms and Prece- 
dents ; an Alphabetical Dictionary of Technical Law Terms and Maxims, 
and a Collection of Words that havereceiTed a Special Judicial Construction ; 
the whole illustrated by References to the principal Cases in Equity, and in 
the Scotch, American and Irish Reports, and the most eminent text writers. 
By Charlbs Pstbrsbobpf, Seijeant-at-Law, assist^by Crarlbs W. 
Wood, Esq., and Walxbr Marshall, Esq., Barristers-at*Law. 



*' Mr. Seijeaat PetersdorflT has hroui 



ifltht to a 
d useful 



on the completion of the first rolnme. Kow 
close his laboun upon this great and useful that the sixth has been published, we haTo 
work. It Is a complete dictionary of the law nothing to add, except that the execution 
as it exists at the present day, and is also an seems to be in the best style of this laborious 
index to cTcty law library. We noticed the jurist and profetiional writer."— r<ai«». 
plan and object of this work at some length 
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LAW WORKS PUBLISHED BY 



Olen's Law of Highwa7B.~8econd Edition. 

Pott 8vo.» 20t. doth. 

The LAW of HIGHWAYS : oomprising the Highway Acts 
1836, 1862 and 1864 ; the South Wales Highway Act ; the Statnles and 
Decisions of the Goorts on the subject of Highways, Bridges, Femes, Ace., 
inclading the Duties of Highway Boards, Surveyors of Highways, the Law 
of Highways in Local Board of Health Districts; Highways afiPected by 
Railways, and LocomotiYes on Highways. With an Appendiz of Statutes 
in force relating to Highways. By W. Cunningham Glbn, Esq., Banister 
at Law. Second Edition. 



"Altogether we ma coofidently ▼cntaxe to 
oonfinn the statement in the pieface that it may 
now feiriy claim to be Teconined as a standani 
anthority on the law of highways by those who 
are engaged officially or otherwise in the admi- 
nistration of that branch of the law. It is so as 
we from personal knowledge can affirm* and, we 
may add, that it is received by them as a tmst- 
worthy guide in the discharge of their oneroos 
duties." — Lmw Timttw 

" The present edition of Mr. 01en*s work con. 
tains a great deal of ralnable matter which i» 
entirely new. To thoee interested in the law of 
highways this manual as it now appears will be 
foand a safe and efficient gaide.**— £«» Mmgmsimg. 

** Mr. Glen has an established reputation in the 
legal profession as acarefnl and laborious writer, 
and this new edition of his new work on highway 
law will couTince those who refer to it thet ho 
has neglected no topic likely to be useful to those 
whose duties require them to have a knowledge 
of this particular branch of the law. This woric 
aspires aboTe others which profess merely to be 
aaaotatcd reprinu of acu of parliimenu It will 



be found to contain much iaformadon iriiieh 
might be looked for elsewhere in Tain. The 
general law upon the subject is set foith'with a 
care and lucidity deaerring of great praise, and 
a good index facilitates rcfereaoe. and lenders 
this work the most complete on this impoitant 
subject which has yet been published.**— JaifMi 

** Mr. Glen may well say that an entire rerisioii 
of the first edition was necMSitated by the recent 
statutes. and his second edition is a bulky voh 



of 800 psges. His work may be read with satis- 
faction hy the general student as well aa relimed 
to with confidence by the practitioner. We need 
say nothing further of this second edition than 
that we think it likely to maintain fully ^e repu- 
tation obtained by its predecessor. It haa the 
advantafes, by no means unworthy of considera- 
tion, of Doing well printed and well indexed, sa 
well as well arranged, and a copiooa index of 
statutes renders it a perfect compendium of the 
authorities bearing in any way on Che Uw of 
highways.*'-&iKr&«r«* JmuUl, 



'^V^N/^^h^A^^^^^^^^^^^^ 



Fry's Spedfio Performance of Contracts. 

8vo., 16<. cloth. 

A TREATISE on the SPECIFIC PERFORMANCE of 
CONTRACTSy including those of Public Companies, with a Preliminary 
Chapter on the Provisions of the Chancery Amendment Act, 1868. By 
Edward FbT| BA., of Lincoln's Inn, Esq., Barrister at Law. 

W " It will be seen what a masteriy graq> the 
author has taken of his subject, and his treatment 
of the various psrts of it equally exhibits the hand 
of a man who has studied the law as a science. He 
is skilful in the extraction of principles, precise 
in the exposition of them, apt in their application 
to the particular case, but in all he is thoroughly 
practical. The practitioner who uses it as a text 
book will 6nd in it an adviser who will tell him 
not only what the law is, but how it may be en- 
forced/'>£«» Timu. 

** Mr, Fry's work presets in a reasonable com- 
pass a lane quantity of Vbdem leaminv on the 
subject of contreets, with reference to the com« 
mon remedy by specific performance, and will 
thus be acceptable to the profession generally."— 
X#w Ckroitielt, 

** There is a closeness and clearness in its style, 
and a latent fulness in the exposition, which not 



only argue a knowledge of the Uw, but of ^ 
varving circumstances in human soele^to vhkh 
the law has to be applied."~4Mr#«/«r. 

** Mr. Fry'a elaborate essay appears to exhamt 
the subject, on which he has died and brought 
to bear, with great diligeooe, aome 1400 eases, 
which include those of the latest reporu.*'—£Mf 
Mmgmsims and RnUm, 

** Although a professional work, it is sufficiently 
popular in style to be senriceabie to all pemena 
engaged in commercial or joint-stock vndcfw 
takings."— ri« 7'im«#. 

** The law of specific performance is a growiiRw 
lew just now, and the characteristic whka 

S'ves iu special ralue to Mr. Fry*s work in, 
at the recent cases are as well digested in 
his mind as the older ones. Mr. FVy's is one of 
the best specimens of the modem Uw book/*— 
7%§ Ecvnomut, 
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Oke'fl Game and Fishery Laws.— Second Edition. 

12ma, 10«.6ii.. cloth. 

A HANDY-BOOK of the GAME and FISHERY LAWS ; 

containing the whole Law as to Game^ Licences and Certificates, Poaching 
Prevention, Treroaas, Rabbits, Deer, Do^ Birds and Poisoned Grain 
throughout the United Kingdom, and Private and Salmon Fisheries in 
England. Systematically arranged, with the Acts, Decisions, Notes, Forms, 
Suggestions, &c., &c. By Gbobob C. Okb, Author of *< The Magisterial 
l^fnopntf" &c. &C. Second Edition. 

••* This Edition includes Chapters on the Scotch and Irish Game Laws, Pro- 
perty in Game, Suggestions for Amendment of the LawSj the Poaching 
)*revention Act, 1862, the Poisoned Grain Prohibition Act, 1863, &c. &c. 



** The first edition haTing enjojed a rapid 
sale, a second hn enabled Mr. Oke greatly to 
enlarge his design and to add the very im* 
portent statutes whidi bare been passed since 
the publication of the first edition. lu slae i* 
doubled, a tabular list of tlie penalties has 
been appended, and the index made extremelj 
copious and complete. This is now really what 
it is termed, a Handy Book of the Game and 
Fishery Laws, and gives all the information 
that can be required by the sportsman or his 
legal adviser.**— Lew 31ifiMr. 

** Tbb treaUse has come out at a very season- 
able time, casting the light of Bnglish law on 
recent statutes for the protection of game by 
land or water, and will be found invaluable to 
all connected with those imm:"-^P*rtA$Un 
CowU*, 

** The work Is carefully composed, and con- 
tains a full indn/'-^SolicUtr/ J0mmml, 

** Care and Industry are all that can be 
shown in such productions, and these qualiUea 
are generally shown in the present works. 
Mr. Oke's book takes a somewhat larger range 
than Mr. Paterson*s, as it embraces the late 
statute relating to the Salmon Fisheries."— 



- The plan of Mr. Oke's Handy Book to a 
very plain and useful one * • It will be a 
moat acceptable addition Co the country gentle- 
man's library, and presents a most inulligibic 
guide to the ezbting Englisli laws on game and 
fish, brought down to the present time.*— Til« 
FkU. 

" To sportsmen, as well as to those magis- 
trates and professional gentlemen who are con- 
cerned in the admuiistrationof the Game Laws, 
Mr. Oke*s digest and interpreution of the 
various statutes will prove of great assisUnce." 
"^mmftrd Mtmay. 

** Mr. Oke makes the laws easily compre- 
hended in all their bearings, so that the person 
requiring information will find it at once, and 
that in a condensed form. * * It to a work 
that every sportsman would find useful, now 
that the season is before him and he to anxious 
to know how the law stands under the recent 
acts of parliamenL"— B«//*« Ntm MtSMKgtr, 

** We recommend justices, landlords and 
othen whom it behoves to be well acquainted 
with tl>e Game Laws, to supply themselves 
with a copy of this work ; they will find every 
requtoite information in a small space and in 
an intelligible form."— CmOri^tf Ckronitk. 



^^^^^AM^iA^^^^^v^^f^ 



Glen's Poor Law Board Orders.— Sixth Edition. 

Post 8yo. 18«. cloth. 

The GENERAL, CONSOLIDATED, and other ORDERS 
of the POOR LAW COMMISSIONERS and the POOR LAW BOARD : 
with explanatory Notes elucidating the Orders, Tables of Statutes, Cases 
and Index to the Orders and Notes. By W. Cunnikohah GlxzTi Esq., 
Barrister at Law. Sixth Edition. 



Smith's Practice of Conveyancing. 

Post 8yo., 64. cloth. 

AN ELEMENTARY VIEW of the PRACTICE of CON- 
VEYANCING in SOLICITORS' OFFICES ; with an OutUne of the 
Proceedings under the Transfer of Land and Declaration of Title Acts, 1803,i 
for the use of Articled Clerks. By Ebmund Smith, B, A., late of Pembrokb 
College, Cambridge. Attorney and Solicitor. 
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Powdl on ETidance.— Third Edition by Cutler & Oriffln. 

12mo., 15#. cloth. 

THE PRINCIPLES and PRACTICE of the LAW of EVI- 
II;ENC£. By "Edkund Powbll, M.A., Barrister at Law. Third Edition 
by John Cutlbb, B.A., of Uucoln's Inn, Barrister at Law, Professor of 
English Law and Jarisprndence, and Professor of Indian Jarisprndenoe ; and 
Edmund Fullbb Gbiffin, B.A.y of Lincoln's Inn, Barrister at Iaw. 



"We hare very great pleasure In noticing 
this edition of a work with which we have long 
been fldfaUiar. It was oertalnlY a good idea to 
make the book useful to the equity practitioner. 
It waa a still better Idea to adapt the Anglo- 
Indian rules of OTidence, which muat assist 
materially those who are studying in England 
for the Indian bar, or preparing for the Indian 
cIyII service. Mr. Catler, being Professor of 
Indian Jurisprudence at King's College, has 
executed this latter branch of the work with 
the ability which was to be expected from him, 
and we ean heartily recommend this excellent 
edition of Mr. Powell's book as likely to proTO 
of very wide utility."— Law Times, 

** To put before students in an attraetire 
and concise form the principles of the laws of 
evidenee the anthon have aehlemd a success. 
The treatise before us has with great care and 
skill ineoiporated the principles of eTldenoo 
obserred in equity, and also the salient rules 
adopted in the Anglo-Indian courts. While 
we thtnk that the sphere of this treatise must 
be confined to the eduoation of students, we 
have no hesitation in aaaerting that within that 
sphere the book is a great success, and we 
cordiklly recommend the volume to students 
both for the English bar and for the Indian 
bar. Its simplicity and perspicuity render it 
also a valuable aid to members of the Indian 
civil service."— Zow JotmuU* 

*' This b a new edition of a work which we 
fancy has scarcely been as well known as it 
deserves. It has not of course the pretensions 
to completeness of Mt. Pitt Taylors book, nor 
possibly has it so much merit as an original 
and scientific treatise as Mr. Best's, at the 
same time it is probably more useful than 
either for ready reference in court on ordinary 
points. The present volume is of handy size, 
is moderately cheap, and its contents are re- 
markably well arranged, so that anything it 
eoutains can be rapidly found. We think 
this will be enough to make the work useful 
to practitioners on circuit, at quarter sessions, 
and especially in county courts where access 
to a library is not usually to be had and it is 
inconvenient or impossible to take many or 
lai^e books. To students and young barris- 
ters also the book will be useful, not only for 
reading at home, as more practical than Best 
and less detailed than Taylor, but also for 
taking with them hito court."— iSMMiors' 
Journal. 



** This is a good edition of a very uaefal work. 
The book itself we have always considered as 
well adapted for the student and convenient 
fbr the practitioner. It explains prlaeiplea 
eleaily, and iUustratea them without over- 
loading them by the caies quoted. The work 
ia more practical in iu object than that of 
Mr. Best, and treats the subject In a more 
succinct manner than Mr. Pitt Taylor. Tliere 
could be no better introduction to the study 
of the law of evidence than Mr. Powell's book, 
whilst it is perfectly suitable for ordinary 
reference, and the care that has been bestowed 
on it by the present editors wilL we think, 
considerably enhance Its value. The law has 
been brought down to the close of last year, 
and the principles of the law of evidence 
fi^owed by the Oourt of Chaaeeiy have been 
Ineoipented In the work, and the mles of 
evidence adopted by the Anglo-Indian oourts 
have been referred to, the chief part of the 
Indian Evidence Act being In the appendix. 
This last ftature of the work win render it 
veiy valuable for those who are studying fbr 
the Indian civil service, and will not be with- 
out interest for all who wish to undocstand 

the law ot evi- 
tagatine and Review, 
We are glad to see a new edition of 
Mr. Powell's work on the law of evidence. It 
was no doubt an act of some temcflty on 
Mr. Powell's part when he first gave the legal 

Eublic the fruits of his labours on this subject 
1 the face of such exhaustive treatisee as 
Taylor, Phillips, Starkie, and Roecoe. But 
that such a work was wanted, and Is appre- 
ciated by the profession, is evidenced by the 
sale of two editions, and the production of a 
third. Mr. Powell's plan is well known. It 
is to state fundamental princ^les and illus- 
trate them by leading cases, and he has 
brought to bear on his task powers of arrange- 
ment, of brevity and clearness of expreesioD 
seldom met with. The present edition ia ably 
edited by Mr. Cutler and Mr. GxUBn, who 
have, in addition to the previous text, added 
the principles and practice of the law of evi- 
dence adopted by the Court of Chancery, and 
other important matter, and brought down 
the law to the present time. The book wlU 
be found a most usefol addition to the law- 
yer's library, and to those practislne, or about 
to practise, In the county courts it is almoat a 
neoeBsity."->£ai0 Kxammatiom Reporter. 



thoroughly the principles of 
dence."— /kM4' Magaxitie and I 
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JUhcmgh in thit toork the mott important decisions only are quoted, and as a rmie 
bui one autiierity is given for each proposition, yet there are wputards ^ 400 
eaaes cited therein fn&teA do not appear in the tabic qf cases pr^fUed to ike 
latest edUion qf ** Taylor on Evidence." 
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Wigram on 



Bridenee as to Wills. 



Fourth Edition. 8vo., lis, cloth. 

AN EXAMINATION OF THE RULES OF LAW respecting 
the Admisaion of EXTRINSIC EVIDENCE in Aid of the INTER- 
PRETATION OP WILLS. By the Right Hon. Sir James Wiobam, 
Knt. The Fourth Edition, prepared for the press with tiie sanction of the 
learned Author, by W. Knox Wiqrau, M.A,, of Lincoln's Inii| Esq., 
BajTister-at-Law. 



** In the c«lebnted ticatise of Sir Jftiues 
Wigram, the rules of Uw are stated, discussed 
and explained ia a maniMr wbkk kat axcited the 



admiration of oyery judge who has had to con- 
sult it."'~L0rd Kimggitmt, m m Privp Comuii 
JuigmmU,J^BtA, 1858. 



^^^^»^^^^^^^^^<»»«w« 



Williams's Commoii Law Pleading and Praetiee. 

8to., I2i. cloth. 

An INTRODUCTION to PRACTICE and PLEADING 
in the SUPERIOR COURTS of LAW, embradng an outline of the 
whole proceedings in an Action at Law, on Motion, a^ at Judges' Cham- 
bers; together with the Rales of Pleading and Practice, and Forms of aU the 
prindpal Proceedings. By Watkin Williams, Esq., of the Inner Temple, 
barrister at Law. 



" For the Student especially the book has fea- 
tures of peculiar value, it is at the same time 
scientific and practical, and throughout the work 
there is a judicious union of general principles 



with a practical treatment of the sulitiect. illus- 
trated oy forms and examples of the main pro- 
oeedings."-V«riM. 



^MMm«V%/«MM#«M>WW«^ 



Bainbridge on Mines and Minerals. — ^Third Edition. 

8vo., cloth. 

A TREATISE on the LAW of MINES and MINERALS. 
By William Bainbridgb, Esq., F.G.S., of the Inner Temple, Barrister 
at Law. Third Edition, carefully revised, and much enlarged Dy additional 
matter relating to manorial rights — rights of way and water and other mining 
easements— the sale of mines and shares — the construction of leases— cost 
book and general partnerships — injuries from undermining and inundations — 
barriers and working out of bounds. With an Appendix of Forms and 
Customs and a Glossary of English Mining Terms. 

" When a work has reached tfaAe editions, 
criticism as to its practical yalne is superfluous. 
We believe that this work was the first pub- 
lished in England on the special subject of 
mining law— others have since been published 
—but we see no reason in looking at the volume 
before us to believe that it has yet been super- 
seded." — Law Magazine. 

'* Mr. Bainbridge was we believe the first to 
collect and publish, in a separate treatise, the 
Law of Mines and Minerals, and the work was 
so well done that his volume at once took its 
place In the law library as the text book on the 
subject to which it was devoted. This work 
must be already familiar to all readers whose 
practice brings them in any manner in con- 
nection with mines or mining, and thev well 
know its value. We can only say of this new 
edition that it is in all respecU worthy of its 
predeeeasoTB."— Law Timei, 

** After an interval of eleven yean we hnve 
to welcome a new edition of Mr. Bainbridge'e 



work on mines and minerals. It would- be 
entirely superfluous to attempt a general re- 
view of a work which has for so long a period 
occupied the position of the standard work on 
this important subject. Those only who, by 
the nature of their practice, have learned to 
lean upon Mr. Bainbridge as on a solid staff, 
can appreciate the deep research, the admira- 
ble method, and the graceful style of this 
model treatise. Therefore we are merely re- 
duced to the inquiry, whether the law has, by 
force of statutes ana of Judicial decisions, un- 
dergone such deyelopment, modification, or 
change since the year 1856 as to justify a new 
edition r That question may be readily 
answered in the afl&rmative, and the additions 
and corrections made in the volume before ut 
fUmish ample evidence of the fact. It may be 
also stated that this book, being prtoed at 90s., 
has the exceptional character of being a eheap 
Uw publieatlDn."— Xmp /ouniai. 



S(' 



ft- 



32 



LAW WORKS PUBLISHED BY 



fi 



Giyil Service FixaminatioM, 

8yo., If. sewed. 

ON REPORTING CASES for their PERIODICAL 
EXAMINATIONS by Selected Candidates for the CItiI Service of 
India : Being a Lecture delivered on Wednesday, Jane 12, 1867, at King's 
College, London. By John Cutlbb, B.A., of Lincoln's Inn, Barrister 
at Law, Professor of English Law and Jurisprudence and Professor of Indian 
Jurisprudence at King's College, London. 



^»^»»»»«^I^^^W^^<MMW 



Davis's Criminal Law Consolidation Acts. 

12mo., 10«. cloth. 

THE NEW CRIMINAL LAW CONSOLIDATION ACTS, 
1861 ; with an Introduction and practical Notes, illustrated by a copious 
reference to Cases decided by die Court of Criminal AppeaL Together with 
alphabetical Tables of Offences, as well those punidiable upon Summary 
Conviction as upon Indictment, and including the Oflfenoes under the New 
Bankruptcy Act, so arranged as to present at one view the particular Ofience, 
the Old or New Statute upon whicn it is founded, and the Limits of Punish- 
ment; and a full Index. By Jambs Eowabd Dayis, Esq., Barrister- 
at-Law. 



** This is a eanfuUy prepared editioD of th« 
New Criminal Law CooaolidaUoD Acts, and will 
be foood aztremelj useful for practical porpoaes* 
Tlie Bama of Mr. Davis will be a sttAcicnC 
guarantaa that tha work has baca dona in a lawyer- 



like manner. Thera can be no donbc that Mr. 
Daris's edition of the New Criminal fttataiaa 
will prove vciT serviceable both to magistratca 
and tne profession.**— £r«9M4v< ' - - 



■^\^/N^K^^^/\^i^^^yVS^/Si^«* 



Powell's Law of Inland Carriers.— Second Edition. 

8vo., 14f. cloth. 

THE LAW OF INLAND CARRIERS, especially as regu- 
lated by the Railway and Canal Traffic Act, 1864. By Edmund Powxll, 
Esq., of Lincoln CoUeff^ Ozon, M. A., and of the Western Circuit, Barrister 
at Law, Author of '^Principles and Practice of the Law of Evidence.'' 
Second Edition, almost re-wntten. 

it aspires to become, the text book on the Law of 
Carriers."-^X«v IVuMf. 

** The snhiect of this treatise is not indeed a 
larce one. bat it has been irot np by Mr. PowcU 
witn considerable care, andcoDtains anrnle notice 
of the most recent cases and aathorities/'-n/arMr. 

" The two*chapters on the Railway and Canal 
Traffic Act, 1856, are ^nite new. and the recent 
cases under the provisions of thst statate are 
analyaed in lucid langoage.*'—/ 



The treatise before us sutes the law of which 
it treats ably and clearly, and contains a good 
index."— S«nciMr«* Jmtntml, 

** Mr. Powcirs writing is singularly precise and 
condensed, without being at all dry, as those who 
hsve read his admirable Book of Kvidence will 
attest. It will be seen, from our outline of the 
contents, how exhaastitrely the subject has been 
treated, and that it is entitled to be, that which 



Phillips on the Law of Lunacj. 

Post Svo.i 18«. cloth. 

THE LAW CONCERNING LUNATICS, IDIOTS and 
PERSONS of UNSOUND MIND. By Chablbs Palubb Phiixips, 
M.A., of Lincoln's Inn, Esq., Barrister at Law, and Secretary to the Com- 
missioners of Lunacy. 



*' Mr. C. p. Phillips has in his Tcnr complete* 
elaborate and useful rolune preacntea us with en 
excellent view of the present law as well as the 
ice relatinf to Innaoy."— X«v Mmgrnniiu mmd 



"The work is one on which the author haa 
evidently bestowed great pains, and which not 
only bears the marie of great application and 
research, but which shows a familiarity with the 
subject.'*— Jw/Mv 0/ tk§ Ptmet* 



Cntler on Engliah, Soman, Hindu and Mahommedan Law. 

On the Stadv of the English. Romany Hinda and Maiiommedan Legal 
Systems, witn especial regard to their salient points of Agreement and 
Difierence: beinff a Leetare delivered at King's College, London. By 
John CutlbB| B.A.9 of Lincoln's Inn, Barrister at I^w, Professor of 
English Law and Jurisprudence, and Professor of Indian Jurisprudence, 
at King's College, London. 8yo. U. sewed. 

A General Catalogne of all Modem Law Works now on Sale by 

Messrs. Butterwobth, with a Chronological List of all the Reports from 
the earliest Period to the present Time, and an Index of Subjects for con- 
venience of Reference : intended as a Guide to Purchasers. 8vo, Is, sewed. 
(QraiU to PurcJuuen,) 

Sharkey's Hand Book of the Practice of Eleotion Committees. 

With an Appendix of Forms and Precedents. By P. Bubbowss Shabkbt, 
Solicitor ana Parliamentary Agent. Second Edition. 12mo. lOf. td. cloth. 

Hamel's International Law, in connexion with Municipal Statutes 

relating to the Commerce, Rights and Liabilities of the Subjects of Neutral 
States pending Foreini War ; considered with reference to the Case of the 
Alexandra, seized under the provisions of the Foreign Enlistment Act. By 
Felix Habgratb Hauel, Barrister at Law. Post 8yo. 8«. boards. 

Francillon's Lectures, Elementary and Familiar, on English Law. 
Fmar and Sboond SEaiss. Bv Jahss Franoillov, Esq., County Court 
Judge. 2 vols. 8vo. 8«. each, cloth 

Pearce's Ghiide to the Inns of Court and Chancery; with 

Notices of their Ancient Discipline, Customs and Entertainments; an 
Account of the Eminent Men of lancoln's Inn^ the Inner Temple, the 
Middle Temple, and Gray's Inn, &c. ; together with the Regulations as to 
the Admission of Students, Keeping '^rms. Call to the Bar, &C By 
RoBBBT R. Pearob, Esq., of Gray's Inn, Barrister at Law. 8yo. 8«. doth. 

Bristowe*s Local Oovemment Act, 1868, 21 & 22 Vict. c. 98; 

with Notes; an Appendix of Cases decided upon the Public Health Act, 
1848 : and a copious Index. By S. B. Bribtowb, Esq., of the Inner 
Temple, Barrister-at-Law. 12mo. Us. 6d. cloth. 

The Laws of Barbados. (By Authority.) Boyal Svo, 21s. cloth. 
Le Marchant's Beport of Proceedings of the House of Lords 

on the Claims to the Barony of Gardner, wiUi an Appendix of Cases iUus- 
trative of the Law of Legitimacy. By Sir Dbnis Lb Mabohakt, of 
Lincoln's Inn, Barrister at Law. 8yo. I8s. boards. 

Herman's Treatise on the Law and Practice relating to Letters 

Patent for Inventions as altered and amended by Statutes 16 k 16 Vict c. 83, 
and 12 & 18 Vict. c. 109. Bv John Paxton Norman, M.A., Barrister 
at Law. Post 8vo., 7», 6d., cloth. 

Oray*s Treatise on the Law of Costs in Actions and other Proceed- 
ings in the Courts of Common Law at Westminster. By John Gbat, Esq., 
ofthe Middle Temple, Barrister at Law. 8vo., 21s. doth. 

The South Australian System of Conveyancing by Begistration 

of TiUe. By Robebt R. Tobbbns and Hbnbt Gawlbb, Esq., Barrister, 
8vo., 4s. half cloth. 

The Practice of the Ecclesiastical Courts, with Forms and Tables 
of Costs. By H. C. Cootb, F.S.A.| Proctor in Doctors' Commons^ &o. 
8vo. 28«. boards. 




Baker's Compendium of the BtatateSi Cases and Decisioiis af- 
fecting the Office of Coroner. By Wzlllui Bakxb, Coroner of Middlesex. 
ISmo. 7«. doth. 

Brandt's Law, Praotioe and Prooednre of Divoree and Hatri- 

monial Causes ; with Precedents. By Williax Bbakdt, Esq., BarriBter 
at Law. 12mo. 7«. Gd. boards. 

A Brief Memoir of Lord Lyndhnrst By William Sidney Oibson, 

£6q.| M.A.y Barrister at Law, of Lincoln's Inn. 8vo., 1$, sewed 

A Memoir of Mr. Justice Talfonrd. By a Member of the Oxford 

Circuit Beprinted from the Law Magazine, dvo.. Is, sewed. 

A Beport of the Bread Street Ward Scmtiny; with Intro- 
ductory Obsenrationsy a Copy of the Poll, and a Digest of the Eyidence, 
Arffuments, and Decisions in each Case. By W. T. Malt, Esq., Barrister 
at Law. 12mo. 4m, boards. 

Oreening'fl Forms of Deelaiations, Pleadings and other Pzo- 

oeedinffs in the Superior Courts of Common Law, with the Common Law 
Procedure Act, and other Statutes ; Table of Officers' Fees; and the New 
Rules of Practice and Pleading, wiu Notes. By Hbmby Qrsbxisq^ Bsq.^ 
Special Pleader. Second Edition. 12mo. 10«. Od, boards. 

O'Dowd's Meroliant Shipping Act, 1862. By Jambs O'Dowd, Esq., 
Barrister at Law and Assistant Solicitor for the Merchant Shipping Depart- 
ment of Her Majesty's Customs. 12rao. 7$, 6d, cloth. 

Bowditch's Treatise on the History, Beyenne Laws, and Oovexn- 

ment of the Isles of Jersey and Guernsej, to which is added the recent Acts 
as to Smuggling, Customs and Trade of the Isle of Man and the Channel 
Islands, I^rms, Costs, &c. By J. BoWDrroH> Solicitor. 8yo. 8s. 6cf. sewed. 

PnlUng's Practical Compendium of the Law and Usage of 

Mercantile Accounts : describine^ the various Rules of Law affecting them, 
at Common Law, in Equity, Bankruptcy and Insolvency, or by Arbitration. 
Containing the Law of Joint Stock CJompanies' Accounts, and the Legal 
Beffulations for their Adjustment under the Winding-up Acts of 1848 
and 1849. By Alrxaitbbr Pulling, Esq. of the Inner Temple, Banister 
at Law. 12mo. 0«. boards. 

Leigh's Abridgment of the Law of Hisi Prins. By P. Brady 

Lbioh, of the Inner Temple, Barrister at Law. 2 vols. 8vo. £2 : %s, boards* 

Warren's Mannal of the Parliamentary Election Law of the 

United Kingdom, with reference to the Conduct of Elections, and the 
Registration Court. By Samuel Wabben, D.C.L.^ Q.C. One thick voL 
royal 12mo. 25«. cloth. 

Warren's Manual of the Law and Practice of Eleotion Com- 
mittees. By Samuel Warren, D.C.L., Q.C. Royal 12mo., \6s, cloth. 

Lewis's Eleotion Mannal for England and Wales, with the 
Statutes, Notes & Precedents. By C. E. Lewis, Solicitor. 12mo., 6t. boards. 

Judge Bedfleld's Law of Bailways. Sid Edition (Boston). 3 vols 

royal 8vo. £8 : lOf . cloth. 

Judge Bedfleld's Law of Wills. Snd Edition (Boston). 2 toIs. 
royal 8yo. £S: 12s. cloth. 

Washburn's Law of Easements. (Boston.) i vol royal Svo* 

22s. 6dL doth. 
Ctartas's taw of Patents. (Boston.) l voL royal 8?o. 22s. ed. doth. 



i^U 



A Complete CoUeotion of the Treaties and ConventionB, and 

Reciprocal RegulatioiiB. at present subsistiDg between Great Britain and 
Foreign Powers. By Lewis Hbbtslbt, iSq. late Librarian and Keeper 
of the Papers, Foreign Office. Vols. 1 to 11, 8vo. £12 : 15s. boards. 

Br. Deaae's Law of Blockade, as oontained in fhe Judgments 

of Dr. Liu^gton and the Cases on Blockade decided daring 1864. By 
J. P. Dbanb, 1).G.L., Advocate bk Doctors' Commons. Sto. 10«. cloth. 

Drainage of Land: How to procnre Ontftlls by New Drains, or 

the ImproYcment of Existing Drains, in the Lands of an Adjoining Owner, 
under the Act of 24 & 26 Vict. cap. 183. By J. Wx. Wilsov, Solicitor. 
8yo., It. sewed. 

Bewell*8 Treatise on the Law of Sheriff, with Practical Forms 

and Precedents. By Riohabd Claiuu Sbwbll, Esq., D.C.L., Barrister 
at Law. 8yo. 21t. boards. 

The Law relating to Transactions on tke Stock Exchange. 

By HsNBY Kbtsbb, Esq., Barrister at Law. 12mo., 8«. cloth. 

Sewell's Mnnicipal Corporation Acts, 6 ft 6 Will. 4, c. 76, and 
6 & 7 Will. 4, cc. 103, 104, 105, with Notes, and Index. By B. C. Sbwbll, 
Esq., Barrister at Law. 12mo. 9s. boards. 

Indian Civil Code. The Indian Snccession Act, 1866, wifli Intro- 
duction, Synopsis, and General Index. By Edwabd Hydb, M. A., of the 
Inner Temple, Barrister at Law. 8yo. 10s. doth. 

Phillimore's Commentaries on International Law. By the Right 

Hon. Sir Robbbt J. Phillimobb, Knt., now Judge of the High Court of 
Admiralty of England. 4 yoIs. 8yo. £6 cloth. 

Extract from Paa^phUt on ** Ameriean yeutnUitp** &y Oeorge Btmit (Boiioth UJS.) 

** Sir Bobert PhUUmote, the preMnt Qaaen't AdTocate, and author of themoatMnprahantiTe 
and •yttematte ' Cominontaiy on International Law ' that England baa prodneed." 

*•* VoL 2, price 22«., Vol. 8, price 32s., and Vol. 4, price 80«., may be had 
separately to complete seta. 

A Legigraphical Chart of Landed Property in England from 

the time of the Saxons to the present ^ra. By Chablbb Fbabne, Esq., 
Barrister at Law. On a large sheet, Qs. coloured. 

Dwyer'a Compendinm of the Principal Laws and Begnlationa 

relating to the Militia of Great Britain and Ireland 12mo. 6s. 6d, cloth. 

The Common Law of Kent; or the Cnstoms of Gavelkind. 

With an Appendix concerning Boroneh English. By T. Robinson, Esq. 
Thibd Edition, with Notes and j&ferences to modem Authoriti^ by 
John Wilson, Esq. Barrister at Law. 8to. IBs. boards. 

The Marriage and Begistration Acts, 6 & 7 WilL 4, oaps. 

86, 86 ; with Instructions, Forms, and PracticSal Directions for the Use ot 
Officiating Ministers, Superintendent Registrars, Registrars. The Acts of 
1837, viz. 7 Will. 4, o. 1, and 1 Vict c. 22, with Notes and Obserrations ; 
and a full Index. By John Southbbdbn Bubn, Esq., Secretary to the 
Cammissum, 12nio. Qs. 6d. boards. 

A Treatise on the Law of Gaming^, Eorse-Bacing, and Wagers. 

By Fbbdbbio Eowabds, Esq., Barrister at Law* 12mo. 6f. cloth. 

Hamel's Laws of the Cnstoms, consolidated by direction of the 

Lords Commissioners of her Majesty's Treasury, under die Acts of 1853 and 
1854 ; with a Commentary, containing Practical Forms, Notes of Decisions 
in Leading Customs Cases, Appendix of Acts, and a copious Index. Bv 
Fbux John Hambl, Esq., solicitor for her Majesty's Customs. 1 vol. 
royal 8yo. IQs. cloth. 
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LAW WORKS PUBLISHED BY 



A Digest of FrinoipleB of English Law; arrai^ged in the order 

of the Code Napoleon^ with an Historical Introduction. By Gsobob 
BlaxlanDi Esq. Royal 8yo. £1 : 4«. boards. 

The Law Student's Chiide ; oontaining an Historioal Treatise on 

each of the Inns of Court, with their Rules and Customs respecting Admis- 
sion, Keeping Terms, CaJl to the Bar, Chambers, &c., Remarks on the 
Jurisdiction of the Benchers, Observations on the Study of the Law, and 
other useful Information. By P. B. Lbioh, Esq. of Oray's Inn^ Barrister 
at Law. 12mo. 6s. boards. 

A Treatise on the Law of Commerce and Hannfactnres, and 

the Contracts relating thereto; with an Appendix of Treaties, Statutes, and 
Precedents. By Josbph Chxttt, Esq. barrister at Law. 4 vols, royal 
8yo. £0 : Qs, boturds. 

Sheppard's Touchstone of Common Assurances, being a Plain 

and Familar Treatise on Conveyancing, with Copious Notes, Table of Cases^ 
and extensive Analytical Index. The Eiffhth Edition, by Edm ond Gibson 
Athbblbt, of Lincoln's Inn, Barrister at Law. 2 vols, royal 8vo. 10^. boards. 

Anstey's Pleader's Ouide ; a Didactic Poem, in Two Parts. 

The Eighth Edition. 12mo. 7s, Boards. 
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j'b Catalogue of Lords Chancellors, Keepers of the Great Seal, 

and Principal Omcers of the High Court of Cnancery. By Thomas 
DuFvus Habdt, Principal Keeper of Records. Royal 8vo. 20s. cloth. 
(Only 260 copies printed.) 

Smyth'sChronideof the Law Officers of Ireland: oontaining Lists 

of the Lords Chancellors and Keepers of the Great Seal, &c, &;c., from 
the earliest period. By C. J. Smyth, B.A., of Lincoln's Inn. 12mo. 9s, 
cloth. 

An Essay on Charitable Trusts, under the Charitable Trusts 

Act, 1853. By Hbnby John Pte, Esq. Poet 8vo. (kL sewed. 

A Practical Treatise on Life Assurance ; in which the Statutes. 

&c., affecting unincorporated Joint Stock Companies are briefly considered 
and explain^. Sboond Edition. By Frboebick Blatnbt^ Bsq., 
Author of A Treatise on Life Annuities.'' 12mo. 7s. boards. 

Pothier's Treatise on the Contract of Partnership : with the 

Civil Code and Code of Commerce relating to this Subject, in the same 
Order. Translated from the French. By O. D. Tudob, Esq., Barrister. 
8vo., 6s. cloth. 

Browne's Practical Treatise on Actions at Law, embracing the 

subjects of Notice of Action ; Limitation of Actions ; necessary Parties to 
and proper Forms of Actions, the Consequence of Mistake therein ; and the 
Law of Costs with reference to Damagres. By R. J. Bbownb, Esq., of 
Lincoln's Inn, Special Pleader. 8vo., I6s. boards. 

Archdeacon Hale's Essay on the Union between Chnroh and States 

and the Establishment by Law of the Protestant Reformed Religion in 
England, Ireland, and Scotland. By W. H. Halb, M.A., Archdeacon of 
London. 8vo. Is. sewed. 

'* This is the production of a Tery able man, and will be read bj lawfen as veil at bj diriiiee 
with intereet and adyantage/'— Zaw Magatimt. 

Border «• Heath. Judgment deliyered on IToTember 2, 1861i 
by the Rieht Honorable Stbphbn Lxtshington, D.C.L., Dean of the 
Arches, l^lio, Is. sewed. 

The Judgment of the Bight Hon. Dr. Lndiington, D.C.L., fto. fto- 

delivered in the Consistory Court of the Bishop of London, in the cases of 
Westerton agunst Liddell (clerk) and Home and others, and Beale against 
Liddell (clerk) and Parke and Evans, on December 6th, 1855. Edited by 
A. F. Batfobd, D.CL. Royal 8vo. 2s. fkL sewed. 
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The Judgment of the Dean of the Arches, also the Judgment of 

the PRIVY COUNCIL, in Liddell (clerk), and Horne and others against 
Westerton, and Liddell (clerk) and Park and Evans against Beal. Edited 
by A. F. Bayford, LL.D. : and with an elaborate analytical Index to the 
whole of the Judgments in these Cases. Royal 8vo., 3s, Qd, sewed. 

The Case of Long v- Bishop of Cape Town, embracing the opinions 

of the Judees of Colonial Court hitherto unpublished, together with the de- 
cision of the Privy Council, and Preliminary Observations by the Editor. 
Royal 8vo., Qs. sewed. 

Earners Law of Bitoalism in the United Chnreh of England and 

Ireland. With Practical Suggestions for Amendment of the Law, and a 
Form of Bill for that purpose. By F. Haroavb Hamel, Esq., of the 
Inner Temple, Barrister at Law. Post 8vo. Is. sewed. 

Arohdeaoon Hale's Inquiry into the Le^ History of the Supre- 
macy of the Crown in Matters of Religion, with especial reference to the 
Church in the Colonies ; with an Appendix of Statutes. By W. H. Halb, 
MA., Archdeacon of London. Royal 8vo. 4«. cloth. 

'* The archdeacoD has shown that he potaewes a legal mind in the good sense of the tenn."— • 
Zm» Mmimumt, 

The Judgment delivered by the Bight Hon. Sir Eobert Phillimore, 

D.C.L., Official Principal of the Court of Arches, in the Cases of Martin v, 
Mackonochie and Fiamank v. Simpson. Edited by Walter G. F. Phil- 
LiMOBB, B.A., of the Middle Temple, Fellow of All Souls College, and 
Vinerian Scholar^ Oxford. Royal 8vo. 2«. M. sewed. 



The Privilege of EeligiouB Confessions in English Courts of 

Justice considered in a Letter to a Friend. By Edward Badelet, Esq., M.A., 
Barrister at Law. Sva 2«. sewed. 

Heutrals and Belligerents : also The Trent and* San Jaeinto : 

Papers read at the JuridicaT Society. By Charles Clark, Esq., Barrister at Law. 
8vo. It, each, sewed. 

On the ibnendment of the Law of Evidenoe, in order to admit the 

Testimony of Parties in all Civil Suits, and of Defendants in Criminal Trials. By 
Alfred Waddilove, D.CL. 8vo. 6«f. sewed. 

Oihson's Letter to the Lord Chancellor on Bankruptcy Beform, 

1867. Post 8vo. If. sewed. 

Jamaica Biot— The Case of Oeorge William Gordon, with 

Preliminary Observations on the Jamaica Riot of October 11, 1865. By B. T. 
Williams, Esq., M.A., Barrister at Law. 8vo. 2t. sewed. 

Our Judicial System. — a speech in the House of Commons, February 22, 
1867. By Sir Roundell Palmer, QC, M.P. 8vo. 1«. sewed. 

On the necessity for Additional Common Law Judges.— A Paper 

read before the Metropolitan and Provincial Law Association, October, 1866. By 
J. Anderson Rose. 8vo. 1«. sewed. 

More Judges : Are they Wanted? By T. w. Whbeler, b.a., Barrister 

at Law. 8vo. 1«. sewed. 

A Plan for the Pormal Amendment of the Law of England. By 

Thomas Erskine Holland, M.A., Barrister at Law. 8vo. 1«. sewed. 

A Digest of the Law: How Attainahle. By R. Malcolm Kerr, 

LL.D., Advocate and Barrister at Law. 8vo. Is. sewed. 

Observations on County Courts and Loeal Hunioipal Courts as 

Courts for the Recovery of Small Debts. By Woodthoepb Brandon, Esq., 
Barrister at Law. 8vo. id, sewed. 
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(Sets of the Law Journal Beports in all the Courts from 1823 to the 
present time, embracing both the Old and New Series, are constantly kept in stock, 
and estimates for the same, in capital condition, will be forwarded on application.) 

House of Lords Eeports. 

The HOUSE of LORDS CASES on APPEALS and WRITS OF 
ERROR and CLAIMS of PEERAGE. By Charles Clark, Esq., of the 
Middle Temple, Barrister at Law. Complete in 11 Vols., containing all the 
Cases from 1847 to 1866. 

Clark's Digested Index to the House of Lords Beports. 

A DIGESTED INDEX to all the REPORTS in the HOUSE of 
LORDS from the Commencement of the Series by Dow, in 1814, to the end of 
the Eleven Volumes of House of Lords Cases ; with references to more recent 
decisions: intended as a Supplementary Volume to CLARK'S HOUSE of 
LORDS CASES. By Charles Clark, Esq., of the Middle Temple, Barrister, 
Reporter by apppointment to the House of Lords. (To be completed in 2 Parts.) 
Part I., price 12«. sewed. 

Probate, Divorce Court and Matrimonial Canses Beports. 

REPORTS of CASES decided in HER MAJESTY'S NEW COURT of 
PROBATE, and in the COURT for DIVORCE and MATRIMONIAL CAUSES, 
commencing Hilary Term, 1858. By Dr. Swabet, D.C.L., Advocate, and 
Dr. Tristram, D.C.L., Advocate. Vols. I., II. and III., and VoL IV. Part I., 
containing all the Cases decided from 1858 to 1865, price £8 : 4«. 6d. sewed. 

Dr. Bobi]ison*s New Admiralty Eeports. 

REPORTS of CASES argued and determiHcd In the HIGH COURT 
of ADMIRALTY. By William Robinson, D.C.L. Advocate. 

In 3 Vols., containing Cases decided from 1838 to 1850. £4 : 7f. sewed. 

Dr. Swabey's Admiralty Beports. 

REPORTS of CASES determined in the HIGH COURT of ADMI- 
RALTY, from 1855 to 1859. By M. C. Merttins Swabey, D.C.L.» Advocate- 
One Vol., price 34«. sewed. 

Yemon Lnshington's Admiralty Eeports. 

REPORTS of CASES decided in tiie HIGH COURT of ADMIRALTY 
OF ENGLAND, and on APPEAL to the PRIVY COUNCIL. By Vernon 
LusHiNOTON, Esq., Barrister at Law. One vol., 60t. sewed, containing cases from 
1859 to 1862. 

Browning and Lnshington's Admiralty Eeports. 

REPORTS of CASES decided in the HIGH COURT of ADMIRALTY 
of England, and on Appeal to the Privy Council, 1868 — 1865. By Ernst Browning 
and Vernon Lushinoton, Esquires, of the Inner Temple, Barristers at Law. 
One vol., price 40«. sewed. These Reports are in continuation of those by Mr. 
Lushinoton, and comprise the Cases to the end of Trinity Term, 1865. 
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iLato Morfes preparing for ^Ptitlication^ 



Stephen's AnestioiiB on the Sixth Edition of Mr. Sexjeant Stephen's 

New Commentaries. In 1 .vol. 8yo. 

A Mannal of Solicitors* Bookkeeping : comprisiDg Practical Exempli- 
fications of a concise and simple Plan of Double Entry, with Forms of Account, 
and other books relating to Bills, Cash, &c., showing .their operation, giriug 
instructions for Keeping, Posting and Balancing them, and directions for 
Drawing Costs: adapted to a large or small, sole or partnership business. 
By W. Baylet Coombs, Law Accountant and Costs Draftsman. 

A Collection of Mortgage Precedents and Forms of Decrees, in- 
tended as a Companion Volume to the General Law of Mortgage. — By W. R. 
Fisher, Esq., of Lincoln's Inn, Barrister at Law. In 1 vol. royal 8vo. 

A Digested Index to all the Beports in the Honse of Lords from the 

commencement of the Series by Dow in 1814 to the present time, intended as a 
Supplementary Volume to Clark's House of Lord's Cases. By Charles Clark, 
Esq, of the Middle Temple, Barrister at Law. (Part II. completing the Work.) 

Shelford's Law of Joint Stock Companies.— The Sboond Edition. 

By David Pitcairn, of Lincoln's Inn, and Francis Law Latham^ of the 
Inner Temple, Esquires, Barristers at Law. In 12mo. 

Shelford's Law of EailwaySt—FouRTH Edition, containiiig the whole 
of the Consolidation and other General Acts for Regulating Railways in Englandi 
Scotland and Ireland to the present time and including the Companies Act, 1862 ; 
Lord Campbell's Act ; the Law of Rating Railways to Local Taxes, with Notes 
of decided Cases on their Construction and Forms, &c. ; the whole brought down 
to the latest period by W. Cunningham Glen and C. W. Lovest, Esqrs., of 
the Middle Temple, Barristers at Law. In 2 vols, royal Svo, 

The Commentaries of Oaius on the Boman Law : with an English 

Translation and Annotations. By Frederick Tomkins, Esq., M.A., D.C.L., 
and William George Lemon, Esq., LL.B., Barristers at Law, of Lincoln's 
Inn. In 8vo. 

Tomkins* Institates of the Boman Law.— Parts II. and III. completing 

the Work. In royal 8to. 

Brandon's Notes of Practioe in the Mayor's Court of the City of 

London. Second Edition. In 8yo. 

Olen's Law of Pnblio Health and Looal Oovemment— Fifth Edition. 

In post Svo. 

Swabey and Tristram's Probate and Diyoroe Eeports.— Vol. IV. 

Part II., completing the Series. 

Law Magazine and Law Beview for November.— No. 51, N.s. 
Law Examination Beporter. — No. 12, for Michaelmas, I868. 



Efit Hah) iSitagaiine anb lato Kebteto. 

(NEW SERIES.) 
pHllirtni Qaarltrlg in Fbiruabt, Hat, Aoouti & Notkmbka, at Si. 
Tub Mo Qdastikli Oboani of the Legal Public, and of thoie conctrned io (he 
■dminiitratioa and enactment of the Lam of the United Kiagdom, have, lioce 
May, IMS, with great advantage, been amalgamated under one management — that 
of the Editor of the Law Haoaiinb. From that time to the preaent, it hia been 
the CDdeaToor of the publiahera to redeem the pledge then giveo. that tbia 
periodical abould be rendered worth; of the support of the practiiing lawyer — 
whelhei bairiater or aoiicitor— «f the juriit, the legialator, and the magiitrate. 
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London: pnbUahed by Heivi. Bm-TEKwoBTa, 7, Fleet Street Iav 
Fublkhen to the Qneen's moat excellent Majeatf, to care of whom all oom- 
monica^oDi for the Editor may be addreaaed, and adyertuements intended 
for inierlion ahoidd be sent. 

•*■ Ad Anoutl Sutaacnption of 20i., if paid in advance to the Pobliahera, will 
enaure the Law HAaACiKi ahd Rivtew beingaent Post free to any part of the 
Kingdom for the period of One Year, or it may be ordered of any Bookteller. 

Imprinted at London, 
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